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CRITICAL DATES

::;_ Activity Date
01. | Bid Start Date 15-11-2022
02. | Bid End Date 26-11-2022
03. | Bid Opening Date 26-11-2022
Note:-
a. AAI may at its direction may extend / change the schedule of any activity by

intimating the Bidder through a notification on the GeM portal (http://gem.gov.in).

b. Corrigendum if any, will be uploaded only on GeM portal. It is the responsibility
of Bidders to check at the portal regularly.
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TERMS & CONDITIONS OF CONTRACT

1. Bids are invited through the GeM portal by Manager (MM), Airports Authority of
India, SR, behalf of Regional Executive Director (SR), AAI, for the work “Job
Contract for Providing Services for Photocopying [using Multifunction
Photocopier-01 No.] with Operator at AAI, RHQ, SR, Chennai, for a period of One

year and extendable one more year on mutual agreement"

2. Technical Bid

The Bidders should upload

scanned

copy of relevant documents in

“Technical Bid”, in support of meeting each criteria mentioned below: -

SL.

NO QUALIFYING REQUIREMENT

DOCUMENT(S) TO BE UPLOADED IN GeM
PORTAL

i. Undertaking-cum-Declaration

To be furnished on Company’s Letter Head
as per Annexure-A and uploaded.

Should have  valid
Registration Certificate.

PAN

Scanned copy of valid PAN Registration
Certificate.

Should have
Registration.

valid  GST

Scanned copy of valid GST Registration
Certificate.

In case of Partnership Firms
relevant Memorandum of
Association / Article of
Association / Partnership Deed.

Scanned copy of documentary proof shall be
submitted.

Should have experience in
providing Services for
Photocopier / Photocopying /
Printer or similar works in
reputed Companies /
Organizations during the last
seven years (ending on the
date of publication of this
Bid) for any one of the
following quantum of completed
work(s): -

One Work Order of value
equal to 80%, i.e. Rs. 3.58
V. Lakhs or more of the Estimated
Cost.

OR

Two separate Work Orders,
each for a value equal to 50%,
i.e. Rs. 2.24 Lakhs or more of
the Estimated Cost.

OR

Three separate Work Orders,
each for a value equal to 40%,
i.e. Rs. 1.79 Lakhs or more of
the Estimated Cost.

Scanned copy of Award Letter / Work Order /
Work Contract Agreement and Invoice /
Payment Receipt in support of execution of
Work.

The said Agreement / Invoice should reflect
either value of work, period of contract etc. OR
related Award Letter / Work Order / Work
Contract Agreement Ref. No. & Date in support
of the above.

Note: -

a. The above Award Letter/Work Order/ Work
Contract Agreement should have been
satisfactorily completed.

b. Initial period of contract and extension
thereof if any, upto the date of publication
of this Bid shall be considered as ‘completed
work” and reckoned for value of order.

c. Firms showing work experience certificate
from Non-Government / Non-PSU
Organizations should submit copy of Tax
Deduction at Source (TDS) certificate in
support of their claim for having experience of
stipulated value of work.
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Should have annualized
average financial turnover of at | Scanned copy of abridged Balance Sheet along
o,
_ Ie"f‘c_St t38 fo tOf_ theR anln‘;i'll with Profit & Loss Account Statement for the
vi- estimated cost, 1.e. Ks. L. last three Financial years i.e. 2018-19,
Lakhs or above during last
three years ending 315t March 2019-20 & 2020-21.
2021.
Details of office of the service provider located
) o in Chennai or Local Representative residing at
Vvii. SerV|c_:e & Suppc_th. Ava_llab|l|ty Chennai for Liaising with AAI for execution of
of Office of Service Provider.
the contract. Scanned copy of Documentary
evidence to be uploaded.
Photocopy of registration The Tenderer .who are presently not re.glstered
tificate of PE and ESI db with appropriate ESIC & EPF Registration
viii. certl |ca.eo an G Issuedby authority should submit undertaking stating
approp_rlate overnment that they are not comes under ESIC & PF
Authority. Registration criteria as per ESIC & EPF Act.
Duly Filled Bidders Particulars as per Annexure
iX. Bidders Profile 3 By P
Check List for D tsto b Duly filled in Check List for Documents to be
eck List for Documents to be o
X. Uploaded in GeM Portal Elpz:loaded online in GeM Portal as per Annexure
Note: -

The Bidders shall provide Pre-Qualification documents as specified above. Lack
of submission of any of the specified qualification documents or submission of
any of the specified documents in a manner which is in non-conformance with
the relevant clause of this Bid documents may result in rejection of the Bid.

