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Lo T MINISTRY OF CIVIL AVIA HON
L (Airports Authority of india)
bt e eso fid e NOTIFICATION

TV HOK LB s A New Delhi, the 26th August, 2003
No. AAVPers JEDPA/REG/2002.—In exercise of the powers conferred by clause (b) of Sub-
section (2) of Section 42 of the Airports Authority of India Act, 1994 (No. 55 of 1994) and in superses-
sion of the International Airports Authority of india (Gratuity) Regulations 1984 and the National
Airports Authority of India {Gratuity) Regulations, 1992, except as respect things done or omitted to be
done before such supersessions, the Airports Authonty of India, with the previous approval of the
Central Govemment, hereby makes the following regulations, namely :—

baacag onr ey

1. 72 - Short title and cbmmenoement. — (1) These regulations may be called the Alrports
Tt Authority of India [Gratuity] Regulations, 2003. _

(2) They shall come into force on the date of their publication in the Official Gazette.

2. Definitions. ~ (1) In these regulations, unless the context otherwise requires: -
(a) "Act” means the Airports Authority of India Act, 1994 (55 of 1994); ~
(b) “Apprentice” or “Trainee” means a person engaged for training in the business of
the Authority with or without payment of remuneration during the period of training;
: -, {c) Authority”.means the Airports Authority of India constituted undgr section 3 of the
fRCID S oy HACL ye .
W6 {0 e LA g 2N
00 2woix ¢ (d) “Casual employee” means an employee who is engaged for a work of casual or
M6 bes s . Occasional nature; .
(&) “Chairperson” means the Chairman of the Authority appointed under clause  (a)
of sub-section (3) of section 3 of the Act.
i34 v e 0(F) Commissioner” has the same meaning as assigned to it in clause (16) of sub-
a section (1) of section 2 of the Income Tax Act, 1961 (43 of 1961);
> adolnn.(g) “Competent Authority” means the Chairman or any other Member or any Officer
& nrr aewys - of the Authority authorized by the Chairperson for the purpose of these regulations;
- () "Completed year of service” means continuous service of one year.
) (i) “Continuous service” means uninterrupted service under the Authority and
¥ %eumgigs includes service which is interrupted by sickness, accident, leave, lay off, strike or a
- lock-out or cessation of work not due to the fault of the employee concerned,

_ ' EXPLANATION For the purposes of this clause, the number of days on which an
ViR o employee has actually worked under the Authority shalt include the days on which :-

T
IS X

.- (i) he has been laid off under an agreement or as permitted by the standing orders
50 JNorTA an- -.under the Industrial Employment (Standing Orders) Act, 1946, or under- the
fitsyes st o - Industrial Disputes Act, 1947, or under any other law; -
wicom fre) : (i) he has been on leave with full wages, eamed in the previous year;

vihiodied wtf o (i) - he has been absent due to temporary disablement caused by an accident arising
(HIE panis. . . out of and in the course of his employment; and
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she has been on maternity leave, SO, however, that the

"(iv) in the case of 8 female,
aave does not exceed 12 weeks.

total period of guch maternity ¢
[4)) =Employee” means a whole time employee of the Authority but does not include —
(i) casual and non-regular employees;
(i) government, servants and other persons employed on deputation terms;
(i) employee On contract basis;
(iv) apprentices and trainees; and
(v) re-employed persons,
s (k) “Family” means -~
S T (i) wife,dn the case of a male employee;
the case of 2 female employee;

LR ()  husband, in
(ii})  sons;
@iv) unmarried and widowed daughters including step children and adopted

ot

{x.

children;
{v) prothers below the age of 18 years and unmarried and widowed sisters

including step brother and step sisters;
@ (vi) father;
(vii) mother;
i (viii) married daughters;
o w (ix) children of pre—deceased son; and
ot bt (X)) wife of pre-dec soMn.
> 22 (1)“Form” means Forms appended to these regulations; B
(m)‘Fund' means the Airports Authority of India Employees Gratuity Fund;
(n) "Pay” means all emoluments which are earned by an employee while on duty or on
leave in accordance with the terms and conditions of his employment and which are
h and includes dearness allowance but does not

U te Rl w1/, paid or are payable to him in cas
' ' house rent allowance, overtime wages and any

include any bonus, commission,
1 i other allowance;

