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pelea. AIRPORTS AUTHORITY OF INDIA
Mo. AAI/ER/RTI/PIO/2025/19 Dated : 03/01/25

To
Shri Abhilash Thakur,
Subject : Information under RTI Act. 2005.

Sir,
Reference is made to your RT application no. . AAIKO/R/E/24/00085
dated 04-12-24.

Enclosed herewith please find informatian which is received in respect
of your above mentioned RT] application .

Enclo : As above,
Sincerely Yours
J%fiﬂﬂfﬁr-: Fs |
itz O
[H.5.Biswas)
General Manager{CNS-ER)/PIO-RHQ-ER,
NSCBI Airport, Kolkata-52

However, if you are not satisfied with the reply/information, you have the
option to file an appeal within 30 days from the date of receipt of reply/
information to the First Appellate Authority. The details of  First Appellate
Authority is given below

To

Smt Nivedita Dubey, RED(ER)/First Appellate Authority (FAA),

Airports Authority of India, Regional Head Quarte rs,

Eastern Region, N.S.C B.1. Airport, Kolkata-700 052,

O the FIO,RHGIER], WL Alrpart, Kolkats - 700057 Fhone - 251 19616,/ 0944 Fax - 25110223
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Reference is made to your office letter no. AAFER/RTIPION2024/419 dated 05.12.2024 regarding
ghove-mentioned subject.

I this regard, the reply of the information sought by Shri Abhilash Thakur is appended below:

sl RTI Query | T Reply |
N, |
|

01, | The rate of daily allowances payable to an employee of .
| | Airports Authority of India posted in Eastern Region on Tour
'\ when the Hotel Booking/ Accommodation is provided by the | CHRM Circular no. 592019 vide
organization and no. A.60011/2172018' HRPC/H30
a. The hotel booking does net include any meal. dated 20092019 s atached |
b. The hotel booking is inclusive of breakfast only. herawiih. |
The hotel booking is inclusive of breakfast and lunch.
The hotel booking is inclusive of hreakfast and dinner.
The hotel booking is inclusive of breakfast, funch and |
| dinmner. i i

(=S ]

LI

The above information is provided under the purview of RTI Act, 2005,

B
Jt, General Manager (HER)

To
The Publie Information Officer, RHQ-ER, Kolkata
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|El B2 . | %000 | A8 3500 © | 50% 35% 5% |
All ™om= | ; : |
« | Exocutives up o . : |

S ]

|
1
powC | 420 | 28 | 2
Al Group D f ol , _
| Non Exceutives_|_ 2800, | 2800 | zaw | oom o aww | 1%




Rowm rent of Singla roam of Exceutive foor of Howl Ashoku ruve has been ioken a

reference af E-§ and E-9 fevel The rutes vhall be rewiemd with the reviviog in the
rack rafex of fotel Ashoka, as per the % mentioned in above rable. For this [HFse,
Adminisiration directorate of CHQ shall isswe the circidar for olf iy with the
revived rack rate of Hotel Ashoke, Delhi ax on 1" Apeil every financial year.

LIv

in udddition to the room charges,

The ahove rates include room rent only ond are exelusive of feves. Teoves will be paid

1. RATES OF DAILY ALLOWANCE (DA) ON TOURTRANSFERTRAINING.

| Conditinn _i.mr | DARates for | DA Rates "f:inr_:_ DA li.nm for
T oo | XClans Citles | ¥ Class Cities | Z Class Cities
' | Board Level
| Executives _h0O0  _p.. 3000 | 4000
A. When (Ef10 B9 000 1 3so0 1T se00 |
| empleyee is EAWET 4000 e 900 e
! neither BIteES | 3500 HIOD 2500 |
| provided |E-1weE2 3000 2500 2200
'socommodation | Al Nen- 1 - '
" mr foud, Executives up |
| oG | a0, 2w | e r
. { Al Group D
: MNonExgeutives | 2000 | 1500 | 1000
Chairman and |
! . Board Level |
| | Fxscrtives as0 | a0 | e
[ SR I~ X7 O S 5 T %0
3 E-6 1o E-7 1000 E75 { 750
| popided Wik TE310 Eus s om0 e
accommodation .i;,:_'P..EE'E 150 625 | 230
Eﬁa ] Executives up | |
to Crroup C __ E2% i __ 550 i Ao I
[ AR Ciroup [ { [
oo e oy Mon Fxecutives | 30 | 373 | _ase |
| Chairmanand | | [
| Board Level | I
| Execuives | 3000 20 | a0 |
| E-§ 10 E-9 | 2000 1750 . | 1500 A
! C. When E6wB-T R H 1750 L300
cmployeeis Bl FS 1750 1500 [ 1350
(provided  TE R 7o T |
| Accommodation AN Non- f
| anly. [50% of A) Execulives up f f
toGroupC | 1250 | oo 1000
| All Group D |
Mon Fxeculives 160606 750 S0