Bidders are advised to upload legible scanned copies of requisite documents
in sequence, as per Sl. No. (i) to (x) above.

Bidders to check-mark (\/) the Check List given at the end of Bid Document
and submit the same along with Bid.

Purchase Preference to Micro and Small Enterprises (MSEs)

Purchase Preference will be given to MSEs as defined in Public Procurement Policy for
Micro and Small Enterprises (MSEs) Order, 2012 dated 23.03.2012 issued by Ministry
of Micro, Small and Medium Enterprises and its subsequent Orders/Notifications issued
by concerned Ministry.

The benefit of MSEs shall be available only for goods produced/services rendered, for
which they are registered. MSEs seeking exemptions and want to avail the benefits
under Public Procurement Policy should submit self-attested copies of valid Registration
Certificate issued by MSME or any other body specified by MSME clearly mentioning the
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details such as goods produced/services rendered & its validity, failing which they run
the risk of their bids being passed over as ineligible for the benefits applicable to MSEs.

If L-1 is not an MSE and if other MSE bidder(s) has/have quoted price within
L-1 + 15% of margin of purchase preference/price band defined in relevant policy, then
100% order quantity will be awarded to such MSE Bidder subject to acceptance of L-1
Bid price.

4. Make in India Public Procurement Policy

Make in India Public Procurement Policy 2017 of Government of India and amendment
thereof shall be considered for procurement of Goods & Service and applicable for this

Bid.
5. Work scope and Condition of Multifunction Photocopy Machines:
SL. Multifunction High speed L .
No. Photocopy machine Qty Hiring Tariff
1. Providing minimum 35 CPM multifunction

01 No. Multifunction
Photocopier (minimum 35
CPM) (B/W) with operator 01
at AAI, RHQ, SR, Chennai
for a period of One year.

photocopier with operator including all
consumables with all types of 75 / 80
GSM paper except electricity and space &
9 Hrs. per day basis, i.e., Monday to
Friday excluding public holidays of AAL.

i.  The Multifunction Photocopy machines will be used at Operational offices, Ground
floor, Airports Authority of India, SR, Chennai for the various needs of different
sections.

ii.  The scope of work includes any or all the expenses which the Contractor may
require to incur on providing of Multifunction Photocopy Machine/Multifunction
Printer with operator to AAI for the above purpose.

iii. The scope of work includes / consists of:

Carrying out all type of daily Photocopying/print through any other mode of
communication(USB & Ethernet), with all consumable including papers (A4, FS and A3
(incase of A3 it will be counted as two A4 Size papers) as per AAl’s directive/standards,
expenditures on account of cost of Photocopy Machine & its maintenance / service,
Operator salaries, ESI and PF and any other Govt. Taxes and levies etc. (except for
which a specific clause / provision is mentioned in the Bid Document).

Condition:

The Multifunction Photocopy machines should confirm to the following at all the times:

i. All the above Multifunction Photocopy machine should be of latest model with
good working condition.

ii. The contractor shall take prior permission of AAI for substitution of any
Multifunction Photocopy machine in case of Break down/maintenance.
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iii. In case of unserviceable/breakdown on any other exigencies involving any of the
regular Multifunction Photocopy machines, the contractor will be liable to provide
replacement of the same with comparable quality immediately. The details of
any such substitution shall be submitted to AAI, on the same day.

iv. It shall be the responsibility of contractor to adhere to the timings as specified
from time to time for deployment of Multifunction Photocopy machines.

v. The Multifunction Photocopy machine will be provided to the AAI on the
respective Multifunction Photocopy machine tariff defined Readings per month.
The contractor will be compensated for Extra copies in the month on agreed
rates.

