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NOTICE INVITING TENDER

NAME OF THE WORK: “Annual job contract for providing 01 Nos. of Barber under Semi-skilled
category at CISF(ASG) Barracks, Marripalem, Kakaninagar, Karasa, at Visakhapatnam-2020-21"

E-tenders are invited through the NIC CPP e-tendering portal by Airport Director, Airports
Authority of India, Visakhapatnam Airport, Visakhapatnam-530009, on behalf of Chairman, AAI
from the eligible contractors.

1. The tendering process is online at NIC CPP e-portal URL address
http://etenders.gov.in/eprocure/app. Aspiring bidders may go through the tender
document by Logging in CPP Portal.

2. Prospective Tenderers are advised to get themselves acquainted for e-tendering
participation requirements at “Guidelines for Bidders”, register themselves at NIC e-
tendering portal, obtain ‘User ID’ & ‘Password’ and go through the ‘Self Help files’
available in the Home Page after log in to the portal http://etenders.gov.in. They should
also obtain Class Il Digital Signature Certificate (DSC) in parallel which is essentially
required for submission of their application.

3. Tender document cost (non-refundable Rs 1180/-) & EMD Rs 7917/- amount both shall
be paid through offline in the form of Demand Draft drawn in favour of Airports
Authority of India, payable at Visakhapatnam. These two DDs must be submitted to
this office before opening technical bids and scanned copies of these two DDs must be
uploaded as a part of documents required to qualify TECHNICAL BID

4. E-bid shall be submitted in two bid system as follows:-

1. Technical e-bid (Envelope-I) 2. Financial e-bid (Envelope-Il)
5. Critical dates:
1. | Publishing Date & Time 12.01.2021 & 1300hrs
2. | Clarification Start Date & Time. 12.01.2021 & 1300hrs
3. Bid submission start date & time 12.01.2021 & 1400hrs
4, Clarification End Date & Time. 22.01.2021 & 1200hrs
5. Bid submission end date & time 25.01.2021 & 1200hrs
6. Last date & time for Receipt of DDs (original) 28.01.2021 & 1200hrs
7. | Technical e-bids opening date & time 28.01.2021 & 1600hrs
8. | Financial e-bids opening date & time 02.02.2021 & 1000hrs
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6. Technical e-Bid (Envelop -1):The e-technical bid which will be opened first, shall contain the

following documents specified as below (Bidders shall upload scanned copy of following
documents):

6.1

6.2

6.3

6.4

6.5

6.6

6.7

6.8

6.9

Scanned copy DDs for Tender fee (Rs 1180/-) & EMD (Rs 7917/-) (in the form of Demand
Draft in favour of Airports Authority of India payable at Visakhapatnam) or Valid
proof for exemption of tender fee & EMD along with Annexure-IV. Annexure-1V, to be
submitted in Non-Judicial Stamp Paper value of Rs.100.00.

Scanned copy of signed Unconditional Acceptance of AAl's Tender Conditions as per
Annexure-I.

Scanned copy of Non-Blacklisting declaration as per Annexure-lIl.
Scanned copy of valid Permanent Account Number (PAN)
Scanned copy of valid GST Registration certificate.

Scanned copy of duly signed declaration on minimum wages as given in Annexure-V. This
affidavit is to be attested by first class Magistrate/Notary Public on non-judicial stamp
paper of Rs 100/- (Rupees One Hundred only)

Scanned copy Of valid EPF Registration.

Scanned copy of valid ESI Registration.

As a proof of work experience, Self-attested copies of similar works completed
successfully. (copies of satisfactory completion certificate with work orders). One work
each costing not less than 80% (Rs. 256640/-) of estimated cost.

Or
Two works not less than 50% (Rs.158338/-) of the estimated cost.

Or
Three works not less than 40% (Rs. 126670/-) of the estimated cost of similar work, such
as supply of manpower to government organizations or public sector undertakings during
the last seven years. In case the work experience is from private firms a TDS certificate
showing transaction, details shall be submitted.

6.10. A scanned copy of valid firm / company registration certificate;

6.11. Scanned copy of Abridged Balance Sheet along with Profit and Loss Account Statement

of the firm for the last 03 financial years ending with March, 2020.

6.12. Scanned copy signed check list of documents (Annexure IX) to be uploaded.

Note: The tenders of the bidders who fail to upload the documents as mentioned in SL. NO.6, shall be rejected out
rightly. NOTE: In order to reduce the file size, bidders are suggested to scan the documents in 75-100 DPI (Black &
White) so that the clarity is maintained and also the size of file also gets reduced. This will help in quick uploading
even at very low bandwidth speeds.
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7. Envelope-ll (e-Financial Bid):

The Financial e-bid shall be submitted in “BOQ” section of e-Tendering CPP portal. A
sample Format available as Schedule-A (Financial Bid).

8. Any changes in the dates of technical/Financial bid shall be intimated through e-portal/e-
mail.

9. If at any stage, any information/ documents submitted by the contractor/firm are found
to be false; the agency shall be liable for debarment from tendering in AAIl, apart from
any other appropriate/ legal action.

