ﬁL_L gEtg fEorass g
AIRPORTS AUTHORITY OF INDLA
Mo. AAI/ER/RTI/PIOf2025/69 Dated : 23/01/25

To
Shri Afsan Shaik,

Subject : Information under RTI Act. 2005.

Sir,

Reference is made to your RTI application nos. AAIKO/R/T/24/00118
dated 26-12-24, AAIKO/R/X/24/00020 dated 30-12-24 and AAIKO/R/X/25/
00002 dateda 21-01-25.

Enclosed herewith please find information which is received in respect
of your above mentioned RTI applications.

Enclo ;: As above.
Sincerely Yours

> . .
-.f"}‘(y:.ﬁn g

g i A l;_
(H.5.Bis a5t’
General Manager(CNS-ER)/PIO-RHO-ER,
NSCBI Airport, Kolkata-52

However, if you are not satisfied with the reply/information, you have the
optien to file an appeal within 30 days from the date of receipt of reply/
information to the First Appellate Authority. The details of First Appellate
Authority is given below :

To

Smt Nivedita Dubey, RED(ER)/First Appellate Authority (FAA),

Airports Authority of India, Regional Head Quarters,

Eastern Region, N.5.C B.1. Airport, Kolkata-700 052.

©fa the PG, RCLER], IRSCI Alrpary, Kalkata - TO0DET Fhane = 351 1H616/0944 Faw - 25119223
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AIRPORTS AUTHORITY OF INDIA

fwim / Datec0:01.2025
zizel o / Ref NO i/ mn/mrija4-as ’11331'7

Hms To

A PR - ol g demis
The Genaral Muager (CRS:-1ER] /P10,

A Ay T e e
Ensteris Reion, N.8 C.H.L Airpart,

ﬂ'l'ﬂ'.f Subejecei- TR _HNET
T, S

st At S s i donial i R OftE o I AALUTR/RT) PIO/2025 /04 ERR 01.01,20258 &
#w & st A ook arlow ot Feoer & SR SEE T AAKO/RG14/00020 & AANDM/T/20fo011n i
30125034 B 362004 e AN 1 e g wgk A defum o Bl

A EF

® dem sl od srAmedt/ lnformation Bought urE TR W WO Reply for Bagdogra Alrport
5l Mo
0. Working Doy for Genesal Duty ;

&) What w= he working deps for nen swecutive employess | 8] Mandey to Pridey
parforming ganesal duty s 48 Deaartments (MEFin,0LDPS i) at
&l piaticnd, [0S, and CHE 7

b What are the des! or presoibed office timings with weskly | ] Matter pertalng ts CHO)
ieheilulen lof nan-sutcufive amployees of tha Alrpeed Opecetion
Owjparument parforming general duties?

Baguamit: Privide copiey of elficlal ciroalan, memea, of polices i
any thak s Mhstin wiorking diyy wnd olficn Himings,
Attoncance Records:

Pruyide Lat manth's rosten snd afendance recardh far nen =
emsfutive amplogess only of Arport Opersions perfarsning | Mo non-esecutieg amployes i posted in &lrport Operatons
penaral dutles across all reghani, vtations, RHOL amd CHO. discipline 31 Bagdogra &lrport

Request Share the soardance shewts, megisiee, of amy other
officiad document used to record sttendence.

e ; _

Provide the last month's or the st roster's clalmed ovestime
amount detalls of each mon-esecutve employes performing shidt
duties in the Arport Operations Department acruss all statiomy of | ot applicabls
&l thie ragioas in baliow format

Reguasi: Includs coples of shilt rosters.

UFEE / Thanking yoeu,
FETT Vowrs talthiully.

.Y Sl

Forbry Rramergissr fAIRPORT DIRECTOR

T BRwe o saiae wEew o e, wee, B oRftr B tsean o o (ossa) 2essen, B - 26sesit
OFFICE OF THEAIRPORT DRECTOR.  BAGDOGRAARPORT, BAGDOGRA, DIST DARIEELING  Pin 734421 Phone {0357 2808431, Fax 2500317




® HAT TSHAEATTT AT oT

AL; AIRPORTS AUTHORITY OF INDIA

wa k. # /No.: aalfBA/HR/E-S2) 267 fa=it® /Date:23.01.200m

a1 HTo,

TR v (FRTTas-1, &/ GLSTE. 3, /The General Manager (CNS-ER)/PIO,
i gaEe-g, 8 /AHO-ER,
W EAETTH [ Airports Authority of India,
A@a a3 FAEHESY N.5.CB.N. Airport,
WIEEd-52/Kolkata-52.

Rresubject: T2 81.3mE. afufyam, 2005 F T5F WHBT/ Information under AT Act, 2005.

HETE/sir,
fawa oT, Mr. Afsan Shaik & RETER Galieor No. AAIKOVR/X24/00020 famtew

3012.2024 # UG HAERNS IdEA W OHaH o |

Reference is made to your ATI application with registration No. AAIKO/RMX/24/00020 dated
101.12.2024 of Mr. Afsan Shalk.

ot #, For] e Slenigia warargy, yesE & ey o A o AEET e T &

In this connection, the information as sought for, in respect of Biju Patnalk international Alrport,
Bhubaneswar is appended below:

s Information sought for — Reply'
 Para-1: a) What are the working days for non- | No pon-executive employes
gxecutive employees performing general duty | performing geaeral duties in
. in all departments [HR, Fin, Ops etc.) at all the Abport Operations

k Mmmﬁﬂ':f:};:;;;ﬂ;‘g ' stations AHOs, and CHO? Department;

dated 30.12.2024 of Mr b) What ate the Idea! or prescribed office timings
Al 2 with weekly schedules for non-executive
Afsan Shaik, employees  of the Airport Operations

Department performing general dutles?