Vi. In case of the copies less than 10000 Nos. the payment will be released on pro-

rata basis only for the copies taken, on the rate quoted per extra copy (one
sided) over and above monthly limit of 10,000. Labour charges will be deducted
for the absent period.

vii. In case of one-side copies exceeding more than 10,000 Nos. in a month, the
one-side copies shall be counted within the Monthly fixed Number of copies and
the one-side / double side copies over and above 10,000 Nos. shall be paid at
cost quoted for extra copies.

viii. However, if total count of one-sided copies falling within 10,000 Nos. in a month,
then Rs. 0.50 (fifty Paise) shall be deducted for the one sided copies less than
10,000 copies from the monthly fixed charges.

iX. In the event of any dispute the decision of AAI shall be final and binding on
Contractor.

6. Normally the Multifunction Photocopy machines will be deployed from the
following place for the duties:
i. Operational offices, Ground floor, Airports Authority of India, SR, Chennai for
the various needs of different sections.

ii. However; as per the warrants of the situation the Multifunction Photocopy
machines shall perform the duties under the directions given by the
designated person for daily duty allocation by the concerned AAI Official and
the Multifunction Photocopy machine user instructions on time to time.

iii.  The Starting and Closing copies readings should be recorded and maintained
properly on daily basis.

iv.  The contractor / his Operators shall be responsible to maintain all the valid
& desirable documents /records with them at the work site & provide them
for verification/ inspection of the authority concerned whenever demanded.

V. Contractor or his employee at site will maintain the Register for recording the
readings of Multifunction Photocopy machine daily deployment till deposited
along with Monthly hired bill with AAL. This Reading book/ Record book should
be got signed from the user department of AAI & which will be used as base
for release of contractor’'s monthly payment.

vi.  The Original Reading book with one photo copy of the same will be submitted
with AAI at the end of the Month along with Contractor’s bills for payment.

6. Mobilization Period

The contractor shall provide the services for photocopying within a mobilization
period of 10 days from the date of issue of Award Letter/Work Order/Sanction Order.
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However, the extension of above can be considered, at the sole discretion of the AAI on
the merit of the case.

15.0 Extra Copies charges

The copies over and above 10,000 copies shall be paid as per the quoted rates.

In case of one-side copies exceeding more than 10,000 Nos. in a month, the one-side
copies shall be counted within the Monthly fixed Number of copies and the one-side /
double side copies over and above 10,000 Nos. shall be paid at cost quoted for extra
copies. However, if total count of one-sided & Two-sided copies falling within 10,000
Nos. in @ month, then both types shall be considered within the Monthly fixed Copies.

17.0 Defaults & Recoveries

i. Breakdown in Multifunction Photocopy machine:

In case of breakdown in any Multifunction Photocopy machine, the contractor
shall immediately replace the Multifunction Photocopy machine within 24 hours.
Failure to replace the Multifunction Photocopy machine after initial 24 Hrs, will
entitle the AAI to deduct the amount @ Rs 200/- per hrs, per Multifunction
Photocopy machine subject to a max of Rs 4000/- per month with prorate
deductions from the monthly bills/security deposit or any other dues of the
Contractor, at each occasion.

ii. Incase the contractor does not rectify the default in the breakdown Multifunction
Photocopy machine within a period of 10 days in the month or the performance of
the replaced Multifunction Photocopy machine is not found satisfactory etc, then
AAl will be at liberty to hire another Multifunction Photocopy machine from any
alternative source and to recover the additional amount, if any, over and above
the rates agreed to by the tenderer from the monthly bills or any other dues of
the Contractor, at each occasion.

iii. Late reporting:

In case the Multifunction Photocopy machine/operator reports later than by 30
minutes of the requisitioned time, the tenderer shall pay an amount of Rs.100/-
for each occurrence to the AAI and the amount will be deducted from the
monthly bills or any other dues of the Contractor.

iv. In case the contractor fails to provide the Multifunction Photocopy machine
requisitioned, the AAI reserves the right to hire such number of Multifunction
Photocopy machines, as requisitioned from the market and the additional
amount, if any, over and above the rates agreed to by the tenderer will be
deducted out of the monthly bills/security deposit payable to the contractor.
The amount stated by AAI shall be final and binding on the contractor.

20.0 Goods & Services Tax (GST)

i. The service covered by this contract falls under the scope of GST and the
Contractor shall be fully responsible for meeting all the statutory obligations in
respect of GST.
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ii. The copy (self-attested) of GST Certificate should be submitted before the
submission of a first invoice or monthly bill. The GSTIN of AAI and the Bidder
must be mentioned on each invoice/hire bill.

iii. No claim on account of penalties, interest etc. if any levied by statutory
authorities on account of non-compliance of the provision of GST shall be
entertained.