10. AAl reserves the right to accept or reject any or all bids without assigning any reason. AAl
reserves the right to reject the tender document of working agencies whose performance
at ongoing project below par and unusually poor.

11.The following physical Documents to be reached to this office by courier/Post before
the date & time mentioned in CRITICAL DATES SHEET. The Envelope shall clearly state
that DD & Documents for Technical Bid, Annual job contract for providing 1 Nos. of
Barber under Semi-skilled category at CISF (ASG) Barracks, Marripalem, Kakaninagar,
Karasa, at Visakhapatnam.

11.1 Original DD’s of EMD, Tender Fees or valid proof for exemption for tender fee &
EMD along with Annexure-IV. Annexure-IV, to be submitted in Non-Judicial Stamp
Paper value of Rs.100.00

11.2 Singed Unconditional Acceptance of AAI's Tender Conditions as per Annexure-I.
11.3 Non-Blacklisting declaration in original as per Annexure-lll.
11.4 Minimum wages declaration Annexure-V in original. This affidavit is to be attested

by first class Magistrate/Notary Public on non-judicial stamp paper of Rs 100/-
(Rupees One Hundred only)

11.5 Signed Check list for DD/Physical copies - Annexure-X

Above said documents to be sent to Chief Security Officer, O/o0 The Airport
Director, Airports Authority of India, Visakhapatnam Airport, NAD Post,
Visakhapatnam-530009 and should reach before the dates & time mentioned in
CRITICAL DATES SHEET. Tender of the tenderer whose EMD and unconditional
acceptance of AAIl's tender conditions are not received by the time of the opening of
pre-qualification of tender then their tenders will be summarily rejected. Any postal
delay will not be entertained.

--SD--
Chief Security Officer
For Airport Director
Visakhapatnam Airport
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Terms & Conditions:

10.

11.

12.

13.

14.
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. The Tenders quoted below the Central Govt. Minimum wages will be rejected.

Declaration of Minimum wages on a valid stamp paper (as per Annexure-lll) duly filled
and shall be submitted to O/o Airport Director, AAl, Visakhapatnam airport before award
of contract to the successful bidder.

PF & ESI will be reimbursed as per the rules, on production of original documentary
evidence/proof of depositing/remittance of amount to the statutory/regulatory
authorities.

Period of contract is 12 months, can be extended by six months on mutual consent basis.

The deployed person must work Six days a week between 0930 to 1800 Hrs. except
national holidays.

The deployed Barber shall do hair cut service to appx 203 CISF(ASG) personals at twice a
month basis. (Appx 14 haircuts a day).

Contractor must name his liaison office / representative to be available at
Visakhapatnam for coordination in connection with day to day running of the vehicles.

Contractor shall provide bank details as mentioned in Annexure-IV format for the
purpose of paying bills etc as and when required.

The contract can be terminated by either AAl or contractor with notice of one month.

AAl shall terminate the contract in case the services are not found satisfactory.

Wages will not be payed (@ Central Govt. Min wages) for the days for which the
deployed person is absent.

Subcontracting of work to other vendor in any form/manner is strictly prohibited. At any
point of time, if it is observed that contract is subcontracted, the contract shall be liable
to be terminated and performance bank guarantee shall be forfeited.

It is the responsibility of the contractor that the staff does not involve in any other
matters of AAl or other agencies in Airport.

AAI/CISF(ASG) shall not be held responsible for any injury sustained by agency employee
during working hours and for any kind of compensation due dispute between agency
and its employee.
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15. Payment:

a) Paying authority is Airport Director, AAl, Visakhapatnam airport.
b) Service charges shall be paid by AAl monthly after the satisfactory completion of assigned
works by the deployed staff and after production of documents as given below:

e Invoice in duplicate.

e All bills submitted by the contractor for payment shall be duly certified by
Asst./Dy. Commandant, CISF/ASG, Visakhapatnam Airport.

e Copy of bank statement of deployed person showing transfer of minimum wages
to the deployed persons and amount must transfer within first week of every
month.

e Copy of Bank Statement of contractor showing Transfer of Minimum wages to the
deployed persons.

e Proof of payment of PF and ESI of the deployed manpower for the period of bill
submitted.

c) Wages must be paid within first week of every month under all circumstances.

d) Contractor must pay bonus as per Central Govt. rules and proof of bonus payment to the
deployed persons must be submitted before completion of contract period otherwise last
month payment will not be done.

16. Security deposit/BG: The contractor is required to furnish Security Deposit (SD). The SD
shall be submitted in the form of irrevocable bank guarantee to the extent of 10% (Ten
percent) of the entire contract amount as per Proforma at Annexure “II” from
Nationalized/Scheduled Bank (as per RBI schedule) having office in India. Failing to do
so, an amount equivalent to 10% of Tender valued will be with held from first month bill
as SD. Or Shall submit BG (Bank Guarantee) in prescribed format given in Annexure-Il.
The SD/BG shall returned/remains valid for a period of three months after expiry of the
contract.

17. The rates quoted in the tender shall remain valid for a period of 90 days from the date of
opening financial bid. If any bidder withdraws during this period of validity, his EMD shall
be forfeited.

