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q+erf$om-sqry.q /RTI _ TIME BOUND

€.7 ner: ufrur7<. S; r qq-+ efu6R lzo24 AAr/sR/RTr/ 2024lr-18 E+io / oate 24.o2.2o2s

terfr r ro

Shri. Ajay Singh
Delhi

Bqq I SuU : Information under Rfl Act, 2005- Application of Shri. Ajay Singh- reg

€Erf rn"r : AIJ.1HIR/T /2alo0o18 dated 24.or.2o25

qfrEq l q&Eqr l sir/ Madam,

FlqT orTqb rf-{dTg & qrqc t qrq g+{r qfuori fu ig.frE fu ritirl fr r

Reference may please be made to your online RTI Request as above.

{s ddq fr sfi r qfi r } €ttr6 ERr rdr o1 € oOAn. Wlt f qqr r-s& srq €ct t r

In this regard, the information furnished by the custodian of information is attached herewith,

lldflqi Yot&s faithfullv.

W)
mt.-neLrri-nn q.rvt

€-fr[7 oncl. : {riQfl/As above

qft sTrc rfr rf,{/q{ar t *dE rfr t, d rrr$ qarr qrrq 3{+&s qrffir *'sqar eo ffi +'3i6{ 3{+fr f+-qr ar

v+-ar H t tn case, you are not satished with the reply/information, you may prefer an appeal within 30

days to the First Appellate Authority

qqrs grfi-&q crffi * {iEitr tr fu{{ur frE tt The details of FAA are given below.

qq.fr qFrffit/ s c panicker,

Sfiq {Tdqrds ft*{r6 7 uue erfi-fro utlffi
Regional Executive Director/First Appellate Authority
rllrfrq hcHq-(il'{ qln6{of / Airports Authority oI India,

fiq q@Tdq , ERpfr *{ I negional Headquarters, Sout}rern Region,

aa{ 5(Il{egt i Cnennai Airport
A?d / Chennai - 600 Or6

(trlFl , Phone No.: 044-22561234

t Ilf, I f mait : redsr@aai.aero

d.€rdq-ctl e.

E.s'{drqdqfi iqrTs ssrsr{- $.{-
General Manager (HR)-RHQ-SR

qqq++ srflt]iFnl- qil{r srfS+R

PUBLIC INFORMATION OFFICER.RTI

Ef&rofr Ar, +i rsdq-Ssr, ti -ooo 027 E{mq : ol+- zzsozooo ft-w 2256r ol o Fax : 22s6'r ol o

sourHERN RE6roN, cHENNAI ArRpoRT, cHENNAT-60o 027. t tol e-rvr"it : redsr@aai.aero,
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#L TRft'q frqr;Tq.N'{ TTBfiTT / AIRPORTS AUTHORITY OF INDIA

<fs"ft *{, ++- 16 / SoUTHERN REGION:CHENNAI -16
qr+q {i€retT qd'er ftrTrq/oeprnrMENT OF HUillAN RESOURCES iilATIAGEMEI'ITqr&q FcR!-i-{ !ftGrdr

atiPo8ls AL..BoEIY 0f liota

d. qr.fr.xr I E.A , Rq.s/ Tqrrn

AAI/SR/ RTI/ ES'I-I

ft+i+ / Dated :

yo2.2o2s
\7

Aqq / Subject:

Relerence may please be made to Rfl Apptication with registration no. AAICH/R/T/ 25/OO018 dated
24.O1.2025.

In accordalce with RtI Act, section
8. l(Jl rhe information soughr is
personal inlormation. The disclosure
of which has no relationship to any
public activitv or interest. or which
would cause unwarranted invasion of
the of the individual

Kindly provide the details of overtime allowances paid
to non-executive stalf name-wise with respective
department and designation for the months of
January 2024, Oclobet 2024, November 2024 and
December 2O24 of Calicut Airport along with their
respective biometric attendance data.

