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AIRPORTS AUTHORITY OF INDIA

No. AAI/ER/RTI/PIO/2025/95 Dated : 12/02/25

To
Shri Rohit Singh,
Subject : Information under RTI Act. 2005.

alr,
Reference is made to your RTI application no. AAIKO/R/T/25/00008
dated 16-01-25.

Enclosed herewith please find information which is received in respect
of your above mentioned RTI application.

Enclo ;: As above.
Sincerely Yours

J%m% €

I3 afanat
(H.S.Bjswa)gil ’;
General Manager{CN5-ER)/PIO-RHO-ER,
NSCBI Airport, Kolkata-52

However, if you are not satisfied with the reply/information, you have the
option to file an appeal within 30 days from the date of receipt of reply/
information to the First Appellate Authority. The details of  First Appellate
Authority is given below :

To

smt Nivedita Dubey, RED{ER)/First Appellate Authority (FAA),

Airports Authority of India, Regional Head Quarte rs,

Eastern Region, N.5.C B.I. Airport, Kolkata-700 052

O/ the FIO,RHO(ER), NECE] Airpart, Holkats - 700057 Fhane — 151 19616,/0544 Fax - 25119233
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INTRA OFFICE NOTE

a. Shrl Rohit 5

Heference is made o your oflice leter no. AAVERRTVPIORO2S54 dated 17012025 regarding abave-
mentiomed subject

In this regard, the reply of the Informaiion sougi by Shri Rohil Singh is appended below:

gL
M.

| RTI Query |

— ]

Lol

| Are biometric authentication sysems being used for
| marking employee abiendance in the Airports Authority of
| Indla?

| Provide the number of airports under AAT wsing blometrs

The information spught for (5 in the 1'n:-r};'|_\:l?"|
Cuestion  Answer from a Public Ambosity, |

:Hlﬂd'l does nod fall wnder the ambit of

definition of information under Sec 2( ol the

' Provide the list of airpons under AAL where biomelric
muthentication syvsmems are cumenlly [mplemented dor |
o anendance.

sibendnmee sysiema, calegorized region-wise {e.g, Morthern
Region, Southemn Region, Eastern Region, Westemn Region, |
_and Morth-Eastern Begion], 'l
“Provide the It ol airports under AAL that are not using |
blometric alendamoe systems,

Specify the reamsons b noed  implementing  biometric |

sllendancs systems ol these airports.

sitendanes introduced bn AAl managed airpors?

BT At 203 |
Linder Esstern Regic 1

Enclosed 25 Annexars - | |

0 recorded Informaton available, |

When was the blometric authenticalion system lor |Erﬂ£iush'dum_ |

Provide copies of any policy documencs or guidelines issued |
by Al regarding the implementation and wse of hiometric '!
sirendapce sysicms,

Enclred as Annesure - 11 |

Are monthly airposis-wise attendance reports pererated? I
yes, are these reporns reviewed by ihe HE depaniment?
Frovide details on the process of reviewing thess reparis
an< any aclions aken based on the review for J022, 2023,
M4,

Az bere any plord o cxtend lhﬂ-;ﬂ. |:|-I: ;tlc;r-l1|:-h-'E
authentication svsiems o almpons where 0 ois nol pel

imphemensed? [F yes. provide ihe ved tmeline.

T

Same as poial no. L.