18. At Present Gross Min. wages rates for Semi-Skilled is Rs. 15418/- per Month. If Min.
wages rates increases during the contract period then arrear for increased wage will be
re-imbursed to the agency.

19. In case the successful bidder does not accept the award letter, his EMD will be forfeited
without any notice. The party will also be debarred for future participation in the tenders
for a period of three years. EMD of the unsuccessful agencies will be returned to them at
the earliest.
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20.

21.

22.

23.

24,

25.

26.

27

28.

29.

The successful vendor must give acceptance of contract through e-mail/letter within 10
days from the receipt of work order.

If at any stage the contractor fails to provide satisfactory service, AAl shall terminate the
contract by giving one month's notice and security deposit shall be forfeited.

The deployed persons must take all precautions so that there should not be any damage
caused to the software/Data or hardware part of the system on which the person is
working. Else proper legal action will be taken by AAIl against the contractor.

If the continuance of any of the persons deployed by the contractor is found not
satisfactory, the contractor shall replace him forthwith, upon receipt of information to
that effect from AAL.

Similarly, the case of foreclosing/ abandoning the contract a written notice of 30 days
shall be served by Registered Post or by hand at the respective address notwithstanding
the above the contractor shall however continue to provide the services as required in
the contract for further 90 days or till new tender is awarded whichever is earlier.

The contractor shall have no claim to any payment of compensation or otherwise
whatsoever on account of any profit or advantage which he might have derived from the
execution of works in full but which he did not derive in consequence of the foreclosure
of the whole.

Inability to perform contract:

In the opinion of AAI, if the works are going slow or unable to complete the work or any
portion thereof as agreed upon, or not abiding to conditions agreed upon, then the
contractor shall be held responsible for the loss.

. Airports/CISF/ASG barracks being a sensitive area, rules & regulation governing for the

entry and work are notified by security agencies from time to time. It is the responsibility
of the firm to ensure that all rules are strictly complied with.

In case any of the personnel deputed by the contractor is found indulging in
theft/pilferage or any other misdeed or any other undesirable activities, the contractor
shall ensure that the services of the concerned staff are dispensed with immediate effect
under intimation to the Authority. This will be without prejudice to any other liability to
AAl, arising out of court directions/claims etc. on account of such misdeeds.

The Contractor shall not be entitled for any extra payment whatsoever on account of
above conditions of contract.
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30. It is the responsibility of the contractor to provide adequate insurance cover (Workmen
Compensation Policy) against any loss / damage to the deployed manpower.

31. AAl shall terminate the contract at any time without notice, in case the services are not
found satisfactorily.

32. The contractor shall have the registration with EPFO and ESIC. The EPF and ESI contribution on
the part of employer in respect of this contract shall be paid by the contractor. These
contributions on the part of the Employer paid by the contractor, shall be reimbursed to the
contractor on actual basis.

33. The contractor shall be responsible for settling any claim/ compensation against all
damages and accidents caused due to negligence on the part of his/her employees and

keep AAIl indemnified from any compensation/liability.

34. AGREEMENT: Contractor or his authorised representative, within 15 days of award of
work, shall contact the Chief Security Officer, AAI, Vizag Airport & sign agreement on
non-judicial stamp paper of appropriate amount. These terms & conditions shall form
part of the agreement. Chief Security Officer, AAl, Vizag Airport shall sign agreement on
behalf of AAL.

ARBITRATION AND LAWS

Arbitration: Except where otherwise provided for in the contract all questions and disputes relating
to the meaning of the specifications, designs, drawings and instructions herein mentioned and as to the
quality of workmanship or materials used on the work or as to any other question, claim, right, matter or
thing whatsoever in any way arising out of or relating to the contract, drawings specification, estimates,
instructions orders or these conditions or otherwise concerning the works, or the execution or failure to
execute the same whether arising during the progress of the work or after the completion or
abandonment thereof shall be referred to the sole arbitrator as may be appointed by the Regional
Executive Director, Southern Region of AAI. There shall be no objection if the arbitrator so appointed is
an employee of AAl and that he had to deal with the matters to which the contract relates and that in the
course of his duties as such he had expressed views on all or any of the matters in dispute or difference.
The arbitrator to whom the matter is originally referred being transferred or vacating his office or being
unable to act for any reason, the appointing authority for arbitrator, as aforesaid at the time of such
transfer, vacation of office or inability to act, shall appoint another person to act as arbitrator in
accordance with the terms of the contract. Such person shall be entitled to proceed with the reference
from the stage at which it was left by his predecessor.

Subject as aforesaid the provision of the Arbitration & Conciliation Act, 1996, or any statutory
modification or re-enactment thereof, any rules made there under and for the time being in force shall
apply to the arbitration proceeding under this clause. In case of disputes arising between two
Government of India Undertakings, provisions as contained in Bureau of Public Enterprises letter No.
BPE/GL-001/16 /MAN-2(100- 75-BPE) (GM-1) dtd. 1.1.1976 and as may be amended from time to time
shall apply. It is a term of the contract that the party invoking arbitration shall specify the dispute or
disputes to be referred to arbitration under this clause together with the amount or amounts claimed in
respect of each such dispute. The work under the Contract shall, if reasonably possible, continue during
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the arbitration proceedings and no payment due or payable to the Contractor shall be withheld on
account of such proceedings.