In accordalce with RTI Act, section
8. 1(J) the informalion soughr is
personal information. The disclosure
of which has no relationship to any
public activity or interest, or which
would cause unwarranted invasion of
thc privac]' of the individua!.

Kindly provide the details of overtime allovl'ances paid
to non-executive staff name-wise with respective
department and designation for the months of
Januar5z 2024, Octobet 2024, November 2024 and
December 2024 of Kolkata Airport along with their
respective biometric attendance data.

Pertains to Kolkata Airporr

Information
Dircctorate.

pertains to Finance

*ftqtqrdq(8.&) , rqmr rrqtrq qft[{, ffi-600016 fri: 0r44-22s61616, q-ffi: o4+22s6to1o €-i-d: redsr@aai.aero
Regional Headquarters (sR), Operational Offices Complex, Chennai- 600 016. Tele:-044-2256L575, Fa* 044-22567070,

RTI
Poiat
no.

Informatlon Sought Reply

Please provide the salary slips and details of all other
components including rating allowance, stress
allowance etc of a JE-ATC, AM-ATC, JGM-ATC and
GM-ATC each at Delhi, Chennai, Hyderabad, Bombay
alld Kolkata airports for the month November 2024 to
the provided email id.

2 Kindly provide t}le required manpower vs available
manpower of AAI non-executive staff in Calicut, Chennai
and Kolkata airports in the departments of Firefighting,
ATCOs, Terminal Operations alld Airside Operadons

Pertains to R&P CeU/SR

3 Kindly provide the monthly arnount of overtime
allowances in INR paid to workmen or non-executive
staff department wise at Calicut, Bhubaneswar,
Chennai and Kolkata airports for the year 2024.

Pertains to Finance Dept
concerned stations-

of

3

4 Kindly provide the details of overtime allowances paid
to non-executive staff name-wise with respective
department and designation for the months of
January 2024, October 2024, November 2024 ar.d
December 2024 of Chennai Airport along with their
respective biometric attendance data.

J

6 Kindly provide the details of overall amount of
overtime allowances paid to non-executive staff for
the year 2023 (January to December) and 2024
(January to December) by AAI on a whole in INR.

i C

i-fr01"{-

E-mail: reds ai.aeto

1.

firqtdq ftq!ft /oFFIcE NoTE

Seekinq information under RTI Act. 2OO5 - Aoplication of Shri Aiav Sineh-ree,

2. In this regard, thc information available at RHQ/SR is provided bclo*..
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Information pertains
Finance Directorate.

lo

15.

(B SANTOSH P NAIK)

Asst. Gen. Manager (HR)

Throush:.It (HR)

To: 1. GM (HR)-SR/PIO-SR, AAl, RHQ/SR, Chennai-6O0027.

fl'ftq nwro-l (<.&), s-{rd{ firqt{c cRtr(, H- 600 016 $}r: 044-22s61616, +tr: 044-22s6ro1o t-tdr : redsr@aai.aero

a

;f,
qT+q {qftI{ qiitl{ frTTI-II/oEPARTi,ENT oF HUMAN REsoURcEs MAiIAGEMEt,IT

7 Kindly provide the details of overall amount of overtime

allowances paid to Executive staff for lhe year 2023 and 2024

by AAI on a whole in INR.

8 Kindly provide any order on circular mandating the salary

payments of officials in AAI airports based on biometric

attendance for maintaining authenticity.

CHRM no. 11/2016 dated
19.08.20 16, is enclosed.

Regional Headquarters (SR), Operational Offices Complex, Chennai- 600 016. Teler-044-22581575, Faxt O44-2256L070, E-maili redsr@aai.a eao
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No. A.6001 l/3612015/HRPC

The Regional Executive Director

Airports Authority of India

Northern/Western/Eastem/Southem/NE Region

New Delhi,Mumbai,/Kolkata/Chennai/Guwahati

The Airport Director

Airports Authority of India

Kolkata/Chennai Airport.

