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NO.AAC/RTI/2025/ J.O
Ms. Shamita Bakshi,

YRdra faasadaa aifaesor

ATRPORTS AUTHORITY OF INDIA

February 14, 2025.

Subject: Supply of Information under RTI Act, 2005.

Madam,

This has reference to the 02 (two) nos. RTI Applications NO. DIRKA/R/T/25/00003 dated
15.01.2025 & NO. DIRKA/R/T/25/00004 dated 21.01.2025 (containing identical queries) received
by this office on being transferred from AAI CHQ New Delhi with Reference Number :
AAOIN/R/E/25/00057 & Reference Number : AAOIN/R/E/25/00057 /1.

The reply to the queries specific to AAI, NSCBI Airport, Kolkata are as under :-

Sl.
No.

Information sought

Reply

1.

Please share the ROSTER rules followed in
major airports Chennai and Kolkata etc of
AAI for shift dutie of Executives and Non-
Executives available in form of circulars,
orders and minutes of meeting or any other
discussions.

Desired information is not available.

Please provide SOPSs, circulars or orders or
any minutes of meeting mentioning
maximum and minimum number of duty
hours for executive and non-executives
respectively per day and per week.

Circular No:A.60011/36/2015/HRPC/21
dated 18.01.20217 attached as Annexure-1.

Please share any rules, SOPs, circulars,
orders and any minutes of meeting available
for performing overtime duties by non-
executive staff in AAI airports like Kolkata
and Chennai.

Circular No0:A.60011/40/2017-HRPC/98
dated 22.02.2019 attached as Annexure-2.

Please provide the details of circulars,
orders, SOPs and any MOM avoiding duties
more than 12 hours in Aircraft Safety related
duties by AAIL

Desired information is not available.

Please share any available circulars, orders
or any MOM avoiding individuals to perform
continuous  duties shift after shift
consecutively in safety related duties at
Kolkata and Chennai airports. (more than 12
hours till 24 hours and more duties). Any
other document limiting maximum number
of duty hours per day.

Desired information is not specific.

Please share any circulars, orders, MOM,
SOPs available mandating biometric
attendance in shift duties of all airports of
AAl other than general duty staffs.

Circular No: AAI/CHQ/Admin/BAS/2018
dated 13.08.2018 attached as Annexure-3.
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ATRPORTS AUTHORITY OF INDIA

A.P\ YR foamEadqaa wiftravor

SL Information sought Reply
No.
7. | Please share last 3 months biometric | Requisite information is exempted under
attendance data recorded by employees of | Section-8.1(j) of the RTI Act, 2005.
Chennai Airport and Kolkata Airport
including recorded data of employees in
safety related shift duties. -

8. | Please share the details of number of
executives and nonexecutive staff and their
names performing duties in Chennai and
Kolkata airports in Airport Operations
Directorate.

9. | Please provide the data of number of
required executive manpower and non-
executive manpower versus available
manpower in Airside Management and
Terminal Management of Chennai Airport
and Kolkata Airport along with names and
duty roles assigned name wise.

As per Section 19 of the Right to Information Act 2005, if you are not satisfied with the reply you
can file an appeal with the First Appellate Authority within 30 days of the issue of this order, whose
particulars are as under :-

Dr. P.R. Beuria,

Airport Director,
Airports Authority of India,
Operational Office, NSCBI Airport,
Kolkata-700052.

Thanking you,
Yours faithfully,

vl K as— -
A
(Manoj Kumar Behera)

General Manager (Ops.-ASM)/PIO,
AAJ, NSCBI Airport, Kolkata.

Encls. Annexures.
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Annexuve 1

LA CL G B RMI G

AIRPORTS AUTHORITY OF INDIA

No. A.60011/36/2015/HRPC '__/Zl

The Regional Exccutive Director

Airports Authority of India

Northern/ Western/Eastern/Southern/NE Region
New Delhi’Mumbai/K olkata/Chennai/Guwahati

I'he Airport Director
Airports Authority of India
Kolkata/Chennai Airport

k7
The Principal.
Civil Aviation Training College (CATC)
Bamrauli.
Allahabad

(8 January 2017

The Executive Director.
Airports Authority of India
RCDU/FIU.