Para-2: o) provide last month's rosters and | Mo non-executive employes
attendance records for  non-executive’s | performing general duties in
employees only of Alrpopri  operatlon | the  Airport Operations
performance general dutkes across all regions, | Departmeant.
stathons, RHO and CHOL

b) Request: Share the attendance sheets, registers,
or any other offickal document used to record

attendance. Ul e
Para-3: aj Can Alrport operations non-oxecutnie Yes
claim overtime allowance?
b) Can a Concerned HOD approve overtime | Yes

allowance clting shoriage of manpower than
sanctioned strength on & particular station.
¢} Prowide the last months or the kst rosters claimed Last menth rosters attached
| avertime amount details of each non-executive | [pagel to page-3). Overtime
employee performing shift dutles in the Alrport | Cialmed  amoumt  Bft
Operations Department across all stations of all | mentionad belaw,
the regions in below formal.

G /Yours sincerely,

[WEFAT TETR/ PRASANNA PRADHAN]
femrrarer reee M 30 Alrport Director/P10,
HA4T/Bhubaneswar-20

===

Frimamrst Triwe L st FP-T51040 BTN (T 4-2BEEN00 e 06742606302
Airport Director  B.P.L. Alrport  Bhubaneswar  Odisha-751020  Ph: 0674-2596300 Fax: D674-2596302



AIRPORTS AUTHORITY OF INDI&

With reference 1o File nu:umm;wmmm RT Application of par Afsan Shaik Dated-30.12.2024, please
find the data in réspect of Operations Deparimeant, Bhubaneswar as below:

| No. ! |
| Q.1 | a) What are the working days for non-executive |
; | emplayees perfumng gmarajl dufly.- in all '
| Departments (HR, Fin, PE etc.) at all stations, empioyee performi }
. [ RHOs, and CHO? | ruuhezmmlw iy
{ b) What are the ideal or prescribed office timings | .
. with weekly schedules for non-execitive |
- | emplayees of the Airport Operations Department |
}__E!ﬂl?F!J[ﬂ_ﬂ.E'!_ﬂFLﬂ;ﬂH'Eil___ R a1
| @2 | a) Provide last month's msters ang attendance | |
| records for non-executive's employees only of N non-exsoitive employes perfarmi aral
l Airport Operations performance genaral dufias |.;|,Juﬁil in the Aport Operations Drfmgmml |
| 2crass all regions, stations, RHQ, and CHE, | ,
' b) Request: Share the sttendance shapts,
regisiers, or any other official document used to |
récord attendancs, . [ e, = . -
, Q.3 [ a) Can Airport pperations non-execulive claim | YES
| overtime allowance?

allowance citing shortage of manpower than YES
[

l €} Frovide the last months or the las rosters |
| claimed overtime amount detalls of each nom | Lasl month's rosters atiached. Overtime :
' executive employee performing shift duties in e | claimed amount are mentioned below

| Alrport Dperations Department across all stations

| of all the regions in below formal. | |

- 5 NAME OF THE | AMOUNT |
i SO - __ emplovee 1]_._ SR | camen |
- BF) AlRPoRT BHUBANESWAR | 1 | Ganesh Chandra Dalars | IEE;'JE Suparinterident 5G | ssoo0 |
oy AIRPORT, BHUBANESWAR | 2 | Rasen Marangl _|'_ f'upmwmdmt (Tech) (GFE) 15,m.m__|
|| BPY AIRPORT,BHUBANESwWAR | 3 | Binaya Kumar Sahy .I ?ﬂ?;r&upﬂinlendant (Tech) | 1927000 |
| P AIRPORT AHUBANGEWAR | 4 | Sudeshng Rath—— | Senior Aterdami ik ——+— 640000 |
22-01-2025 S e
2540 |25
Barun Kumar Das
REM{Ops)
BPI Alrport, Bhubaneswar

Ta,
G [CNS/HR) - pig
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- g

WEEK-3

w arrr-Date TR T I i B (e = _]
SNO | awrName FRI | SAT | SUN | MON | TUE | wED | Tiig
: v B |wo| g B - = .
y WEEK-4
BH arftar-Dato s, 23 24 = % T T %
_.B[.Nﬂ. ﬂ_-iln'-ll-m FRE | saT | sum Py B .
| sy A o B B | B | B
. SUDESHNA RATH | | |
WEEK-5
i arfta-Date 29 30 : - - _ :
5L NO AFT-Name FRI AT : - - : :
{ . i ik B | w-o _ - - :
SUDESHNA RATH i ) feal]
LEGEND:

B:1400 hrs. to 2200 hrs,

W0 Weekly Off

Perted (7-1-3e34 b5 1443-3034

ol
Barun Kumar Das

JLGM (Ops)
BPI Airport, Bhubaneswar



wurwar R Depariment of Operations
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SUDESHNA RATH |
WEER-2 .
; 9 | 11 | 12 13 14 |
. arfiar-Date . . M
8L NO. AF-Namoe SUN |MON| TUE | WED | THU | FRI SAT |
B | B B B B W-0
| - B
= BUDESHNA RATH
WEEK-3
: 16 18 19 20 21
LR arrr-Date _“ "] :
8L. NO. w-Name SUN [MON| TUE | WED | THU | FRI SAT
B B B B B W-0
1 - B
BUDESHNA RATH
WEEK-4
: 13 24 25 26 27 28
_ sHvar-Date | = ¥
s AwT-Name SUN | MON | TUE | WED | THU | FRI | SAT
1 y B B B B ] B | WO
SUDESHNA RATH -
WEEK-5
i N Dt 29 30 31 - - - -
i A-Name SUN | MON | TUE - - - s
1 q e - - .
T 3 .
SUDESHMNA RLATH
LEGEND:
[:1800 hrs. to 2200 hes.
W-0r: Weekly Off

Pormim 161800349 ‘% ”—EJ'I-E{:}EE'