(2) Words and explESSlons used and not defined in these regulations but defined in the Act

shall have the same meaning y assigned 0 them in the Act.
3. Eligibility and Scale of Gratuity. — (1) Gratuity shall be payable to an employee on

the cessation of his employment after he has rendered continuous service for not less than 5

years:- 2
s e sl (1) on his superannuation, or
iy ety J0es (i) on his resignation, retirement including voluntary retirement Or
Ty termination of service or
(iii) on his death or disablement due to accident or disease:
e '
of 5 years shall not be necessary

. Provided that the completion of continuous service
where the_wm’lnation of the employment of any employee is due to death or disablement.

transferred from one Public Sector Enterprise to the Authority or

: ‘-”(2) B Whene an employee is
to one Public Sector Enterprise from Authority, then the payment

where an employee Moves on
of Gratuity shall be paid as per the Schedule. Whenever such transfer takes place from another

Public Sector Enterprise to Authority or from Authority to a Public Sector Enterprise, the Authority
shall execute an agreement with the Public Sector Enterprise concerned before receiving gratuity
from that Public Sector Enterprise or before transferring gratuity 0 another Public Sector

Enterprise.

3) Notwithstanding anything contained in these regulations, -
whase services have been terminated for any proven act of willful ommission or
any damage orf loss to, or destruction of property belonging to the puthority, 5

the extent of the damage Of loss so caused.

The gratuity of an employee,
negligence causing
hall be forfeited ©
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*° (4)  Thegratuity payable to an employee shall be wholly or partly forfeited:

)_"- If the services of such employee have been terminated for his riotous or
L7 disorderty conduct or any other act of violence on his part, or

o L if servics of such employee have been terminated for any proven act which
s 7 constitutes an offence involving moral turpitude;

Y% Provided that such offence is -committed by him in the course of his
.. {5) In the case of an employee against whom a disciplinary proceeding has been initiated

" while the employee was in service whether before his retirement or during his re-employment,
. the Disciplinary Authority may withhold payment of gratuity or part thereof during the pending of
... .the disciplinary proceedings for ordering recovery from gratuity of the whole or part of any
“  pecuniary loss caused to the Authority under sub-regulation (2) of 32 of the Airports Authority of
" Indig Employees [Conduct, Discipline and Appeal] regulations, 2003.

4. Benefit. - Amount of Gratuity shall be :-

o 1 (@) equal to 15 days Pay last drawn by the employee concerned for every completed

MEECE T year of service of part thereof in excess of six months subject to a maximum of

* ¥ ed Re,3,50,000/- The 15 days Pay shall be calculated by dividing the monthly rate of

st T pay Jast drawn by him by twenty six (26) and multiplying the quotient by fifteen.

445 K607 0y In case of death of an employee while in service, amount of gratuity shall be
admissible on the scale, calculated as under: - '

Period of continuous service Amount of Gratuity
..~ | Upto1year ' 2 months’ Pay -
. { More than 1 year but upto 5 years 6 months’ Pay
“ " 'More than 5 years but upto 20 years 12 months’ Pay
i More than 20 years Half a month’s Pay for completed half year of
abb e Mg . . i bt b o qualifying service subject to maximum of 33
ﬁ'b\nn %i *:ig:;:; C times Pay provided the amount of gratuity shall
W LT in no case exceed Rs.3,50,000/-.

AT 0 Ty
5. .Nominations. - tl).-Every employee shall make a nomination in Form A or Form B, as
" the case may be, within such time as may be specified by the Competent Authority, conferring on
one or more persons of his family the right to receive the gratuity in the event of his/her death
.. - while in service or after quitting service but before payment of the gratuity is made indicating the

Catl R

e Provided ttmthhbninatjoh_in Form ‘A’ shall be acx‘:epted by the competent authority after the
- specified period if the employee shows reasonable grounds for delay and no nomination shall be
_invalid merely because it was filled after the specified period.

_ (2) . In the case of an employee having no family, the nomination may be made in favour of a
VEEG ¢ o person or Persons or a body of persons, corporate or incorporate;
af ni sl o : oy . . L , '
e m@) ;In the event of there being no nomination, the gratuity on death may be paid in the
U7 manner indicated below: '

i X (I) if there are oné or more surviving members of the family specified in sub clauses (i)
' to (iv) of clause (k) of sub-regulation (1) of regulation 2, it may be paid to all such
members other than a widowed daughter in equal shares; and