The Principal,

Civil Aviation Training College (CATC)

Bamrauli,

Allahabad.

qn-ftq frqlqrflr cTfltrdmq

AIBPORT AUTHORITY OF INDIA

August 19, 2016

The Executive Director,

Airports Authority of India

RCDU/FIU,

New Delhi.

The Director,

Indian Aviation Academy
. New Delhi.

The General Manager

Airpons Authority of lndia

CRSD/E&M Workshop

New Delhi.

With a view to improve efficiency in monitoring the attendance, leave

records and over all working environment,.it has been decided to use AADHAR

enabled Biometric Attendance System in all offices of Airports Authority of India.

2. Biometric Attendance System (BAS) is only an enabling platform' There

is no change in the instructions relating to office hours.

3. The instructions related to punctuality and steps to be taken for enforcing

it are as follows:

(i) In the moming, the time recorded from 09.30 to 09.40 wil! not be counted

as late attendance (ifthe reporting time is 09.30 a.m and so on).

( ii) Late coming of upto 30 minutes may be relaxed keeping in view the

transport problem or any other unforeseen eventuality subject to the

condition that duration of late coming is compensated by sitting late in

evening, by additional 30 minutes i.e. upto 06.30 p.m. on the same day

for those working upto 06.00 p.m.

vr$q,rirfl l|.fi. '$' qro, nq-{diq Ea( 3r-.c-s. d ffi-r rooos, slqiilq : 9!-11.24632946, dffi :91-11-246108a0, {-*a : rnembelhr@aai.aero

naiiv candhi Bhawan. 'C' Block, Satdariung Airport, New oelhi-1'10003, Oltice : 91-11.24632946, Fax : 91'11'24610840, E'mail : memberhr@aai.aero

CHRM Circutar No. ll i2016

Sub.: BIOMETRIC ATTENDAITICE SYSTEM.



(iii) Halfday's Casual Leave should be debited to the CL account ofemployee

for each late attendance but late attendance upto an hour, or not more than

2 occasions in a month, may be condoned by the competent authority if
he is satisfied that this is due to unavoidable reasons.

(iv) Employee who departs from office early before the closing hours ofoffrce

and marking his /her attendance will also be treated as late attendance

and half day's CL will be debited from his/her CL account for such

early leaving from offrce, this may be ensured by the Competent

Authority.

(v) If an official who has no casual leave to his credit, comes late without

sufficient justification and the competent authority concemed is not

prepared to condone the late coming, in that case the following should be

enforced:-

(a) The offrcial should apply for Eamed Leave (EL) or any other kind

of leave due admissible for that day, as he may choose. If he/she

apply for EL or no other kind of leave due and admissible for the

entire day, the same may be sanctioned by the competent

authority.

(b) If an official has not applied for leave, then it will be treated as

unauthorized absence for the day on which he / she has come late

and an appropriate action will be taken in that case.

(vi) The Head of Departrnent & Controlling Officers are responsible for

implementation of BAS in their department. Head of HR department shall

ensure that details of CL|RH taken during previous month shall be sent

to administration department by 76 of the lollowing month. They must

also ensure that duly recommended leave applications of nature such as

EllCommuted Leave/[IPL etc. :rre sent to HR department promptly. HR

department shall ensure that all such leaves for the month are duly

sanctioned by 7s of the following month with an information to
Administration{HR department, which is nodal point for monitoring of
BAS.



(vii) Where an official is required to go for an official meeting in another offrce

directly from home or proceed from in the late afternoon from where he

/ she is not likely to return to office, an intimation to this effect will be

fumished in advance to Administration / HR Directorate through e-mail.

A consolidated statement in this regard would be sent by Head of
Department by 5e of following month to Administration / HR

Directorate.

5. All the units / stations are required to strictly follow thl above instructions

in the present system, till the BAS is installed.