Tha above informalion i provided wnder the purview of RTL Act, 2005,

The Public Informution Oificer, RHQ-ER, Kolkata

Y

{Sushil Kumar Gupia)
Ceeneral Manager (HR}-ER



Annexure - |

Sl.No. [loc_name
Acs, Katihar
Ats Building, F.hE_, Kolkata

1
2
3|8.M.Alrport, Ranchi
41B.P.LAirport, Bhubanaswar

Bagdogra Airport
Cns Store, Rhq, Kolkata

Darbhanga Airport

5
6
7|Cooch Behar Airport
8
9

|Driver Room, Rhg, Kolkata

10[Durga pur Airport

11|E and M Workshop, Birati, Kolkata

12|Fstc, Kolkata

13|Gaya Airport

14| Hf Rx {Bad uL Kolkata

15|Hf Tx (Bagjola), Kolkata

16(1.P.N.LAirport, Patna

17 [Jamshedpur Alrport

18 }harsugu da Airport

19|M. T. Pool, NTB, Kolkata

20| Mssr Site, Behrampur

21|Mt Pool (Birati), Kolkata

22{New Operational Offices Building, Rhg, Kolkata

23|0ld Remote (Vhf) & Cmu , Kolkata

24{0uter Marker/Outer Locator, Kolkata

25|Pakyong Airport, Sikkim

26(5. V. Airport, Ralpur

27 [V.5.L.Airport, Port Blair




A rneytine = )

OHfice Location Report
Lacation OfficelocationMame CreationDate | Status
10541 |Acs, Katihar 04-11-2016 16:45|¥
10515 |Ats H-l.lll'v:!l_nii fhyg, Kolkata 0ad-11-2006 1633 )Y
10536|B.M.Airport, Ranchl 0d-11-2006 1643
10534|B.P.| Airport, Bhubaneswar 04-11-2016 16:33Y
10538|Bagdogra Airport 04-11-2016 16:44]Y
10533 [Cns 5tore, th: Kolkata (i-11-2016 16:38 (Y
10545[Cooch Behar Airpart 04-11-2015 16:48
22172 Darbhanga Alrport O7-05-2024 122301
1052E[Driver Room, Rhg, Kolkata 04-11- 2016 16:35|Y
10543 Durgapur Alrport 04-11-2016 1847
11065|E and M Workshop, Birali, Kolkama 05-12-2016 15:06]Y
10526|Fate, Kodkata Cud-11-2016 16:33|Y
4idb|Gaya O6-01-2007 12:151M
10537 Gaya Airport 04-11-2016 16:44]Y
10530|HF Ax [Badu), Kolkats (4-11-2016 16:36]Y
10531[Hf Tx {Bagiola), Kolkata 04-11-2016 16:37]7
105350 P.N.1 Alrport, Patng 0-11-2016 iE:-lI:II'I'
105400 amshedpur Alrport O-11-2006 16:45]Y
ltﬁiuljhmupda Airport 04-11-2006 16:451Y
11066{M. T. Pool, NTB, Kolkata 09-12-2006 15:12{¥
10544 | Mssr Site, Behrampur 0£-11-2015 16:48]Y
10527 | Mt Poal {Birati], Kolkata 04-11-2016 16:34|Y
New Oparatlonal Offices Building, Rhg,
10524 Kadkata 04-11-2015 16:31
10529]0ld Remate (Vhf] & Cmu , Kolkata 04-11-2016 16:36

¥
L
04-11-2016 16:38[Y
i

10532 [Outer Marker/Outer Locatar, Kolkata
16971] Fah'.-ung Alrport, Sikkim 15-01-2019 20:11
10892(5, V. Airport, Raipur 25-11-2016 17:141%

10539{V.5.LAIrport, Port Blair

04-11-2016 16:43]Y
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e AIRPORT AUTHORITY OF INDIA
Fo ALGOHRD 1367200 STHRMC Aupest 19, M6

The Fegional Executive Dhrector The Executive Dirsatar,

Adrports Authoriny of India Afrporis Authority of Indin

Morhem'WesternEastern/Southem™E Regian RCDIKFILE

Mew DelhiMiumbaiKolkain ChennairChuwahati. Mew Delhi.

The Airport Director The Drector,

Adrports Authority of India Indian Aviation Academy

Koilkala'Thennai Airport, « Mew' Dwelhi.

The Princlpal, The Genarad Manoger

Civil Awviation Traming College (CATC) Aljrports Authority of Indla

Binmrauli, CRSIVE&M Workshop

Allnhabad, Tew Delhi.

CHRM Circular No. |l 2016

With & view o improve effliciency in moghoring the altendance, leave
records and over all working environrsent, it has been decided to use AADHAR
enabled Biometric Altendiunce System in all offices of Airports Authority of India,

3 Biometric Aendance Syitem (BAS) is only an enabling platfiorm. There
is no change in the mstructions relating wo offiee hours,

3 The instructions related t punciuality and steps 1w be taken for enforeing
it are a8 follows:

(3 Inthe moming, the time recorded frorn 09,30 1o 09,40 will ot be counted
a5 late artendance (i the reporting time is 0930 a.m and 50 onk

(iiy Lotz coming of uplo 30 minotes may be relaxed keeping in view the
trensport problem or any other unforeseen evenloalily subject to e
condition that duration of late coming i compensated by siting late in
evening, by additional 30 minutes e upto 06.30 pm. on the same day
for theee working upto 06,00 p.m. E_:!"\.

]

ool Tl g, cofl s, wrmevl e e, W R0 10000, wreke - 112 Eine, A :a]-num £43 : memberh-firiaesy
Risjiy Ganeti Bhaean, 'C' Block, Salderjung Alrmert, Mew Delbi-110000, Office ; 511129632548, Fax ; 31-11- 24610540, E-mall : memberke Smiaerc




(iii} Halfday's Casual Leave should be debited to the CL aceount of employes

(iv)

v}

(i)

for each late attendance but late attendance upto an hour, or nat more than
2 occasions in a month, may be condoned by the competent authority if
he is satisfied thar this is due to unavoidable reasons,

Employee who departs from office early before the closing hours of office
and marking his /her attendance will also be treated as late attendance
und half day's CL will be debited from his'her CL account for such

early leaving from office, this may be ensured by the Competent
Authoriiy,

If an official who has no casual leave to his eredit, comes late without
sufficient justification and the competent authority concemed is not

prepared to condene the Iate coming, in that case the following should be
enforced:-

(a) The official should apply for Earned Leave (EL) or any other kind
of leave due admissible for that day, as he may choose, If heishe
apply for EL or no other kind of leave due and admissibls for the
entise day, the same may be sanctioned by the competent
authority,

(b} 1If an official has not applied for leave, then it will be treated as
unauthorized absence for the day on which he / she has come late
and an appropriate sction will be taken in that case.

The Hewd of Department & Controlling Officers are responsible for
implenentation of BAS in their depaniment. Head of HR department shall
engure that details of CL/RH taken during previous month shall be sent
to administration department by 7% of the following month. They must
also ensure that duly recommended leave applications of nature such as
EL/Commuted Leave/HPL etc. are sent to HR department promptly. HR
depariment shall ensare that all such leaves for the month are duly
sanctioned by 7% of the following month with an information to
Administration’HR depariment, which is nodal point for menitoring of

BAS, ﬂ‘

-



{vii} Where an official is required 1o go for an official meeting in another office
directly from home or proceed from in the late afternoon from where he
{ she is not likely 1o return 1o office, an intimation to this effect will be
furnished in advance to Administration / HR. Directorate through e-mail.
A consolidated statement in this regard would be semt by Head of
Department by 5% of following month to Administration / HR
Drirectorate.

4. Disciplinary action may also be taken against the employee who are
habitually late and do not follow the above instructions.

5. All the units / stations are required to sirietly Tollow the above instructions
in the present system, till the BAS is installed

6. These arders shall come into foree with immediate effect.

(X250

{Anuj Aggarwal)
Member (HR)

Internal Distribotion;

L5

B

DGMIES) o Member(Planning )l Member(FinVMember{HR ¥ Member{ ANS )
Member (Ops) - for necessary action
CWV - for information
All HoDs at CHQ/Operationul Office/AAT Office Complex for necessary action
GM(IT) for uploading on AAT wehsite
General Secretary = AAOQA {IVATC (GVACOA (TWAAT Engg. Guild (1)
CNS Officers” Guild /LAAIDA/AAL SCT Association.
Creneral Secretary, AAET]

ri iz
o DGR (ES) te Chairman