Aty faaEuad wiiereRToT
AIRPORTS AUTHORITY OF INDIA

Ref: AAVCB/RTL2024-25/ 2 A9\, Pate: 02012025

To

The General Manager (CNS-ERY
PIO-RHO-ER

AAL NSCBI Alrport

Rolkata-TOHMIS1,

Subject: Request for information under Right (o Information Act 2005,

Sir,
Reference may please be made townrds 01 nos. RTLapplication vide applicant Nome:
Shei. Afsan Shaik, bearing RTT Application No. AAIKO/MRT24/001 18 dated 26,12.2024

respectively,

[he reply ino. Cooch Behar Airport is furnished below: -

5 = et e e et ——
| 8l No. Query Reply |
" Working Days for Goneral ilnlfr': ! l
a1 What are the working days for non-oxecutive l al Hours of peneral duty's fraim B30 AM o
emplovees performing gencral duty o all | i D0 P50 Manday 1o Teday exeapt
| Departments (HR, Fin, OL, OPS ete) ot all lolidays)
| | stations, RHOQs, and CHO?Y 7T ¥
' i by What are the idedl or prosenbed offics | b) Pertaining to RHQICHO.

thigs  with  weekly schedules Tor non- |
executive emplovecs of the Airport Operations
Bepirment performing gencrl dotles?

Request: Provide coples of official ciroulins, |
miemos, or policies i any thit specify these |
working days and office timings,

A mﬂ-::llrr Records:

o Provide Last month's rosters and attendance [o Attdedied.
| eards for nof-execntive criplosess anly |
L 02 | of Alrport Operations performing gencral
. | Huties Ao ull regions, stations, RH0. |*  Anendance are being marked on BAS
and CHOE.
s Regquest:  Share the anendance sheots
| registers, or any other olficial dodument |
{  used to record sligndence.

WA Fagygl, Hrafayr -736101 (ufls dm gy B 03582-222518,
Cooch Behar Alrport, Cooch Behar-736101 (West Bengal) Phone/Fax: 03582-222515,
E-muili opdeonehibelame mnl e




AN

arers fammeas wiftesror

AIRPORTS AUTHORITY OF INDIA

n

—_— = g I e — -

| Overtime Detailss 2 S

= Con Airport operstions-non-dxecutive | *® “Yeg
I claim averime atlow anee? '
(*  Lana Concerned HOL approve avertime

| allowanee citing shostape of manpower & Yeg
thap sanctioned strength on a particular |
Ktation?

*  Provide the Inst momb's or the |ast roster's » NIL
| elaimed ovenime amaunt details ol cach :
nomexceulive emplinee pesfoming shifl
dhistaes i the Mdepor) Operitions
Drepartmient woross all siations of all e

| regions in below formupg:

i i A . — e == L. ——— - -

Submiatted for information and necessary action please,

I'hanking you

Yours Faithfully,
r: 'Ll ""_':[

Ll
_k'r' s 125
# TR
e ': l._.l.g?a'a".»‘r i
{ subkiasish Paul)
Adrport Director (Offerg,)
AAL Cooch Behar Adrport

Cooch Behar- 736101

whafier garda, whafder -73g101 ol #m Ty O ) 00sH2-222518,
Conch Behar Alrport, Cooch Belar-736100 (West Hengal) Phone/Fax: 03882-222518,
E-mail: apdcooehbehira ant.ae s
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51 Mo, GB/GY9

#FH, TMIPIO, ER
e e gitesorAlcponts Authority of Indla

o o,

Easiarn

T URHNE ., gAY WEET, W62
Region, N.5.C.B.l, Airpon, Kolkata-52

ARETISir,

sRf g aOPwE-2005 ¥ ape sl AR & w4 smeeer S (gem AR
HEAE, TEEe, Worgl, 39, e 212656, § Wity USEOT HEOT AAIKO/RITI24/00118 fEm
26.12.2024 Ud AAIKO/R/X/24/00020 e 30.12.2024 & #=remgmw & smdwm sdge, of
01.01.2025 =7 e g’t o & FEE A

2
2.

e

P Mo,

rany TaatE & ded & ARl A gEer W T

Dated: 15.01.2025

£ cunEien

¥

#

ferm oo B-

Sought information in respect of Deoghar Airport is furnished below. -

e £ c T

Information Sought
"ﬁ’url:lng_ﬁn_}r; for Cenersl Duty

emplovees performing genernl duty in all
Depariments (HR, Fin, OPS etc.) all stations,
RHQ and CHQ?

with weekly schedules for non-executive
employees of the Airport Operations
Department performing general duties?

-

b, What are the ideal or prescribed office timing

o
Reply

Adrpont Operations discipline are not
posted at Deoghar Alrport. However,
| for non-exegulive employoes

| performing general dutles in other

| depurtment at Deoghar Airport, the
working days follow the standard
operational norms of the
orgimization, Typically, employecs
work a 6-duy schedule, with one dny
off per week, unless operntional

| requiremnents dictate otherwise,

| Mot spplicable, us there are 150 non-

| executive employess posted at
Deoghar Airport Tor general duties in
the Airport Operations Depariment

Request; Provide copics of official circalars, memos, or

= I;imi_nga,

poliches if umy that specify thess working days and office

The relevant policices are available at |
CHQ/RHQ ER.




LE
P No.

qa
Information Sought
Attendonce Records

8} Provide Last month's rosters and attendence records
for non-executive employees only of Ajrport
Dperations performing general duties ncross all
regions, stations, RHO), and CHO.

b) Requesi: Share the attendance sheets, registers, or
any other official document used (o record
attendance,

Overtime Details:

Nnt applicable, as there are no nor-
exocilive  employets  posted  wl
[eoghnr Alrport e peneraf duties in |

| the Airport Operations Dopartment.

8, Can Airport operitions non-executive claim
overtime alfowance?

Mon-executive employees in the
Airport Operations Department are
nol posted st Deaghar Alrpost ai
present.