The Arbitrator shall give a separate award in respect of each dispute or difference referred to him. The
venue of arbitration shall be such place as may be fixed by the Arbitrator in his sole discretion. The award
of the arbitrator shall be final, conclusive and binding all parties to this contract.

Laws governing the Contract: This contract shall be governed by the Indian Laws for the time being in
force.

--SD--

(Chief Security Officer)

AAl, Visakhapatnam Airport
Visakhapatnam.
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GENERAL GUIDELINES:

1.Tender Document is not transferable.
2. No party will be sold more than one tender form under any circumstances.

3. Any bidder giving tenders in different names or in the names of its sister concern or groups
Firms will be disqualified and his tender will be rejected.

4.The rates quotes in the offer (as per Schedule-A) shall be valid for the period of one year plus
extension period (if any).

5. AAl may extend the contract for further Six months on mutual consent with the same rates,
terms & conditions as per AAl rules.

6.The acceptance of the tender will rest with the Competent Authority i.e The Airport Director,
AAIl, Visakhapatnam Airport who does not bind himself to accept any tender and reserves the
rights to return all or any of the tenders received or part thereof without assigning any reason
thereof.

--SD--
(Chief Security Officer)

AAl, Visakhapatnam Airport
Visakhapatnam.
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ANNEXURE —|
UN-CONDITIONAL ACCEPTANCE LETTER

To

The Airport Director,

Airports authority of India,
Visakhapatnam Airport,
Visakhaptnam-530009.

(To be submitted in Technical bid)

Subject: Acceptance of Terms and Conditions of Tender

Name of the work: “Annual job contract for providing 01 Nos. of Barber under Semi-skilled
category at CISF(ASG) Barracks, Marripalem, Kakaninagar, Karasa, at Visakhapatnam 2020-21”

Sir,

| hereby unconditionally accept the tender conditions of AAl’s tender document in its entirety for
the above works.

It is certified that after unconditionally accepting the tender document in its entirety, it is not
permissible to put any remarks/conditions in the tender uploaded to e-portal and the same has
been followed in the present case. In case any provisions of the tender are found violated after
opening tenders, | agree that the tender shall be rejected and AAl shall without prejudice to any
other right or remedy be at liberty to forfeit the full said earnest money absolutely.

| have not paid /will not pay any bribe to any official of AAl for awarding this contract at any
stage during the execution or at the time of payment of bills and further if any official asks for
any bribe/gratification, | will report it to the appropriate authority in AAI.

Date: Yours faithfully,

(Signature with stamp)
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Annexure-ll

PROFORMA FOR BANK GUARANTEE — (FOR SECURITY DEPOSIT)
(On Non-judicial stamp paper of Rs.100.00)

To

The Chairman,

Airports Authority of India (AAl),
CHQ, Rajiv Gandhi Bhavan,
Safdarjung Airport,

New Delhi—110 003,

INDIA

Dear Sir,

In consideration of the Chairman, AAIl (hereinafter called “AAl”) having offered to accept the
terms and conditions of the proposed agreement between AAl and ............. (hereinafter called
the said Contractor(s)) for the work “Annual job contract for providing 01 Nos. of Barber under
Semi-skilled category at CISF(ASG) Barracks, Marripalem, Kakaninagar, Karasa, at
Visakhapatnam-2020-21" (hereafter called ‘the said agreement’) having agreed to production of
irrevocable Bank Guarantee for Rs. (Rupees ) I amount of 10%
(Ten percent) of entire contract amount........... as a security / guarantee from the contractor(s)
for compliance of his obligations in accordance with the terms and conditions in the said
agreement.

We ... (indicate the name of the Bank) (hereinafter referred to as ‘the Bank’) hereby
undertake to pay to the Chairman, AAl an amount not exceeding .....amount...... on demand by
AAl.

2. We ......... (indicate the name of the Bank) do hereby undertake to pay the amounts due
and payable under this Guarantee without any demure, merely on a demand from AAI stating
that the amount claimed is required to meet the recoveries due or likely to be due from the said
contractor(s). Any such demand made on the Bank shall be conclusive as regards the amount
due and payable by the Bank under this Guarantee. However, our liability under this guarantee
shall be restricted to an amount not exceeding .....amount.......

3. We, the said bank further undertakes to pay to the Chairman, AAl any money so
demanded notwithstanding any dispute or disputes raised by the contractor(s) in any suit or
proceeding pending before any court or tribunal relating thereto, our liability under this present
being absolute and unequivocal.

The payment so made by us under this bond shall be a valid discharge of our liability for payment
there under and the contractor(s) shall have no claim against us for making such payment.
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We.....coovune. (indicate the name of the bank) further agree that the guarantee herein contained
shall remain in full force and effect during the period that would be taken for the performance of
the said agreement and that it shall continue to be enforceable till all the dues of AAl under or by
virtue of the said agreement have been fully paid and its claims satisfied or discharged or till
Engineer-in-charge on behalf of AAI certified that the terms and conditions of the contractor(s)
and accordingly discharges this guarantee.