pl e e e
| {"hairman and
| Board Level
| | Bxecutives . LT O W |
FwES | 3750 2635 2250
D Whn | |meuEz 1 BB s | B
E T - S
ey (7%t A | 1 0 E2 —Tps |, M 1650
) | All Mon-
| Exscutives up |
'wGreupC 1873 L A - LN
f ! Al Growp D |
| Mon Exscutives | 1 B 123 | 7150 |

saote: Caregorization of X ¥ oml ¥ class of cities shall be as per Lovernmeni guidelines.

1 The admissibility of Duily Allowance ot a place guiside the place of pasting of any employes
for continuous hall up to 30 days or more during Wur or temporsry bansfer of training shall be
s finllows:

o Tirst 90 days: Full daily allowsnce
s  Boyond 90 days. 174" daily allowance.

Incidental charges:
1n case of our/residential wraining i for duration of § days or moee, an aliowance of Ba, 1 500/-

per week shall be paid to the official for cach completed week o mett the incidental
expenditure on laundry, ¢ie. I case of temporory transfer, the said charges will enly be paid
when an employee avails AA accommodation or otherwise and docs ot resides in his'her

4 TRAVELLING ALLOWANCE

4.1, JOURNEY BY RAIL

hairoan. Board Level | AC First Class/ E

OfTicers and Exevulives all bype of trains

from 1i-6 and nbove 1 ez

li- | o E=3 AL 2 Ties I:‘Ius_?.f_.ft_t’.‘ Chuir Car in all type af Lrains
| All Mop-Executives 1.&(.“.1 Tier { AL Chair Car in all type of wains |

‘Designation P e R S T
“haiem: five Class/ AC Chair Car in

b —— AT i

Mote:

e employes may be reimbursed canceliation charges where the journey had to be

) :
cancelled for reasons other than persunal or beyand his goateel,

iij ‘The employee miy e reimbursed taskel seva charpes which hnlm- fixed fare,
; premium watkal charges aad d:.-nmdr._rﬂwi-fn:l i Shawbdi J Fanjdhant!

Dugonto trains while on official towr maining.

W 2fif

R ——




(iif) I coseof non-ovailebility of seats in entitled class, emplayees may travel in  the
class above their entitled class subject 10 ceiling as per their estitled cluss,

4.1, JOURNEY BV AIR

421, Entitlement of Executives for Fourney by Air shall be as per CHEM Cireular
number 35/2017 dated 13.11.2017 which is 83 mentioned below :

. Designation Travel Entitlement
Chairman, Board Leve Olficers, | Executive! Business' ¢ luh Lags
| Executive Derectors,
| All Executives E-] 1o by, Economy Cluss

Note: Above mentioned air travel entislerment is applicable tn regular AMs (E-2) anly.
Also for E<l leva] officials, the air fare is restricted 1o the maximum of double the
train fare of 2nd AC of ull trains (Non Dynamic fare)

422 Non-Gxecutive al the level of NE-9 and above shall also be entitled fior air ravel
subject to meeting both of the fllowing conditions:

{i} The Non-executives af the level of NE-9 and above, whe are i receipt of
pay of Rs. B4.B15/- and above, may at their discretion travel by air (Economy
Class) on tour or transfer or tredning and the Non-sxecutives who arc in receipt of
pty of Rs. 73,456 and ahave hut, bebow Rs, H4.B15/, muy travel by air {Evurmmy
Class) on tour only, if the distance invelved is maore than SO0 Kms and the journey
cannet be performed overnight by direet train or coach service, And

