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Ah‘ wrAra fammaea wiikERToT
o AIRPORTS AUTHORITY OF INDIA
MNo. AAI/ER/RTI/PIO/2025/134 Dated : 03/03/25

To
Smt Shyamali Prakash Kumar,
Subject ; Information under RTI Act. 2005,

Madam,

Reference is made to your RTI application no. AAIKO/R/E/25/00003
dated 20-01-25.

Enclosed herewith please find information which is received in respect
of your above mentioned RTI application.

Enclo : As above.
Sincerely Yours

:-"_ | . .
._!H_?f—,.{:‘-:.'.ﬂ;, _ .
i EE_' .t ._"'_idj:
:H,S,Biswé;:l foe
General Manager{CNS-ER}/PIO-RHQ-ER,

NSCBI Airport, Kolkata-52

However, if you are not satisfied with the reply/information, you have the
option to file an appeal within 30 days from the date of receipt of reply/
information to the First Appellate Authority. The details of First Appellate
Authority is given below :

To

Smt Nivedita Dubey, RED(ER)/First Appellate Authority (FAA),

Airports Authority of India, Regional Head Quarters,

Eastern Region, N.5.C B.l. Airport, Kolkata-700 052.

Qfia ihe PICLRHCIEN], WSCH Mirport, Holkals - TOMHI5L Phons = 251 15616/9944 Fax - 25019223
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mtbee . AAVER/MHR /RTI2025

.........

Reference is made to your office leter no. AAVER/RTUPIO2025/59 dated 20.01.2025
regarding above-mentioned subject,

In this regard, the reply of the information sought by Smt Shyamali Prakash kumar is appended
below:

T e — g

I 8L, RTI Query Reply
| Na. ) |
1. | Norms of Bio-Metric Attendance for Operrational Duty Attached CHRM Circular
Persannel:Kindly provide the norms and guidelines ne. | 12016037201 7,1 1A2019,
- govering the Bio-Metric attendance system for personne] 1112019 :
| Invedved in operational duties, .

1. | Night of Allowance Rules for Operational Duty Personnel | Corporate HRM Circular Na. ‘
| in AAL | request information regarding the rules and AGDO1 1#-&?:'201&-??&41. Date- |
regulation govening night allowences provided to DRD52019,
| | operational within the Airports Authority of India (AAD. | i Jin|
Rumway [nspection by GRF Trained Persannel: Matter pertains 1o OPS Dircclorate
Please provide information on the timing and regulations
for carrying out runway inspections by GRF (Global
reporting format) trained personnel including the
responsible authority for these inspections.

4. | Manpower Requirements for Fire Categories i Airport: | Please refer 1o Fire Safety Manual
Kindly provide details regarding the manpower required | Chapteri6 (ARFF Manning
for each fire category at various airport stations, a8 well | Norms), Table No. 16.3-16.12,

P

as information about the actunl manpower which are Also docurnent available on AAL
providing Fire category and the deputation of duty | official mm_“
: personnel at these stations. |
—— . \
The above information is provided under the purview of RT1 Act, 2005 \ =
{Sushil K W

General Manager (HR)-ER
To

The Public Information Officer, RHQ-ER, Kolkata
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“ Am = AIRPORT AUTHORITY OF INDIA
Mo, A BDDT L3000 SHRPC Abgs 19, 2016
Mhe Reginnal Exccutive Dinecior The Fxeeutive Dirtctor,
Abrports Autharity of Tndia Aimerts Autharity of ludia
Murthern Western/Eastern/SoulherndNE Rogiomn RCDUFIL,
Mew Delhifemball K olkaiaChennaliGuwahati Mew Lelhl
The Airpori Iircouss The Direcior,
Airporty Authority of India Indian Aviation Academy
kolkata i hensd Alrport. « Mew Delhl.
The Principal The General Manages
Civil Aviation Training College (CAT1 | Alrports Authorily ol India
Bamrauli, CRSIVE&RM Warkshop
Allahabad, Mew Delhi
11 g lur No. Il 20

Sub.: BIOMETRIC ATTENDANCE SYSTEM,

With a view to improve efficiency in monitoring the sttendance, leave
recowds and over all working environment, it has been decided to use AADHAR
eruibled Biometric Auendance Svstem in all olfices of Airports Autharity of India.

= Biometric Anendance System (BAS) is only an enabling plulform. There
t% no change in the instructions relating o ofTice hours,

A The insructions related ko punctusality and sieps 10 be taken for enforcing
it are as follows:

(iy  Inthe morning. the time recorded from 0930 1o 09,40 will not be counted
as late sttendance (i the reporiing time is 09.30 a.m and 0 an).

(il Late coming of uplo 30 minutes may be relaxed keoping in view the
transpart problem or any other unforeseon eventuality subject w the
condiiion that duration of late eoning is compensaited by sitting late in
evering, by additional 30 minules e, upio 06,30 pm. on the same day
fior those working upto 06,00 p.n, Q-

-

e

v mill mas oy wme enewEs wes aren. T Rrellnno0), wmtse - H-immm;n <@l MB 00, 0T eeminerie S e anm
R Ganeti Bhasan, © Block Saltarjung Airpon Mew Delbl 140300 Offics | §1.11-26832908, Fax §1-71- 24890040, E-mas] . semberir & gat serg
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{iii}

{iw]

iw)

ivi)

Hall day"s Casual Lesve should be dehited 10 the CL account of employes
for each late attendance bui late attendance upin an howr, @r nol mode Than
2 occasions in a month, may be condaned by the competent authority i
ke is sutisfied that this is due 1o unavoidable reasons.

Emplayec who departs from office carly belire the closing hours of aifice
and merking his /her attendance will also be reared as late aflendance
und hall’ day’s CL will be debited from histher (1. account (or such
carly leaving fm office. this may be ensured by the Competent
Autharins

I an official who has no casual leave 1o his credin, comes late withuut
sulficient justification and the competen! authority converned is not
prepared 1o condone the late coming, in that casc the lollowing should be
enlorced.-

(n)  The official should apely for Earmed |eave {EL } or any other kind
uf lenve due admissible for that day. s he miy choose. If heishe
apply for EL or no ather kind of leave die and admissible for the
eotire duy. the same miy be sanctioned by the eOMmpeten!
suthority.

(b) If an official bay not applied for lcave. then it will be treated as
unauthorized absence for the day on which he { gl has come e
und an appropriate action will ke wken in that case,

The Head of Depariment & Controfling Officers are respansible for
implemeniation of BAS in their depanment. Head of HR departiment shall
ensure rhat detsils of CL/RH raken during previnus month shall be seni
to administration department by T® of the following month. They must
alsy ensure that duly recommended leave applications of nature such a3
ELACommuted LeaverHPL cte. are sent 1o HR department prompily. HR
depuriment shall ensure that all such leaves fr the month are duly
sanctioned by 7 of the following month with an nfurmation o
Administration/l IR department. which is nodal point for monitoring of

BAR.

-
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(vif]  Where anofficial is required w go for an alficial meeting in another office
direcily from home or proceed from in the lote afternoon from where he
7 he is not likely to return o office, an intimation to this effect will be
furnighed in advance to Administrution / HR Direclortc through e-mail,
A consolidored statement in this regard would be sent by Head of
Department by 5% of fllawing momh o Administration / HR
Directorate.

4. Disciplinary action may also be taken ugainst tho employce who are
habizually lae and do not felaw the above nstructions.

5. All the units / stations arc required 1o stricily fullow the above ingmuctions
in the present system, 1l the BAS s installed.