21.0 Taxes & Other Charges

Income Tax or any other taxes as applicable from time to time shall be deducted
as per provisions of the Act from the Bill of Contractor and shall issue requisite
TDS certificate.

22.0 Payment

i. No advance payment shall be paid to the contractor. The Contractor shall submit
the monthly bills in duplicate along with Log Sheet duly filled in and signed by
the user or authorized representative for necessary payment.

ii.  AAI shall make payment within 20 days from the date of receipt of bills in order
by electronic payment - R.T.G.S.

iii. Inthe event of any dispute on this account, the decision of AAI shall be final and
binding on the Contractor.

iv. The contractor shall ensure that minimum wages as per state Govt. / GOI,
whichever is maximum, needs to be paid to the operator.

v. Payments made on account of PF, ESIC, Bonus and GST etc. shall be reimbursed
to the Contractor on submission of their deposit proof (Challan / Receipts etc.)
with the designated Govt. Authority.

vi. Further, the AAI reserves the right to recovery / withheld @ 27 & 9.5% against
PF & ESI respectively from their R/A Bills shall be made, if PF/ESI contribution
are not paid by him and proof to the effect is not submitted regularly on due
dates (if the contractor registered with ESI & EPF as applicable).

vii. List of Documents to be attached with the Contractor bills for payment:

viii. Following documents are to be deposited along with the Contractor bills for
payment:

(a) Original Copy of Reading Book with one set of Photo Copies. They should be duly
signed by the Multifunction Photocopy machines user and entries are completed in
all manners properly

(b) Copies of Challan / Receipts (two self-certified photo copies) of payment made
to authorities of PF and ESIC for the Operators/ manpower employed by the
contractor.

(c) Proof of the GST (two self-certified photo copies) deposited by the contractor to
appropriate Government Authority, paid by AAI to contractor in previous month(s).

(d) Bill of the Contractor in triplicate (two copies).

(e) Any other receipt / document which the contractor likes to attach (Original with
one photo copy).
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23.0 Paper & consumables:

Paper and Consumables for the Multifunction Photocopy machine will be provided by
the contractor. Multifunction Photocopy machine should always carry sufficient stock of
All size good quality papers 75 / 80 GSM branded papers of all sizes and consumables
such as toners etc. failing which penalty will be imposed as per the relevant Penalty
clause.

24.0 Dispute Resolution Committee

The disputes or differences whatsoever arising between the parties out of or
relating to the operation or effect of this contract or breach thereof shall be settled
through:

(N If a dispute of any kind, whatsoever, arises between the procuring entity and
contractor in connection with or arising out of the contract or the execution of the works,
whether during the execution of the work or after their completion and whether before
or after the repudiation or termination of the contract, including any disagreement by
either party with any action, opinion, instruction, determination, certificate or valuation
of the Authority; the matter in dispute shall in the 1st place, be referred to the Dispute
Resolution Committee (DRC) appointed by the Airport Director, AAI, Chennai Airport,
Chennai-600 016. DRC thus, constituted may act as “conciliator” and will be guided by
principles of “conciliation” as included in part III of Arbitration and Conciliation Act 1996.
DRC should take into consideration, rights and obligations of parties, usage to trade
concern and circumstances surrounding the dispute(s), including any previous business
practices between parties. Efforts of DRC should be to come to an amicable settlement
of outstanding disputes. If parties agree, a written settlement will be drawn out and
signed by the parties. DRC will authenticate the settlement agreement and furnish a
copy to each party. DRC will give its’ report within 45 days of its constitution.