(i} Entitlement to Travel by Air in line with that of existing provisions for
Juninr Executives (JE) isaved vide CHRM Mo, IFIMT deted 13012017
wherein, it is mentioned that, “The said benefit of Travol by Adr shall also be
extended to Junior Executive (E-1) subject to the condition that the Air Fare
should be restricted 10 the maximum of double the triin fare of 2nd AC of all
traing (Moa dynamic fares),*

£.23. Travel by any airlines shall be allowed with lowest economy class fure,

4.24. Entitlement of offictals for Travel by Air on [oreign tour shall be ag follows:

o Level o Entitlement
_Chasrman i | Busincsa Class ar Club Class

Board  Members  and | Business Claas ar Club Class

Fxecutive Directors (FDs) - .
E-i to KR Full Fare Beonomy Class.

However, Excursion tickets, also kpown o
economy Close Should be availed, wherever

possible. e e

425, In case of flight duration during foreign visit last more than 8 hours then all
officials from E-1 1o E-8 |evel shall be allowed to purchase premium econamy
aeat. if avallable, as per their entitled class mentioned in para 4,2 .4,

f1/ Y [rf



4.72.6. Accommodation and DA rates for Tour Ahrosd,

Accommodation sad

Level Daily Allewance Rates *
: . IR— L )N
Wlﬂ#ﬂ&ﬂdmmﬁ:m ’ US3 550
Executive Directors and Generul Manogers LSS 450
All oiher Executives und Hoo-Exeeutives | ' o
USE 350
1 : S B FE A i)
Mote*:

W@’mmnﬂa!hhudrmﬂwmfmeMnhwmﬁe.mmuhmmm
Mﬂfﬂfw&b‘lﬁruﬂiyhmkpﬂmﬂﬂHﬁhmﬂ DA and
Jnnmmwwn;wﬁrﬂhnnmhm:hmnMupmﬂme
b-n-:‘l'-'i.rkﬂihmJﬂ‘iﬁufrhmmﬂfdm‘ldeHdﬂy.ﬂunmrdﬁiwmwfﬂhﬂw
i be refunded fo the A4l Alva ln cose the um'afmpmdirwm.ﬁum’hmﬂumnn
50% af the comsolidared rate per day than the additional mnoun, over and abave
5%, shatl be adiusted om of the 50% DA amonnt and no addithonal amount aver
anscl above S0% consolidated rate for Jovel shall ba paid for additional axcessive holel
charges

427 Daily Allowance Rates applicable in case officials visiting Mepal and Bhotan

Level | DA per day (in INR) ]
Chairman and Boord Level DI:'I:H_!HE
| Executive Directors and General Monagers

it L,

88 8

T e oty
il Al ather Exccutives and Noa-Executives

428 E-E and above lewel Difficials on [nternational tourlraining wre allowed
reimbursement st the rates as mentioned below for International rosming on Mobile
Expense or aciusl whichever is lower. The entitled amount is reimbursed on
subrnission of hlls.

» Upuw 7 days R, IOV
« Heyond 7 days - R, 5000-
47,5 Trapsit Bxpense © the afficials will be paid at the rate of 1S 200% for each forelgn

wur Lo cover expense (hat are being incurred in Transit. The same will be adjusted
on self-certifivation basis.




| 4.3. JOURNEY BY SEA OR BY RIVEH STEAMER

4.3.1. Entitlement of officials for places other than A&N Croup of Islands amd
Lakshadweep Ciroup of Islands shall be a3 mentioned below:

Level ]l Entitlement
| Chairman, Board Level Gfficers | Highest Closs
| and Executives from E-6 and |
| above
[ E-1 10 BS f Lower Class il there be two classes only on the
| | steamer
" All Non-Executives belanging | If two classes only, the lower class, IF three
{ o group ‘B or *C* | elnsses, the middle or socond class, IF there be
| Tour classes, the third class
All other Mon-Executives Lowest class

k . = L — e -

432 Fntitlement of efficials for travel between the mainland and the A&N Group
Islands and Lakshadweep Group of sk by ships operated by the Shipping
Corporation of India Limited shall be B3 mentioned below:

| .~ Leve [ . Entitlement

Chairman, Board Level Oficers | Deluxe Class

and Executives from E-6 and

Abave [ e

FE-1 to E-5 I First" A" Cabin Cluss

All Non-Lxecutives belonging ! Secund/ 'B° Cahin Clags

1o group *H* ar 'O

All ather Non-Executives T Bunk cluss

ST = A " |

» A4, JOURNEY BY ROAD IN CASE OF TOUR/ TRANSFER/ TRAINING

/ 4.4.1. For Journey in case of Tous/ Trarsfig! Training (involving o chenge in Hilion]
. Level - i Fatitlement =
Cieoip “A™ & “Be Aciual AU Taxl fare (on produstion of bills),

| * Taxi categories are mentioned below- !

| | ME-2 12 E-5 (Huehbock up v 1400 o) i

| E-& to E-7 [Sedan up o 2000 cc) .
E-8 10 E-9 (SLIV up 10 2400 ) i

| "Moo Luxary car like Audi, BMW, Mercedas, |
Volve cle. e allowed for the above

H mentioned purposs,

i oF reimbursement of road mileags (on s=lf- |
cerlificatton) @ Rs, 24/~ per km when the |

| ,&J Jourtey is performed by own vehicls, | §/H




e

W

N Executives i I Group 'C° | For | Joumey By own vehicle, the
reimbursement of road mileage shall be @
Es. 12/~ per km (on sel(-certification) or cost
uf:ingl:iﬂlinlbhn-AETl.ﬂl[m
| produstion of bill) whichever s lower,___
Group *1)" Mon- Bxecutives |m:tuai fare by ordinary public busflocal

_ .| imain, sl o

Mote:

In case journey is undertaken by the employee while on tour or ransfer or maining in
|]m'rmuﬂhhﬂmiumﬁﬂmﬁdmwiﬁnwﬂlafﬂxmﬂ:nrﬂw{w
the Competent Autharity which s a8 mentioned below. This shall be further subjeel
mmimundjﬂmunrinﬂkuuinwufmrmd 140 kms., in the case of scooter
ar motor eycle.

T [ R, D _ Competent Authority 3
Officials posied at RHG and Airponis

| Including Kolkats and Chennai) | Concerncd RED/APDs .
Officials posted t CHQ | Concerned ED of the department

| For All APDs upto GM level Concerned REDs . _
For EDg/ REDs / APDs of ED level | Concemed Member ..

5. LOCAL JOURNEY (WITHIN CITY): IN CASE OF TOUR/TRANSFER TRAINING
AND OTHER OFFICIAL DUTY.

5 lmﬂjnurmynwm}mumynnd;umeyd;yb:ymntmmmuum point  al
headquaners, TA for lecal joumey is pdmissible if the tempornry place of duty is beyond
# km trom the nurmal ploce of duty

5.2. Local Journey will comprise of local travel within s city while o tour/residential training.
rravel within the place of posting for perfeeming official duty and peparting to office oo
hotidays for official work.

5.3, The Conveyance charges for undertaking tocal joumey within a ity shinl] be as fullows:

Level T ebllomE
Board Level Officers | Reimbursement af AC Taxi Charges as per achusl expendipure

fior n-m[_wi.ﬂﬂn'lil:titr per day on production of bHllsfimwice.

E-8 to B<9 Reimburserent oF AC Taxi Charges upto R, [ 5004~ per day for
ravel within the ity on production of billsfimvoice.

E4t BT Heimbursement of AC Taxi Charges upﬁﬁ:;iﬁ-'p-:fﬁj for |
trvel within the city on production of billafinvoics.