6. These orders shall come into force with immediate effect

PYz:---,rq.t1't
(Anuj Aggarwal)

Member (HR)

Interral Distribution:

l. DCM(ES) to Member(Planning)/Member(Fin)/Member(HR)/I4ember(ANS)/
Member (Ops) - for necessary action

2. CVO - for information
3. All HoDs at CHQ/Operational OfficeiAAI Office Complex for necessary action
4. GM(IT) for uploading on AAI website
5. General Secretary - 1"46,4 Q/ATC (G)/ACOA (I)/AAI Engg. Guild (t)i

CNS Officers' Guild /IAAIO{AAI SCT Association.
6. Ceneral Secretary, AAEU

information
DCM (ES) to Chairman

4. Disciplinary action may also be taken against the employee who are

habitually late and do not follow the above instructions.



fuqraq-ra clfrr{ur / AtRpoRTs AUTHoRtw oF tNDtA

afMttl.td-zzl SOUTHERN REGION: CHENNAI - 27
ntq flcFlr{ lttunlI
ilsi ilfi,'#J#il; mac {gFra citri Egrlr / DEpARTMENT oF HUMAN REsouRcE MANAGEMENT

ri.an.fr.cva.al/3rr.fu.:n€6('l3lr.!ui.fr /No.AAI/ sR/ RTI/ EA/ R&P E;i.+.loated:2o.oz -zs

o,r{rfrq / OFFICE NOTE

Sub: Informatlon under RTI Act, 2OOS - [o.AAIClllRlT l25lOOO18 dated

24l0ll2025 submitted by Sh:t. AJay Stngh' Calicut.

Kindly refer RTI application Registration No.AAICH/R/T/25l000 18 dated

24/Ol12025 submitted by Shri. Aj ay Singh, Delhi.

As per records available, the information pertaining to S1.No.2 vrith

reference to Calicut and Chennai Airport is fumished below:

a;L

S.No. Irfortnatlon sought Reply

2

Kindly provide the required
manpower vs available manpower
of AAI non executives staff in
Ca]icut, Chennai and Kolkata
airports in t]le departments of
Firefrghting, ATCOs,TerminaI
Operations ald Airside Operations.

Discipline Statlon s/s A/S
FS Calicut 77 77

Chennai API t42 1 )'7

Operations Calicut 4 7

Chennai API 10 11

Sr.Attdt. (Tralnc
Hand

Calicut o 1

Chennai API 0 o

J le.-; k-.*-
(J.EDWIN DINROZEI

Asst. General Manager (HRl

>_o

To

&*ugurer.<|ddz, #-zz (Ir{q/Tel:044-22fi7451-52 ft-€ / Fax 044-22561466

Rrgion l Headqu.rt.rs, Southem Region, Chennai-27 E-Mail: g4hlSrlpiliigIg r&pcellsr@aai.aero

tl
I

General Manager (HR)/PIO,
RHO, Southern Region, Chennai



AIRPORTS AUTHORITY OF INDIA

FINANCE DEPARTMENT, RHQ

PAYROLT SECTION, RAU

Name of Applicant: AJAY SING

RTI ReDlv for online Resistration No: AAICH/ R/T/25l00018

Ref : Mail dt.13.02.2025

Date:13.02.2025

I
Point No: Query

Please provide the salary slips and details of

all other components including rating

allowance, stress allowance etc. of a JE-ATC,

AM-ATC, JGM-ATC and GM-ATC each at

Delhi, Chennai, Hyderabad, Bombay and

Kolkata airports for the month of November

2024 to the provided email id.

Kindly provide the details of overall amount

of overtime allowance paid to non-executive

staff for the year 2023(.lanuary to December)

and 2024 (January to December) by AAI on a

whole in INR

the details of overall amount

llowances paid to Executive

ar 2023 and 2024 by AAI on a

The information in Pay slips of

employees is of personal in

nature.

ln view of the above, no

information is provided as per

clause No:8(l)J of RTI Act

2005.

2023-(January to December)

Rs.1225.90 Lakhs for SR

2024-Qanuary to December)

Rs.1153.63 Lakhs for SR

The executives are not entitled

for overtime allowance hence

not paid for 2023 & 2024

Reply

1

6

7 Kindly provide

of overtime a

staff for the ye

whole in INR
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