&  These anders shall come ivlo [owee with immediate elfect.

Qh"l "‘3?':-{_;[.,51 s

{Anaj Aggarwal)
Member (HR)

Internal Diseribytion;

1. DGMES) W Hmhnthnln;yMﬂnhertFin}'M::mhuHm’MmmAHw
Member (Ops) - for necessary action

2. VO - for information

1 All Hobks ot CHOMOperational OfTiced AA | Oice Complex for necedsary pction

4. GMUIT) for uploading on AAI webaite

% Jeneral Secretary — AADA {IMATC (GHACOA {IVAAl Engg. Guild [y
CNS OfMcers” Gulld IAAIOASAA] 5L Association.

b Cleneral Sectclary. AAEL

B
. DOM (F5) 1o Chairman
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areta faaEaaT wfemre;
AIRPORTS AUTHORITY OF INDIA

O Jui 2018

No. A.60011,/36/2015/HR PC/ Y 3

The Regional Executive Director
Airporis Authority of India

L]

The Executive Director,
Alrponts Authority of India

Northern/Wastern/Eastern/Southern/NE Region RCDUYAL,
Wew Defhi/Mumbal/Molkata/Channal/Guwahati New Delhi
Thi Alrport Director The Director,
Alrports Autherity of india \ndian Aviation Acaderny
¥olkata/Chennal Alrport New Delhi
The Principal, The Genaral Manager
. Chvil Avlation Trawming College [CATC) Airports Authority of india
Eamiraull, CRSD/ERM Workshop
"Alwhakbad ¥ hizw Diedhd

CHAM Clreulnr No. 11 [al £ 2019
Sub : Binmetris Attendance Sysiem ~ Restaration of Fleal Timings

Reference CHRM Circulsr Na, 11/2016 dated 19.08.2018 and 11/2019 dated
§7.02.2019, the provision of flexl timing as contained in para (i} of CHAM Clrcular
Mo, 11/1016 is restored with immediate effect. Thus the office LUmings shall
continue Lo be 0930 AM to & PM with a provision of Tate coming ypto 30 mawrles
Lu. ¥pto 10 AM subject 1o the condition that late toming i3 compensated by sitting
Inte in evening by additional 30 mimstes Le upto 6 30 PM on the same day.

The other conditions as reflected in the CHRM Circular No. 11/7016 dated
19.08.2016 will remain same.

This issues with the approval of the Competent Autharity,

B
: . 1 Sanj T-n‘]J-ajJ"?
Emi utive [HR
Digtripytion:
« DGM{ES] to Chairman :
« DGM{ES) 10 ki emiber{Fin Mmembear[HAY 'Milr_bu'l_'ﬂﬂ;' sember{Plglf
MHE}.’M

« ED (Adminstration] [ Al o0y at CHO/Operational Officas/AAI Office Camples
«  All HODs at CHO/Operational Offices/AA1 Dffice Complex/All GMs in HR
= GM{IT) for uplonding on AAl website :
« General Secrethry - AADA [}/ ATC Gulldli} / IAMCA | AAI Engp. Guild (1) Axl 5C
5T Association
» Goneral Secratdry ~ AAEU

+

wran il W
Fidies Bandts Bhouwan

w3 af Rk 110003 O 24032650
mnn{:t,mm1m Fhone | 2403080
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AIRPORTS ALITHORITY OF INDIA

L, #I
e T T L R T PT T HFL)JJ | e Tamumry 7
e Rieglonal Fsoeuivie Dinstor Tl Fxeculive Diregtor,
Adiports Attty of India Alrpoag Authari of Indis
Northern Weswem/Eastem/SoutherE Rughm RODUFID,

Mo Dalhi MumbaiiFolk ot/ henm Guwshat P Dhealn
Mot Sirpwart | ¥ecctnr | be irecting.
Minpores Acd ety ol Tndin Infimr Avintian Acudeny
Kolkata'Chennai Alrpon Bliow Delhi
ihe Principal. ) I he Genersl Maitager
Uil An it Training Coliegs (CA'TC) Airpans Authuriy of Indi
Bamimull. CISL) EEM Work shop
Al abmbeal . Muw 13ethi

LHRM ¢irewlyr "*".I-_.Q 31.1&{_?

s '.J.*;J.'utl-'_l‘f'.!. el =il b aw W L)

Kelerence CHQ TN ireular Mg 1200 & dated 19,080,201 6.
. The Mexi timiog s introduced with immadinie offeed:.

i Ihuhhlgﬂuﬁﬂn;ulllmﬂimi.mm.ﬂm o DE.O0 PM.

il. The employees whn mrkihwlmhnmw:ﬂﬂﬂ!dmlﬂﬂﬂmiNIM
permited 1o beave the alfiey fram 0530 PR 0 B6M) PM en the some day 50 as 19 malnain

the tadal ¥ ¥ working hours 1 including half an haar lunch Timme ).

Wi, Vhe wther conditions s reflected in ihe abuve CHEM {rcular P L3008 will mmaln

same,

b Einly bsaes with thie approvel of the ompetenl Athorily.

Lt ity
DUMUEST 10 Chaimman

M Hek e 4 CHQWperuticml ONfiees'AA | UiTice Compiex

[
IRN Srivasigvn
I wceative: [iregiar (111}

PRI ESD s Wember Pig) ‘Memherbin g Membeni[1R) hzrmiher ANSVMember Ops CV0)

LMY Tor uplvading on AL webgiie ;
Croneral Secremry - AADAUYA TCIONALOAUY AAT Eajgg. Guild (IVENS OMcers” il
TAAMIASAAL 80T Associathn
» Uencral Seerctan, AAT!
i Ty ey weavn bl axs o Jed - 110003 4T 2es32080
CETT TP T— Salsadung Amfart, e Dume 110591 Phons 2832550
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- AIRPORTS AUTHORITY OF INDIA
i 32RTE TR i Dfedd: (57,02, 249
! i
i
The Regionel Execotive Dipcclor The Exteutive Direclor,
’ Adrpons Authoity of India Ajmwrts Authority ol India
Northem/Wederm/Eosorn Somhem/ME Regian RCDUMLY,
New Dethl Mumbai Fotkat Chennai Gunahati Mew Delhi
Fhe Akrpoet | Jireswr This Director,
i Authority of India [adian Avistion Aguderwy
Kolkaia ¢ hennal Alrpont. Haw Dilhi
T
The Principal. . The Uieneml Managr 3
Civil Aviation | rainlmg College ICALL | Airparta Aufhonity ol India
Hﬂ'ﬂl‘l-lllli.?’klm CREDVESM Workshop *
New Delhi

L]

beafinence UHRM circulad no i3 "1 dated 18012017 wherein the provisiun of floxi
tmings was introduced. The sid prevision of Mexi fimings and para Wiy of CHAM circubar no
1172016 dated 19082016 stamds withdrawn with immediale aifecs. Therefore. th oflice Hmings
shall iniw e 0070 Hrs e 1800 Hrs twith Lameh break from 13320 Hrs to 1400 [irs).

a Al thee 1 nsiks Sruthions dre direcied 10 sirieily follow the aberr mntinnud instmactions.

