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1. : SHORT nTLE AND COMMENCEMENl -: (1) These,R~ulations may be called the

Airports Authority of India (Leave) Regulatio~, 2003. ,". '.
" 1

..' .They shalf come into force from the date 0 Dubljcatlonin:~he Official Gazette. l
!

:~i.!

f@~ "1"tc'A~

1}~ ...~rt(!j 

:rt.,

" i)eisons on deputation to the AuthoritY1

, 11\ ,.~,,; ~, i

(b) persons incas~al or daily rated or part~ti~e.emPIOyment; ~'nd

...

len the contract provrdes otherwise.
;;"'iJf ~ l~ "G ",',' ". '~Q'..,:;':' 

'.'~- .'.:<",Y~ " 'C'C;I~;,,; :;'; .;'" ,:;:'J.,::;

~"" ;--;..~cr "~"~W\ "~:'" ' ')1")"'f1'\':~-" 
':""'~"TL", ;,-~

",.",,':;r

medical officer appointed by the Authority

Registered Medic" rractitioner possessing
,.

MS / BHMS.. l
"~' :." i";i',,;jJc:

(b) "Aut~;;i~ means the AirlX>rts

t1~.~t..:..
, (~",',.,. '~!r""'""c ,rJlf\"Jrr,0 ,,:

~ , .!~~." \ C i,...;,

..1(c) "Gompetent Authority" means in relation to the ~etcise of any power, the
;r:: c' ;~\i .~ ~\ J~l", , Chairperson or any Memqer or any other Officer of th,e A,uthority to whom powers

may be delegated by the Chairperson in this bE~half provided that in the case of

!;;~.:,;~;

~t;
~~I,,!:~;..,,',:~'1;,~..

~~"::;;



(e) "~m~IOyee" means a pe~n 'r),~ie :~hole time servIce of the Authority;

(t) "Form" means a form appended " ? these regulations; ;
,

(g) "Hospital" means any hospital Ir dis~nsary or Medical Inspection (M.I. Room

established by the Authority or en Ipanelled or recognized by the Authority or under

the Central or State Government or Municipal Authority or Local Body;

: ,

5

".

t:~~~'

(h) "Nursing Homes" means

, "Authority;

Homes empanelled or recommended by the

'c ,i" ?' 'i"'.1,1:\.". ,.(,O,.~I.Ji.

,;:

',;'
) ..~.~ ..

..

(i) "Permanent Employee" n"Ieans an 'employee ~ho has been appointed against a

permanent post sanctioned on a f ermanent basis and has been confirmed againstI ,' ',. the post; and ' ; ,',;OJ, i' "

..~, -'
; ~,~I,t11':; ":-i;,1 \,

~ ' ,
,'"

(j) "Temporary E.mployee" means an employee who has been appointed against a

temporary post sanctioned for a s~cifjc period or appointed on a temporary basis

against a permanent post and has not beeI'! ~onfjrmed.'. .", ,'!,.. -,
,

~

';0..,,
..

c' to'" ,. '"rj '"" -/;-,.;1>,RIGHT TO LEAVE. -.; ",. ...~~,~~I.C~'\' .1.',.'t ~

, .'.1I,""':J(;!srl'l:.~;l~
Leave cannot be claimed as a matter of right. ';

..1 ' .

When the exigencies of service so require, leave of any kind may be refused or revoked

not be open to that authority to alter the kind

~~,"
i;;
?

An employee's claim to leave is regulated by

~

"'- ,!J?'ti')?

.
' I n"'?,~':("". ~"4~1
.\"J'-"""'I!;";""(:'~'.'1

"

..

Chairperson and whole time Members of the Authority appointed by the Central

Government the competent authority shall be the Central Government; \

"
."

(d) "Completed year of service- means continuous service of specified duration in the

Authority and includes period spel)t on duty as well as:leave including extraordinary

leave;
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RETROSPECTIVE COMMUTATION q~,R~EJ ~~ND O.F...LEAVE INTO ANOTHER. -

At the request of the employee, competent authority may, at its discretion, convert

leave of one kind taken earlier into ~ave of different kind which was due and

time tf)e leave was granttli\.pro~ided:that. tQ~:~~mployeefs request is

within 30(thirty) days of his joining the expiry of the relevant spe)1 of leave

~ t~9J ~~~l~~j¥:jQ; , ,:. '.(

~;

paid

,,"~.'i:.

~;...
'J'..'f~:1\

~
in vie,w of the

leave

~

"3i~ t:..' 2.Yfl~..J- \f;N~!

~~Y~..I- An employee

practitioner

\{I'U'-\" '~'1ik';~';; i(~flf~;~ -",. ;t;;r~.-f"

:j(;'

.." '. :'1, :

in these regulations, any kind of

I of any other i

"'~' ...

suffixing of h~days to

reasons; permission for prefixing or

b£J!j11..;2: i:: ", :

cases where for

of holidays to le~ve is specially
.
.,". .

,

-'!"" ..,..", ,,:fl')'; ~"I't').jr':I'-.
._:l..1 ,,1,,~ ,. :'~."".~""'.-""'-f"";,1 -;,*~'f'C;5

within- co-,
i, ,

jn.i"" \ \
""".1.1"'"

:""'~::}

leave. It 1\
,~c

)'::\,;jj.,\;~

~CC~;;,; .~;~~~W(;rl
., ',..
'J k',

kind'.'

"~~~~;~,

.

, ";

.,

t' :;';



\-St:("-.-

avail half a days casual

; ..
;

:f!U'i:i ~.,,,/'it, '-,

(4)

i: ~,.

"'V

duty performed by an

as holiday for the purpose of

Comoensatorv Leave -

or a holiday for a

prefixing or suffixing of leave.
c, "
,
,'~ "

~t.),;..\,;

(5.) Holldi~ -Holidays can be pre-fi~ed or stJffixed to any kind of leave and to be treated
."

"

-" i',,~ I",,; ) ',. to;

Casual Leave can be combined with Sundays,

.:,':

-)\'

"",~

Jeave or for extension of leave and Jcining

9':;;\,jj::.lll~~J'..;.. .'~

be'maintained properly and up

by

10 ,:!,i~!\::;;:':'; ;J~ jl't

-Except in emergency I application for

.~:

'; 

01'1:' t~'::';;~9:" :(t~:.

(4) Emolovee should furnish leave address b,efore oroceedina on leave -(a) An

employee before proceeding on leave shall, furnish in the application his address during the

period of ,leave. However, in case when it i ; not possible to indicate address, reasons for not

doing so shall be explained by the employee i I the leave application and the competent authority

would satisfy itself before granting leave. '1':, '; \ '.: :,

only if he has no further

leave in the afternoon.
,

"
.'

(3);?' "

or casual leave.' ~
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(b) No employee should leave the Headquarte~,:'or place of station or posting without

permission of the Competent Authority. In all applications for leave including casual leave or

compensatory leave during which the employee pro~ to leave the station, the fact should be
,stated in the application with the outstation address. ,. ~ ' '

:'
(c) Any person who wishes to leave the station during the period of leave already granted to ~

him should notify his intention together with his address to his officer. Any change in that

address, which may occur thereafter, ~hould also be communicated.

'('
(5) Verification of admissibilitY of leave -

employee until a report regarding its

Authority maintaining the leave account.

~

leave shall be granted to an

,been obtained from the Competent

."
) .'~ ..,.) ..i~j~~',."::'

, ,.

\,

'a

','

(6)

to an employee when the competent authority has decided to dismiss, remove or compulsorily

retire him from service of the Authority. ,~r .

(b) Leave shall not be granted to an employee whoh~ been placed under suspension. 0 of,

," .,..j~. ,,
(7) Medical Certificate for leave on medial arourids -Leave on medical grounds shall

be sanctioned to an employee on production of medical certificate of illness from an Authorized

Medical Officer or Hospital or Nursing Home. Competent Authority may secure second medical

opinion, if necessdry. ;~

.~
.,

(8) Fitness Certificate at the time of ioinlna ..Arf'employee who has been sanctiof1ed \.

i

leave or an extension of leave on medical grounds shall not'be allowed to resume duty unless he

prpduces a "fitness certificate" from the Authorised Medical Officer or Hospital or r-'~!'sing.Home.

r
(9) WaivinG the Droduction of medical Certificat~ :. I:he authority competent to grant

I

leave may, in its discretion, waive the production of Medicai:certificate in case of an application

for leave for a period not exceeding 3 (three) days at a tim .~uch leave shall not be treated as

leave on medical grounds and shall be debited against leave ther than leave on medical ground.

t",
(10) Commencement and termination of leave ;. Le~ve ordinarily begins on the day on

which the transfer of charge is effected and ends on the day"preceding that on which the charge

is resumed. ~ .:'
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(11) ..Return fron-. leave -An employee on leave shall not return to duty before the expiry

d the perioo of leave granted to him unless Re is permitted by the Competent Authority to curtail

his leave and resume duty before the expiry of leave sanctioned to him. " He shall submit a

,",'...1-" ' '1,"": ' '

,
~.;.;,1:: ::',o:,;:,'::"~ ;..~'~

be recalled from leave,

to be performed to resume duty, as

~,fi~Uy_"wlL~{!.! :,

,
jll1:i';Q-:lp;'j,l, :;:, ,'".

to grant leave,

against hiS leave account

half pay leave to the extent such leave; ISJdue, the period in excess of such
0

of..leaVc~.renders an employ~ liable to

..;.,:;;.",,~:.Q t,';;::-

past

'dies-non'. If the break is condoned

purpose

is not condon~1 would be

.,J:; ,~:

during the period of

increment.

earning leave.

benefits. )~.

absence would entail"
".

~

';', ....;i'!; 

",
.'

~-: .~
,'.

fb--
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If such employee re~ for duty before or. after initiation of disciplinary proceedings, he
.

1ti!;., 1,1 ::m): \,-. 1i~1

'10, ",',,.'" ...::,
, .,

.0".:;,--(..'1'\,;:
I': ,;; .c.,";: ,;,~.

~nj ,11 t?,,~ lr... D:.',~~,,!,

.,16~'( 1:~j1. .II
\

"

days earned

of July of

..~.

~
,

.'. -' " 'tOf '- 0 -'" .r~',.' ,...;~ ",,'"

shall be

300 (three

, .., j ',-110 ~.I v f,.~, '..

'ml;r!\: 

'

an employee is
, , ~

:i'i

shall be
", .,;

r~ignation. If in the
'i 11 '" ..

,

made in respect of leave salary

;1IU!j\;'ri~r' ,;"

r~.~!:"~'
the h~lf-y~r in which an

,,' ")1;'

~:~t;w<?and a half)
...!

': ~..&;;J ':; t.::; J("~ ,),j'~...I.I:;N{;:;jD'
..

.' .:,

:'l-.',~

~"~.',-
.:~ ,

.~
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(t).
in a half year I the credit allowed shall be reduced by 1/10111 (one-tenth) of the extraordinary leave

. availed of during the previous half year subject to a maximum of 15 (fifteen) days.

-, .:; !!Fr'" ;\

'-~': (g) Adjusbnent of Extra-Ordinary Leave taken at the time of retirement or

.,resignation or ren\oval or dismissal or d~th: -If an employee, who is retired or resigned

or reIl"K)ved or dismissed or died in the middle .of a calendar y~r, has taken any Extra-Qrdinary

" '" ;
Leave during that half year, the earned leave ~edit shall be reduced at the rate of 1/10th (one-

."~-'(: -"..; : '

~~) of s~.~:~~i~,ry ~~ and I~~e~ ~~~~.~~)~~ula!~z~'i.. .I_)~C

,,~ ..~
(11) c.":' Fraction to be rounded off: ~ WhUe 'giving credit, fraction of 0.5 and above a day shall

11
::nded ~ ,,:,the nearest day e.g. 7 'h T and a ~alf).~ays t~.be rounded off to 8 (eight)

(i) When the period of absence b~d as dies-non:, or When the period of absence

has been treated as 'dies-non' in half year I he credit to be allowed to leave account at the

commencement of the next half year shall, e red~ced by_l/l0111 (one-tenth) of the period of

.I
-'dies- non' subject to maximum of 15 (fifteen days.. ),' ";"., v,.

" ,
0) Earned Leave on account of unavailed joining time: -Unavailed joining time

(subject to a maximum of 15 days) shall ~ allowed to be credited in earned leave account

s~b~~ to the f?lIowing conditiOns: -'. I :~f~:.'.~I~ ",::\' : ,~',I,,!}:':' -

.t. t'~O\..!,\;.,:.),-
.'1

i~ ~. ..

(i) If employee joins the new post without availing full admissible joining time, the unavailed

.-., '.

period as admissible is to be allowed to his earned leave account; .

:j. ;, ':~~ ; ;,,;,,'-

(i~) .The credit of Earned Leave in~ludj~g;. ~e. u,,~vail~ joining time credited should not

~~ 3~ (tl1ree hundred) days; and. '~"1: f;, ~::.'.: ::_~4'(; ~_,i'.~':; " '

, ~
.,"'.. -..'.,' '..' :

.(iii) One day joining ~me admissible '~'7~~~sfer ~i~ln the same station, if not availed,

cannot be credited to Ea'rned Leave Accoun~. .-

..;.il'~ii:..:.,.:,!?..,~;,.i:
Grant of maximum Earned Lea~e at a time: -(i) The maximum amount earned

be 180 (one hundred and eighty) days,

provid~ that where the employee such leave outside India, he may be

granted earned leave up to a iect to the condition that the period of

, .

.earned leave spent in India shall not in agQregate .exc.eed 180 days.

-,r.,;~,; f: ~: "f.

Earned Leave may be taken at a tirle;'up to 300 days as Leave Preparatory to retirement.~

", '" .

~

:~':~,;~

."

,,;:
.: .

G1it~ c
'. ;:

.,j:

(k)

,c,,\.

(ii).

.
,
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(2) Half Pay Leave: -:",,'~'-U. '. , -" ;
, I I;

i"",':i~r.,' , -"',-':,""':.!

(a) CaJculationofHalfPayLeave: .: ht":' 'rl~,

(i) Advance credit in two installments: "~:- T,he leave account of an employee shall be..

credited with 20 (twenty) days Half-Pay Leave in a calendar year. This shall be credited advance

in two installments of 10 (ten) days each, on First day of January and First day of July of every

calendar year. .;

, ,.,', ' j' I.
-I .-,

(ii) On initial aDoointment: -The credit rofttie half year in which an employee is appointed

will be at the rate of 5/3 days for each completed calendar months of service which he is likely to

render in a half year in which he is appointed. ..', };~:;",: -':';
,

: (iii) On retirement or resignation: -The credit for the half year in which an employee is due

to retire or resign from the service shall be allowed at the rate of 5/3 days per completed ,
, 11 ~

calendar month upto the date of retirement or resignation. If in the case of an employee who

resigns or retires from the service, the leave already availed of is more than the credit so due to -,
~

him, necessary adjustment shall be m~de in respect of leave salary overdrawn, if any.: ,,~ 1(1"}

'\,
(iv) On removal or dismissal or death: .

removed or dismissed or died shall be allowed

month upto the end of the calendar

or dismissed or died.

the half year in which an employee is

5/3 days per completed calendar

month in which he is rerTK)ved

:~j.i . , I

:~.:'r

")i1:1;O

(v) -Where a period of absence or

suspension has been treated as dies non in a half year, the credit to be afforded to his half pay

leave account at the commencement of next half year, shall be reduced by 1/18 (One by

eighteenth) of the period of dies non subject to a ma:>cimum of lO(ten) days. In case the period

of suspension is not treated as period spent on duty, it would not count for earning leave.
.~,

"

(b) Fraction to be rounded off: -While giving credit of half-pay leave, fraction of a day

shall be rounded off to the nearest day. ". tf.:

, ':~;,

(c) To be granted on Medical certificate or OR private affair: -The leave under this

Regulation may be granted on production of medical certificate from an authorized medical

officer or on private affairs.

~

I' ._".
!",." [.I

~

):

~
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(PART III-SEC. 41
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(C) Without oroduction of Medical Certifi~te :- (i) Half pay leave up to a maximum of 180

days may be alk)wed to be commuted during .~e entire service (without production of medical

certificate) where such leave is utilized for :a~IPp:roved c~urse of study certified to be in the

pu~ic interest by the competent authority.

." .

(ii) Commuted leave in continuation of maternity' leave may be granted up to 60 (sixty) days

witl¥>Utmedical certificate (except on accounto(~ve for miscarriage or abortion).
, ;m ::

(ili) Commuted leave up to a maximu.m of ~ days may be granted to a female employee

with c~ than two living children, on adoption of'lichild less than one year old.

.\

(d) .Aoolication for Commuted Leav~.: A,~applicati9n for Commuted Leave or extension
.

shall ~ made in the prescribed form (FORM NO.I\. .; "; ,.,...",
' ;'~'c"J"'J"""""'1;

.(4) ..~":'w~.n.Qt...Q.u.e: '. -~.-.:t". ,i,.:,~,:~£;\

.;
(a) , Conditions for arant of leave not du~: :- Leave not due, may be granted to a

" .
perma~t employee subject to the following conditions: ,,',;';::. :

J~
At the reQuest of the emDlo~~: -\lVhen there is no haif-pay-leave at the credit

\I~of the employee and he requested f~r grant of leav~ not due;
1-- trJ..~..,.,

~

,.(ii) At the discretion of the Com Detent

satisfied that there is reasonable prc

the expiry of leave;

Authorit¥: -The Competent Authority is
.;pect 

of the employee returning to duty on.' i'

.j :;

:~:~i);~c

:t..,
.~~;.'" {iij) Maximum amount of leave not due: Leave not due during the entire service
-"",' 0,.,. shall be limited to a. maximum of 360 (three hundred & sixty) days out of which

not more than 90 (ninety) days may be grantid at a time and 180 (one hundred
.,"

and eighty) daYs may be granted othei ise than on Medical Certificate; , ,," .'

.: i ,,:'

Limited to the Ha.lf Eav Leave: -Leav~ nqt due shall, pe limited to the half-pay

',I:; leave the employee is likely to earn aft~ Ith~ grant of leave not due; and

,.~:j.~;i.;-::;;:':, ".\.,' .~.';" ..,'

, -; {~1 (v) Debitina aaainst the Half Pav Leave Account: -Leave not due shall be debited

; ,.;:' ~ '.~. ;i2!:.':~~~f~'~:' against the half-pay leave the employ~~rned subsequently,

, "17~~:,-;.:;:. " ':..~ ":'" .:

(b) : ~.in-the case of temDOrarv emDJovee sufferina from dreaded diseas~~: -Leave
.'

Not Due may be granted for a period not ~ceeding 360 (Three hundred and sixty) days, during'" -.

165l.GI/O3-;b ' " :)., r;"

,,

," ,:~~,::~

:
..

(~,~

;:(.'"","

(iv)
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, .,

That the employee has put in a
t

That the post from which the

return to duty; and' ';; ?

That the request for grant ,of 5

(i)

(ii)

..

(Iii)

I 

minimum of one year of service in the AU,thority.employee 

proceeds on leave is likely to last till hist",;;1 

~~i ;i.

lch leave Is supported by medical certificate.

;,.

(c) In case of retirement or resianatl(n: -(i) Where an employee who has been granted

leave-not-due ~gns from service or at his requ,est is permitted to retire voluntarily without

returning to duty, the leave-not-due shall be cancelled, his resi9nation or re11rement taking effect

;.', from the date on which such leave had commEmced and the leave salary shall be recovered,
" "'!

(ii) Where an employee who having a~iled himself of lea~e not due, returns to duty but

, resigns or retires from service before he h~s~arned such leave! he shall be liable to refund the

leave salary to the extent the leave has not been earned subsequently.

Provided thet no leave salary shal! be recovered under Regulation 9 if the retirement

is by reason of ill health incapacitating an employee for. further service or in the event of

-his death.: '

.,.'.;"~",. :',\.;-~; :c "...)\,~

I.; (d) A~Dlication for Leave not due :,,~ An application for Leave not due shall be made in
: "'-

the prescribed form (FORM NO.1). ;

!.,

;~..'
"':' ():

I ;i.'"

Exb'a-Ordinary Leave (EOL).. i

.., "'~.-;t."

,~ .
"

-

,,'fi; 
~.. '.i'..,~: 

".

(5)

'." Extra Ordinary Leave (EOL) may

namely :-

, (_a)

:':c -

~~.;.'f~ "

~.;o

(i) When no other

(ii)- " When other

of extra ordinary leave.

~I:-,;~;

.-(i) Unless the

extreme compassionate circumstances otherwise

xtra-Qrdinary Leave on anyone occasion in excess of

:hree months without medical certificate and 6 (six)[ 

of temporary employees. Provided that the limit

':
-(b)

'. .competent authority, in view of
..,
:" determines, no employee shall be granted

12 (twelve) months but not in excess of

months with medical certificate in respec

-his entire service to a temporary employee wh

mental illness subject to the fulfillment of

Regulation 11 of this Regulation above and

namely: ~ }

~ ", .

is suffering from tuberculosis leprosy, cancer or

Dnditions in Clause (a), Su~-Regulation (4) of

also subject to the follow ill8- further conditions
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..

aforesaid may be raised to 18 (eighteen) months on production of a medical certificate in case,

where the employee is undergoing treatment for cancer or for m~ntal illness in an 1nstitution

.recognized by the Authority or is undergoing tre~tment in a sanatorium, institution or under a

specialist. recognized by the Authority, for pulmonary tuberculosis or pleurisy of tubercular origin,

~ cx tuberculosis of any part of the body or leprosy.

.;!..,' 1

.(ii) For 24 '(twenty four) months, where theJeave is required for the purpose of prosecuting

sbJdies certified to be in the public interest provided the employee concerned has completed 3
t (three) years of continuous service on the date 6f expiry of leave of the kind due and admissible

',' , ':1 ,

induding 3 (three) n'K>nths extraordirTary leave under clause (a).' Where the employee is granted

EOl in relaxation of provision contained in clause1b) shall be required to execute a Bon~ in the

~bed form undertaking to refund to Air~fts Authority of India ~he actual amount of

by the Airports Authority of\ndia during such leave plus that incurred by
I

interest thereon in the event of his not returning to duty on the expiry of

leave or quitting the service before a pen6d\ of 3 (three) years after return to duty. The
I

by sureties from two permanent employees having a status comparable
;"~;.i .i: " J,

,.,-

(iii)

dause (ii).
\.

:'"; j.)::1
" .

,
for Extra-Ordinary Leave or

~;-":t'-:';j'.: \ ,\,~~;"'I;i1 

"
,~."":

" '", """
c ",,""..
..1./1.Maternitv Leav~ :

'IS
-A female employee with than two surviving cnjldren may be

" ~.~."

~ granted Ma~emity Leave to 135 (One hundred twice In service period including

f f(M" f:'J~ical Termination of PregnanCy or Abortion. In order to avail this leave, the employee
~( .-

-should complete one-year regular service in Airports Autf ority of India. The leave will be granted
;' ..,-"

-,

:~ ,C
':r: '

~. -
.",..~,"

the Pre-Examination Training course at the Centres notified by the government from
,1" ,

be granted extraordinary leave by the. competent._authorit;y in relaxation of sub-
, "',



"'to."

(b) Threatened abortion: Maternity leave is not admiSSib~e fqr threatened abortion.

For child adootion: -Maternity

I

~c) Leav~ not to be debited: ~ Ma.t~rnity leave shall not be debited to the leave account.

A female Employee may be granted leave of the kind due and admissible (including leave not due
!',' '

and commuted leave not exceeding 60 days) without production of medical certificate for a
~, ~:
: period up to one year or till such time t~~.~~lId i~ one year old, whichever is earlier. However

this facility will not be admissible in case st1e is already having two surviving children.
.'I" ,

.' ~ve is, not 'dmiSSibl~.

(d)
\

of leavg: -(i) Mat~rnity Leave may be combined

':'

~

(e) Combination with other kind
,

with leave of any other kind.

(ii) Leave of the kind due and aantisslble Including commuted leave for a period not

exceeding. 60 (Sixty) days if applied for may be granted in continuation of maternity leave

.(except on account of leave for miscarriage or aoortion).
, .,,';'

"'-' I-
4 ~

(f) Agglication for Mateml~ Leave: -Application for Maternity Leave shall be made In
, ) 1: .

the prescribed form (FORM NO.1)

(7) SDeClal Dlsabllitv Leave: (a) ,AdmissibilitY: Admissible to both permanent and
',.;[

temporary employee -(i) When emplo!Y~ is disabled by Injury intentionally or accidentally

inflicted or caused in, or in consequence of, the due performance of his official duties or in.

consequence of his official position, and
,

(ii) When an employee is disabl~;by iIIn~ incurred In the performance of any particular

duty, which has the effect of increasing his liability to illness or Injury beyond the ordinary risk

attaching to the civil post held by him un~er the same condltio,ns.

... i .

(t,) Conditions: -(i) The disability due to injury, itself should have manifested within three
-.; ,

j -.'-,ths of the occurrence to which it is attributed and t.he person disabled had acted with due
j ;: .

promptitude in bringing it to notice. i'

..;1

;~

.,.

',.

,.9" submission or production of Medical ce!,!jficate from Authori~d Medical Officer or Hospital or

Nursing Home.
! Ii



'tmf"CfiT~:~

4.~

~

." ~ ~."'"..

be the pay last draWn and for the remaining

pay leave. In such cases, beyond the first 120

credit) for'qnother .120 days along with the
..3ve 

salary equal to try~t on earned leave. The

~ account. :
11,;.i"~'i~" 

'iji~!~'!:f-::

,..e..;., ;,i

(h)

,:~?~~!' Special Disability leave will not be d~~~t,~,the leave accounj,

...,(g) The leave salary for the first 120 days vI
~i;';,]~'~" IIeriCd it will be equal to leave salary during half
,I:;:;.;.'! ;
to, : days, the offidal may take half pay leave (at t

Special disability leave simultaneously and get Ie

will be debited to his leavE

'"
If the employee is entitled to any benefit under the Workmen's Compensation Act or the

State Insurance Act, the amount of J~ve salary Wi~~ be reduced by the amount of

-I,th bo OJea veActs.' 0""'0' c,C 'c "'. !

"d'" br; '0 i";,t-i~"" .." ..J.

Z '(I) .; ,~o Authority competent to sanction leave -APPOinting authoriti petent to Sanction

-" Special Disability leave. J.f

'"i:;1.,~ \ ; ':: "¥J:~ -

:. ..(8). ~v~.. The study leave may be Qranted to an employee to undergo specialised

higher studies in technical or professional SUbject! having direct connection with sphere of his

duties or any other study, on terms and conditions as decided by Competent Authority.
.
,!
" 0

'j;



,

(9) leave SaIAa. -(a) Earned Leave -An employee,~n .earned leave shall draw the leave

salary admissible to him which shall bE equil to the pay drawn by him immediately before

proceeding on earned leave.

(b). Half Pay Leave or Leave Not Due -An emplOyee 9" half pay leave or leave not due

is entitled to leave salary equal to half tile amount s~ifj~ in $l!b-Regulation (a) of Regulation

9.

\;

.,

'~,)

(c) 8tommuted Leave -An employee on commuted le~ve.shall be entitled to leave salary

equal to the amount admissible under SUb-Regulation (a) of Regulation 9.

~,':',
.,

(d) extra-ordinary Leave -An e~ployee on extraordln~ry leave is not entitle to any leave

salary.

(10) fllcashment of lea~ ~pli~ltion for ellcashm~l'!t,PfLeave shall be submitted by the

employees. The payment made under e Icashment of Leave Stall, not be counted as pay for any
purpose including contribution towards I)I'Ovident fund.

, j'\.. \'cj' .,

j ',;,
'" ;",

i i ..,,' (1) "~.sl1me.ot.QlWned...L.e~ : During service,En~shment of Earned Leave will be

,~ permissible maximum twice.ln a financial X.ear with minimum of 10 days at a time
..~ ..."

'j' without insisting on p~~ing on,. leave subj$ to the concerned employees

'," .' \ :~:~~~~~I:::~all~~e~f:!::~~m of 30 days ajcredit at the time of encashment

, :

(a) fncashment of unutHised ~

employee will be entitled

: ~dmissjble at the credit of,

keeping any residual leave su

;~
"..: .~j.} J.

Led Lea~: In the following circumstances, an

or encashment of ~u~utilized earned leave due and

the ernpl9yee on 1;he last day of his service without

bject to a maximum of 1300 (three hundred) days;

(b) Qp.Letirement or R~ig~: Employees will be enltitled for encashment of earned

I!, '~
leave at the time of their ~~rement after. attaininf the age of superannuation or

resignation from service; :f'f~ co: '; l.