(i) Adjudication through Arbitration: - Except where the decision has become
final, binding and conclusive in terms of Sub Para (i) above, disputes or differences shall
be referred for adjudication through arbitration by a sole arbitrator appointed by the
Chairman / Member of AAIL. If the arbitrator so appointed is unable or unwilling to act
or resigns his appointment or vacates his office due to any reason whatsoever, another
sole arbitrator shall be appointed in the manner aforesaid. Such person shall be entitled
to proceed with the reference from the stage at which it was left by his predecessor. It
is also a term of the contract that If the contractor does not make any demand for
appointment of Arbitrator in respect of any claim in writing within 120 (One hundred
Twenty) days of receiving the decision/award from Dispute Resolution Committee, the
claim of the contractor(s) will be deemed to have been waived and absolutely barred
and the AAI shall be discharged and released of all liabilities under the contract in
respect of these claims. It is the term of this contract that the party invoking arbitration
shall give a list of disputes with amounts claimed in respect of each such disputes along
with the notice for appointment of the arbitrator and giving reference to the rejection
of their claims by the Dispute Resolution Committee. It is also a term of this contract
that no person, other than a person appointed by above mentioned appointing
authority, should act as arbitrator and if for any reason that is not possible, the matter
shall not be referred to arbitration at all. The arbitration shall be conducted in
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accordance with the provisions of the Arbitration and Conciliation Act, 1996 (26 of 1996)
or any statutory modification or re-enactment thereof and the rules made thereunder
and for the time being in force shall apply to the arbitration proceeding under this
clause. It is also a term of this contract that the arbitrator shall adjudicate on only such
disputes as are referred to him by the appointing authority and give separate award
against each dispute and claim referred to him and in all cases where the total amount
of the claims by any party exceeds Rs.1,00,000/-, the arbitrator shall give reasons for
the award. It is also a term of the contract that if any fees are payable to the arbitrator,
these shall be paid equally by both the parties. It is also a term of the contract that the
arbitrator shall be deemed to have entered on the reference on the date he issues notice
to both the parties calling them to submit their statement of claims and counter-
statement of claims. The venue of the arbitration shall be such place as may be fixed
by the arbitrator in his sole discretion. The fees, if any, of the arbitrator shall, If required
to be paid before the award is made and published, be paid half and half by each of the
parties. The cost of the reference and of the award (including the fees, if any, of the
arbitrator) shall be in the discretion of the arbitrator who may direct to any by whom
and in what manner, such costs or any part thereof shall be paid and fix or settle the
amount of costs to be so paid.

25.0 Force Majeure

If any time, during the continuance of this contract, the performance in whole
or in part by either party of any obligation under this contract is prevented or delayed
by reason of any war, or hostility, acts of the public enemy, civil commotion, sabotage,
fires, floods, earth quake, explosions, epidemics, quarantine restrictions, bandh, strikes,
lockouts or act of God (Hereinafter referred to as events) provided notice of happenings,
of any such eventuality is given by either party to the other within 21 days from the
date of occurrence thereof, neither party shall by reason of such event be entitled to
terminate this contract nor shall either party have any claim for damages against the
other in respect of such on performance or delay in performance under the contract
shall be resumed as soon as practicable after such an event may come to an end or
cease to exist, and the decision of AAI as to whether the services have been so resumed
or not shall be final and conclusive, provided further that if the performance in whole or
part of any obligation under this contract is prevented or delayed by reason of any such
event for a period exceeding 60 days either party may, at his option to terminate the
contract.

26.0 Foreclosure of Contract

AAI may decide to foreclose the contract due to any reasons whatsoever at any
time after acceptance of the Bid. In such circumstances AAI may decide to abandon or
reduce the scope of the work which is no more required to be executed. In such case
AALI shall give 30 days’ notice in writing to that effect to the contractor. It will be binding
on the contractor to act as per the direction of the AAI.

27.0 Termination of Contract

(0 If the AAI considers that the performance of the contractor is unsatisfactory or
not up to the expected standard, the AAI shall notify the same to the contractor in
writing and specify in detail the cause of such dissatisfaction. The AAI shall have the
option to terminate the contract by giving 30 days’ notice in writing to the contractor if
the contractor fails to comply with the requisitions contained in the said written notice
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issued by the AAI and the decision of the AAI shall be final and binding on the
Contractor.

(i) AAI may also give Termination Notice and without compensation to the
contractor to terminate the contract if the contractor becomes unwilling, bankrupt or
otherwise insolvent without affecting its right of action or remedy as the hirer.

(iii) The contract can be terminated by issuing 30 days’ notice in writing at any time
by either the party without assigning any reason and the contractor shall not cease to
render the service facility until the AAI makes alternate arrangements thereof and
informed the contractor accordingly. The extended period after expiry of the notice
period will not, however, be more than 30 days in any case.

(iv) Upon termination, under and with reference to this clause, the contractor shall
be entitled to be paid for the actual work performed up to the date of termination in
accordance with the provisions of the contract, but shall not be entitled to any other
claim or compensation whatsoever, including (but not limited to) any claim or
compensation for any expenditure incurred by the contractor in or for any equipment’s,
materials or facilities or for any loss in the profit or anticipated profit of the contractor.