4. We ..ccoovvevevene (indicate the name of the bank) further agree with AAl that AAl shall have the
fullest liberty without our consent and without effecting in any manner our obligations
hereunder to vary any of terms and conditions of the said agreement or to extend time of
performance by the said contractor(s) from time to time or to postpone for any time or from
time to time any of the powers exercisable by AAl against the said contractor(s) and to forbear
or enforce any of the terms and conditions relating to the said agreement and we shall not be
relived from our liability by reason of any such variation, or extension being granted to the said
contractor(s) or for any forbearance, act of omission on the part of AAl or any indulgence by the
AAI to the said contractor(s) or by any such matter or thing whatsoever which under the law
relating to sureties would, but for this provision, have effect of so relieving us.

5.This guarantee will not be discharged due to the change in the constitution of the Bank or the
contractor(s). We ............. (indicate the name of the bank) lastly undertake not to revoke this
guarantee except with the previous consent of AAl in writing. This guarantee shall be valid up to
....... unless extended on demand by AAIl. Notwithstanding anything mentioned above, our
liability against this guarantee is restricted Rs....... (Rupees.....ccccerveruennne ) and unless a claim in
writing is lodged with us within six months of the date of expiry or the extended date of expiry of
this guarantee all our liabilities under this guarantee shall stand discharged.

Dated the day of for (indicate the name of bank).

Very truly yours,

(Authorized Signatory of the Bank)
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Annexure-lil

DECLARATION FOR NON- BLACK LISTING/DEBAR.
(TO BE SUBMITTED in Envelope-I)

Name of work: Annual job contract for providing 01 Nos. of Barber under Semi-skilled category
at CISF/ASG Barracks, Marripalem, Kakaninagar, Karasa, Visakhapatnam 2020-21.

Lo e (Name), aged.......cceeeeunee YEArs, S/0..uiveeceie e (Name), Proprietor /
Managing Partner / Managing Dir€Ctor Of ........cccveiieiiiiieciiiecie et
(Name of the Agency) do hereby solemnly affirm and state as follows:

| am competent to swear this affidavit on behalf of ...,
(Name of Agency), | state that OUr @ENCY .....ceueeeeiiiiee e has not been
blacklisted/debarred by any PSU/Govt. Undertaking/Govt. Department

Dated this, the............... day of ....cccueunene. month .................. year.

DEPONENT
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ANNEXURE-IV

(To be submitted in Non-Judicial Stamp Paper value of Rs.100.00 and to be uploaded in
Envelope-I Folder)

DECLARATION (For MSE Units only)

l, on behalf of M/s. in the capacity of
(Position) hereby declare that

1.0ur MSE Unit(s) is/are availing benefits extended by MSME, Government of India to Micro

and Small Enterprises (MSEs) for the work of “Annual job contract for providing 01 Nos. of
Barber under Semi-skilled category at CISF(ASG) Barracks, Marripalem, Kakaninagar, Karasa, at
Visakhapatnam-2020-21” invited vide Bid reference NUMDbEr ....ccccvvererecirisencenssnnnns

2. Our MSE Unit(s) has / have not been awarded any work /supply under MSME benefit during
the current financial year.

OR

Our MSE Unit(s) has/have been awarded work / supply for a total value
ofRs. (Rupees
only) under MSME benefits as on date and same work(s)/Supply is/are “In
hand(Progress)/Incomplete” during the current financial year.

Further we confirm that the value of work(s)/Supply is/are in hand (awarded under MSME
benefits)during the financial year plus estimated cost of this tender has not crossed the
“Monetary Limit” mentioned in NSIC certificate.

3. Our firm is participating in this tender under “MSE unit” or “OPEN BIDDER”.

NOTE: Strike out the conditions in (2) & (3) whichever is not applicable. Decision on any
discrepancy in this “DECLARATION” shall be at the discretion of AAIl and shall be final and
binding.

SIGNATURE WITH COMPANY SEAL

ATTESTED BY NOTARY PUBLIC
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Annexure-V

SPECIMEN OF AFFIDAVIT ON MINIMUM WAGES TO BE TO BE SUBMITTED IN ENVELOPE-I

I (Name), aged years,

S/o (Name), Proprietor/Managing

Director of

(Name of agency) do hereby solemnly affirm and state as follows :

I am competent to swear this affidavit on behalf of

(Name of Agency). |
state that, in the event of work awarded to our agency, the wages to be paid to the
workers engaged shall not be less than the minimum wages determined by appropriate
Govt authority from time to time including PF/ESI etc as decided.

Date this,
the Day of Month year.

Deponent

Note: This affidavit is to be attested by first class Magistrate/Notary Public on non-
judicial stamp paper of Rs 100/- (Rupees One Hundred only)
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ANNEXURE-VI

FOR SPEEDY REFUND OF EMD FOLLOWING IS REQUIRED FROM THE

PARTICIPATING AGENCIES / BIDDERS :-

BENEFICIARY DETAILS FOR RTGS FUNDS TR ANSFER

S.No Particulars Information Required
1 Name of the Account Holder i.e.
Bidder
2 Mobile number / land line number of the vendor
3 PAN / TAN No. of the Party i.e.
Bidder
4 Name of the Bank
5 Address of the Bank
6 Bank Account No.
7 Bank MICR Code
8 IFSC Code of the Bank
9 Type of the Bank Account

Note: In addition of the above scanned copy of cancelled cheque may please be
provided.