3 MLnllurunumdm-imdnqﬂlnﬂ:mmrp:hhw.hltmwhwu
mentioned in CHEM circular no 11 206, 7 g

4 This ixdues with the approval of compaient autharity.

4 - 050 1o Chalmman '

& DUM (ES) 1o Member (1) Member (TIRMMember (OpsiMember  (Flng Fhlunibor
TANSWTYVO ]

& Al 11aD2 o1 CHIY ¢ All GM (HR) ‘Upermional Office AAL OHTice Comphek

& GM (1T} for uplosding on AAL Website

& Ueneral Secretary - AAUAUVA TC (Guildrilh AAJECY TAALOA. AMD SCST Asseciation.

& Gepural Secretary- AAEL .

4 Tindi Version will follow. - .

= weroin vt o af - 110002 T e :24B12860
R Gl B Safdasung Arport, Maw Deini-110003 Phone : 24532050

i
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AIRPORTS AUTHORITY OF INDIA

AAL 1RMASS mw;} 7049 4.10.2019

Office Order

Suliject: Mo Metr(e Altenilnnce Byrerg
Di-Matric Apswdance Bysiem | BA%) wa oplesnented 0 U1 3 yeurs huck, 1t fra

among emplayce working In CHO, A lIn Auiell ey empdasied by
Pbvarvation 10 steagibon the monileriag system of BAS, This

Level 3¢ AAT nodksl offeer fsn offcer o Administruion dieclicats)
Lbvel 3: CHIQ BAY 1oam [Past of BS1 secslan of directorye of 11K

Vo furiber 4

irengthen ihe unhoring system of nas, fellowing one the mbsy g
Fesponsibl s of 1officers * tepm. .

el and Responsibitiy of Divectarars Nedal afficer.

" Nednl elfiver o wyey direciorgs iz respansible 1o cheek ihe HAS alendangn nf
each cmplayre I ihe ﬂmmﬂ&hh :

1"5 - ] Hml.ulﬂmﬂ-u&ﬂmmhluuﬂn—mhhwhuﬁmnw
EhTReNdm A,
X Nﬂﬂ!ﬂﬂhﬁﬂlﬂhdhﬁ“tlhﬂulmnm the wransfer i mndd wraier
20
wmﬂlhun‘ﬁwmwmm

: 4, muﬂmuurmhdmhmmmmmnmmé
Mhﬂﬁdhﬁm“ﬁnmﬁrhﬂﬂm‘mpr:m.
i Hdﬁﬂh-nfudiMmk:mphhl Snsployee who ol |euue

offkesr uf AAL rEAFreEinle for smony I'Inutinmqnf ﬂnsm'llq.

4. NodatolTieer of AAJ shail tee by gl 1he direcioraicy o UG bad 3 W
" oiliear

Y Nodal offiper af AAL shell chosk g #ll emplin vew of CHG ase registerey nn
AAS anil are ekl feeie on UAE
4 Noclul alficer of AT shall degmi; e BAS nimber af cimplrniy wh gy
. transferns unﬂmmi'llumhhmmm.
: 3. Nodel aificer o CHE shalf sz that all the new impiloyees Inining AN] e
roplsiered on AN, .
B Nndal olficer of CTQ shall gee that all the smplayi: wha join CHQ v trung for
&% Ineferred in or they ars sopistered in BAS

SNy - TSR

b

' W) o sy o Ry oons i dedadesn
|mm1'h Db 1 4000y s . E : "'E"

162



q,

“todnl afficer of AAL shall chonge the directonate ul the anployee when hesshe
4 translfermed from | dineciamte 10 poother bosed on the repom from nodal
ofTieer of ihe Jdiveetonite,

“odal officer ol AAL shall madomly miatch the repan sent by Nudal affieer ol

Sircetoeme with (e 13AS dubu and chck the validiy of the report \
Modat olfieer of AAl ghall send the repant 16 SAT wam of CUIQ for werification
with Jeave date af the cmploye:

10, GM (1IR) ol sdminisimtion drccionate ooking after DAS shall monilor the

wiorking of i AAT nodal olficer,

Role and responsibility af C1Q SAP waur.

L

p 8

o,

i

b.

CHO SA team shall send u monthly report of emplovees separaied. transfer
wuek. transder i and pes juining 1o AAL nodal offver.

. PO SAI vz shall match the reporl of nodal ollicer of direcmte with the

Teave dite of ¢

CHG SAP wwm shall mail the request 1o nodal officer of directarie in Sase an
cunplayes has nat applied loavs far the period mentianed in the report sent.

IF an canployes does not apply leave cven afler request from (HQ SAP wam.
11 SAL team sholl deduct the leave fram employies aeeount afies apptrwal
ol CIM (IR el 15,

U116 SAF wcam sholl see thai leswes for late siiendanes is deducted from ik
leun & oecont of the empluyes s per eircuiar an BAS.

CTIQ SAP 1cam shall mee (hat BAS number of an emplayee is updated in SAT-
ERP aysem

I additinn to above the afficer io whom these nodal elicer’s [ weam is repaning shall
soe that the all them are perfarming thelr roles and responsioilities as wtacd in the
alfieey verher ancd submil o repod 1o Exccutive Direetor of concemed directorale viwh
ninth

This ollice arder shall be implemented lrom the month of November 2019 agwands &
repunts tlall be sabmisted in ihe 19 week of sebsequent month. This i issued with the

approvvl of competent suthorily.
LT b
Inin}
Haeolve DMmeinean
» WA o Chairman
|-\ lo Member (1 1R Mamber (Ups)iMembir [ Finance iviember

{ ANS ¥ifember (Flanning)
All Ibascuitive 1irecior of CUQ

G (1w WLM [C'C)

73
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AR fAaEyes griRaon
AIRPORTS AUTHORITY OF INDIA
it.llt.ﬁnnu.n'ﬂj'znmwﬁ\'ﬂﬂﬂ f&=1tem: 08.05.2019
it srdfues T widuree Fews
WRE g Wit ety e wiieE
‘ Ferdl el Rl aee-udf &= EACACANSAC RS
' % Tt e TanAwE e -5 faed

e PREE . EERIED

iR e Wit RS AHEE S

TS FAEE 7% feetl '

: HElduE
e P e el el Em wiie
AT, SEETEG * L5 /M ud ol s
EEa o S

for TR ¥, 26 /2019
. wrduTe] ® Arge. dew wfagfd

fqies 28.01.2006, 26102010 ¥ SHEEHS T3 @1 TR kR R TUE]

Hi.11/2011 fai® 11.05.2011 & arpme & Waw witwd A HrduEs| &I
Waﬁmﬂﬁqﬁaﬁaﬂﬂﬁﬁaﬁﬁﬁwﬁmﬁmﬂmﬁaﬂmﬁmﬁ:

epruTErE| W1 WY EEM B R (T H)
51883 ~ 370 ufd Arge A

%4¥ES 400 Ufa ATge e
$648%7 500 ufd e e

2. @éﬁﬂﬁmﬁa{fﬂﬁﬂﬂ&mmﬂﬁmﬂﬁmﬂwﬁfﬁ |
3 ouded g 01.05.2019 | W &R |

i

Y

Rajiv Gandhi Bhaswan : SRS JY S 4 P 1ot

! O : 24637050
Sakdar|ung Alrport, New Dedhi- 110003

Phone © 34632050
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e fAwgda uiEewv
: AIRPOR 'S AUTHORITY OF INDIA