Can a Concerned HOD approve overtime allowance
citing shortage of manpower than sanctioned

Not applicable, as there are no non-
exgcutive. emplovees posted  at

strength on & particulsr station? Deoghar Airpart in Alrport Operation
i __ | Diseipline.
& Provide the last month's or the last roster's claimed
overtime amount details of each non-executive
employee performing shift duties in the Airport
Operations Department ucross all statians of all the
regions in below format: o
Sr | Alrport | Name | Desi | Amount
Mo | Mame of The | gnat | Claim
Emplo | ion
yee N e
Include coplies of shift Rosters
U G/ Y ours sincerely
b ﬂ Bl Sy
(W) PERPraveen Kimae) -
eTfare® TdtElm®a Officiuting APD/CED
g Meoghar Airport
R e
Alrport Director
|10 Rro mosan

"‘.I'I'I;‘r.rw-f'k_



m : A AR
AIRPORTS AUTHORITY OF [NDIA

THT B SEEL WL Caiya Airport, Gays
Yfer — TR, /31T / Hiel /S g/ 2024 / ISCLP. At 27./12 /20

A,
: T g st/ g (der), gl de,

Ygdae gud '

GHEAS v aigan,

BIEHTA — 700082,
M) e o aifter s, 200s @ sl wif g e @ whaw o
HETEY,

mﬁmmmhﬁma%ﬁ—ﬁﬂmﬁm;uﬁn:q % A s g e w
W ot & aee s TS YEET SRR and, TS AMKD/R/T/24/00118 FEis 26-12-2024
W“?E.ﬂ?ﬁﬂrmfﬂﬂﬁmﬁnﬁﬂwﬁaﬂﬂﬁﬁmt::—

ifuh Question - Reply ]
|1 _'M:rtliu_d-whr General Duty : - =

{a) | What are the working days for non-oxecutive EMployess hﬁnndavin Friday
perfoming general duty In all Departments (HR, Fin, OL,
|1 Ops. Etc) atall stations, R0 and CHO?

{b) | What are the ides| or prescribed office timinga with weakly | Net applicably,
schedules for non-expcutive employess of the Aiport
-| Operations Department perfarming general duties?
| 4 | Atténdance Record :-

Provide last month’s rosters znd attendance fecords for | Mot appiicable.
non-axEcutive  employees only of Airports Operations
perfarming peneral dutios acroas all regaons, stations, RHO
and CHO,

fiequest: Share the attendance sheats, registers, or iy
_other official docyment used ta record attendance, el ey i L) i
3 | Overtime details ; -

{8) | Can Airpor Operations non-executive clakm overtime Hm::ﬁplnrahli
1yie ilh'uanc_g? e =L 3 L] .
i fb} | Can a concerned HOD dpprove overtime aliowance citing | Not applicable,
shortage of manpower than sanclioned strength on &
particular station? o -

(€] | Provide the last month's or the last roster’s claimed | Not applicatile,
{overtime amount details of sach non-exgcutive employee |
performing . shift  dutles  jn the Aiport  Operations
Department acrass all stations of all the regions in below

farmat:
i Rqu-ctn  Include coples of shift rasters 3
el i it 2
Rmrrre Pwes /e - sl

T EATY e, T

PP S T PR 23004 TV 312210120 e | i 1—-2ase (A90-031-2210001 508
Alrpart Director  Gaya Airpor Cayp-B23004 Ph 631-9210129 Fax 631-222RBE4 KPARX:
631-2210501-505 EB-mall: and veniEdanl.acho, Webajte: Www.airnortsindia_ore in /svww, aai, aera
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AIRPORTS AUTHORITY OF INDIA
T BT SEEL WL Cava Airpor, Gaya

e ~ Wiy /TS, SR 2028 /0 (3, - fizsiim 5%_/111 /2025
LR o4

W R S e (),

SR sTaes mifir,

A dtal gard
o o

WETEH,

BT Ty, Eﬂ'ﬂmﬂ#—ﬁﬂﬁﬂiﬁiuumﬂm*ﬁmimmeww
s affem & mw owl oo T ST O AaMO/R/x/3ef000z0 i
Efﬂf%ﬂﬂmﬂﬂ?ﬁmtﬁﬁlﬁﬁﬂﬂmtﬁmﬁﬂﬁﬁiz--

|

8L, Mo Question 'I Reply Z

[ I

th Warking days for General Duty = -

| (@] | Whae are the working davs for nnn«n:n:‘:thru Hﬁplmu'] Mnm:iirir Lo Frldﬁr_
performing goneral duty in all Departments [HR; Fip. O1,

Ops. Elc) at all stations, RHOs and CHO?

(b} | What are the ideal or prescribed office timings with weekly | Not applicable.

schedules for non-executive employees of the Airpon

| Operations Degartment pesfoeming general dutios? - 0

2 Attendance Record :-

Provide last month's rosters and attendance records for | Not applicabie,

non-executive employess only of Akrport Oprat|ons

perfarming general duties seross all raglons, stathons, RHO |

and CHOL

Request: Share the attendance shests, registers, or any

Dther official document used to record attendance,

d | Dvertime detalls : - ——— =

{a) | Can Alrport Operations nan-gxacutive. chim - overtime | Not applicable.
allowance? : -
(bl | Can a concerned HOD approve overtime allowance clling | Not applicable,
thortage of manpower than sanctioned strength an a
particular station? -ihen, el TR
fel | Provide the last month's or the last rosters claimed | Mot applicable.
overtime amount detalls of each non-executive Employce
parforming  shift duties In  the Alrport  Operations
Department across all stations of all the regiond in balow

format:
Aequest : Include copies of shift rosters "
et g Ofte &

ey idmrs Wy pandaaa Te-azs00d T St —enze T saa-2uamiad PETT—891- 2010501 —60n
Alrport Director Onyn Alrpart  Ouys-823004 Ph: 631-22 10120 Fax B3 1-TIIEEE4 EPARN:
631-2210501-505 E-mail: and veewiual serm, Wehsits: www, eiroortsindin orein feww aal serd
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AIRPORTS AUTHORITY OF INDIA  Arvvit pyz huf_i;a-u