(v) If at any stage during the period of execution of the contract, any case involving
moral turpitude is instituted in a court of law against the contractor or his employees,
AAI reserves the exclusive and special right to the outright termination of the contract
and the contractor shall not be entitled to any compensation from the AAI whatsoever.

(vi)  The agreement shall be deemed to have been terminated on the expiry of the
contract period unless AAI has exercised its option to extend this contract in accordance
with the provisions, if any, of this contract.

28.0 Quoting of Rates in GeM Portal

The Bidders shall quote rate for 01 years (12 months) including GST in
GeM portal (the price split up shall be uploaded separately in Gem Portal as per format
attached). The quoted rates will be free from all rise & fall in the market rates
throughout the validity of the contract except for variation in Government duties, levies
& taxes as applicable on time to time and will be paid on actuals. The rate quoted shall
be: -

Inclusive of:

a. Cost of Photocopy Machine and its maintenance, Cartridges, Paper and other
consumables along with operator wages.

b. GST, Profit & Overheads.
Exclusive of:
a. Bonus, EPF & ESI to operator, as applicable.

29.0 Evaluation of Financial Bid

The evaluation criteria/comparison of rates for identifying the successful Bidder
shall be based on the overall lowest quoted rates in GeM Portal.

Any mismatch in the rate quoted in Gem Portal and the Price Breakup (Annexure-F),
the Bid is liable to be rejected.
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30.0 Consideration of Abnormally Low Bids

Wherever the price of the lowest Bidder is lower than the justified cost by more
than 25%, the lowest bid can be termed as Abnormally Low Quoted Bid (ALQB).
Processing of such bid shall be as follows: -

(i) All such items which are more than 25% below the justified rate shall be termed
as ‘Abnormally Low Quote Items (ALQI)".

(i) The lowest Bidder has to submit a justification of their price either on GeM Portal
(if possible) or submit through a separate letter along with analysis of rates for
all such ALQI.

(iii) On receipt of clarifications, AAI shall analyse the Bidder's justification and accept
or reject the Bid.

31.0 Bid Offer Validity

The Bid for the work shall remain open for acceptance for a period of
120 days from the date of opening of Pre-qualification/Technical Bid.

32.0 Period of Contract

The contract shall be valid for an initial period of 1 (one) years and further
extendable by 1 (one) more year on the same rates and terms & conditions, subject to
satisfactory performance of the Contractor.

33.0 Subletting of Contract

The work shall not be sublet / assigned directly or indirectly to any other agencies
without the prior written consent of the competent authority of the AAI

34.0 Jurisdiction

The agreement including all matters with this contract, shall be governed by the
Laws of India for the time being in force and shall be subjected to the exclusive
jurisdiction of the Chennai Court only.

35.0 Contract Agreement

All Terms & Conditions of the Bid, as mentioned above and Award Letter/
Work Order/Sanction Order placed on successful Bidder or any other relevant letter,
shall form the part of the agreement to be made with the AAI. The contract agreement
shall be executed on a non-judicial Tamil Nadu Stamp Paper of value Rs.100/- as per
AAI format within one month from the date of award of work and cost of the same shall
be borne by the Contractor.

36.0 ESCALATION / DE-ESCALATION

No escalation / de-escalation in rates shall be allowed during the currency of

contract.
K %K %k Xk XK %k

AAl_RHQ_SR_MM_GEM_2022 04




ANNEXURE-A

(To be furnished on Company’s Letter-Head and uploaded)

UNDERTAKING-CUM-DECLARATION
(Unconditional acceptance of Terms & Conditions of Bid, non-payment of bribe,
non-participation of near relatives and non-blacklisting / debarring of Firm)

Job Contract for Providing Services for Photocopying [using
Name of Work Multifunction Photocopier-01 No.] with Operator at AAI, RHQ,
SR, Chennai.

GeM Bid No. & Date | GEM/2022/B/2736791, dated 15.11.2022

1. I / We hereby certify that I / We have read the entire terms and conditions of the
Bid document which shall form part of the Contract Agreement and I / We shall abide
by all the conditions / clauses contained therein.