Mo 4 8001 e TRo10-pRy AL M O Date: :-g-m Ntwy, 2018
Tha Raglona| Execulive Directer The Expcolive Director,
Alrports Allhgdly of Indim ; Arpons Authorty of inda
w"lmﬁmmmm Fagion HCEDINFIL, Haw Dathl
Tha Arpart Direcior y . This Dirasctor,
Arporis AAnorty of India indion Aviaton Academy,,
How Dathl
| Tl Principal Tha General Mensgar,

ot Civil Avmsation Trainang Collegae (SATC) Alrports Autharty of Indin

Barmeauli, Allghabad - CREVESM Workshon,

} . Neow Delh

Sub: Night W&!ghtﬂgﬁ Compensation tu Exnnuﬁvés

Further to letter of even No. dated 28 01,2006, 26.10.2010 and CHRM No. 21/2011 dated

. 11052011, the Competant® Authority has decidad fo revise the rates of Night Walghtage
Compansation for Executives as follows:

| Level of Executive | Rate of SDG (in INR)__|
eI 370 per night shift

_ EAWES ____40Dpernighishift |
s E-&E E-7 | 500 pernightshit |
2 A4 other terms and candilions shall remain the same excapt 1o the &Jm;ni modified above.
3. The above rates will be effective from 01,05 2018,

4, Thiz issuss with the approval of the Competent Autharily,

UED.I:u Chalman
leit] (EB} 1o Membes [Fin)/ Membar (HR} / Membes (Ops)/ Member [ANE) Member °
(Planning)! VO

Ali HoDs at CHQ | Operational Cffice / A&l Office Complex

ED (Admn}

GM [HR - KNGEMNOR KB

GM (IT) for uplbading on Abl Wabsite

Ganoral Secratary- AAEL

General Secretary- MADA{TY ATC Guild (1) AMEG! IAAIOA! AAI SCST M:m:mtmn

O

L
rEeees

(i permion will follow, (v case of any discrepancy Mi‘hﬂmnﬁm of amy trensiated versions of i
Cuowar, Ihe mesang of ins EnQiish verion snad praved)

]

ol W et wuid orgE 7§ R 110003 TN - 2ABILEE0
Rajiv Gandhi Bhawsn Satdarjung Airpor, New Dl 110003 Phone « 24812450
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4 AIRPORTS AUTHORITY OF INDIA

=i e | Ref No. s / Date .....27.02.2025 .-
Jr iR m AT AR /24-25/ 1320 - 4

Tl To

e (EETE - g ayy dandad

The General Man (CNS-ER}/ P10,
gl 8 A 9 9 5 o

Eastern Region, N.5.C.B.1. Awrport,
HiE@ ] Kolkata - 700052

g/ Subject:- Fa1 SR sffmm 2005 % skl 9l 7 G291 Information
under RT| Act -2005.

WY/ Sir

gt Al & e & floEa & g e A 2e0z202s BAE®
ol o

e o, siteyref) reE v AR, GRS -3 o nid o e
BT ¥F | Fary v FufEa g

wa w | aifl T8 WAEHY/ Information AT UG 1 ey
SlNo | Sought Sy Reply for Bagdogra Airpart
3. Runwiy Inspection by GRF Trained | Bagdogea  Airport is a Joint User Airficld.
: Personnel: Please provide | Runway comes under the purview and
information on the timing and | jurisdiction of Indian Air Force{IAF) Bagdogr, |
regulations for carrying out runway | Hence, Runway Inspection is being carried out by
Inspections by GRF(Global | TAF. Therefore, the matier does not pertain o
reporting format) trained personnel | AAL Bagdogra Ajrport. Civil Enclave and
U ineluding the responsible authority | operational area is under ATC, Indian Air force
for these inspections, (LAF), Bagdogra,

Hrddrg (Mhanking vou,

Fortyw TR/ AIRPORT DIRECTOR

ufaff rCopy to:- WO HRIRRIS (WETEH)/ The Jt. General Manager (Ops), T8 83 g 29 ga
HEEastern Region, N.5.C.B.1, Arport, BTESTE/ Kolkata 700052
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AIRPORTS AUTHERITY OF INDIA
Aaf MO-ALLDBRATI APDS 2025170 Diote! - 24,02, 2025
o,
The Joint Geparal Manager (OPS-ER],
parports Authority of india,

BISOBI Alrport, Kolkats-52

Sir,
Artached horpwith please find the RT) neply forwarded with the vide regitration na.
AAKD/R/E/25/00003 dated: 20.01.2025, rdceived in this office by mall dated; 24.02.2035.

The paintwise reply is ax lollaws: -

S B =
No| B==—— = s AR '
1 | Runwiy Indpection by GRF Traingd Porsonnel: | Darbhanga Alrpart is 2 ol endave B |

| Moy provide informatlon Bn the timing b regulations for | Oparational aned i baing lnoked afler |
carrying out Wy nppections by GRF [Global reporimg larmak] | by |AF Darohanga,
vrainied personnel induding e responyile for these ingpectionk; |

Submitted for kind information please,

OB e
n'n:nrrt-."ulr'nr;rs':rh\"'J
Darbhangs Arpart

Copy-
L. ShriH.5 Biswas, General Manager |CNS-ER]/PIO-RHO-ER, NSCHI Airport, Kolkats-52
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et VI wTUOTYA, eyt At oy o Dindis,

FEEEE] T Meseporadione] Huddmg.

s o gl SRR MSCLDLL Adrport. Rediata 700052

AFGA,

w0 B & Tidu A g weT o dfe Seu Styemall Prakesh Kumar & amcfrand WRER daReTOl AT AMKDREZE00002

TEine 21002020 WY TR mY |

Sit Wy TR AdE g e e wuR, Teoe dE peg s, bt & wefPup el BeeRie b

Pt | information seught (es per

~ eply

Mo, | uciginal RTT et} — |
[ Rumsmy inspection by CRF | (&) Timing: Reporing af the Mamwny Surfsce Condition shall contizue 0 refiect algaificant
i Trulmed]  perdonnel:  Thease chamges wntil the ramwny i oo Inrger contmminaled. When this sitastion cdeufs, 0 ey
| provide informmtian da :‘ cumditlon ropiet that states (e navway b wel or 1iry e appropriate will be issued.
i uwmlﬁu ik :mlulmm ; A chunge In ibe ninwiy surfscs conditon used (6 the Rurwey Conditlon Repart {RCR} s
Irpectons &y G {Gluihnl il il alglflenni whesidver lhth?u: ;
Reporiing  Formm)  trained I, Any chamge in e Rieway Candition Code (RWYOU)
pernnel  Including  the | L Any chimge i the Coninnsinant iype {Wet, Sanding Water, Slippery Wel, escd
respuansible muthicity for these | 3. Any change in the reporied percent covenage of the eontaminant scconding (o the flloving
inspactingm, e
Reported Percestuge '
T - R L :
W = 50
| 5|75 7
T 10 T N
AM Akport, Ranchi does nol experience weathers where it bas o deal with Runway
contaminants lks FrowShshSoowice, Therelore, or non-Wianer operatons, any chinge in
it contmminani deplly iy reponeble as unikr et W
Contaminsnt Valid Valuwss f0 be | Sigeificant Chinge
! P pappciad
Standing Waler fmm, the wivopsed vasue 1 Smim wpio and mcluding | |
= ]
| (b} Hegulstians: Guidzlines lar conduciing Rusway inspections fir dimemination of RUR sz
1 conlaingd i DGEA Acvdrime Advisory Cireolar 01 of 2001 dated 23002021, Al
| Chperstions Ciroslar 04 of 2021 doled 01002021, AAL AT Cirnalar 12 of T2 doted
| 2T 0N,
[t} Wesponaitile Adikirityy Alrpost Direcior, BML Aifpon, Ranchl bs jhe roponifls for
estahinhing n svlem 1o verily the cumpeiency of deployeddiminedidentifind porsannel fr
! | garrying vl Rumway mpections for dasemination n{ RCR in Global Reponing Fanmal,
#m; A ﬁ_ :
i ;
1@ %&{,ﬁ’
{anT 3, wtaf)
T Tordwrer o S HT
whafafn

1t e Tdee- (g SN
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Ofo The Alrport Director

Birsa Munda Afrpost,Ranchi-B34002  Tel: 0651- 2253395 E-mall : apd_verci@aal.aero
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ATRPORTS AUTHORITY OF INDLA
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DIRECTORATE OF OPERATIONS
OFERATIONAL CIRCULAR NO. 04 OF 2021

Runway Surface Condition Reporting Format using Standard Runway Condition
Report (RCR)

1. Introduction

1.1 DGCA has issued Adwsory Circular 1 of 2021 which requires that Asrodrome Operator
should report runway surface conditlons to Mot in o standardized manner, through Global
Reporting Format (GRF), in osdar 1o determire airoraft toke-off and landing performance
more accurabsly which will becoms apphcable from (4™ Novemnbar 2021.