New Delhi

The Director,
Indian Aviation Academy
New Delhi

'The General Manager
Airports Authority of India
CRSD/E&M Workshop
New Delhi

CHRM Circular No. o 3/ 2017

Sub : Biometric Auendance System

Reference CHQ CHRM Circular No.11/2016 dated 19.08.2016.

2. The flexi timing is introduced with immediate effect:-

i, The existing office timing will remain same i.e. 09.30 AM (o 06.00 PM.

ii. The employees who mark their attendance between 09:00 AM 10 09:30 AM shall be
permitted to leave the office from 05:30 PM to 06:00 PM on.the same day so as to maintain
the total 8 V2 working hours (including half an hour lunch time).

ili. ‘The other conditions as reflected in the above CHRM Circular No.11/2016, will remain

same

3. This issues with the approval of the Competent Authority.

Distribution;

DGMES) to Chainman

GM(IT) for uploading on AAI website

EJNM
(RN Srivastava )
‘ Executive Director (HR)

DGM(ES) to Member(Plg) /Member(Fin.)/ Member(HR) Member(ANS)/Member(Ops)/CVO
All HoDs at CHQ/Operational Offices/AAT Office Complex

o Genera) Secretary- AAOA(1Y/ATC(GYACOA(I)/AAI Engg. Guild ( )YCNS Officers” Guild/

IAAIOQA/AAL SC/ST Association
e General Secretary, AAEU

YR e waH
Rajiv Gandhi Bhawan

wwExa gad argel ¢ faeell - 110003
Safdarjung Airbort, New Dethi-110003

§:\"*TN . 24632950
Phone: 24632950



No.A.60011/40/2017-HRPCY Qe

The Regional Executive Director
Airports Authority of India
Ndnhcrn»’\\’cstcmr’iCaslcrn.-*Southcmf’!\form—[iast Region
Delhi/Mumbai/Kolkata/Chen nai/Guwahati

The Airpont Director
Airports Authority of India

Kolkata/ChennaiAirgort

The Principal,
Civil Aviation Training College (CATC).
Bamrauli, Allahabad

Annox u e -

AIRPORTS AUTHORITY OF INDIA

Date: 22 February, 2019

The  Executive  Director.
Airports Authority of India
RC&DU/FIU, New Delhi

The Director,
Indian Aviation Academy,
New Delhi

The General, Manager,
Airports Authority of India
CRSD/E&M Workshop.
New Delhi

OFFICE ORDER.

Sub: Revision of Scales of Pay and Allow

(Workmen) of AAI w.e.f, 01.01.2017

The Management of Airports Authority

ances in respect of Non-Executives

of India (AAl) is pleased to announce the

revision in pay scales for nan-executives (workmen) of AAI w.e.f. 01.01.2017 consequent upon

signing of Memorandum of Settlement (MoS) betwee
Authority Employees Union (Recognized Union) and

n the AAI Management and the Airports
confimity of Ministry of Civil Aviation

vide Letter No. AV-2401 5/6/2016-AAI-MOCA Dated: 19" February, 2019.

2. fccordingly. pay-scales. DA. perks & allow.

ances, etc. in respect of non-executives

(workmen) of AAI stands revised w.e.f. 01.01.2017 as under:

3. APPLICABILITY & COVERAGE

(i) All the regular Non-Executives of AA] who were on the rolls of AAI as on 01.01.2017
and continue to be on the rolls of AAI and those joining thereatter.

Al

f.x . ~ . . ~,
(i) The employees who have lefi the services of the organization on or after 01 01.2017
due to resignation, retirement or death will be paid arrears on account of wage revision

upto the date they were in service.