36 THE GAZETTE OF INDIA : EXTRAORDINARY [Part III—Skc. 4]

(ii) if there are no such surviving members of the family of the categories specified in
dause (k), but there are one or more surviving widowed daughters and/or one or
v i@ more members of the family as specified in Sub-clauses {v) to (x) of clause (k) of
~ . sub-regulation (1) of regulation 2, the gratuity may be paid to all such members in
equal shares;
Fs B O AR .
(4) Within 30 days of receipt of nomination in Form A, the Competent Authority shall get the
service particulars of the empioyee as mentioned in the said form verified with reference to the
... records of the establishment and return {o the employee, after obtaining receipt thereof on the
duplicate copy of the nomination in Form A duly attested by an officer authorized in this behaif
by him as a token of record of the nomination by the competent authority and the other copy of
the nomination shall be recorded;
(5) An employee may in his nomination distribute the amount of gratuity payable to him
among more than one nominee.

{(6) Ifan er'riplc)yee has family at the time of making nomination, the nomination shall be
made in favour of one or more members of his family and any nomination made by an employee,
who is not a member of his family, shall be void.

5. (7) If at the time of making a nomination, the employee has no. family, the nomination. may
=, be made in favour of any person or persons, but if the employee subsequently acquires a family,
. such nomination shall forthwith become invalid and the employee shall submit within 90 days of
acquiring family a fresh nomination in favour of one or more members of family, in duplicate in
-Form B to the Competent Authority and thereafter the provisions of regulation 3 shall apply,
mutatis mutandis, as if it was made under sub-regulation (1). :

&

i (8) A nomination made subject to the provisions of sub-regulation, (5} and (6) may be
S modified by an employee at any time after giving to the Competent Authority a written notice in
- Form C and thereafter the provisions of sub-regulation (4) shall apply, mutatis mutandis as if it

- was made in Sub-Regulation (1) of Regulation 5.

.

il_ (9)- If a nominee predeceases the employee, the interest of the nominee shall revert to the
" employee who shall make a fresh nomination in respect of such interests in Form *C".

o (10) Ewvery nomination, fresh nomination or modification in nomination, as the case may be,
.. shall be sen} by the employee to the Competent Authority, who shall keep the same in his safe
" (11) A nomination or a fresh nomination or a notice of modification of a nomination shall be

signed by the employee or if he is illiterate shall bear his thumb impression in the presence of
... two witnesses who shall also sign a declaraticn to that effect in the nomination, fresh nomination

e 1, O3S the case may be, a notice of meodification of nominations as the case may be.

(12) A nomination, fresh nomination or notice of modification of nomination shall take effect
o from the date of receipt thereof by the Competent Authority.

6. Application for Gratuity. - (1) Every employee who is eligible for péyment of gratuity
under these regulations or any person authorized in writing to act on his behalf shalt apply to the
Competent Authority in Form ‘D’ within 30 days from the date on which gratuity became payable:

0 e _  Provided that where the date of superannuation or retirement of an employee is known,
*“the employee may apply to the Competent Authority 30 days before the date of such

£

o superannuation or retirement.

ral | £
e
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. (2) - A nominee of an employee who is eligible for payment of gratuity under these
- neguiations shall apply in Form 'E’ within 30 days from the date on which the gratuity becomes
payable to him, to the Competent Authority. -

g

Provided that an application on plain baper with relevant particulars shail also be
accepted and the Competent Authority may obtain such other particulars as may be deemed
necessary by him,

(3) A legal heir of an employee who is eligible for payment of gratuity under these
regulations shall apply within one year from the date the gratuity became payabie to him in Form
'F’ to the Competent Authority.

. (4)  An application for payment of gratuity filed after the expiry of the periods specified in this

_regulation shall also be entertained by Competent Authority if the applicant shows sufficient

cause for the delay in prefesring his claim and no claim for gratuity under these regulations shall
be invalid merely because the claimant failed to present application within the specified period.

S AR Notice forpaymé.nt of Gratuity. ~ Within fifteen days of the receipt of an application
... under regulation 6 for payment of gratuity, the Competent Authority shali:

- (a) if the claim is found admissible on verification, issue a notice in Form ‘G’ to the
24U (W e . @pplicant, empioyee, nominee or legal heir, as the case may be, specifying the
' o _ amount of gratuity payable and fixing a date not being later than the thirtieth

* ‘day, after the date of receipt of the application, for payment thereof, or

o, AB) | if the daim for gratuity is not found admissible, issue a notice in Form ‘H’ to the
1 UM ERILTT v applicant, employee, nominee or legal heir, as the case may he, specifying the

; :-' 8. Mode of payment of Gratuity. — The gratuity payable ubnder these regulations shall be
e paid by cheque or, if so desired by the payee, by Demand Draft drawn in favour of the eligible
il employee, nominee or legal heir, as the case may be.