1.2 The Giobal Raporting System for assessing and reporling runwey surface conditions,
ommonly known as the Global Feporting Format (GRF)) involves all stakeholders imvoived in
collecting data, converting the data into structured operational information and bringing the
structured information to the end users for utiizing the structured information. [n simple tarms
GRF Is 3 method of advising the Alrfine Pilots on the presence of RWY surface contaminants,
their coverage, and the resultant sligperiness of the runwey using a string of information
mostly expressed I numerical codes,

1.3 The Asrodrome Opesstors have been mandated to assess the runway surface condition by
using 3 Runway Condition Assessment Matrix (RCAM) and assign o Runway Condition
Code (RWYCL) to each third of rumwy |8 one of the longitudinal sections of equal length of
RWY based on the type, depth and coverage of water or contaminants.

1.4 The main purposs of these setup of guidelines |2 b0 halp Alports to quickly understand
and Irmplarment GIRE,

2. Runway Surface Condition Reporting
2.1 The concept of the Runway condition Report (RCR) s promisad on:
8) @an agreed sat of criterts usad in & consistent manner for runway surface condition
assesgment, seroplsne  (performance) cortficnbon and  operational  performance

) 2 unique Runway Condition Code (RWYCC) finking the agreed set of criteria with
the alrcral landing and takecl? performance table, and related to the braking action

i

Traffic Controlliars, Aircraft Ooeralors and Flight Crew; and
e] globally harmonlzed proceduees far the establishment of the RWYLL with a buil-in
Nexibility o allow for local variations 1o match e speoific weathar, infrastructure and other
particular congitions,
2.2 For obvious safety ragsons, Piots necd relevant and reliable information about the nature
of contaminants, the depth and coverage of contamination, and their effect on friction
between the runway and the airosft's wheels, Consequently, 1CAD has developed a new
Globally Harmontzed Methodology for runway condition asietsment and reporting.
2.3 The RWYCE reflects the runway braking capabiiity as a function of the surface conditions.
With this Information, the Pllots can derive the necessary stopping distance of an aircraft

mp SEE W AIEL s omg e =
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by the Aeroplane Manufecturer,
2.4 The standard procedures shauld be foliowed when providing assessed information an the
runway surface conditions to ensure that safety § not compromised when acroplanss use wet
or contambnated runways.
1.5 The RCR should consist of the
8] Asroplane Performance Calowistion Section; and
b} Sluational Avwareness Section
2.6 Thee information should ba included ia a7 information string In the foliowing order
a) Aeroplane performanca calculstion section:
(i} Aerodrome Location Indicator
(i) date and time of asssssment
(1§) lower Rumway designation number
() RWYCC for sach namway third
(v} per cen: coverage contaminant for each rumwary thind
{vi) depth of loose cantaminant for anch rurway third
v} condition sescription for each rumsery thind and
v} widith of rumway to which the FWYCE apply is less than the pubished width

(W) chemical traatmant an b runvey
(v} snowbanks cn the runway
{wi) snowbanks adjacent to the rumesy B by

3. Description of change
3.1 A fundamentnl change in the new reporting system is the ntroduction of Runway
Condition Code (RWYCC). The assessment process of assigning a RWYCC is a daterministic
process, starting with the dentification of the various contaminants that determines the initial

3.1 Further, revised scale .e. GOOD, GOOD TO MEDIUM, MEDIUM, MEDIUM TO POOR

is used by the Might crew to cheracerize perceived braking action and lateral
control of the seroplane cduing landing roll. RWYCs are mapped to this terminclogy In
the Runway Condition Assessmant Matrix (RCAM) ard describe a consistent runway
surface condition in relation to s effect on aircraft braking performance and lateral control,
1.3 Another fundamental changa s that WET rurwey conditions are included in the Runway
Condition Report (RCR) on & mguls basis.

4. Responsibilities of Alrport Director (APD ] /Alrport In-charge:

.1 The Alrport Director at AAT airports are responsibhs to ensure that trained personnal who
undergone training on Global Reporting Format (GRF) shall assess the condiion of the

rurmway for each thind of the runway and Esue 2 Runway Condibon Report., The report

containg the RWYCC (Runway Condition Coda) and information which described the runway

surface condition Le. type of contamination, depth, coverage for each thind of the rumway stc

and othwer relevant information,

E*
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4.3 The mmplels feragth of th FWY shall be divice into e squsl parts and locsl
methods should ta e wertification of sach thind part of HWY which shall ot be
in contraventon of DGOA G Sochon 4 Series B Pam 1 nd creste confusion ko Pilob/visus!
Manigation.

ﬂmwdmwwwumwmm
m uﬁm .

Mdnm

Production of B{H;

Mhmwmwm
ﬁmlmmmmqhmﬂﬂmm.

46 Inform ail sseshoiss, ncuding the Genermd Avation community and the defence
auhorities on Rurrsay Concition epating (ROR) implementation, idesty drough establshed

4.7 Apply esabiahen ciange manepstent procest as per Ops Clroular 63/2020 and
tonchact @ safely fls ausesnmenl (o address any potanbal mresma.
Huﬂmmmmwmﬂm' surface condbian reporting
s per S0P,

o LRl ae
5.2 0t s the duty of the repecting parsonned and reportirg Aunvey Surface
Concition (RCR) tn detesrnine the mmmﬂu meflect the eondilons on tha
My ard thad ane o be uied for performiande chock by plots.

Wit RWYCE £/5/6 will e mubwitied o indicate et the rurmay is ne wet.

5.4 A chisngs i; e Fuswiry Surfaon ondlfen caed in tha Aurssey Repert (ACR) i
considered signiflcant whensve: thees (3

a} any change in the RWYCT;
b} any change in cortarminens byps,
ﬂmmmmmmdmmhnmm
o Asmsssed Parcant Raported Parcent
1-25 15
0
S1-15

—5
i : 5 A




) Any other Information e.g. & plot rept of runvigy braking action,

!.!mﬁﬂ#dmu”mummmnﬂmhmm
of rumeay sirfess REsessment and repiibng. .
menmnmﬂmrﬁhhwﬂmmm
mmﬂuhhiﬂmﬁumummm.m.
when wansmitiing infornation an rurwsy Surfscs cordilons by ATS i flight crews, the
nactions are refered n-ﬂnhﬂ,uﬂrﬁ#ﬂtﬁfhm.ﬂlhﬂim
mnmmdﬂumummmmimrmﬂ.