EEETE R P I.r
e e —

T mﬂ.ﬁ.rﬁszuﬂ-zsx DEIR fasies: 31,12 2024

EETR

Hiframdan, udf as,
ienin| ﬁﬂﬁ‘ﬁﬂ BT
A g q o o am,
T -52

TR gy ) aifiree Py 9t urtr 6 (4) & aeE IR |
"Ry

EII In?unnalilil'i':?rnugm e | Regly
o
1 |a) What are the wurlmg dﬂ].rﬁ for non-executive Mnndajrtn Friday |
| employees pedorming general duty in -all
' Cepartments (HR.Fin, OL. OPS elo) at all slations, G530 Hrs to 1800 Hrs. [
RHCs, and CHQ.
b) What are the ideal or prescribed office imings with | NIL (No Non-Exacutive posted from
| weskly schedules for non-executive employees of | OPS depl. al VSS Aiport, Jharsuguda.
the Asrperts Operations Departmert pasfarming
Ganeral Duties.

(Regarding Circular, Memos or
T T | policies-pertains to CHQ)

2 |« Provide Last month's roster and attendance. records | NIL (No Non-Executive posted fmrn|
far nan-axecubive ﬂﬁ'lp'ﬂ?EEE ﬂﬂl'!l' af .I"'-Jﬂ!ﬂl'l oFPs dﬂﬂ al "u"SE-Fdrpan J"I-H-I'H-L[ﬂ”da: |

Cperations performing general duties across afl
regions. stations, RHQ and CHQ.

3 |+ Can Aot Operalions non-executive claim | NIL (No Non-Execulive  posied from |
avertime allowance? OPS dept. at V55 Alrport, Jharsuguda.

& S T e e et

« Can a concerned HOD approve overtime allowance | Mot Appiicable
citing shortage of manpower than sanctionad

| strength on i particular station.

« Provide the tast month’s or the last roster's claimed overtime amount detalls of each non-

! | executive employees performing shift duties in the Airport Operations Depariment across all
' | stations of all lhe regions in below farmat:

S EEEE

_§l. No. | Airport Name Name of the Employes rnuignau-:m | Amount Claimed
K WSS Airporl, | NIL NiA ETH '
L iJharsuguda — - . L L] R

UHIETE,
£ |
adr
=izl 2

{ wetg )

fAnrow P vd

S G St

i 111-: i gard s, wrgppE 1 .7ea204 .;anr;r"rm;. WIHT 0B945-267011  U5e peAes-267012 PR .m_nm..l aarn

= -rwaa = - R e e



e PR ' x policies-pertains to CHQ)

' 3 |= can Airport Operations non-executive  claim | NIL (No Non-Executive pr::a_i-l-;.'d from |

A& YR faamg=s wiftrevor 7F""""

AIRPORTS AUTHORITY OF INDIA Ar-nrll: Mal’mtsw

-l!ﬁlrl ul-llnrrlql-
@ wrfA ma ve - rzo2e-25/ 0L fe=ti@: 02 01 2025

e #,

Wreftamfan, ol &3,
Wity Anrenras mftw,
A7 9o of gar o,
&I -52

T ggern & e i s =1 wrt e (1) % aea wFrEdl |

5 Information Sought ' Reply I

1 (@) What ae the working days for non-executive | Monday to Friday
employees  performing general duty In &l |
Departments (HR,Fin, OL, OPS etc) at all stations, | 0830 Hrs to 1800 Hrs.
RHQs, and CHQ.

b) What are the ideal or prescribed office timings with | NIl (No Non-Exaculive posted from |
weekly schedules for non-executive employees of | OPS dept. at VS5 Airport, Jharsuguda, !

| the Airporis Operations Department performin
Genaral Duties i v : 9 {Regarding Circular, Memos or

2 |= Provide Last month's raster and attendance records | NIL (No' Non-Executive pasted from
for non-executive employees only of Alrport | OPS dept at VSS Awport, Jharsuguda. |
COperations performing general duties across all | '
regions, stations, RHQ and CHQ. |

| |

| overtime allowance? OPS dept. at V55 Airport, Jharsuguda ‘

= Can a concemed HOD approve overlime allowance | Nat Applicable -
citing shoriage of manpower than sanctioned I
_strength on a particular station.

|+ Provide the last month's or the Im‘-t roster's claimed mfartlme amount details of each non-
executive employees perdforming shift duties In the Alrport Operations Depariment across all |
__statlons of all the regions in below format;

—_—— ma -

1 V55 Airport, | NIL MNIA ML
Jharsuguda

U,

Sl No, | Airport Name_ | Name of the Employee | Designation Amount Claimed

ﬁtﬂwnr& e -h’ﬂL'.'JHﬁlI-E'-I forst m:mmﬁmmumnh B 08B4E-267012 ﬂa apd u.|r-m- wie

- = L CRT O ET ) - St R A il
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AIRPORTS AUTHORITY OF INDIA

Rel. No.: AAUVEPY/APD/RTI Reply/2024/ 244 Dute: 13.01.2025

Tuo,

The Public Information Officer,
Regional Headqguarters, Eastern Region,
Alrports Authority of India,

NSCBI Airport,

Kolkutn - 52

Subject ¢ Information under Right to Information Act, 2005
Sir / Madam,

Reference may please be made to online RTI Application with registration nos. AAIKO/RT/24/001 18
duted 26.12.2024 received from Sh/Smt. /K, Afsan Shaik and forwarded to this office vide email dared
26.12,2024 from PIO, RHQ - ER.