Provided that in case the aligible employee, nominee or legal heir, as the case may be,
S0 desires, and the amount of gratuity payabie is less than Rs.1,000/-, payment may be made by
Postal Money Order. o _ :

9, Protection of Gratuity. - No gratuity payabile under these regulations shall be liable to
attachment in execution of any decree or order of any civil, revenue or criminal court.
T fiter o ey G e L A _ ‘
i . 10, Other conditions for. payment of Gratuity :- The conditions for payment of gratuity
£ = 'to an employee in respect of matter for which no ‘provision is made under these regulation shall
E - be the same as may be for the time being be applicable to other employees under the Payment
to o Of Gratuity ACt, 1972 (39 0f 1972). .- -
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& DITE SR A 2177 L VIR R S . FORM-A
z SRS UG AR B [
¥ g e [See Regulation 5(1)]
TSR T
* yak Hel i, mtf R NOMINATION
= . a«%bw P07 B &S o BELE
: .To R SR
% 1, Shri/Shrimati/Kumar __ {Name in full
_‘_'&__hele], whose particulars are given in the statement below hereby nominate the person(s)

menﬁmed below to receive the gratuity payabie after my death as also the gratuity standing to

.y credat in the gvent of my death before that amount has become payable or having become

payable has not bwn paid and direct that the saod amount of gratusty shall be paid in proportion
| _MIqted agamst the name(s) of the nominee(s).

& 2.0 1 hereby oa-tﬂ'y that the person{s) mentioned is/are memben(s) of my family within the
" meaning o!', ngz_(_l) of regulation 2 of the Airports Authority of India [Gratuity] Reguiations,
2003, . s , =

;jlﬁﬁm,, 1 _herebv declare that I have no family within the meaning of clause (i) of regulation 2 of
the said Reoulatlons.
s 4‘,,& Hr( ), N My father/mother/parents is/are not dependent on me.
*ag__-u,; ;;, (b), . My husband’s father/mother/parents is/are not dependent on my husband.
s ;-1 have excluded my husband from my family by a notice dated the

‘:e’" _ ) 'f 'Y

“U 'Qdﬁf?fﬁ “t :“_«j.mh;lﬁ,a ji{ . } PR | | I.
S 6. Nomnabon made herein mvalsdates by previous nomination.
S sldsijgsi it ad)ﬂshiga .
i TRk o S
S.-% Name in Full wn:h full Address of : Relationship | Age of | Proportion by which
in{_‘ iy :'?t e * "’l ]-‘t X "-:'..‘:‘\-'-:E._. F ) 1 i . s -
oot %,ﬁ; }m l, bt bl -\'9‘-.‘-_,;_;f-a._,z:.;.-.':' with the Nominee | the gratuity will be
srafied i shny ?‘mc&* - Cooeri s | employee shared.
1io| 20 guts '
I 2.\.-“" H ')'u—'\.--.:ir"-"il ‘.' .‘
if,\. B h 3 -I‘.' I- ;-:‘ ; . . .l \ i

Signature/thumb impression of the employee
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Declaration by witness

Nornination signed/thumb impressed before me,

.\ Name in full and full address of witnesses.

e
2.
Place:
Date: s Signature of Witness
1.
2.
Certificate by the Authority

o Certified that the particulars of the above nommauon have been venﬁed and recorded in
} ﬂ\e.establishment. '

Reference No. if any
Date:
. Signature of the Officer Authorised
v o e Designation
Lty s § 0 e o Name and Address of the Officer

Acknowiedgement by the Employee

Received the duplicate copy of Nomination in Form *A’ filed by me duly certified by the
Authority.

e

Date: - Signature of the Employee

NOTE: - Strike out the words and paragraphs not applicable,




it v

ki

o]

e R S

1. | Name of the Employee in Full

2. | Sex
3. - | Religion
4. | Whether

unmarried/married/widow/widpwer

5.. | Department/Branch/Section where
H | employed

any.

6. | Post held with Ticket No. or Serial No. if

7. | Date of appointment

8. | Permanent Address

| Village: ] Thana:
Sub-division: Post Office:
District: - State:
Place: )
.Date:

Signature/Thumb impression of the employee

e - ot

Nomination signed/thumb impressed before me.