5.7 Whenever any Contaminston & present o e plaraiyy, the demcription of the
wmmummmmmmmmﬂ

Step 1: Coverage of Contaminant
LwhdeMmMﬁ' rurwuay, The reporting of (Overege
will be dong e Der tabie hetlowe for sech i,

sl T % Raperted , |
i_!ﬂ- %_
u—% - 50
51 - 75
6= 100 i

n—mm_wmmmumm

Operations]
11 the distribbon of the corimminart. & not Ui, the fotation of the ares that & vt or
mwhm-mﬁmmﬂhwmmdmw

Code for 8 Wet Runyay |s 5.
L HAummmmmhmmmﬂ
a wﬂhmmmmtﬁnw
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Some contributing factors thet can create this condition inchude:

. Rubber bulldup.

i, Grocees Failuris fvear,

i, Pavemant macro/micro tefures,

The method of psessment of sippery wet will be: -

« Friction measurement at significant portion of runway fall below the minimum defined
frval.

« Dbsarvation by civil enginesring teams,

» Repeated reports by pllats or airine operstors based on inputs by alrorew

= Analysis of aicraft stopping performance that indicates a degraded surface

Tha Runway Condition Code for o Slippary Wet Runway is 3.

d. Contaminated Runway (Standing Water/Wet lce). Water or running water of depth
Qreater than 3 mm |s reported as Standing Water.

Tha Runway Condition Code for Standing Watsr i 3.

& The runway contaminated by hail wiil be reported as 'Wet [oe

Tha Runway Condition Code for a Wet Toe is 0.

B. For winler operation runway, additional conditions as given in RCAM table may
occur at runway surface.

Stap 3: Dapth of the Contaminant

As per RCAM methodokogy, the even distribution (mean distnbution) of only Standing Water
{for non-winter operations rumaay ] on total maintained portion of the runway (o be assassed
in all three thirds seoarately) will be réported,

For winter operations runways, the oepth of siush, dry snow and wet snow will aiso be

reported.
The inspacting officsl will assess tho waber depth by measining It with the given scale at
reasonable distances covering weable width of rurey to armbve ot maan depth.

Step 4: Adjustment of RWY Condition Code (RWYCC)
Upsgradiation of RWCT

& An assgned AWYCE 5, 4, 3 or 2 will not be upgraded.

. An assigned AWYCC 0 can be upgraded using the following procadures:

| ¥ & properly operated and calbrated fricion mossuring device and all other obsenations
suppart a higher RWYCC as fudged by trained inspeacting official;

I, the dedsion b upgrade AWYTE 0 cannot be based upan ond assessment method alone, Al
available means of assessing rurvway slpperiness am to be used o support the decision;
. when RWYCE 0 is upgeaded, the rumsay surfacs is assessod frequently during the period
tha higher RWYCL is in effect m ensure that the runwoy surface candition does not deteriorate
below the assigned code; and

b, variables that may be considered in thie assessment that mey affact the Runway Surface
Condition, 1mm-umlmmm

frequency of numeay in use; and
¢] tvpe of Beropiane wng the numway.
v. & Pilol repart of rumwoy bisking action can be used for upgrading purposes only if it is used
in combination with other Information gualifying for upgrading.
vi, upgradation of RWYCL 0 using the procadure mentioned above, 1s not pemitted to go
beyond RWYCC 3.

01" Detoher 2071 Chpes TR0V 2001 Page 5 of 11
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Down aradation of BWYCC

I, The AWYC detinmiined from RICAM sssesament criterla may be appropriately downgraded
considering &l avallabie means of assessing runwiy sippaniness, induding the oritena geen
in downgrade assessment critaria of RCAM.

fi. Where available, the Piot meports of rumway braking action showlc be taken into
consideration for downagrading purposes;

Pllok Reporis (PIREPS)

|. Two consecutive piot rmports of runway breking action of POOR will trigger an assessment

iF an RWYCC of 2 or better has been reported.

i When one plict has reported 8 runway braking action of LESS THAN POOR, the information

will be disseminated, a rew assesEmENT will e made and the suspension of operations on

that rumsay will e congidarsd.

RCAM shows the cormelation of pilot reports of runway braking adtion with RWYCCs,

RCAM ks not & standslons document and shall be used in complance with the associated
of winich Hhera nne Dt main parts;

B} assessment criteris; i

b} downgrade asseasmEnt oo

5: Preparation of flunway Condition Report (RCR)
mmlmm Surface Condition information 55 be reported il be comphant with SCR which
consists of tha following hwo sections: -
i Aaroplane Ferformance Calculation Section
il, Situabional Av:aranass Section
The syntax requiremant (Format) ns described hereunder will be strictly adhered to when
providing the assessed information through the ROH.

Runway Conditen Report —Asroplane Parformance Calculation Section

The sercplane parformanca calculation sectian is & sing of grouped information separated
by & space =" and ends with & returmn and two-ine feed "2 This b to distinguish the
seroplane performance cakculation section fram the fofiowing stustional wareness section of
the following asropkane performance caliulztion sachion of snother runway.

a) mmmhtmm This inforrnation & mandatory,

I:Brmulm mmﬂmmmﬁm[mm the assesement was performed
by the AM]. This informiticn is mandatary.

Format: MMDOhhmm

¢) Lower runway designation number; & twoe o Dwee-charactar number (dentifying the
rumway for which the assessmant s carrier out ang reported, This information s mandatory.
Format: nnfl] or na{R] or nn

Exomple; 09 oF 10 or 11L or 11R

d) Runwey congiion code for sach runwiy third: & one-digit number identifying the RWYCC
assesend for sach rumway thind, The codes ace reported in & three-character group separated
by & ™ fior esach third, Thie information it mandstony.

Format: n/n/n

:]Hh'lﬂ.ﬂﬁ.l'l | @ numiber identifying the percentage
The percentaoes are to e reposted in an up-lo-ning-character group separated by

a *f* for each runwiay thind, The assessment s bised Gpon an even distribution within the

runway thirds using the guidance given in stop 1 abova,

‘This information |s condiional. It |s not feported for one rumeey thind IF | is dry or covered

with kess than LD par cent.

oL" October 2021 D 7202021 Pige & of 11
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Format: [njonf{ninafninn

Exampln: 25/507 100

With wneven distribution of the contarminants, additonal infarmiation i to be given in the plain
mrﬂwipﬂuluumﬁlmmnﬁmﬂhmmm
f) Depth of logse contaminant for ch one third of Runvey; @ two-digit number representing
the assessed degth (mm) of the conmminant for each runway third. The depth Is reported In
& stx-character group separatod by a "/* for each runway third. The assessmant Is based Upon
an even distibution within the runway thirds as sssessed by inspecting offiasl. If
measurements are Inchuded g5 part of the asseasment process, the reported values are stil
reported as assessed depths, s the Inspacting official has placed their judgment upon the
maasurtd dapths (o ba represantative for the rurwey thind,

Format: naynn/nn

Exarmple: D4/06/12 {STANDING WATER]

This information |5 concitional,

When the depth of the contaminants warkes significantly wihin a ruray third, acdtionai
information is to be givan In the pisin Bnguage mmark part of the stuabional awareness

section of the runwey candition report
) Condition descrition for each ruvway third: to e reported in capital etters using any of
the following condition type descriptions for aach rureay third and separated by an oblique
w“ﬂ.mmmumw-

STAMDING WATER

WET

WET ICE

Format: nann/rmnnnnnm

Examgio: STANDING WATER) STAMDING WATER/ WET ICE

) Widith of russsry to which the SWYCCs apoly; if ks than published width is the two-digit
number representing the width of cesred runway in metres,

This imformation 15 optional.