E-1 10 E-3 Reimbursement of AL Taxi Charges upto Ra. B00/- per day for
irvel within the city _on producion of billsmvice _

Al Nunrecutives | Relmbussement of AC “Tani Charges upto Bs. SMI'—FIdE.ran
belonging to group | ovel within the city on production of billafimvelce of

‘B or'C reimbursement of Auto charges uplo Rs. 400¢- per day on sell-

cerlOMIOnE -

"All Tother  Mom- | Huimbursement of Non-AC Tuxi Cherges upte Rs. 300- per
Exsoulives day for trevel withio the r.i.iyf on pm-dm__ I:E'E'IJ uE 'I!i_tl.iul'!n"fl'ﬂiﬁt- or

%"/ 1




" reimbursement of Auto charges up ta Rs, 250/ per diy on self-
| | cerlificotions
Mote: [n caze of Local Jaumey is performed by owm vehicle then the reimbursement would
be applicable, un self-certification hysia @ Ra. 24 in case of Executive and @Rs 12 in
case of Non-execulives or (@ rates mentioned in pasa 5.3 whichever iz lower,

7. Truvelling allowancs for family who precede the AAL Official by not more than three monbhs
shall be pdmissible, The Competent Authority (REDs in cuse of region and ED (HR} in ease
of CHQ) may allow extension beyond the time limits in excepiional cases,

f. Anemployee, who is on transfir, shall be paid Daily Allowanee for the first 30 days in the first
manth of histher transfer upon histher joining a5 per histher entitlement ai the new station jn

9. TRANSFER GRANT

9.1 An employee, irrespective of shifting his family and marital slalus, on transfer, akall be
entitled to draw lump-sum transfer Brant equal 1o 100% Transfer Grant, ie. One Momith's
Basic Pay plus Dearness Allowance,

9.2, Transfer grant is admissible omly if transfer involves change of suion,
9.3, If the employes, on hisfher transfer to the new station, nat complete half tensre as

specified in Transter policy) of that Elalion and leave that station a1 his Mer own coal, then
0% of transfer grant given 10 himher an histhes jubning 1o that station shal| be recovered.

1. PACKING ALLOWANCE. Packaging allowance for AAT officials is admissible a5 per

below mentioned rates
Level | Baggage handling and incidental charges
o j : (In INR) _
E-8to B8 e e e 13,0000
" E-610E.7 BT 12, CH00N-
- redlpbs T 10.000/-
S e _EdwE3 70006
i i All Mon-Execurives i 3,000 v

*Mote: It is clarify tha Packaging allowance shall also be admiszsible in addition 1o
Transportation of personnel effects in cnse of trumsfer of employes.

ﬁ“/ iy




11. TRANSPORTATION OF PERSORNEL EFFECT.

Enitlement of Officials with respect t transpariation of personnel effect shall be as follows:

1.1 Mmmpnmnﬂcﬂﬂmahiﬁ:dhrTmmm
Level 10 gase personal effeets shifted by Train/ Steamer
E-R i BB Full four wheeler wagon, or 12000 kg by goads tmwin,
or one Double Conteiner . .
E-4 1o B-7 mlmwwmnu.mmﬂﬂkgh}-gmdamjn,
ar oe Single Conmioer . oo
E-1 o E-3 " Fall four wheeler wagon, or 6000 kg by goods train,
.| mroocSingleComainer M
All Mop- Bxecuiives | 3500 kg by goods train.

Mute:
» In case personnel effiect shified by Traln: rates of Croods train are efigible

« 10 case of personnel effect ahifted by Steamer: rales deline by Shipping corpocation
of India are eligibla.

2. InmﬂF:mﬂqﬁmﬁmahlﬂndbyRﬂldmmm]Dlmwwlﬁm
Rﬂﬁnuu?mﬂpﬁmﬁmmmﬂﬂﬂﬂwm&ming]m
afficiuls are emitied as mentioned below:

[1.2.1. For Executive

i A———

M . o
]___,gzmm T AdwissibleAmownt
Gomvokm | e 0 per KimorRs15000 whishever i Hghet,_
ot 10200 K| Rs. 0 per Komor Ra20.000 whichevec s igher_
olem 30K [ Ra 50 Per Kim o Ra30.000 whissever igher. .
o1 o sbove | Ra 30 pr K o R #0000 whichever i Bigher

11.2.2. For Non —Executive:

. Distanes_ | C . Admissible Amount
Upto 150Km EJM.EFMME higher
151Kmo 30 Km Tts. 30 per Km ot Rs.12,000 whichever is higher
101 Kim to S00 K m.mmxﬂy__l_@ggmmghhﬂ g
Solkmundabove IR 30 per Kem or Rs 24,000 whichever is highet

12, TRANSPORT OF CONVEYANCE:

When the (ransport sent undes i1s own peopulsicn then an amaunt of Rs, 24/- per km for car
nnd Ri. 13- prkuﬂnrﬂmtu_q'h:nurt‘.ydth permissible. In case conveyancs is mansported

——




13, For ITra-.n:lljni Allowanees on RetirementDeat)y the following are added in the existing
provisions:

{11, I case of Retirement

13.1.2, Travelling allowance is no admissible 10 employees whe quit serdee by
Tesignation or who may be dismissed ar removed from service. The concession iy
&lso not admassibie to persons who are compulsorily retired ac 0 messure of
punishment.

13.2. In cuse of Denth.

13.2.2. In case AAL employee dies while in service then the family of such employee Ly
travel fram the last place of posting of the employes 1o the Home Town, or 1o
any other selected place of residence whers the family wishes ta settle down. [n
iuch cases, family of the decensed official iz eligible for availing ranafer grant and
other ipcidentals on the same rage us eligible 10 the deceused employee, If the
possession of a conveyance by the deceased employes while in service of the
Authority was considersd to be in the public interest, necessary faciltes fne

frecdom to settle down In a station of their choice and all such allowances ps
meentioned shove shal] be pdmissible to them aceordingly subject io the abave heing
limited to what would have been sdemissible 1o the deceased employes had he
proceeded 1o his declared home fown, The jowurney should be completed within ono
year after the desith,

4. In case of Job Interview /Document verifeption

Al the candidates {irreapective  of ciiegories) who are called for Dacument
Yerification/Interview for Executive level post under direct recruitment shall be granted io and
fro AC 1T Tier Rail Faye {including Rejdhani Express) and AC [ tier rail Fare [or candidates
called for Non-Executive post under Direct recruitment, Reimbursement for both inward and
outward journey (o the candidate appearing for Daocument Verification/Interview shall he made
on the basis of inwand journey perfarmed by the candidate and self-cenified by himher for
vutward jowmey, All Other eonditions shall be as per CHRM Circulsr number 12a)2019

dared 22022019,
e/l




I3

150

I8,

I7.

18,

Travelling Allowsnce on First appuintment in AAL

The newly recruited JE (ATC/CNS) who are initially posted at airports for On the Job
Training (OIT) due to non-availability of space at the vraining cenlers shall be considensd
1o be “an tour” in the event of procesding for ah-Initio tratning from the station of OJT and
will only be entitled for TA 1w the oo inated ratning imstitte.  Alse such candidates shall
be entitled for TA for their first posting ie. from their place of residence to the place of
posting for On the job TraininglOJT).

The right of an employee to Travelling Allowance including daily allowance is forfeited o
deemed to have been relinguished, if the claim is not peeferred within the prescribed days
s mentionsd below:

\6.1. For Tour/Truining: Within 2 months of completicn of tour imining.
162 For Transfor: Within & manths of joining of new place of posting.

‘i above mentioned timelines may be relaxed after the approval of competent
anthoey.

The revised tate of TA& DA, s mentioned above, in tespect of Toun Training shall be
applicable from the dale of issunnce of circular.

The revised rates of TA [ DA in rgspect of Trnsfers shall be apphcable for tramsbes orders
effective from Forthenming transfer season (2020,

All Other 1erms and conditions, except to the extenl modified above, sholl remain same.

This issue with the approval of Competent Authority

+ o

Executive Director (FIR}

Distriteation: -

vy

L i e M

OSD 1o Chairman

DG (ES) to Member (Fin) /Member {HRyMember {(Ops ¥Member {Ping.) Member L AMS)
VO =

All HoDsat CHO ¢ ALl GM (HR) fOperational Office | AAl Office Complex/OM[T)
Genral Seeretury- AADAIIATC iGuild) (T¥ AATECH LAAIDAS AAT SCISTAssocialion.
General Secretary- AAELL

Hindi Version will fullow.
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