Name in full and full address of witnesses,

1. Sfid e vt amy b s
2..

Place:
Date:

C 21T PRI

Declaration by witness

Signature of Witness
1.
2.
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Certificate by the Authority

o Certified that the particulars of the above nomination have been verified and recorded in
the establishment. |

LoE AV “tﬁil» -

Signature of the Officer Authorised
Designation
Name and Address of the Officer

Tt

TR

g; w0

£

" Acknowledgement by the Empioyee

e e peatdi.

2 TS I T TV
s Gow deprdap o At Y [E

Date: '_;;" Py o Signature of the Empioyee

NOTE: - Strike out the words and paragraphs not appiicable.
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| ' [SeeRegulation5(7)] - .
- FRESH NOMINATION e |
‘To 1 e L 7 il ,Ad..; ' gl i
L Shri / Shrimati __ ' [ Name in full here ]

whose particulars are given in the Statement below have acquired a family within the meaning in
cause {I) of regulation 2 of the Airports Authority of India {Gratuity] Regulation 2003 with effect
from the {(date here) in the manner
indicated below and therefore nominate the person(s) mentioned below afresh to receive the
gratuity payable after my death as also the gratuity standing to my credit in the event of my
death before that amount has become payable or having become payable has not been paid and
direct that the said amount of gratutty shall be paid in proportion indicated against the name(s)
of the nommee(s)

FA

s ’ {
2, .1 hereby certify that the person(s) menboned |s/are rnember{s) of my family w:thm the
meaning of dlause () of regulation 2 of the saicl Regulat:ons, 2003,

L3 (@) My father/mother/parents is/are not dependent on me. _
.7 (B) My husband’s father/mother/parents is/are not dependent.on my husband,

4 -1 have excluded my husband from my family by"f’a i??netice i dafed the

NOMINEE(S) .

Proportion by which
the gratuity will be -
shared. R

o
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5. Manner of acqum_ng 2 *family”

= [Here give dﬂaikaastn how a famih,r was acquired i e. whether by mamage or parents being
:a‘nda‘ed deperbdmtu'ﬂuwgh other procass or adopl:lon]

5 : : ;
s g Signature/thumb impression of the employee
: Declaration by witnes
: Hmﬁnaﬂmdgnadfﬂumm Impressed before me. -
j L._,Namlnﬁ.ﬂland(uﬂaddrasufwum
fo =t oyt bient m&rr *ﬁ!ﬂ&-ﬂun : st
STy zﬂmﬁ ‘bl '!Filﬁ:[ﬁﬂi }
nE ) Signature of Witness
1.
s g
2.

Signature of the Officer Authorised
L Designation

- Name and Address of the Officer

Acknowledgement by the Employee I

Rene#ved the dup&icate copy of Hammatlm in Form "B’ filed by me duly certified by the
Aathorty. |k

r-a

e o SR o B Y

Date: * . '_ - Signature of the Employee

NOTE Stnke out the wcx'ds and paragraphs not app]ncable




I
DO ik
wl * Fol
N 3 .
SN | -3
I :
1

THE GAZETTE OF INDIA : EXTRAORDINARY [Part IH-—SEE. 4!] :

S A v A :
S -_?", r'hi 'p:ﬂ 3W1‘>!" WL e

%o
X

To

it

. L .-_.=.==-§-'1hi¥'-'¥ﬁ”i-i§5"!§"?~ 'i'@;_:%r}';*r°r-'r:'e"€'

%n.

I, Shri/Shrimati/Kumari SR 705 7 [Name in
full here] whose particulars are glven in the statement below hereby give ‘notice that the :_
nominations filed by me on _ - __ [Date] and recorded under your -
reference no. : dated - - ___ shall stand modified in
the following manner: N
[Here give details of the modification intended] e T

L

A
I3

1.7 | Name of the Employee in Full

o . |

3. | Religion : , < b

4, | Whether 1i
unmarried/married/widow/widower E

5. | Department/Branch/Section where

employed

6. | Post held with Ticket No. or Serial No. if

i A A L e

any.

7. | Date of appointment :
B. ! Address in full .
| it
i
N i “ H Eb"“’“}"’ ! .
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‘. ""t‘:“‘”' ‘"“‘*""‘T:" ' " Certificate by the Authority

o i e,

“ Certified that the above modifications have been recorded.