I / We hereby unconditionally accept all the Bid conditions of AAI’s Bid document in
its entirety for the above works.

It is clarified that after unconditionally accepting all the GeM/Custom Bid conditions
in its entirety, it is not permissible to put any remarks / conditions in the Technical
and Financial Bid submitted through GeM Portal and the same has been followed in
the present case. In case any provisions of this GeM/Custom Bid are found violated
after opening of Technical Bid and Financial Bid, I / We agree that the Bid shall be
rejected and AAI shall without prejudice to any other right or remedy be at liberty to
take necessary action as per GeM/Custom Bid conditions.

2. That, I / We declare that I/we have not paid and will not pay any bribe to any officer
of AAI for awarding this contract at any stage during its execution or at the time of
payment of bills, and further if any officer of AAI asks for bribe / gratification, I will
immediately report it to the appropriate authority of AAL

3. I / We do hereby declare and state that none of my/our near relatives is posted in
AAI as officer responsible for award and execution of this particular Bid/work and
that no employee of AAI is a Director / Proprietor / Partner or holding any other post
in my/our Firm/Company. I / We further undertake to intimate the names of
persons, if any who are working with me / us in any capacity or are subsequently
employed by me / us and who are near relatives to any officer in AAIL.

4, I/ We do hereby declare and state that our Firm / Company has not been blacklisted/
debarred by AAI / BCAS or any other Department of Govt. of India/State Govt. and
have no outstanding dues payable to the AAI.

5. I/ We do further declare and state that all the above information given by me/ us is
true to the best of my/our knowledge and in case if it is found to be false/ incorrect,
AAI shall have the absolute right to take any action as deemed fit / without any prior
intimation to me/us.

Signature of Bidder / Authorized Signatory
(with Company Seal/Stamp)
Date:
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BIDDER’S PROFILE
(To be uploaded online in Cover-I of CPP Portal)

ANNEXURE- B

1. | Name of Firm (in full)

2. | Constitution and Nature of Firm (State
whether Sole Proprietor/ Partnership
Firm/Limited Company and attach self-
attested copy of documentary proof in
support of above)

3. | Year of Establishment

4. | Postal Address

(a) Mobile Phone No.

(b) Telephone No.

(c) Fax No.

(d) E-mail ID

5. ] Name & Address of--

(a) Sole  Proprietor in case of
Proprietorship Firm

(b) Directors in case of Company
(Registered under Indian
Companies Act 1956b)

(c)Partners in case of Partnership
Firm--

(i) For Partnership Firm  whether
registered under “The Indian
Partnership Act, 1932", please state
further whether by the Partnership
Agreement, authority to refer
disputes concerning the business of
the partnership to arbitration has
been conferred on the Partner, who
has sighed the tender.

(ii) If answer to the above is in negative,
whether there is any general Power
of Attorney executed by all the
Partners of the firms authorizing the
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Partner who has signed the tender to
refer dispute concerning business of
the Partnership to arbitration.

(iii) If answer to point (i) or (ii) is in the
affirmative, please furnish a copy of
either the Partnership Agreement or
the general Power of Attorney as the
case may be.

6. | Name, Designation, Address &
Telephone No. of person Authorized to
sign the tender document / Liaise with
AAI on behalf of Firm / Agency.

Note: -

1. If the space provided is insufficient, a separate sheet may be attached.

2. The above format duly filled-in, dated, signed, stamped and scanned copy of the
same may be submitted along with documentary proof wherever required, in the Cover-

I (Technical Bid).
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DECLARATION
(To be submitted in separate sheet)

I, Son/Daughter /
Wife of Shri/Smt. Proprietor / Director /

Authorized signatory of the Agency mentioned above is competent to sign this

declaration and execute this tender document.

The information / documents furnished along with the above Bid / application
are true and authentic to the best of my knowledge and belief. I am well aware of the
fact that furnishing of any false information / fabricated document would lead to

rejection of my tender / bid at any stage besides liable for prosecution under appropriate

law.
(Signature of the Authorized person)
Name
Date Official Seal / Rubber Stamp
Place
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ANNEXURE- C

CHECK-LIST FOR SCANNED DOCUMENTS TO BE UPLOADED ONLINE
IN GEM PORTAL

Job Contract for Providing Services for Photocopying [using

Name of Work Multifunction Photocopier-01 No.] with Operator at AAI,

RHQ, SR, Chennai.