Format: nn

Example: 30

1 the cleared runwiay width is not symrmelrical along the centre fine, additional Information is

o be given in the piain linguepe remark part of the stuational awareness saction of the
rurmsay conditien repart.

Runway condition repart — Situational Awsrenass Section

All Individual messages in the stustional awareness section end with 8 full stop sign. This IS
to distinguish the message from ubsequent messagels).

The information to ba kiduded in this section consists of the following:

a) Reduopd nuossry length: This ifarmation i= condtional when & NOTAM has already been
publishad with a new set of declared gistances affecting tha LDA.

Format: RWY nin (L] or na [R] LOA REDUCED TO [n]nan
Example: AWY 221 LDA REDUCED T 1450,

b} Drifting snow oo the curvie: This information is optonal.
c} Loose sand on the rumaays This information i cptional.

SnpInaLES
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Example: RWY 027 LOOSE SAND.

d) Chemical treatment on the oumaay; This inforration s mancatory,

Format: RWY nnfL] or nn{R] CHEMICALLY TREATED
Example: RWY 06 CHEMICALLY TREATED.

¢) Snowbanks on the. unway: This informatian is optional.

h) Tastway conditions; This informaticn i optional.

Farmat: TWY [nnln POCR
Example: TWY B POOR.

i) Apron congitions: This information s optional.

Format: APROM [nnnn) PODR
Example: APRON 35 POCHL

f) Stag

k) Piain lanoisce remacks using only alowatie charpcters in croital letters: Where possible,
standardined text should b used, This evormation s optional.

Format: Combsnation of Slowable charactsrs wisrs use of full stop = . = marks the end of the
Message,

Allowable charaders:

ABCDEFGHIJKIMNOPQRSTUVWXYZ0123456789/ [oblique stroke] *."
[period] ** [space]

Step 6. Reporting of Runway Surfece Conditions using RCR

The RCR, preparad in accordance with St=p § menbionad abova shail be sent to ATC by RT In
corract sequence and phrisetiogy for necesary action. Few axamples on reporting of Rumsey
Surface conditions wsing RCR are given in Appendis A and sample RWY condition assessment
sheet is attached as Appendix B.

. Co-ardinatinn batwosn Airside operations sed ATC

ATC will transmit on Rscio-telephony (RT) all Pliat breking action reports (PIREPS) of *POOR™
and "LESS THAN PODR” immadiately to the alrside operation personne! on duty for action.
ATC shadl immediately stop the operations upon neasipt of @ “LESS THAN POOR™ PIREP, the
same shail be reported to duly awside opsrations personnel on AT, This mey be Incorporated
in the staton lewsl 509

7. Trining
7.1 CAR Section 4 Series B Part 1 Para 2.9.4 mandstes that aerodrome personnel assessing

and reportng Rumway Surface Conditions shall b trained and competent to perform their

1za
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?.1wmmﬁm.;mamnhwmmdw
porsonnel N 3 manner ks requined 1o endure onfidence and accuracy in assessing and
surfece conditions, The stabion i required to madntain proper records of

reporting rurmvay
training / nefresher trainings for inspection

This circular supersedes Oparational Ciroular No. 10 of 2019, W
Mﬂﬂlﬂiﬂ

[Vivek
Exacutive Director (Operations)

.

01" October 2021 g TR0/ 2071 Page 8 of 11




12245490/2022/00a GM{HR)

(i} Hall doy's Casual Leave should be dehited 1o the CL sccaunt of employee

{iv]

v

v

for esch ke sitendance bt late atendsnce upio an hour, of not more than
2 nccasions in a month. may be condoned by the competent autherity i
ke 15 sutisfied that this is due o uraveidable reasons.

Emplayec who depars from offico carly before the closing hours of oilics
and marking his /her atiendance will also be reated os lniz atlendance
and hall day’s CL will be debited from histher (1. sccount for such
whhﬂqmmmmhmﬂwww
Authariis .

If an wificial who has no casusl leave 1o his crodit, comes Tate withual
sullichent justification and the competent authority concerped s ool
prepared 16 condone the late coming, i that oase the fol lvwing shoald be
enforoed:-

ia) The officis vhould apply for Earmed | euve (EL ) or any other kind
of Joave due admissible for that day. as he may choose. 17 heishe
epply for EL or no other kind of leave due and admissible for the
entire v, the same mmy he sarctboned by the compeient
authoriny.

{b) If un official has not spplied for lcave. then it will be tremod as
unauthorzed absence for the day on which he / sie has come laie
und an appeopriste sction will be when in that case.

The Head of Depariment & Controlling Officers are responsible for
implamentation of BAS in their department. Head of HR department shall
ensure that details of CL/RH wmken during previous month shall be senl
o administration department by T of the Mllowing month. They must
alse ensure that duly recommendod lenve applicutions of nulume such o
L ommiued Lesve/HPL voe. sre sent o HR department promplly, HE
d:wmlllhllmlhllllﬂ;himhrﬂmnnﬂhmmw
ganctioned by 7* of fhc following month with an informalkon
Administration/| IR department. which is nodal point fur moniloring of

AR,

1y

&7
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fwii) %u—emum:iulilumh-:dmgnhmuﬁmiulnﬂﬁnginmnﬁmn
direcily lom home or procesd fom in the late afternoon from where he
¢ whe is not [ikely to return 1o office, &0 intimation to this elfect will be
furnished in sdvance 1o Admindstration / HR Directorate through e-grail,
hm]idahdnﬂmulh%ugmﬂmﬂdhcmhyiﬁdnf
Deparmens by 5% of following month 16 Adminisration / HR
[Nreciorate.

4. Disciplinary action may also be taken sjasnst the employee whe are
hehitually faie and do pot folbaw the abeve instrugtions,

5. Al the units / stations are required 1o stictly fllow the above Snstructions
in the pretent gystens, il te BAS ik ingualied

. These orders shall come inte force with immeiinee effect,

L}‘w:'ﬁﬂ\ 111 Ha

(Anuj Aggurwal)
Memlber (HR)
Imsernnl D rilsing;
b PGMES) o Member| MlanninglMember(Fin)/hemben HR W Memberf AN )
Member (Ops) - for necessary nerion
2 OV - for mibemotion
i numu:.ncﬁmwm:numrrunnmmcﬂpmmmm
4. GMNTY fe uplosding on AAL webslie
5. General Secretary - AADA (IWATC (GVACOA (IVAAL Engg, Guikd (1
CNE Olficens’ Cluild AAAIOAMAAT 5071 Aspeiation.
b, Ceneral Secroiary, AALL

s
= Dk (RS) a0 Chalrnsan



16.3 CATEGORY 5(1- SHIFT)

TABLE 16.3

Unit

8r.
Manager

Asatt.

Bupdt. [ Supdt.

Br.
Asatt,

Asstt. fJr.
Asstt.

1"CFT &
1

Ambulance
Station-in-

Charge
Bhift-in-
Charge

or CFT

Majo:

Ambulanoe

Control
Room F/st

Watch
Tower

First Aid
Eoom

Total

Total

including
10%

Leave [Trg.

Reserve

16.4 CATEGORY 5 (2-SHIFT)

Unit

Sr.
Manager

Amstt.
Manager

Bupdt. [ Supdt.

Asstt./Jr.
Asstt.

