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AIRPORTS AUTHORITY OF INDIA

TiNo. AAM/Rﬂ/GM(Ops)/DlRCA/R/T/Q4/00003/2024-2’5/ R/ Dated: 19/03/2025
A

Ms SHAMITA BAKSHI
KOLKATA.

ICLEN gaﬁﬂﬁma@ﬁ_bmcmmms/own)é% yidaed ..M 3AeT F IT-Ed|
Sub: Reply to online RTI Application of Ms SHAMITA BAKSHI {DIRCA/R/T/25/00003)- Reg.

ﬂs‘fa?:r/s.r

HI9H A3 HREME e ReATd 15/01/2025 & Hesd #, MBI I=w sawrsda
mmﬁmﬁmﬁmmﬁmmmammmamm-
fewtier 15/01/2025 #Y - vAEEaRT fAverT sy AT AT B

With reference to your onllne RTI Applic ation dated 15/01/2025 the mformatlon sought received from

he treated PIO pertaining to AAI Chennai Airport is enclosed and accordmgly, the RTI Request dated 15/01/2025
is hereby treated as disposed off, :

‘2, mmmﬁmmammwmﬁmasowmﬁmmﬁm@
yﬁﬁwwzoosuﬁw19(1)$mmmm(wvv)$mmmmm

R, Srgesr A HR qar A 4T Ir & 1/ n case, you are not satisfied with the information, you may file
" an appeal before the First Appellate Authority {FAA) as per Section 19(1) of the RTI Act, 2005 within 30 days
fro'm the receipt of this reply, whose name and address are given below:

A dr d Sae/guH el wREEY/SH C V Deepak, Airport Director/First Appellate Authority
1. 9T, 9ol Wm 31‘7-'1'{1’1'@'&' B'a'l'é HSST/AAI, Operational Offices, ChennalAlrport
HAFHeaRH, de=Ts/Meenambakkam, Chennai — 600 016

(GTHT/Phone: 044 - 22561122) $A/Email: apdchennai@aai.aero

Ho@si/Encl: TAIRYAs Above (19 55/Pages)
AT | Yours faithfully
| .. T/ K. K. SHOBHY
- HEMEYS (WEIEH)/ General Manager (Ops)/

HETT 5 gI WS-, . 3. / cpio-rTI,
éﬁs‘ WT@H QINd é/Chennai International Airport

I8 U GARHEST, A - 600016 W : 91{044)-22560551 . $H@ :apdchennai@aai.aero

Chennal imtemnational Airport, Cherinai - 600016 Tel. :91- (044)- 2256 0551 e-mail : apdchennai{@aai.aero
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AIRPORTS AUTHORITY OF INDIA
CHENNAI AIRPORT :: CHENNAI - 2

i—.:"\

7

HUMAN RESOURCE MANAGEMENT DEPARTMENT

No AAM/HRM/RTI/2025

OFFICE NOTE

06" February 2025

=]

6P

Sub: RTI Appiication of Smt. Shamita Bakshi- reg.

The RTl reply iro Smt. Shamita Bakshi is furnished as below: -

1

SI.No. |

Information sought

Reply

Please share the Roster rules followed in major
Airports Chennai and Kolkata etc. of AAI for shift
duties of Executives and Non-Executives available
in form of circulars, orders and minutes of meeting
or any other discussions.

Please provide SBPS, circulars or orders or any minutes
of meeting mentioning maximum and minimum number
of duty hours for executives and non-executives

respectively per day and per week.

Pertains to GM (Ops)

Circulars dated 07.02.2019
28.08.1995 are attached.

Please share any rules, SOPs, circulars, orders and any
minutes of meeting available for performing overtime
duties by non-executive staff in AAI Airports like Kolkata
and Chennai. _
Please provide the details of circulars, orders, SOPs and
any MOM avoiding duties more than 12 hours in Aircraft
Safety related duties by AAI.

Please share any available circulars, orders dr—ahyIWJM—'_ﬁéﬁngto GM (Ops)
avoiding individuals to perform continuous duties shift |

after shift consecutively in safety related duties at Kolkata
and Chennai Airports. (more than 12 hours till 24 hours
and more dutiesj. Any other document limiting maximum
number of duty hours per day.

Pertains to GM {Ops) / GM
(Finance)

| Pertains to_GMTC)Es_)

Please share any circulars, orders, MOM, SOPs available
mandating biometric attendance in shift duties of all
Airports of AAl other than general duty staffs.

Circulars dated 17.02.2022 &m;
14.08.2016  on Biometric |

attendance system is attached. |

Please share last 3 months biometric attendance data
recorded by employees of Chennai Airport and Kolkata
Airport including recorded data of employees in safety
related shift duties.