(i11) The benefit of wage revision will. however, not be allowed 1o employees from the date
they have ceased 10 be in the services of the organization on the following grounds:

a) Dismissal/ removal

b) Left service without acceptance of resignation

309N : 24632950
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16.

(11) Existing Non-executives drawing Executive scale on placement, will be treated as non-

executives only and will get benefits as applicable to non-executives including OTC.,
Accordingly. operational stafl will perform 48 hours duty.

(1v) The other terms and conditions as stipulated in CHRM Circular No. A.27016/1/99-

(i)

[R&PP Dated: 01.03.99: CHRM Circular No. A.27016/1/99-IR-PP Dated: 05.04.2004
and CHRM Circular No. 40/2012 issued vide file No: A-60011/61/2012-HRPC Dated:
31.10.2012 will remain the same unless modified/revised by competent authority from
lime to time.

SHIFT DUTY COMPENSATION (SDC)

['he rate of Shift Duty Compensation for Night Shift will be as follows:

| SNo. | Revised Basic Péywi ~ RateofSDC |
. (in INR)

i_ T | T T ISEper mght b
20| 31001-39000 | 200 per nightshift |
T3 T 39000-45000 | 270 per night shift |
4. T 45001 and above | 1360 per r_ﬁght shift _J'

The other terms and conditions as stipulated in CIIRM Circular No. Pers/SC/17/73-
VoLV Dated: 07.10.2005, CHRM Circular No. A-60011/67/2010/PP Dated:
26.10.2010. CHRM Circular No.21/2011 issued vide File No: A-60011/17/2011/PP
Dated: 11.05.2011 and CHRM Circular No. 30/2011 issued vide File No: A-
60011/67/2010/PP Dated: 01.06.2011 will remain the same unless modified/revised by
competent authority from time to time.

ALLOWANCE FOR PERFORMING DUTY ON NATIONAL HOLIDAY

All Non-Executives performing Roaster Duty on National Holidays will be eligible for

1.5 times of (Basic Pay + DA) in lieu of OTC for that day. All other terms & conditions of
CHRM Circular No. 32/2017 issued vide file No: A.60011/43/2017/HRPC/406 Daled:
23.10.2017 will remain same unless modified by competent authority from time to time

17.

TRAINING KIT

Reimbursement of Training Kit to Fire Officials for Training at FTC/ FSTC will be

allowed subject to a ceiling of INR 2000/- during training period.

18.

(1) For serving in North-East States and Ladakh Region

| Assam. Meghalaya, Manipur, Nagaland. Tripura, 10% of Basic Pay
. Arunachal Pradesh. Mizoram and Sikkim
| Ladakh Region

LLOCATION BASED COMPENSATORY ALLOWANCE

Areas Covered _Percentage of Basic Pay

" 10% of Basic Pay

k‘}; Page 6 of 10
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T Washing Allowanee/ Uniform Maintenance Allowance | 3% |

aximum 2 children) 3%

3
I 4, Education Allowance (m

__IAH_OSIEI E?};e.r_ia'ilure Allowance (maximum 2 @d_rt.n}
6. | HRD/ Professional Updation Allowance

6
| 7 . Reimbursement of Upkcep"i;g Charges of House ! 1-4% 1
s | Reimbursement of E_lectricii_y’ and Water C'._}_l'argeé
5 i b, i S s
1

9. Domestic -H¢1per

e e

0. | Canteen Allowance or Meal Vouchers 'l 1-4% e!
N ~Membership of Professional Bodies 145 1-2% B
i 12. Leave Travel Concession ( LTC)5 : l 4-8% ﬁ{
| 13. | Other Allowances (Maximum) i 5-15% |

** Any subsequent mod[?icguion made by the DPE will be applicable in terms of its guidelines.

(iii) Payment made on account of perks for the period starting from 01.01.2017 shall be
adjusted/ recovered against arrears payable.

(iv) The recurring cost incurred on running and maintaining of infrastructure facilities like
hospitals. colleges. schools. etc. would be outside the ceiling of 35% of Basic Pay.