1* CFT &

1
Ambulance
Station-in-

Charge

Bhift-in-
Chargo

1x2. 3= 3.3

Major CFT

3x2.3 =69

_Ambulance

1x2.3=32.3

Control
Room F/ st

Watch
Toweaer

First Aid
Room

Total

FIRE SAFETY MANUAL
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16.5 CATEGORY-6 (1-SHIFTS)

TABLE 16.4

o
Manager

Unit J Manager | Asstt.

H.I.'n_l_l'r

| Asstt. /Jr.

Z2CFTs &
2 Ambulances
Btation-in-

I Clu.'rlt_r - - 1

Shift-in-Charge =

Major CFT - : -

dxd= 6

Ambulance = - <

1x3= 2

lxd=3 |

Control Room
F /et . . .

Watch Tower e = -

First Aid Room .

Total | - . i

Db = |
i

16.6 CATEGORY-6 (2-SHIFT)

TABLE 16.5

Unit 8r.
Manager

Manager | Asstt,

Manager

8r.
SBupdt. /Supdt,

8r. Asstt,

Asstt, /Jr.

Asstt,

2CFTs &

2
Ambulances
Btation-in-
Charge - 1

Bhift-in-
Charge - -

| Major CFT - - -

2x2.3~= 4.6

2x2 3=
4.5

Gy 3=
13,8

_Ambulance - - 5

%2 3= 4.6 |

Contral
_Room F/st - : .

1%2.3 =23

Ix2.3=
2.3

| Watch Tower - - [ =
First Aid
_Room : - :

Ixd 3=
2.3

Total | u | 2
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16.7 CATEGORY 6-(3-SHIFT)

TABLE 16.6
| 8r. Asstt. 8r. 8r. Asstt./Jr.
Unit Manager | Manager | Manager | Supdt./Supdt. | Asstt. Asstt.
2 CFTs &
2
Ambulances
Station-in-
Charge - 1 - 5 -
Bhift-in- I1x3.5=
' Charge I ; as < . . |
2xd 5=
Major CFT . - = 2x3,5= 7 7 6x3.5= 21
| Ambulance - - - .= - Ix.5=T7 |
Caontrol
Room F /st . . - 1x3,5= 3.5 - -
“Watch 1%3.5=
| Tower a = - - 3.5 -
First Aid 1x3.5=
Room - - . . 3.5 -
| Total - 1 4 , 11 14 28
16.8 CATEGORY 7 (1-SHIFTS)
TABLE 16.7
1 Unit Sr. Manager | Asstt. Sr. Sr. Asstt. fJr,
Manager Manager | Bupdt./Supdt. | Asstt, Asstt. |
2 CFTs &
3 Ambulances |
Station-in-
Charge ] - 1 . - - =
Shift-in-Charge - - 1 - - -
Major CFT = - = 1x2=2 ix2=132 Jx2= &
Ambulance : = = = : 1x3= 3
Control Room
P - - - 1 - = ol
Watch Tower - - - - 1 -
| First Aid Room - . = = 1 -
| Total - 1 1 3 4 ]

#
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16.9 CATEGORY 7 (2-SHIFTS)

TABLE 16.8
Unit | &, Manager = Agmstt, 8r. | Br. Asstt. | Asstt./
| Manager Manager | Supdt. /Supdt. | Jr. Asstt.
2CFTs &
3 Ambulances
Btation-in-
Charge - 1 - - =
Shift-in . = 3 . = ]
6x2.3~
Major CFT : = | - 2%2.3=46 | 2x23-45 13.8
Ix2.3-
Ambulance - - - - 6.9
Control Room
Fist . - 1 - 1x2.3=2.3 - 5
Watch Tower - - - 1x2,3=2.3 -
| First Aid Room . - - 1x2.3=2.3 . [
‘Total 1 3 7 9 21 ]
16.10CATEGORY 7 (3-SHIFTS)
TABLE 16.9
Unit Sr. | Manager [ Asstt. | Br. 8r. Asstt, [Jr. |
Manager  Manager | Supdt./Supdt, | Asstt. Asstt,
2CFTs & !
3 Ambulances
Station-in-
c L 1 - = -
-Hm-imchm# - 4 z = -
Major CFT - - - 2x3.5= 7 2%3.5= 7 | 6x3.5= 21 |
3x3,5=
Ambulance - - 3 - 10.5
Contral Room
F/st - - 1x3.5= 3.5 - »
Ixd.5=
Watch Tower - - - a.s -
| 1-’{3-5'
First Aid Room | - - . - a.5 .
Total | . 1 E | 11 14 32
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16.11CATEGORY 8 (3-SHIFTS)

TABLE 16.10
Unit Sr. | Manager | Asstt. |  Br Sr. Asstt. | Asstt.] Jr. |
Manager Manager | Supdt. Asstt,
X { Bupdt.
3C0FTs &
4 Ambulances i
Btation-in-Charge i = - - %
| Shift-in-Charge 4 . -
Ax3.5=
Major CFT - - 4 2%3.5=T 10.5 gx3.5~31.5
Ambulance - - - . - 4x3.5= 14
Contral Room 1x3.5=
F/st - - 3.5 - -
Watch Tower — - - - 1x3.5= 3.5 -
| First Aid Room = - - _1x3.5=3.5 i
Control Reom 1
NTB - - - . 1x3.5= 3.5 -
Total 4 11 — 2 46
16.12CATEGORY 9 (3-SHIFTS)
TABLE 16.11
Unit | 8 Asstt. Sr.
Manage Manage Manage | Supdt./SBu Asstt. [Jr.
r r ' r pdt. Sr. Asstt. Asstt.
4 CFTs &
4 Ambulances
Btation-in-Charge 1 & - = -
Bhift-in-Charge . 4 . = = -
Ax3 5=
Major CFT - 4 10.5 4x3.5= 14 | 12x3.5= 42
Ambulance - =3 - - - - dx3.5= 14
| Control Room
F/lst 5 s 1x3 5= J.IS o =
' 1x3.5=
Wateh Tower - - - - 3.5 i
| 1x3.5m=
First Aid Room = - - 3.5 -
Control Roam Ix3. 5=
NTH - = - } = a.5 - 1
[ B Total 1 4 3 | 14 : 25 56 |
#
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16.13 Category 10 (3-shifts)

TABLE 16.12
Unit RIV- 1 no,, Dy. Sr. Manager Asst, Sr. Asstt.

Br.
::: 4 nos,, “.1 Gene Manager Manager | Supdtt. | Asstt. Jr.
Ambolancs-4 | N enager /Supdtt. Asstt, |

oda.

Station-in-

Py
i
i
i
i

_Bhift-in-Charge - - [ =
BRIV Vehicle - - - 4
CFT - - - -
Water Tendar - - - -

“Ambulance - : ==

Watch Tower = - - - :i

Control Room-
mtml Roo . ) ) : 1 . :

m-.

 Sub-1 - . - :

Contro] Room- -
Sub-I1 . = - -

Fire Control ' : :

Room - . - - 3 2 4

Mast Light - -
Eﬂ:_l 1_ : . » : 1 -
oy |
- - : - 3
General Duty: ' E——
Head Section -
F.P. Cell .
Btores .
| Total (B) -

L N ) Y

B i ] s
b et e

= =]
] O Y
e | ]
-hu_MI

Total [A+B) ” i '

Total (AB) 5 5 39 50 70
Reserve -

oo - - - 2.9 5 79 |
[ 1 1 | 1 5 5 49 | 55 | a7
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