Place:

Date:
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SCHEDULE-A
SAMPLE FINANCIAL BID

Name of work: “Annual job contract for providing 01 Nos. of Barber under Semi-skilled category
at CISF(ASG) Barracks, Marripalem, Kakaninagar, Karasa, at Visakhapatnam”

Name of
the bidder
&
Company
name

PRICE SCHEDULE
(This BOQ template must not be modified/replaced by the bidder and the same should be uploaded after
filling the relevant columns, else the bidder is liable to be rejected for this tender. Bidders are allowed to
enter the Bidder Name and Values only )

Sl. Item Description Qty Units BASIC RATE | TOTAL TOTAL

No. per Month | AMOUNT | AMOUN
In Figures | exclusive | T

To be | GST in | In Words
entered by | Rs. P
the Bidder
exclusive

of GST
Rs. P

1. Annual job contract for providing | 12 Months
01 Nos. of Barber under Semi-
skilled category at CISF(ASG)
Barracks, Marripalem,
Kakaninagar, Karasa, at
Visakhapatnam. The rate quoted
shall be exclusive of statutory
components PF, ESI, BONUS,GST
and inclusive of contractor profit
and other charges.

Total in Figures

Quoted Rate in Words

(Total Rupees )

Note: 1.DO NOT FILL OR SUBMIT IN TECHNICAL BID. ONLY FILL BOQ IN FINANCIAL BID
2. The rate shall include cost of Manpower, consumables & tools, contractor profit, Workmen
Compensation Policy and all other costs, but shall exclusive of GST, pf, ESI bonus and other statutory
components..
4. The Tenders quoted below the Central Govt. Minimum wages will be rejected.
5. ESI/PF/Bonus will be paid on reimbursement basis i.e on submission of a copy of remittance chalana.
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Annexure - VIl

Instructions for Online Bid Submission:

The bidders are required to submit soft copies of their bids electronically on the CPP Portal,

using valid Digital Signature Certificates. The instructions given below are meant to assist the

bidders in registering on the CPP Portal, prepare their bids in accordance with the requirements

and submitting their bids online on the CPP Portal. More information useful for submitting

online bids on the CPP Portal may be obtained at: http://etenders.gov.in/eprocure/app.

REGISTRATION

i)

vi)

Bidders are required to enroll on the e-Procurement module of the Central Public
Procurement Portal (URL: https://etenders.gov.in/eprocure/app) by clicking on the link
“Online bidder Enrollment” on the CPP Portal which is free of charge.

As part of the enrolment process, the bidders will be required to choose a unique

username and assign a password for their accounts.

Bidders are advised to register their valid email address and mobile numbers as part of
the registration process. These would be used for any communication from the CPP
Portal.

Upon enrolment, the bidders will be required to register their valid Digital Signature
Certificate (Class Il or Class Il Certificates with signing key usage) issued by any Certifying
Authority recognized by CCA India (e.g. Sify / nCode / e-Mudhra etc.), with their profile.

Only one valid DSC should be registered by a bidder. Please note that the bidders are
responsible to ensure that they do not lend their DSC s to others which may lead to

misuse.

Bidder then can log in to the site through the secured log-in by entering their user ID /

password and the password of the DSC / e-Token.

SEARCHING FOR TENDER DOCUMENTS

i)

There are various search options built in the CPP Portal, to facilitate bidders to search
active tenders by several parameters. These parameters could include Tender ID,
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i)

i)

Organization Name, Location, Date, Value, etc. There is also an option of advanced search
for tenders, wherein the bidders may combine a number of search parameters such as
Organization Name, Form of Contract, Location, Date, Other keywords etc. to search for a
tender published on the CPP Portal.

Once the bidders have selected the tenders they are interested in, they may download
the required documents / tender schedules. These tenders can be moved to the
respective “My Tenders folder”. This would enable the CPP Portal to intimate the bidders
through SMS / e-mail in case there is any corrigendum issued to the tender document.

The bidder should make a note of the unique Tender ID assigned to each tender, in case

they want to obtain any clarification / help from the Helpdesk.

PREPARATION OF BIDS:

i)

i)

iv)

Bidder should take into account any corrigendum published on the tender document
before submitting their bids.

Please go through the tender advertisement and the tender document carefully to
understand the documents required to be submitted as part of the bid. Please note the
number of covers in which the bid documents have to be submitted, the number of
documents - including the names and content of each of the document that need to be
submitted. Any deviations from these may lead to rejection of the bid.

Bidder, in advance, should get ready the bid documents to be submitted as indicated in
the tender document / schedule and generally, they can be in PDF / XLS / RAR /DWF/JPG
formats. Bid documents may be scanned with 100 dpi with black and white option which

helps in reducing size of the scanned document.