Implementation of BAS attendance
system for operational duty staff is
under process in Chennai Airport. 1




non-executives staff and their names performing duties in
Chennai and Kolkata Airports in Airport Operations |
| [lDirectorate.
| 9 Please provide the data of number of
\ manpower and, non-executive manpower  Versus |
\ | available manpower in Airside Management and \

5 " Piease share the detalls of number of executives aﬁd—R_Data_ afached. —\

required executive h’éFtEi nsto GM (Ops). ﬁﬁ

Terminal Management of Chennai Airport and Kotkata
| | Airport along with names and duty roles assighed name |
| wise.

b = J

Bl

(K. MAHALAKSHM)
Senior Manager (HR)

5 o

Public Information Officer,
RTI Cell, Chennai Airport. U/J
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Wo. N.BO0LL/T79/95-0P : 23 Aug b
i ' o .
o i o OFPICE REMORBHDUM
i : Sulb:  Office Attendance
1t has .been nopiced fnal spme Of bhe uwmployoss
observing -the nacrmal  hours of attendance. It -has
i further observed that leave applicoricns are not being redel
! 3 | cime . and the ofticers/ arsff rvemain on long luave without
sahciion., In certain casan, rthey had gven received the pay
had to be racovered an detection.
2, Polluwing guidelines are Tasued with B wiew e EREULD
proper maintenance of office attendance/ punctuality @
{a] Office Actendance =
(i) The pormal ol tice hours of attendance are 9.30 a.b.
to 5.30 p.n. :
Lunch “reak - 1.00 p.w. La L.30 p.m.
. : Phe ofbrce kil pumaln cloaed on all S5it L
o gandays and ather notifled holidays. Howaver, nity
Fmployee, if required, in che exigency ~of  wavk
sutside . off ce hours mayse detailed with ©he
approval of wne concerned Head af the Department. .
T S TR ‘Fvery member of  scali 18 expected LO be in his/ hed
v ' ' - seat. - by 0930 hours unless, cf course. previons
permigsion han been Sbhrained fer. coming bale. Tn
such clrcuwmstanczas, Lhe Suprrvisory Otrficer dhall
mark against Lhab cuployoes fue the particular day.as
WCL (will coue Lake) ., Houever, LG minuked graga: day
e allewed Lo coyer Any unforesean conbklngeancy whriah
may--be permitied by the Sunecrvisory Qilicer. Any
late ' coming ceyond 10 winuibes is to be treel :
half day CL. unless, of ¢oursse;, Lthe Supelry 4
i cflficer/ Oeal of pepartmant  i# gakiafisd Ghal vl
f - laLe coming 15 due L unavoidable reasGht.
l Similarly., heali day CL ig e pissible @iltner 1n Ehe
b .o forencan ot in the atbernaocn. Leaving wie of 01 il
[ ifuat carly Gvan wilh the (S e S L Gl sheould e e
: ‘%ﬁn discouragad.
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(k) Attendance2 Register

{c)

(i) Each Supervizory Gfirlecer shall maintaip © an
Attendance Hegister 1in respect of all members of
staff including Group :'D' stall. Besides punching
of cards at Lhe entry gate, every nember of stuif
should, on arrival, .put his initials with cime in
tLhe Attaendance Register in Column "‘A' of the day-
Similarly, while -leaving the offics, he/ahe shall
put dnitials with time against Column 'D! of the
day, The Attendance Register in veapect of Perzonal
staff including Group 'G' stafi shall be maiptained

at one place in each Dirccraorate/ -Wing. PS/PA to
aLch Heads af tEhe Department ~ shall b Lhe
Supervisery Officer for all the personal avatf. It

will .be the duky of Lhe Supervisary Officer (to b
detailed, by the H.0.D.}) -to send Lhe Attendantci
Register to his Branch Officer/ H.G.0. by 0%50 hours
daily. : : :

(ii) . Basides notifying WCL for permiassion bo coms Laow,

' following other abbreviations way ke used in red ink

by the Supervisory Officer/ H.0.D. in the attendaaces
Register :

ci Campensacory Holiday

cL - Casual Deava® ‘

Leave - For any cther kind of leave
A ’ 3 hbhsent

RU = Restricted Holiday

Maintenance of Leave Record

Casual. Leave/  RH ‘applicalions of all Group L

ofEicers may be sent to Personnel Directorate (EH Scction)

for maintaining the account. Similarly, the CL/ RU
applications of Group 'C' & 'MW sraff shall he maintained
by the respective’ Supervisory Orficers. While the L/ RH
account in respeck of Group 'DP staff avcached .o affilceg
shall be maintained by the congerned PS/PA to H.O.D. j

‘CL/RH Ragister will be counter-signed by the H.0.0. and the
‘same will also b2 wverified by the pepresentative  of

Directorate of Personnel once a mankh at the respective
section. All absences beyond 3 days-shall bhe intimataed to
Personnel . Directorakte with or -without applications.
Wherever applications are senkt to Personnei Directerale,
Supervigsory Oilicer must ensure Lhat leave address 15

indicated in the application. 1t will be Lhe
respoensibilicy of the individual Lo get tha leave account
verified (by ‘initials) from EH Section of Directoracte of

Personnel,” before the leave application is placed o Lhe
1.G.1. for appreval. Absentee Report is to be forwarded to
Fimance (Cash Seclios) by the BB Section of Pevrsonnel
Direclturate by 20th ol every month.
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far . _l‘ul'l~:tLtgli,it\/ . :

(2 SGupervisory Copificers AT te soerusinise Lhe.
attendance Register daily.