=

e *-'-- - Reference No, if any
L. Date:

v ' ) Signature of the Officer Authorised
” Designation
Name and Address of the Officer

X
oy v

R -;‘ .
\ Acknowledgement by the Employee

i é;:*.;sra oo

Bafoirs o
~ Received the duplicate copy of the notice for modification in Form " C' filed by me duly
certified by the Authority. |

FO TR

Signature of the Employee

B |
NOTE: - Strike out the words and paragraphs not applicable.
*

W
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FORM “D*
Factil [See Regulation 6 (1)]
~ APPLICATION FOR PAYMENT OF GRATUITY BY AN EMPLOYEE

[IEN
I

1Py 3:_'l'or.a_x-__;_»i.- . 1 BT 5 R T

ST B —¥w
- -

Slr, P . ..& P
i hereby apply for payment of my gratuity to which I am entitled under sub-regulation

.:w ( ) gfr;egulgﬂg}ii of the Airports Authority of India [Gratuity] Reguiations, 2003 on account of
- my superannuabon /retirement/resignation after compietion of not less than five . vears of
continuous service/ total disablement due to accident/total disablement due to disease wuth effect
from the appointment in the Authority. My particulars are given below:

1. [ Name in full

2. | Address in full

3. | Department / Branch / Section where
last employed - i

Post held with employee Identification

| Number

‘ 5. | Date of Appointment

i )
', [ Dete and cause of termination of
| 7. | Total period of service
_8. Amount of wages last drawn
| 9. [ Amount of gratuity claimed
-
2. I was rendered totally disabled as a result of [here give the

details of the nature of disease or accident]. The ev:dences/wltnesses in support of my total

disablement are as ._follows: [Give details]
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: 4."“-' As the amount of gratuity payable is less than rupees one thousand, I would request you

mamngeMrpaymtnfﬂmmdmmmbvpmlmwaﬂuatﬂeaddrﬁmnm

:,: bweafterdaducﬁng postal money order commission ﬂ'rerefmn""‘*" 22| 33
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L STATEMENT [ Form-D ]

Name of the Empioyee in Full

Sex

Religion

Whether

Department/Branch/Section where

b

numbes

Date of appointment

- Permanent Address

Village:

Thana:

Sub-division:

Post Office:

State:

Districtz: sjuai s
Place:

Signature/Thumb impression of the employee

L}

> Name in full and full address of witnesses.

Signature of Witness

.

_—
2.
1 -
Ry rar i 2T S -
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= 3‘59#-—" ek S Certificate by the Authority

. Certified that the particulars of the Statement above for payment of gratuity have been

o

e e .

TR

T TR e e

- Sl
e s
FIIRUETE e .

#

verrﬁed and recorded in the establishment. \

e ot et b < o e A

RefermceNoLlfany e

YEPRR . CORREY

o= . . Signature of the Officer Authorised

— _ Designation
Name and Address of the Officer

T

Acknowledgement by the Empioyee

" Received the duplicate copy of Application for payment of Gratuity in Form D" and

IState.ment filed by me duly certified by the Authority.

i
tlg i . \Tl ‘1: . G e
£ £ PDate; T B Signature of the Employee
14 Lot Y :
E. i 1I — .-n.'-",;..._.-,' o i 1 T f
. . i NOTE: St:rike out the word(s) and paragraph(s) not applicabie.
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FORM °F’
[See Regulation 6(2}]
APPLICATION FOR PAYMENT OF GRATUITY BY A NOMINEE
To | .
Sir, -

I hereby apply for payment of gratuity to which I am entitled under second proviso to
sub-regulation (1) of Regulation 3 of the Airports Authority of India [Gratuity] Regulations, 2003
as a nominee of late : [Name of the employee] whi w m an
employee of the establishment and who died on . The gratuity s
payable on account of the death of the aforesaid employee while is service/superannuation of the
aforesaid employee on retirement or resignation of the aforesaid
employee on ' after completion of
years of service/ total disablement of the aforesaid employee due to acdident or disease while in
service with effect from the " . Necessary particulars in relation to
my claim are given below: . 13 ) S
1. | Name of applicant/nominee R E

e SRR T
2. | Address in full of the applicant/nominee ' H

3. | Marital status of the applicant/nominee

[Unmarried/marred/widow/widower] | '
:

4. | Name in full of the employee _ _k,._

5. | Marital status of the employee ' _ .