To avoid the time and effort required in uploading the same set of standard documents
which are required to be submitted as a part of every bid, a provision of uploading such
standard documents (e.g. PAN card copy, annual reports, auditor certificates etc.) has
been provided to the bidders. Bidders can use “My Space” or , Other Important
documents area available to them to upload such documents. These documents may be
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directly submitted from the “My Space” area while submitting a bid, and need not be
uploaded again and again. This will lead to a reduction in the time required for bid
submission process.

SUBMISSION OF BIDS:

Bidder should log into the site well in advance for bid submission so that they can upload
the bid in time i.e. on or before the bid submission time. Bidder will be responsible for
any delay due to other issues.

The bidder has to digitally sign and upload the required bid documents one by one as

indicated in the tender document.

Bidder has to select the payment option as “offline” to pay the tender fee & EMD as

applicable and enter details of the instrument.

Bidder should prepare the EMD as per the instructions specified in the tender document.
The original should be posted/couriered/given in person to the concerned official, latest
by as specified in the tender documents. The details of the DD/any other accepted
instrument, physically sent, should tally with the details available in the scanned copy and
the data entered during bid submission time. Otherwise the uploaded bid will be
rejected.

Bidders are requested to note that they should necessarily submit their financial bids in
the format provided and no other format is acceptable. If the price bid has been given as
a standard BOQ, format with the tender document, then the same is to be downloaded
and to be filled by all the bidders. Bidders are required to download the

BOQ file, open it and complete the colored (unprotected) cells with their respective
financial quotes and other details (such as name of the bidder). No other cells should
be changed. Once the details have been completed, the bidder should save it and
submit it online, without changing the filename. If the BOQ file is found to be modified
by the bidder, the bid will be rejected.
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vi) The server time (which is displayed on the bidders dashboard) will be considered as the

standard time for referencing the deadlines for submission of the bids by the bidders,

opening of bids etc. The bidders should follow this time during bid submission.

vii) All the documents being submitted by the bidders would be encrypted using PKI
encryption techniques to ensure the secrecy of the data. The data entered cannot be
viewed by unauthorized persons until the time of bid opening. The confidentiality of the
bids is maintained using the secured Socket Layer 128 bit encryption technology. Data
storage encryption of sensitive fields is done. Any bid document that is uploaded to the
server is subjected to symmetric encryption using a system generated symmetric key.

Further this key is subjected to asymmetric encryption using buyers/bid openers public
keys. Overall, the uploaded tender documents become readable only after the tender
opening by the authorized bid openers.

viii)  The uploaded tender documents become readable only after the tender opening

by the authorized bid openers.

(a) Upon the successful and timely submission of bids (i.e after Clicking “Freeze Bid
Submission” in the portal), the portal will give a successful bid submission
message & a bid summary will be displayed with the bid no. and the date & time
of submission of the bid with all other relevant details.

(b) The bid summary has to be printed and kept as an acknowledgement of the

submission of the bid. This acknowledgement may be used as an entry pass for
any bid opening meetings.

ASSISTANCE TO BIDDERS:

(a) Any queries relating to the tender document and the terms and conditions contained
therein should be addressed to the Tender Inviting Authority for a tender or relevant
contact person indicated in the tender.

(b) Any queries relating to the process of online bid submission or queries relating to

CPP Portal in general may be directed to the 24x7 CPP Portal Helpdesk.
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1)

2)

3)

ANNEXURE-VIII

CPPP under GePNIC, Help Desk Services

For any technical related queries please call the Helpdesk. The 24 x 7 Help Desk
Number

0120-4200462, 0120-4001002 Note- Bidders are requested to kindly mention the URL of
the Portal and Tender Id in the subject while emailing any issue along with the

Contact details. For any issues/ clarifications relating to the tender(s) published kindly
contact the respective Tender Inviting Authority. Tel: 0120-4200462, 0120-4001002.

Mobile: 91826246593 E-Mail: support-eproc@nic.in

For any Policy related matter / Clarifications Please contact Dept of Expenditure,
Ministry of Finance.
E-Mail: cppp-doe@nic.in

For any lIssues / Clarifications relating to the publishing and submission of AAI
tender(s)

a) In order to facilitate the Vendors / Bidders as well as internal users from AAI, Help
desk services have been launched between 0800-2000 hours for the CPPP under

GePNIC https://eprocure.gov.in. The help desk services shall be available on all working
days (Except Sunday and Gazetted Holiday) between 0800-2000 hours and shall assist
users on issues related to the use of Central Public Procurement Portal(CPPP).

b) Before submitting queries, bidders are requested to follow the instructions given in
“Guidelines to Bidders” and get their computer system configured according to the
recommended settings as specified in the portal at “System Settings for CPPP”.
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4. In case of any issues faced, the escalation matrix is as mentioned below:

SL Support Escalation Contract
E-mail Address Timings*
NO. Persons Matrix Numbers
011-24632950, |0800-2000
Help Desk Instant
1 | Team Support eprochelp@aai.aero Ext-3512 (Six Hrs.
Lines) (MON - SAT)
0930-1800
2 | Ir.Exe.(IT) After 4 Hours | sanjeevkumar@aai.aero 011-24632950, | Hrs.
of Issue Ext-3505
(MON-FRI)
011-24632950, |0930-1800
3 | AGM(IT) After 12 hours |snita@aai.aero Hrs.
Ext-3523
(MON-FRI)
0930-1800
4 |Jt. General After 24 hours | ykkaushik@aai.aero 011-24651507 Hrs.
Manager(IT)
(MON-FRI)
0930-1800
General
5 | Manager(IT) After 03 Days | gmitchq@aai.aero 011-24657900 Hrs.
(MON-FRI)
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Annexure -IX

Check list for documents uploaded.
(for the work “Annual job contract for providing 01 Nos. of Barber under Semi-skilled category at CISF/ASG Barracks,
Marripalem, Kakaninagar, Karasa, at Visakhapatnam”)

S.No | Document Uploaded/Not uploaded.
(Write whether the
document uploaded or Not
uploaded against the
Document Name

1. Scanned copies of DDs for Tender fee (Rs.1,180/-) & EMD (Rs.7917/-) ( in the
form of Demand Draft in favour of Airports Authority of India payable at
Visakhapatnam)
or

A valid proof for exemption for tender fee & EMD along with Annexure-IV.
Annexure-IV. Annexure-IV is to be submitted in Non-Judicial Stamp Paper value
of Rs.100.00

2. Scanned copies of Signed un conditional acceptance of AAl's tender conditions
as per Annexure - |

Scanned copy of DECLARATION FOR NON- BLACK LISTING/DEBAR as per Annexure-lI|

Scanned Copy of Valid Permanent account Number (PAN)

Scanned copy of Valid GST Registration Certificate.

oA W

Scanned copy of duly signed declaration on minimum wages as given in
Annexure-V. this affidavit is to be attested by first class Magistrate/Notary public
on non-Judicial stamp paper of Rs. 100/- (Rupees One Hundred only)

N

Copy of valid EPF Registration.

®

Copy of Valid ESI Registration certificate.

9. As a proof of work experience, scanned copies of similar works completed
successfully (Copies of satisfactory completion certificate with work orders).

At least one work each costing not less than 80% (Rs. 256640/-)of estimated
cost.

Or

Two works not less than 50% (Rs. 158338/-)of the estimated cost.

Or

Three works not less than 40% (Rs. 126670/-) of the estimated cost of similar
work, such as supply of manpower to government organizations or public sector
undertakings during the last seven years. If the work experience is from Pvt firm,
a TDS certificate showing proof of payment towards work shall be submitted.

10. Copy of Company registration certificate.

11. Scanned copy of Abridged Balance Sheet along with Profit and Loss Account
Statement of the firm for the last 03 financial years ending with March, 2020.

12. Scanned copy of signed and filled Check list for documents uploaded (Annexure -
IX)

NOTE:The tenders of the bidders who fail to upload the all documents as mentioned above shall be rejected
outrightly.

All the scanned copies shall be clear and easy to read other wise liable to reject.

In order to reduce the file size, bidders are suggested to scan the documents in 75-100 DPI (Black & White so that the
clarity is maintained and also the size of file also gets reduced. This will help in quick uploading even at very low
bandwidth speeds.
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Annexure-x

CHECK LIST FOR DD/ PHYISICAL COPIES/ SIGNED DOCUMENTS TO BE SENT BY POST/COURRIER

(for the work “Annual job contract for providing 01 Nos. of Barber under Semi-skilled category at CISF/ASG Barracks,

Marripalem, Kakaninagar, Karasa, at Visakhapatnam”)

S.No | Document

Attached/Not Attached
(Write whether the
document attached or Not
attached against the
Document Name.

1. Original DDs for Tender fee (Rs.1,180/-) & EMD (Rs.7917/-) (in the form of
Demand Draft in favour of Airports Authority of India payable at Visakhapatnam)
or valid proof for exemption for tender fee & EMD along with Annexure-IV.

2. Signed un conditional acceptance of AAl terms and conditions. Annexure-|
3. Non-Backlisting declaration as per Annexure-IIl.
4, Duly signed declaration on minimum wages as given in Annexure-V. this affidavit

is to be attested by first class Magistrate/Notary public on non-Judicial stamp
paper of Rs. 100/- (Rupees One Hundred only)

5. Signed Check list for DD/Physical copies to be sent by post Annexure-X

Not: The tenders of the bidders who fail to send the documents by post/courier with in the time and date mentioned in

Critical dates, shall be rejected outrightly.
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Annexure-XI

Abbreviations:

1. ASG: Airport Security Group.

2. AAIL Airports Authority of India.

3. DPI Dots per Inch.

4. EMD: Earnest Money Deposit.

5. EPF: Employees Provident found.

6. ESI Employees State Insurance.

7. EPFO Employees’ Provident found organization.

8. GST: Goods and Service Tax (India)

9. IFSE: Indian Financial System Code.

10. MSE: Micro and Small Enterprises.

11. MSME: Ministry of Micro, Small & Medium Enterprises.

12. PAN: Permanent Account Number.

13.S.D: Security Deposit.

14. SEC: Security.

15. TAN: Tax Deduction and Collection Account Number.

16. VZ: Visakhapatnam/Vizag.
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