(i1i) The Branch Ofbicer way carcy oOub Loe
‘his seckions every day. Any mesber of snatl
repuriing afrer 0940 hnours shall
atvendance belbgore the franch Oflicer

inspecrion &

wark  has/l  nar

unly -

{i11)  The Head of the cofmcesned bDepavument 9 crpectad Lo
call for. the attendance reglster atls erigcE AN a
fortniqhr qoed put his imitizls as a Loken ol
paresal. )

(iv) The concerned Supervisory Ollficer shall mak e
requisite entry in the atvendanoce rueqisl with Red

w Ink' as apprmpriatc. Whercyer leave has not been
sancbioned, the Supervisoty Of ficer ia te take
apprepripte action for the abisence.

(w) Lrtension of

sanctioned leave should be intimated to
wll concerned. Wherever exitension of legave 15 nat
yecompended, Lthe Supervisory Of ficer shall send =
W * v Eamsm sectiocn, &0 tnab, salary 1y paot drawn
wnless a focmal sanction nas beedt 1 sed™ by bLoe
personnel Ditvectorate Lo grant exlgnsion ol ;
Ali abasrnce without proper Sanckian oL :
Lender an employee liable to disciplinary acLion.

-
a2l W

(vi) The Supervisory Otficer is vesaponsible Co mainlain
CL achount, monitor sanction of loave regulacly
submiE attendance roglstor Do che Branch Officer.
submission of. the attendancs regiscter LO fioecEor/

Head of Qepartmenh etc. He shall alag . e

responsible Lo sond  absentes rveport b3

Directorate by 15th  of sgvery month contaloing

devalls of absenlees, unaulbhorised late

"

Ghinel
comings eLa-

{vii) Applications Lor CL/RI or any otbher kiad I
fespect of ~Group 'A' & 'yt efficer  aud
weat i seeperel ma Eie HILzCERS sholl bLe routed
hreugh the concerned Head of Lhe 4 iE

ghall be the duby of the DPS/PA of Lhe respective
1

pETSonL

Dap
cad of the Department ko send such applicacions
pursonnel Divectorate, moniLor bhe ol lehya
and kesp a record chereal for intimation of Head of
Lhhe Deparbment on such matiavs.

rLa

I i
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No: A.60011/16/2020/HRPC/S3 .

The Regional Executive Director

- Airports Authority of India

Northern/Westerc/Eastern/Southern/North East

‘Region D_elh]/Mumpal/Kolkata/Chennan/Guwahati

~ The Airport Director
Airports Authority of India
Kolkata/Chennai Airport.

1

The Principal,

Civil Aviation Training College (CATC) ‘ |

Bamrauli, Prayagraj .

3

ﬁﬁﬁnﬁqqﬁﬁﬁwl
FSAUIHORHYCWINDH\

Date: 17" February, 2022

The Executive Director,
Airports Authority of India
RCDU/FIU, New Delhi

The Director,

Indian Aviation Academy,
New Delhi

The General Managcr;
Airports Authority of India

‘CRSD/E&M Workshop

New Delhi Delhi

Corporate HRM Circular No. 60(j) / 2020

Subject: Preventive measures ta contai

2 the spread of COVID-19 - Biometric Attendance

Reg. |

Reference CHRM Circular No. 60
F.No. 11013/9/2014 Estt.A-Ill "dated 31* January,
attendance was syspended till nr February, 2022, or
earlier as a preventlve measure to curb the
that, marking of Blometr\c Attendance to be

§

(h)/2020 dated 04.02.2022 and DoPT OM No.
2027 wherem,‘markmg of biometric
tilk further orders, whichever is
spread of SIOViD 19. Now, it has been decided
resumed with |‘mmed|ate effect.

2. All REDs, APDs and'H_ODs concerngd to ensure dissemination of the said instructions -
for strict compliance of the same,” ' - o7 '

3, This issues with the approval of the c-o'mp'etent authority. |

"

Pagé lof 2

Executive Director {HR)

- wha nid o
Rajiv Gandhi Bhawan

- R EE gl g et 110003

~Safdarjung Aigport, New Delhl ‘HOOO 3

]

" C o 24632950
Phone @ 24632950
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AIRPORTS AUTHORITY OF INDIA

19 30TEA, 2016
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. g g, 6 et |

e,

g e ﬁmﬁr .
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Fafeafd, Ud%&ﬁ F Tels 3ﬂ¢ S & wFEYET arenayet W Erroel T@e Hadl cafdl phl
QU " e & AT TR T ¥ wolt sreE 4 3ER & S ar TG
Safiufy gond @ wEer A A E ferutr forgr arar el

2. quach gqﬁtﬁ worrdl (SIVTH) ) sufeufy ot &% cY fore uem caamf{ ¥ ey w8
ua‘r‘rf srepaRll # TS, aftecia ERERI I

3wy o Eﬁlