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AIRPORTS AUTHORITY OF INDIA

No. AAI/ER/RTI/PIOf2024/326 Dated : 26-09-24

To
smt Jyoti, New Delhi.

Subject : Information under RTI Act. 2005,

Madam,

Reference is made to your RTI application no. AAIKO/R/T /2400081
dated 03-09-24,

Enclosed herewith please find information which is received in respect
of your above mentioned RTI application.

Enclo : As stated.
Sincerely Yours,
(H.5.Bis as}i; =

General Manager (CNS-ER)/PIO-RHQ-ER,
NSCEI Airport, Kolkata-52

However, if you are not satisfied with the reply/information, you have the
option to file an appeal within 30 days from the date of receipt of reply/
information to the First Appellate Authority. The details of First Appellate
Authority is given below :

To

smt Nivedita Dubey, RED(ER)/First Appellate Authority (FAA),

Airports Authority of India, Regional Head Quarters,

Eastern Region, N.S.C B.1. Airport, Kolkata-700 052,

Ofa the PI0,RECER), NSCR| Alrpart, Kalkata - 700052 Pheans = 25119616/9544 Fax - 25119223
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Query

Reply

Under the provision of RTI Act, 2005, | request
you to kindly provide the information regarding the
Imprest policy and its application m Pukyong
Adrport, Sikkim. Specifically, under the Terminal
Managers jurisdictions.

Imprest allowance details:

- What is the maximum allowance of
imprest that is allowed to the Terminal |
manager in a month. J

- Are there any specific criteria or limit
set for the usage of this imprest
amount?

- The imprest ameunt to terminal Is
sanctioned as per DOP para 9.51. There

is no limit as such for the amount,

However, the imprest is sanctioned on

the basis of average expenditure of the

unit per month in the previous year i
consultation with finance section.

- Imprest amount is used for Terminal

expenses and for VIP lounge or for th
purposes permitted by the APD.

U
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| Utilization of imprest:

- Please provide detailed information
on the categories or purposes for
which the imprest amount can be
spent.
Is there any restriction on the types
of expenses that can be covered
using this imprest?

Imprest amount used for terminal
expenses and for VIP lounge or for
the purpose permitted by the APD.
There are no express restrictions
regarding the expenses of the
Terminal imprest,

Process of re-issue:

- Whatis the process for re-issuing the

imprest amount once the initial
amount is utilized?

|
|
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|
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Re-issue  is  on
receupment  of
expenditre.
Recoupment must be approved by
the competent authority i.e. Airport
Diractor.

the bases of
the  earlier
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_ Are there any  mandatory
procedures or approvals reguired
before the imprest can be re-issued?

4. Bill submission requirements:

. What are the regquirements for
sybmitting bills for expenses
incurred using the imprest amount?

- Is there a specific format or timeline
within which these bills need to be
submitted?

Billc  should be  properly
countersigned and dated.
Wherever possible GST bills must
be encouraged.

No specific format available. There
i no specific timeline for
submission of the bills. But the
funds should not be kept ideal for a
very long time.

5. Ground practices:
- What is the exact practice followed

and management of the imprest
amount? How does it differ, if at all,
from the official policy?

on the ground concerning the use |

linprest of all sections must De for
official use only. No expenditure
should be permitted for personal
use. Official policy is very much
clear in this regard. The
expenditure must be for officlal use
only. _ |

b. Details for FY 2023-24:

. Please provide the complete details
of the fimprest issued for the
Terminal management at Pakvong
Airport for the financial year 2023-
24,

expenses incurred, including the
hills submitted against the imprest
amount for the aforementioned
financial year.

[Please provide the requested
information in form of certified
coples/documents  or electronic

- Kindly provide a detailed list of all |

format)

Total amount issued to Terminal
for imprest during the period 2023~
24 is Rs.96,441.00

Major list of expenses imcurred
towards - Tea & snacks provided to
ViPs, Medicines procured for MI |
room, Garbage disposal expenses,
some expenses towards (tems
procured for VIP room and Baby
CAre room.
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