~



.l.T

i' j!/l }"'~ ': ~ .~. .

~.

(c) On death :The earned leave Standlng"'af the Credit of a deceased employee (who d~

~. t\( ',.."I r!.. .
while in service) will be encashed and paid to his dependents or

,

rate of pay last drawn by the deceaS( d while in service; and
,1 ~,.,

,\~ r;. c: "'~1 '

'f'The cash equivalent Uhder this clau.5e will be as follows:Cd)

0'

-'. ':;,l'o"o":~'~. t Y'o .t~ -".20 ~
0 ':l ".Di' '~\:7_Vc' ~"~l

j ~o-l"Z) ~~ ~:t.) ~&b:
, -'

X No. of Earned iea've to ~o' ~ \i,/1iS"-1

encashed. ':' yj~~o;:I1PJ.""" 11';., ,"~j!\jZ,,:";'1" , ,

,,; :, ...;,
(2)

:~;"

admissible at credit on the last day of his service, subject to a

(two hundred and fortY) days of half pay leave,

J(a) Leaving the service of AAI on attaining e age of superannuation .:'~ .:

(b)Deathwhileinservicec" .'! ' "~!~"!'.'.'
(c) Cessation of service including resigna n other than on grounds of discipfinary~;JnoJ, '

action, on attaining age of 50 (fifty) yrs. provided the 'employee has put in a '. ,

minimum of 20 (twenty) years of service In Govt. / PSE including a minimum service'crfhl~
of 1 (One) year in AAI" ' ,'; r 't,' ii, t: li2f Ii -,;-',: (;,)' , .

...':",ci' ': '-" -~,~j .-
Cd) CalculationofEncashment6rHalfPavLea~ ,:':(;-~\ :1 (,P' '":;;:':':,', ~"",;,':~~m:)

, ., ,. '~"""'" u" .\ , j ".. .-.' "'-"-'-'~-",-' "MI.':') , " r' '- '!,- '~, .'.' -""'-'-",

Half of Basic Pay + DA .~I "~!- ':' r ''I
N f HPLto be hed (M~~n ) ,_,.~L,., , Cash =' X: " 0, 0 encas ~-rv 'j'~;'f '"

..," ,. tEquivalent 30 ;J, -
\ ii '~('" !~ ~)':~~t(}

"':AIf ..-

1';1""" ');~:'.'l)..'\~ .-, \"'1

12. CARRY FORWARD OF LEAVE. -When an employee n'K)ves from one Public SectO1,c:~

Enterprise to another Public Sector Enterprise with the consent of both the empk)yers, the "6;:;-:

employee shall be granted the facility to carryforward hi!i'eamed leave and half pay leave. ,; "~Q

.'::', -c. ;'-~'~.J':

.., \ ., .,(1j

..;

~

, ,.(; ~lximum 

20 days in a calendar year may 3) ,

:oftheRecognizedUnion. :'."'oT.
.

alendar year may be granted to the )'~

AirJX)rts where formal Union office Is. ,~ .
L I.

;municated to the 001 Management I ;j~

ecretary as the case may be. : 1~t .

,

\ (,:

-

the following circumstances:

(1) Union activities: -(a) Special Casual leave of mi

be granted to the members of Central Executive Committe

(b) Special Casual Leave of maximum 10 days in a :

Office Bearers of the Recognized Union at the Regions' an~

set up and formal list of Union office bearers has been cor

on the recommendation of Regional Secretary and Branch S



~

~""~

j.'.

(c) The other delegates who are not..,o~ce bearers of the Brtanch or the Regional office or

Cenb"al Executive Committee Member may be granted maximum of 10 days special casual leave

for attending All India Central Meeting of the Recognized Union. The above said leave may be

allowed only on the recommendation of the ~eneral Secretary of the Rec()gnized Union.
", ,

(2) Family Planning Schemes: (a) Special casual leave UP to a maximum of 6 working
,

days may be granted to such of the empl~yees who undergo SterIlization operation under the

Family Planning Scheme. The above speci~~ ~ual leave may be sanctioned by the competent

authority on production of a medical Certifi~te from a Hospital approved by Airports Authority of

,India or Ministry of Health, Government of ~Qia in support oft,he request from an employee.

(b) A day's special leave may be granted to such of the female employees who may go for

Inb"a Uterine Contraceptive Device insertiO~ under the Family Planning Scherne, on the date af

insertion of Intra Uterine CoQtraceptive Device, subject to the pr~uction of a medical certificate

, from the Family Planning Center that the employe~ concern~ has undergo Intra Uterine

.Contraceptive Device insertion. '(he special! casual leave may ~ sanctioned by the competent
,~ ',

, .c.,

authonty. r..,- i

.(c) Special Casual Leave for a period not exceeding 14 days may be granted to female

employees who may undergo non-perpel .al sterilization, under the Family Planning Scheme,

subject to the production of a medical cen ficate to the effect,that the employee concerned has

undergone such an operation. No special :asualleave will, however, be granted in the case of

puerperal operation.

(d) Male employees w'/hose wives undergo either puerperal or non-puerperal Tubectomy

operation for the first time or for the second time due to failur'e of the first operation (under

Family Welfare Programme) may be granted special casual'leave for 7 days, subject to the

production of a medical certificate stating that their wives have undergone Tubectomy operation

for the second time due to the failure of the first operation. It shall not be necessary to state in

the certificate that the presence o~ th~.~PIQyeeis requi[eQ tOilOOk after the wife during her

convalescence. i
.j.