GeM Bid No. & Date

GEM/2022/B/2736791, dated 15.11.2022

Ref. to Scope
:(I" Document(s) to be uploaded of Work l‘.l’v?:atz:;
i Clause / Page P

. Undertaking-cum-Declaration Clause No.2.0/

I (Annexure-A) Page No.3 YES /NO
Scanned copy of Valid PAN Registration | Clause No.2.0/ YES / NO
Certificate. Page No.3

i. PAN No. Date of Issue

. . . Clause No.2.0/
Scanned copy of GST Registration Certificate. Page No.3 YES / NO
iii. GST No. Date of Issue
Scanned copy relevant Memorandum of
iv. | Association / Article of Association [/ CIaPuasee '\II\IOO'23'O/ YES / NO
Partnership Deed, in case of Parthership Firms. 9 )
Scanned copy of Award Letter / Work Order /
v. | Work Contract Agreement with its satisfactory Clause No.2.0/ YES / NO
. 2 Page No.3
Completion Certificate.
Particulars of Award Letter /Work Order
Reference No. / Name & Address of Period of Contract Value
Date Client Contract Rs.
a.
b.
C.
TOTAL
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Particulars of Invoice / Payment Receipt
Reference No. / Name & Address of Period of.actual Contra;t
Date Client completion of Completion
Contract Value in Rs.
a.
b.
C.
TOTAL
Scanned copy of Balance Sheets along with | Clause No.2.0/ YES / NO
Profit & Loss Accounts Statement. Page No.4
Turnover of Company/Firm
Financial Year (F.Y) Turnover in Rs.
Vi F.Y 2018-19
F.Y 2019-20
F.Y 2020 -21
Annualized average Turnover (i.e. Total of
(i) + (ii) + (iii) divided by 3).
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Ref. to Scope
Sk Document(s) to be uploaded of Work L
No. Uploaded
Clause / Page
Service and Support - Details of office of the
service provider located in Chennai or Local Clause No.2.0/
vii. | Representative residing at Chennai for Liaising Page No' 4 YES / NO
with AAI / BCAS (for Airport entry Permits) for ge No.
execution of the contract.
Photocopy of registration certificate of PF and
. . Clause No.2.0/
viii. | ESI issued by appropriate Government Page No.4 YES / NO
Authority. '
In case of Non-availability of PF and ESI Registration, YES / NO
undertaking is to be uploaded
. . , ) Clause No.2.0/
ix. | Bidder’s Profile (Annexure- B) Page No.4 YES / NO
x Check List for Documents to be uploaded | Clause No.2.0/ YES / NO
" | Online (Annexure - C) Page No.4
FINANCIAL DOCUMENT ON PRICE SPLIT UP
Financial Document Indicating Price Breakup
of the Lump Sum Quoted in GeM Portal (to be AS PER GEM
II uploaded in GeM Portal, Annexure -D). TERMS AND YES / NO
Annexure-D is to be uploaded separately and | CONDITIONS
not along with Technical Bid.

%k %k %k Xk %k %k
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Annexure - D

(Not to Be Uploaded along with Technical Bid in Gem
Portal)

FINANCIAL DOCUMENT INDICATING PRICE BREAK UP

Job Contract for Providing Services for Photocopying [using
Name of Work Multifunction Photocopier-01 No.] with Operator.at'AAI,
RHQ, SR, Chennai.

GeM Bid No. & Date | GEM/2022/B/2736791, dated 15.11.2022

Amount Per
Hiring Tariff Month (in
Rs)

Sl. Type of Multifunction
No Photocopy machine

Rate for Hiring of 01 No.
Multifunction Photocopier with
consumables, paper along with
1 | operator (minimum 35CPM
Machine to be provided) Rate
quoted must be inclusive.of all
charges Excluding GST

@10000 copies)per
month per month.& 9
Hrs per day.i.e Monday
to~Friday
excluding public
holidays of AAI.

2 | Rate of GST inf% in %

Rates for per additional Run
3 | copies (over and above 10000 Per copy
copies) - One SidePrinting

Rates for per additional Run
copies(over and above 10000
copies) - Double Side
Printing

Per copy

Note: The rates quoted shall be in compliance with the Terms and conditions
(Including General and Additional Terms and Conditions) of the above referred
Gem Bid.
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