In this regard, the below information is submitted pertaining to Pakvong Adrport,

Sl Information Sought Reply pertaining to I
Mo, Pukyong Airport
1 | Working Days for General Duty:

u) | What are the working days for non-executive employees | Working  days for non-

performing  general duty in  all Departments | executive employoes
(HR.Fin,OL.OPSetc) at all stations, RHOQs, end CHO? performing general duty in
il departments

(HRFIN/OL/OPS  et¢) m |
Pakyong Airport is  from
| Momday 10 Friday (1930 am
| to 06.00 pm)

b) | What are the ideal or preseribed office timings with weekly | As p'arAAl policy pertaining
schedules for non-executive employees of the Airpont | 1o CHO.

| Operations Department performing gencral duties?

Request: Provide copies of official circulars, méemos, or
policies if any that specify these working days and office
bmings.

2 | Antendance Records: ol

Provide Last month's rosters and attendance records for non- | No Non Executive offichils
| executive employees only of Alrport Operations performing | available in Ops Department
| generl duties across all regions, stations, RHQ, and CHO. | m Pakyong Airpart,

Request: Share the attendance sheets, registers, or any other | Not Applicable,
official document used to recard atlendunce,

3 | Owvortime Details

Cen  Aitport operations non-executive claim overlime As per AAI Policy pertaining
allowanee? to CHQ

=

sedta fnsme il areatn s, ydl fafew-737106
Airparts Authority of Indis, Pakyong Afmpart, Pakyong Sikkim- 737 106



AIRPORTS AUTHORITY OF INDIA

}4}\ AR e uiftravor

Can & Concerned HOD approve overtime allowance citing As per AAIL Policy pertaining
shortage of manpower than sanctioned strength on a particular | ©o CHOQ -
station?

Provide the last month’s or last roster’s claimed overtime | As per AAI Palicy pertaining
amount details of each non-executive employee performing | 1o CHO

shift duties in the Airport Operations Department scross all
stations of all the regions,

LR&quut: Include copies of shift rosters. Mot Applicable.

Submitted for kind information and onward sction plense.

(B.T} Pote)
Offg. Adrport Directar,

Pakyong Airport

R e e o —
st e unftnee, sreatr femets, gl frfe-737106

Arrports Authorily of India, Pakyong Alrport, Pakyvong, Sikkim- 737 106
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Rel No, AAMPATIRTI Dated: 2712/2024

RTI Application Reg. No. — AAIKOMR/TI24/001 18

Sub: Information furnished under Right to information Act-2005

[ Pl ___H.Tl Repl i
Paint Information Sought gre  Infarmation Provided.
o o R B T ey > ——_ =3 SN, SS9
1. | 1, Working Days for General Duty: | Non-executive employees in HR Department

a} What are the working days for non-executive . are generally expectod 1o work during :
employees performing general duty In HR | standard business days, in accordance with
department at Patna Airport | tha specific schedule and requirements set

= '..E'!' e onganiation.

:FFWHH I:nlﬂ!: of official circulars, memos or | Relevant CHAM Circular No. 01/2015 dated

policies if any that specify thete working Coys and | 06/01/2016 has been attached. |
office timings.

1 EVET |
Signature of HOD

Name - MJoutles Teal ;"
Designation - Thpwgeye { HEL/ORA.
ABl NI Alrport 7% e [ He)
Patna - 800014
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Dated: - 03th Jan 2025

The Public Information Officer (P1O)
Regional Headquarter [RHQ) - ER
Airports Autharity of India

NSCBI Airport

Kolkata - 700052

Sub.: Reply under Right to Information Act 2005- reg.

Sir,
Please refer to the RT] application registration no.- AAIKO/R/T/24/00118 of Shri Afsan
Shaik, Mukeem ahemad,Khakarury Fatehpur,U.P, Pin:-212656

Accordingly, information received from custodian is attached herewith for your kind
information,

Regards,

- 3 P
e A - 'y
/ i 4-']-"?\, 'l.\‘h,
(Jawed Akhter)
Off. Airport Director / PIO

Encl ;
L Information copy
2. RTl application AAIKO/R/T/24/00118

ﬁmhﬁwmmwwmmmm-smnm



AIRPORTS AUTHORITY OF IND

- A-GO001 1/36/201 5-HRPC 06" Janubiry, 2016
The Regional Executive Director j ’I'J:::-F.:-:mutive Director,
Airports Authority of [nitfia . Airpons Authority of Indin
Northern/Western/Eastern/Southern/North East Regivn RCDU/FIL,

New Delhi™MumbaiKolkata/Chennai/Guwahati . New Delhi

; T'hv: Alrport Direcior : ; 5 The Director,
Adrports Authority of India Indian Avistion Academy
Kolkatta/Chennai Airport \ New Delhi
Fhe Principal, ' The General Manager
Civil Aviation Training College (CATC) : Airports Authority of Mndio
Bamrouls, CRSLVE&EM Workshop
Allshubad New Dethi

. CHRM CIRCULAR N,

Subject: Review of Working hours of AAI

In accordance with the decision taken in the 167" Board Megting in line with DOPT and
MOCA puidelines, the waorking hours in Alrports Authority of India for Non Operational duties
has been changed from U930 Hry 10 1800 Hrs, (with lunch break from 1330 Hrs 1w 1400 Hrs.).

2 The ul:lnw.l timvings will be effective with immedinte effect, All concerned officialy are
hereby directed to strictly adhere to the sbove working timings,

{Anuj Ahsﬂm’q ] "
. Membier (HERY

[istribution:

.o 08D w Chairman
o DGM (ES) 1o Mﬂnhl:rr.]*ianmng}'Tvlﬂnh:rlFln]-fMumb:tﬂ;HR].fMLmhcr{A.Nh}-' !-Jl:mh:rLwa'lf
CVO
AlLHODs st CHQ/Operational Office/ AAL Office Complex
GMUIT) for uplouding on AAL website
Lieneral Secretary ~AANOA(IVATC (GYACOAIVAAL Enpp. Guild{l) IAAIOA
General Secretary, AAEL

| O DR

Ty i wmrea g argar nf Redl - 110003 T - 24002
Rajiv Gandh Bhawan Saldarjung Alrport, New Dalhl-110003 Phone 240637
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: ""‘""Méﬁ"ﬂmv AIRPORTS AUTHORITY OF INDIA
] @, wuanE fa A s diandzoas /o2 faAte: 20.01.2025
Ref No. AALJER/PH/RTI/2025702 Date: 20,01.2025

1/ To,

S (e dai e eh-amgeas €574/ The GM (CNS-ER)/PI0-RHQ ER,
ey s mftee)/ Alrports Authority of India

TG T FATE g1/ NSCBI Alrport,

HEFET-700052/ Kolkata-700052

i/ sub: - o, e e 3wy Y adtend iR 2005 ¥ wEa AR W W 81
Furnishing of Information sought under RTTAct 2005 -in 7/ Shri. Afsan Shalk -reg,

TERG/ sl

gy Y o B & YRS AT G0 AAIKO/R/T/29/00118 AT 26.12.2020 TE
AAIKO/R/%/24/00120 (3R 30.12.2024 7 55 ¥, 9 59 Frfeny ) 979 20.12.2024 T4 01.01.2025
+ €1 % e 8 Wi gen t) guand diveand yuedrd, A fem gz 3 e 7 A 0 s
e T une SRER wege i B

Reference may please be made to the BTI application of Shri. Afsan Shaik vide letter
No. AAIKO/R/T/24/0D118 dated 26.12.2024 and AAIKO/R/N/24/00120 dated 30.12.2024, which was
received by this offlce via e-mail on 26.12.2024 and 01.01.2025 respectively. The sought information i.ro,
AAL VS| Airport, Sri Vijaya Puram is furnished herewith as recelved from the concerned departmiil.

[y | S e med iy, |
g mf. | Firft 7 SR/ INFORMATION SOUGHT | INFORMATION SUPPLIED

Working Days for General Duty!

! a} What are the '-';Iurrhing days for nep-executive
| employees perfarming general duty in all Departments | Monday to Friday
| (HR,

Fin, OL ©OFS etc) atall stations, RHGs, and CHO?

9. 30am Lo 6.00pm
by) What are the ideal or prescried office timings with
| weekly schedules for non-executive employees of the I
- Airport Operations Department performing general | '
diities?

| - |
i Attendance Records: No non-exgcutive staff avallabie at
I . Provide Last month's rosters and attendance | Alrport Operation
2. | records for non-executive employess only of Alrport
Operations performing. general duties ocross all |

I regions, stations, RHG, and CHQ, _ | hA

. X - |

e W ———— PP T - 013100 F34619, bW F1431420-232450
Wper Sparkar imtarnational Aport, S0 Vilea Puram— 142 103 ‘el #142192+-235619, Fan 213152}

0
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AMIAE Ao bt AIRPORTS AUTHORITY OF INDIA

i'_ *  Request: Share the atterdance sheet, registers, or —|
, any other official document used to record attendance.

; Overtime Details: =
|

* Can Airport operations non-executive clalm | pa
overtime allowanca?

* Can » Concerned HOD approve overtime | NA

3 allowarice citing shortage of manpower than
sanctioned strength on a particular station?

* Provide the last month's or the |ast rostar's non-executive staff are
claimed overtime amount details of each non- | not available at Alrport Operation
executive employes perfarming shift duties in
the Airport Operations Department across all |

| stations of all the regions in below format:
L
UIETE/ Thanking Youw oy
£ @--Eﬂ]d
XA~
: s .
D ’Jﬁl,
Hu. mwmmmiaﬁvﬂmﬂ% 1t GMICNS)/DPID.RTY,
diuHaTE Fars o, o v e vt Airport, 5¥ Vijaya Puram,
@t 2y Copy Ta:
1. 70 ¥E Pt mﬂﬂﬁmﬁﬁ'{ oft B9 975 / The Alrport Director, VSI Alrport, Sri
Vijaya Puram

R A it ] e, i e 740 103

Weer Savarkar Internatansl Arport, S Vijaya Puram-—744 103

133380

o - 131801 TA5E10, S 01-{3192)- 333300

Tel 8143152)-735619, Fax F-{A193)



Sl No. Sought Information Reply

o AIRPORTS AUTHORITY OF INDIA

BH® AW /XY /§-21 / 25 s 21,/01 /2025

Tﬂ]ﬁfﬂ?ﬁ
. gAy,
wiaTg femraes wridar

Aq AN aad s,
e 52

fwr— yaen & sfmr sfRfm 2005 @ aET W B S A )
HETEY,

qaar & weer affHe 2008 @ gEn f yweE W P amled &ATG
AATKO/R/T/24/00118 TR+ 26 /12 /2024 % sl ot wR Rgeae 4 wdlw
arrET Frerer & -

1 lw::rlﬂng Days for General Duty :

a) What are the working days for non- |a) Working days for non-executive
executive employees performing general employees performing general
duty in all departments (HR, Fin, OL, OPS duty in all departments (HR, Fin,
etc,) at all Stations, RHQs, and CHQ? OL) at Raipur Airport is 5 days in

a weeh.

b) What are the ideal or prescribed office |b) Ideal or prescribed office timings
timings with weekly schedules for non- wilhy weekly schedules for non-
executive employees of the Airport executive employees of the
Operations Department performing general | Alrport Operations Department |
duties? performing general duties s |

09:30-18:00 Hrs.

Request: Provide copies of official circulars, |  Copy of Biometric attendance
memos or policles If any that specify these |  Circular (No. 11/2016 dated
working days and office timings. 19/08/2016) is attached.

2  |Attendance Records: i

» Provide Last month's rosters and | No Non-Executive Is Performing
attendance records for non-executive | General Duty in Airport Operation
employees only of Airport Operations | Department at AAL Raipur,
performing general duties across all
regions, stations, RHQ, and CHQ.