(v) As regards company owned accommodation provided to non-executives, AAl would
bear the income tax liability on the ‘non-monetary perquisite of which 50% shall be
loaded within the ceiling of 35% of Basic Pay on perks and allowances.’

(vi) The festival allowance already paid w.e.f. 01.01.2017 shall also be adjusted out of
arrears payable duc to discontinuation of festival allowance w.e.f. 01.01 .2017.

13. REIMBURSEMENT OF MOBILE HANDSET

Reimbursement of an amount of INR 5,000/- will be provided to NE-8 to NE-10 Non-

Executives for purchase of Mobile Handset once in every 3 years starting from block year
01.04.2019.

14. OVER TIME COMPENSATION (OTC)

(i) The rate of Over Time Compensation is revised as follows:

r_ShNo—y " Level g _‘ Rate of OTC |
(in INR)

! o | NE-lto NE-3 i 180 per hour .

2. | NE-4tNE-7 | : 200 per hour 4‘

E NE-8 to NE-9 I 220 per hour

(ii) The above rates will be applicable from 01 .04.2019.
Cr
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Annexum 2

ﬂ- TU C.‘rtu\k(’-f Nan ' )
AA L (D (e ), en 'JII*ZE?HJ ﬁm‘m:{ QTW
" _

(2> A (hy 1sc 42 AIRPORTS AUTHORITY OF INDIA

s AAL/CHOQZAdmMIN/ Ry YA AT
File N0 as Y MFBAS/2018 %1"«‘ Pated: 13th August, 2018
Te
o The Regional Executive Direatos
TITE siports Authorty of India g L
: dhamiS vt aste ! ! '
i Norhem SouthgrmEastemAVestemiN £ Region Kolka{a!ChwmaJ

Delhi’‘Chennai/Kolkata/Mumbai/Guwahati.

N
clo: |

~ i (470 Allahabad.

: :? Qubi Status on Implementations of BAS at Region/Inernational Airport, Kolkata .
gy Chennan/CATC

3t 2015 regar

Please refer {o Corporale circulars 11/2015  dated 18% Augus
ndance & Punctuality issued by Member (HR)

0é

dint

tad

loanita

ce timings despil

It has been observed that officials are not adhering to the office
ted instructions issued from time to time. It is expected that all HOD's should report well winin
nd ensure the same in respect of officials working in histher department. Bio-metric Attendance
em (BAS) should also be installed at all Aiports and offices wherever it has not been done sc far
me bond manner and the delalls should be furnished as per Performa enclosec. ~

(

Also Chairman, has taken a serious view about the aitendance and punctuaity

The ":)re it is advised that instructions regarding attendance and punctuality should be canveyed 10 ail
cFizials for its strict compliance. All officials should make their attendance in BAS daily and atfendance
g by e

rzport of BAS on daily basis should be generated / monitored properly where it is instalie:
designated Nodal Cfficer.

Leave deductions should be made as per the circular under reference and @ moniniy
o action taken by HODs be obtained and consolidaled report be submitted to the undersigned

of every mpnth and if happened to be a Closed Holiday . the same may be submitted on nex

[
’:v

on 10 ¢
varwing day for perusal of Member(HR) / Chairman. o,
.‘1 i ;: \
Ericl: as above ‘#’Mw
(T.Premnath)
Executive Director{Admir)
Internal istribution: ;

«  DGM (ES) lo Member (HR/Planning)/(Finance)/(ANS)/(Ops) -
* CVO- forinformation
* AltHoDs at CHQ/Operational Office/AAl Office Conplex for necessary action
*  GM(IT) for uploading on AAl Websile. -
Co for information to:
JLGM (ES) to Chairman
N i :
T o E—— = 7 fzeh - 110003 XY . 24632950

Phone: 24632950

Gandﬁi B .
Hagian Safdarjung Alrport, New Delhi-110003
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