6. | Relationship of the nominee with the employee

7. | Total period of service of the employee

8. | Date of appointment of the employee |

IR S U — ;..“f.:

9, | Date and cause of termination of service of the

employee

it 4 mmmn - e N

10. | Department/Branch/Section where the employee

last worked

11. | Post last held by the employee with employee
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Identification Number

12. | Total wages last drawn

the death of the employee

14. | Reference No. of recorded nomination, if

available

15. | Total gratuity payable to the empioyee

16. | Share of gratuity daimed

|

|

13. | Date of death and evidence/witness as proof of \
|

|

|

|

—

] :
> A I declare that the particulars mentioned above are true and correct to the best of my
knowiedge and betief,

3. Payment may please be made in'-cgslvu-ossad cheque.

i

4. As the amount payable is less than rupees one thousand, 1 would request you to arrange
for payment of the sum due to me by postal money order at the address mentioned above after
e By

i

Yours faithfully,

sy
LR

7 . ~Sigmature { Thumb impression of the applicant/nominee

~

Declaration by witness

Nomination signed/thumb impressed before me.
Name in full and full address of witnesses,

1

2

Place: ¥ Signature of Witness
Date: 1.

3 - 2




Date:

I
e

2~ Signature of the Officer Authorised
SR T Designation _
. Name and Address of the Officer -

¥

e
virts k3

\..J
'

s

Acknowledgement #n_y the Employee

Received the duplicate cop@ig\f Application |

'rpaymentofGratuity in Form “E'filed by -
me duly certified by the Authority. ;

s

R gy

Date: Signature of the Applicant/Nominee

I
ik

NOTE: - Strike out the word(s) and pParagraph(s) not applicable.

A
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i Yl FORM'F s
e [See Regulation 6(3)]
r‘ ‘r i
§ 5 APPLICATION FOR PAYMENT qluF GRATUITY BY A LEGAL HEIR OTHER THAN A
§ 5 ;
it NOMINEE

To

Sir,

I hereby apply for payment of gratuity to which I am entitled under second proviso to
sub-regulation (1) of Regulation 3 of the Airports Authority of India [Gratuity] Reguiations, 2003
as a legal heir of late [Name of the employee] who was an
i empioyea of your establishment and who died on the without

making any nomination. The gratuity is payable on account of the death of the aforesaid
employee while is service/superannuation of the aforesaid empioyee on the
retirement or resignatioh of the aforesaid employee on the
aﬁer completicn of years of

service/ total disablement of the aforesald emplioyee due to accident or disease while in service

with effect from the . Necessary particulars in relation to my daim
are given below: 4 _ ' )
1. | Name of applicant/legal hei% - \\"k - }

2. | Address in full of the appllcant

3. | Marital status of the applicant legal heir
(Unmarried/married/widow/widower)

Name in full of the employee

Relationship of the applicant with the employee '

¥
T
Ll I B

Religion of both the applicant and the employee B

e 7. | Date of appointment and total period of service

of the employee

Department/Branch/Section where the employee

Rer o
6 A A i
[#+]

worked last

9. | Post last held by the employee with employee o !
Identification Number

R R
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'| 15 [ Total wages last drawn by the employee . ‘
1. ‘ Date of death of the employee and ]
\ evidence/witness in support thereof

Ez. Total gratuity payable to the employee

13. | Percentage of the gratuity claimed

|15{. Basks of the daim and evidence/witness in

| | support thereof
L -
2.  Ideclare that the partlcuiars mentioned above are true and correct to the best of my
knowledge and belief. f 7 i’ :
3. Payment may please be made in cash/crossed cheque.
3y B o
X ’
4, As the amount payable is less than rupees one thousand, 1 shall request you to armange
for payment of the sum due to me by postal money order at the address mentioned above after
deducting postal money order commission therefrom.f* - i
Yours faithfully,

Signature / Thumb impression of the applicant/legal heir
Place:
Date:

Declaration byfhwlmes
Nomination signed/thumb impressed before me. 1

Name in full and full address of witnesses.

2.
Place: Signature of Witness
Date: 1.

2.

e

=

s
et e S

i A "
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MRy mrevyvy

B o S
- o LT o

Certificate by the Authority
B

Certified that the particulars of ﬂ1e Statement above for payment of gratuity have been

verified and recorded in the establishment.

Reference No. if any o

Date:

* Signature of the Officer Authorised

-
oF Designation
Name and Address of the Officer

Acknowletigement by the Employee

Received the duplicate copy of Application for payment of Gratuity by a legal heir in Form
“F' filed by me duly certified by the Ayghority.

Date: Signature of the Applicant/Legal Heir

NOTE: - Strike out the word{s) and paragraph(s) not apblicable.
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FORM "G’
[See Regulation 7(a)]
NOTICE OF PAYMENT OF GRATUITY
To
i
Sir, . .