(e) Employees whose wives undergQ,Tubectomy' / Salpingectomy operation after Medical

Termination of Pregnancy (MTP) may be gra!\,ted s~ial casual leave u,P to 7 days, subject to the

production of the medical certificate stating that the~r 'wives !have undergone Tubectomy /

Salpingectomy operation' after Medical Termination of Pregnan~. It shall not be necessary to

state in the certificate that the presence Q:: the employee isrequited to look after the wife during

her convalescence. ,;



Slie.

or curfew, special casual leave may be granted-;c (~.a~ce was due ~o pjcketing or

\~ i

" (,,'f'~:(b) If, however, the official had for leave for genuine reasons e,g, medical

,,' \ i. '
-, -:.grounds, etc, for the day or days ef the bandh, he I she may be granted the leave admissible

':' ~ -~nduding casual leave and not Special Casu' I leave,

~",{,:"",: ;\:~t";,,;c'. i(' .'
,to i (5)" ',' Other Purooses: .Special Cas~all~v~may.~lso be granted for:
'.. I ."t-, r', "

'. " i' (a) Partidpating in' Republic Day ~raQ~ ~~Q~hearsal~ the(eof as members of St, John

.f,,;, Ambul DrI"~d ., 1'" l-'~il".o!i"" ',""'- c.,
, ante WOIVV e. 'J' ~ \". "" I ' ,r '.c ,.' t.~" ' "~""~,},,,,,,;',,~,.,,0 .,', '

'0" ~:,(b) ;. Doratino bl;~ C~, recogniZ~ 91$~~:~. ~n;~oJ~.I:Ig,d~Ys for that day only;
'." .-'1c) Training and duty as members of officially sponsored auxi)iary police organization, such

'. \ ~j) as Home Guards, National Volunteer Corps, etc,; and " '- , ...

}" " 1,:1"" ";.":".' 

!';' (d) The day of election or bye-eI,~~Q."t<?~ ;the ;~?k _Sa9ha or State Assembly in the'::-"--:iC": 

Constituency where ~,e! ~mployee r~~~,'iB~sprr~c~Y"~~~ qH~,de the constituency and is not

s. close for the day. , ~, .'r '," .; , "
o';Ct;;; ~,~ '";' ~;':f\.~;,:; -111\,)J1;~1~"'-""'\'..I ,;j,..'t_ot... ;.'

':~::; ° au,:J (6) Combination of Soeclal Casual.ay.e: (i) The special, casual leave can be combined
,c. ~::l with Sundays, restricted holidays and othefiJ olidays but not with any other kind of leave,

.: :?'rI; (ii) This I~ve will not figure in the teiJ"' lar~~ve\ac~o.~nt'ofthe employee. It will be treated

tJ!;'.'as duty for all purposes like fixation of paYl rant of increment and payment of salary,

\:i.:.I,~5Jjr"'.':':);i";;' """'Iili,, 0" '~1tli.;.. ,:, ,.:!';

.:"I;,-,~i~+~ :o~~AL lEAVE -(1) Applicatl~for C8sualleave ,.. ,An application for casual leave

':{d: $h-iIl~~deJn the prescribed form (For~~o,.V)~,,~~,.~2'l1\1~~~') ,',

:';(~ (~> '-' ,::,~~~Itlons for grant ~fCUuail .Leave~~'i:~sual leave will be admissible to all

\:~ ~~ of: ~e Authority ooth permanentjand temporary as indicated below:

i>ri,:\.(i~,t)9:.1: bYP ~,a maxi~ul:':t of 12 (twelve~d'r in a calendar year; ii'

iol~~i9,.Q; ;aA~ can be ,combined with sundayS(f~icted holidaY$,and other holidays, but not 'with

u""~ ~ ..~ 'oa~~ Ot!1er kind 0( leave. Wh~ so ~mbined, the in~tru~ions regarding the total period of
...~r\. a~ce, shall be issued by Compet~nt Authority;. .'

I

",: (~) (~ii) Casual leave cannot be availed.~f f91 less than ~a~~~ day;,,"

:'r~;~~>:~l,~ Newly ap~inted employees dUring,.,~eir firstyea~of'serv!ce will be given casual leave at
,). - th ': ).Jrit'1,)":.,,i[,VJ"'Qik.!i.')'\JII~-;,''. ',-\ e rateof 3 dayspe rte .' ~ ~ \ ,

'\-~{.;j',' rqua r, o:~';: .-.i
,t",. ."0 ,. '0

,:;.: (v) ,- :: Casual Iet've will not figure in th~ r~ular leave'account of the employee. It will be
~":! '."... ,;::' -~ (. .

:;. ,~tt ~,,;,.t.. b"eated as duty for all pur~ lik~ tixatior) of pay, 'grant of increment and payment of
' lf1" I.I."~(1Q'dl Gc",:"ut,,; ;", ,.., salary' -.'00 , "". " OJ! -, .' .' -,,- '"

iK f.' I .,0 ' ". ", , j
,.' .! C';;1:'f'iQi-' If; U!}qvM" IV'1,,',jI)-..X ,v ~.,'( .'.' ~'

.' , -,'- -' '" ", ':; .

" ",;':;": 0 ;, :&:;iJ~~:) Itl:J.:;:q" t;:,! b;:)IJitns j,.:ti ~...:,'. -.I

~1~',;

.3,

c,

";i

j ~l:;0.. '. .'.'1;)(

"
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(vi)

(vii)

Casual leave is to be got sanctioned in advance: ~cep~i" the .case of emergency or

sudden illness. In such cases, the concerned official is requlred.lD intimate the office on
phone or through written communication; an"d:."~;t"~:~; ~;"~;.~' ;

Maintenance of Casual leave Record -the casual leave reCOrds for the official working In

different units or Departments will be maintained by. the Units or Departments :

concerned themselves. However, in the case of Head of Department the casual leave
record will be maintained by the Department of Personnel. .' "

.' ." .(

15. POWER TO RELAXATION. -Chairperson of the Authc rlty may, at his discretion in .c,
-c .-.,+deserving cases, for reasons to be recorded In writing, relax any 'of the conditions for grant of .

.leave of any kind under these regulations. -_.~ ~ '-

,
, &.,'-

16. AMENDMENTS. -These leave regulations may be amended or modified from time to -

time by the Authorjty. \. .".. ~ f." , c:::..,..:':::

f ,,\ ..

17. REMOVAL OF DOUBT. -Where a doubt arises as to the Interpretation of these regulations,
...
..c

it shall be referred to the Chairperson of the Authority""~.ho shall decide the same. ~

" -
..I

18. Repeal and Saving Clause: -(1) On and from the appointed,date, International Airtx:>rts
" c'

Authority of 1ndia [Leave] Regulations, 1990 and amendments from time to time shall stand

repealed;

(2) Notwithstanding such repeal, anything done or any action taken or purported to have been

done or taken under the aforesaid Regulations so repealed, shall, In so far as it Is not inconsistent

with the pr9visions of these Regulations, be deemed to have been done or taken under the

:orresponding provisions of these Regulations.

'\

\+
\:1
.!:t

~:
Ii

,~
,J,..,
\'
,;
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;j) ~-..-~-~

'1" FORM NO.1'10 .r.:' ~,~.::,.

(ft;: ~ ".,'.) 1ft, j .

r." li"_' ,.,.,~:oi"li! ,"" "'.. oJ:','-

,;1
~ I

~'J 14, " ;~-.\ .~I

, 9.1) .' t o .'f' ., ". j.). "

m

!'mi?fr ~;'i;',;Ji!:

\ ,."'" ...1.:"Name i '. '. " .

..' .'. .,~ ", -J"'.. ~"~ """v ' I -

2. .ge5ignation '

"- 3. Employee No., .
t?

4 1:'DepartrnentISection .'\
,. ....\,.; '. , " (1'"

" ," .J .J ,

5;;~TypeofLeave \ ,,"

" I';

6.' Period of Leave
i.,

7.:)"'Saturdays, Sundays' ,\:; r:;

& Holida't3, if any,
..proposed to be

{, prefixed! suffixed
",(with dates) -" , "

;:; J1.: I
'.

Ii, \{\l: -..';' "

I~~,",,;- "'" '".- ,; ...1~ '1\'\ ~I!::'~ ,~ JU \J .' ..., .,
,t/;.;,I, L.:.:: \'.' I,."i~'

tO~1:t:;j:' ~'::J~T'..:;,:'~~(~j: \~

.;L 1..
"',7 9l..~

, '8.,.~?ennission to leave ; ~'. ': Yesl:1

~ U".e S\:.a oon

'12] .~;";; !',;:~~"~;G' :;I!;")Jt.t; .;.'.;~ ~p~'~ ..::f ,,'C; i r:: '::~,~~~~:

.9',h.,~~SOr'P~J~aye.. 4,...,j"': .."",.ot."~!,"-",, ;,':\:':'j"'!~_.-
p':'~" ,[":,,;,,,,1, "":"!~""f:'.o;"'" ,c'..:""";:

'~:~ ';" -.:}]

101.:;9>~plete add~~~.1\ :_--'-'-. , " , ~'k during leave'rlenQd" ," ,.~\. {, '-'

:,'i;'",~~ .'\i JGli ,';: :'jl1

::~.,:~~, ,..,:'";",~f;t"';-~,: ,-,' -,) ,I.~~ ,),~-'c , '
'\"" ,. "t' , -

~', }"
~(.;~I::

.f~',;,2~ ,.~~ ~::~"--
(Slg ~atl;;~~f-APPlicant)~i, I .

Date : ,- ; , -;-:-

..
;'0

Signature (Section Head)

Name:

..i)': .::r~ "," ,

:' ~ f~:;:~~ental.Head)-

Name:' I -

.~}

Datt: : Date: I ~--.-

:~ / 'I 1.. .

j
"

,;','.

"

, ..







in
~ (Deptt). I request that I may be granted Special

Disability Leave for (No. of days) from to
,..
:)1

Nature of Injury \ {;~

,-;.r-

i
I

r .

Medical Certificate and Fitness Certificate and details of the Medical Treatment taken

alongwith medical treatment documents are encloSed.

Date

Name

Designation ~ ~

Employee No. .:

Department

Comments and Recommendations of the Sectiortal or Departmental Heads.

c-c

~

Dated :

Signature
(Departmental Head)

Name
i
I

17 I
I~ I

I::; I~c },

.~,I" "" .;

i\

FORM 00. rt ,
,.

AIRPORTS AUTHORITY OF INDIA
,

'r
[Refer Regulation 11 (7)]



FORM ~
.Y1. QiL::j}.

AIRPORTS A;4mp~ ~F INDIA

[Refer R~,!(ion 14}

y
\c

., ;

'\.~~~:i
; " "';" i ,

iri

.;,)

" ..., .

:')..-~I' ,,'" ~I

-,
"i;

j

~-
~;~

Casual LeavelRH
t required to be

availed on
~ ::.. -.

Saturdays/Sundays &
;,;' Holidays, if any,

"' pI"Oposedtobe'
, '-pe-fixed/suffixed.

I '"(~ date) ...:'-~ I .,-",,- .,.,-,

Rea9:>n for ~ ve
,.

, ' "
c- ~ ...

"~---

9--'
)1

,.-""'.-

I.~ ,:i~ 0.',-!b

--:--:~---

: Yes / No~

~!!!5' complete leave add~ .

'

-_.,,~

~
"

-..' .::- .

..".c.:., -
.: ~~,..

,.,
::' .I

~

'i:.~~1 j£;~:

...::*~.,..~~:..t

.~~~"..Leave I Restlicted Holiday .

-~ ". .-"c""..

No. of Casual Leave / Restricted Holiday: .'

.due after availing the above Casual .~1
."l ! .

C~ 'c \ :-
, " c ,

~

'.~

Signature of Recommending Officer:
--"

," Signature of Sanctioning Officer:

S. K. NARULA, Chainnatl

[ADvr W/IV /158/2003/Exty.]
',""

Printed by'\

and Published by the ControllerI