« Request: Share the antendance sheets,
registers,or any other official document
used to record attendance.

it Mdwrre g wES, TR (BT b4a0s, M. OTT1—241B167, thwes. 07712418188
Swani Vivekuminda Airporl, Raipur (O G -462015, Mot - OTT1—241816T, Fax, « OFM—34101808
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3 |Overtime Details

s Can Alrport operations non executive

| claim overtime allowance?

‘ s Can a Concerned HOD approve overtime |»  Yes,
allowance citing shorgage of manpower

than sanctioned strength on a particular

| station?

‘ = Provide the iast month's or the last | No Non-Executive performing

s Yeg, |

roster's claimend overtime amount shift duties in Airport Operations
details of each non-executive employes department  has claimed Owver
' performing shift duties in the Alrport Time Last Month.
operations Department across  all
stations of all the regions.

| Request include copies of shift rosters.

vt Tdrree ward arge, wOg (B an2015, M. 07T—241B16T, L 07712418168
Swami Vivekanandn Airport, Halpus (06 1282015, Mhane = OFT1-2418167. Fas .« 0771—2410164



Mo, ABD0 L LAGE0) STHEPC

The Regional Executive Director The Exscutive Director,
Adrpons Authority of India Adrports Authority of India
Niwthern!'Westem/EasteimSouthern'™E Region RCDLUFIU,

New Dbl Mumbed Kolkooa' Chennai CGuwaia, New Delhi,

I Adrport Birector The Directar,

Aarpons Authority of India Indinn Aviation Academy
kolkatd/ Chennal Alrpan  Mew Dethi.

Ihe Principal, The General Manager
Civil Avlutbon Tralning College (CATC) Airports Authority of India
Pugmrmuli, CRSLVE&EM Workshop
Alluhabad. Now Delhi.

With a view 1o improve efficiency in monltoring the anendance, lcave
records and over all working environment, it has been decided to use AADHAR
enabled Biometric Attendance System in all offices of Airpons Authority of India.
i Bimetric Anzndance Svatem (BAS) is oaly an enabling platform. There
1% no change in the instructions relating o office hours.

% Thae instructions relsted (o punctuality and steps to be taken for enfircing

i e ns follows:

i in the morming. the lime reconded from 09,30 10 09.40 will not be counted
as late attendance (if the reparting time i 09.30 a.m and s0 on),

{ill  Late coming of upto 30 minutes may be relaxed keeping in view the
transport problem or any other unforeseen eventuality subject w0 the
condition that duration of late coming is compensated by sifting late in
evening, by additional 30 minotes e apto 06,30 pm. on the same day
for those working upto 06,00 p.m, f:}\_,

-—

e s W o r———— . o

Aligust 19, 2016

wiedra ffarEges afdssn
AIRPORT AUTHORITY OF INDIA

b by aga A e, merren e wEm ) e 10000 AT - BTSSR, R R MRS, § 8T ¢ merbarhe B am e o
Lapd Gasdhi Dhawsn, £ Blocs, Saldarjeag Arpoat, lica Oells 113303 Cffice  41-10-39632040, Fax . §0-11-280G40, E-mpl | memberhrd L &0y
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fiv)

(vl

(vi)

Half day"s Casual Leave should be debitid 1o the CL account ol employee
for cach late anendance but lale anendiance upto oo hour, or not mone 1han
1 peeasions in o month, may be condoned by the competem suthonty i©
fre is savisfies] thist this is due o uravoidable reasons,

Esnpluyes who departs from office early before the closim hours of office
and marking his /her attendance will also be weated as  late altendinee
und half day's CL will be debited from histher CL account for such
early leaving from office, this mey be ensured by the Competent
Authurity,

If an ofMicial who hias no casual leave to his credil. comes late withouoi
sufficient justification and the competent authority concerned is not
prepared to condaone the late coming, in that case the following should be
enforced:-

{a) The official should apply for Farned Leave (EL) or any other kind
of leave due admissihle for that day. as he miay choose, 11 el
apply tor EL or no other kind ol leave due aml admissibie for the
entire day, the same may be sanctioned by the computent
authority.

th)} 1f an oificial has not spplicd for leave, then it will be trenied a5
unauthorized absence for the day on which he / she hos come lale
and an appropriate action will be taken in that case.

The Head of Department & Controlling Officers are responsible for
implementation of BAS in thelr department. Head of HR depantment shall
ensure that detaits of CLARL taken during previous mwnth shatl he sent
o administration department by 7 ol the following menth, They mus
also ensure that duly recommended leave applications of nature such as
ELACommuted LeaveHPL et. are sent to HR depariment prompely. [HR
depaniment shall ensure that all sisch leaves for the month are duly
sanctinned by 7% ol the following month with an information o
AdministrationHR depurtment. which i aodal point foo mositoring of

BAS.



ivil)  Where an official {s required to go for an oificinl meeting in another office

directly from home or proceed from in the late afiernoon from where he

she is non likely 10 retorn 0 office, an intimation 1o this effect will be

furmshied 0 advance to Adminstration « HR Direcioraie through e-masl.

A consalidated staement in this regaed would be semt by Head of

Department by 5% of following month 1o Administration / HR
Divecioraic,

4. Disciplinary action may slso be taken against the employee who are
habisually lase and do not follow the above instructions.

5. All the units | stutions are required to siricthy follow the above instructions
i the present system. Gll the BAS is inatalled.

f. These orders shall come into loree with immedise effect.

@ s e R

(Anuj Apgarwal)
Member (HR)
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DOMIES) to Memberi Planning ) Member Finj Member HR )Y Member| ANSY
Member (Ops) - For nelesmary seiion
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Al Hobs ; CHO/Operational (MTiee' AA| Office Complex for neteisiry action
CM{IT) for uploading on AAl website
Clenersl Secretary — AADA (IVATC (GYATGA {(IAA] Engg. Guild (3
NG Officers” Guild AAAIDAMAAL SCT Assoclation.
6 CGeneral Secretary, AAEL
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