You are hereby informed as required under sub-regulation (a) of regulation 7 of the
Aiports  Authority of India [Gratuity] Regulations, 2003 that a sum of Rs.
(Rupees ’ only) as payable to
you as gratuity / as your share of gratuity in terms of nomination made by

on and recorded in this
as legal heir of
an employee of this establishment.

2. Please call at [here specify Place] on
[date] at for collecting your payment in cash / open or crossed cheque.,

3. Amount payable shall be sent to you by postal money order at the address given in your
application [after deducting the postal money order commissian] as desired by you. '
BRIEF STATEMENT OF CALCULATION

1, Total period of service of the employee concerned

2. years

months

g% 3. .| Wages last drawn
{t 4. [Proportion of the admissible gratuity payable in terms of

nomination / as a legal heir

S. Amount payable

Place: Signature of the Authorised Officer
Date: Name and designation of the Officer

Note : Strike out the words not applicable. .

ISyl ebs S

‘
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FORM "H'

[See Regulation 7 (b}
NOTICE REJECTING CLAIM FOR PAYMENT OF GRATUITY

#

To :
[Name and adx}r&ss of the applicant employ

o
N

<.

1

ee/nominee/legal heir]

Sir,

as required under sub-regulation (b) of regulation 7 of the

You are hereby informed
claim for payment of gratuity as

Airports Authority of India [Gratuity] Regulations, 2003 that your
indicated on your application is not admissible for the reasons stated below.

Reasons:
[Here specify the reasons)
Place: Signature of the Authorised Officer
Date: 4  Name andkdesignation of the Officer

B
!
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Service in previous | Service in

B -

If resigns and gratuity Is not

H rasigns and gratuity is

2 [Lessthan5 years

rTI Less than 5 years

organisalion will be relurned back o
thermn

Authorily for the tlotai period of|o
service done in the previous
organisalion and Authority.

No paymenl will be made to the
employee.  The actual an"n:n.miI
received  from the  previous
organisalion will be returned back ic

them.

Graluty will be transferred lo the
new organisalion calculated on the
basis of last salary drawn in
Authority for the lolal penod of
service done in  lbe previous

' |organisation and Authority. - [

Gratuity will be paid o the employee
jor the lotal pericd of service done in
the previous organisation and in
Authority, calculated on the basis of
tast salary drawn in Aulhority.

Graluity wil be transferred lo the.
new organisation calculated on the

basis of last salary drawn in
Authority for the ltotal period of
sefvice done in the previous

organisalion and Authorily.

Total
organisation naw Service transferable to the employess transferable to the employeas
provided the gratuity| Organisa- |  (2+3) future organisation future organistaion in terms of & |
is transfarred in new tion mutusl agreemant
forganisation in terms
of mutual agreement
1) (2} [ @3 | (4 (5) - 8l n .
1 |Less than 5 years Less lhaniLess than 5{No paymenl will be made to the|Graluly wil be transferred lo lhelNo payment wili be made 1o/
5 years \years employee. The aciual amount|new organisalion calculated on ihelempioyee The aclual amoun!i
received from Ithe  previouslbasis of lasl salary drawn in|received from the previous

rganisalion will be relumed back

fo themn.

4.715 Years or more

!

If ihe employee was entilled lo
gratuity in his previous organisation
for the length of service -put in
previous organisation, he wil bel
pad only the amount received on
transfer, otherwise no gratuity shalfl
be paid to him and the amount
received on transfer will be refunded
back to the previous organisation.

Graluity will be transfemred to the
new organisation calcutated on the
basis of last salary drawn in
Authority for the total
service done Iin  the previous
organisalion and Autherity.

|
Gratuity wil be paid for the total
pericd of service done in the
previous
period of|Authority calculated on the basis
of last salary drawn in Authority

organistaion and

l 5

5 Years or more

{More than
5 years

5 Years orlMore than
more 5 years

o

Less thaniMore than
Syears [Syears

5 Years of|More than
more 5 years

Gratuity will be paid to the employee|
for the total pericd of service done in
Authority and previous organisation
calculated on the basis of last salary

drawn in Authority.

basis of iasl salary drawn
Authority for the {otal
service done in

organisation and Autherity.

L 4
Gratuity will be transfecred to the]Graluity wil be paid for lhe totall
new organisation calculated on the|period of service done in the
in| previous
pericd  of| Authority calculated on the basis

organistaion and

the previous|of last salary drawn in Authority.




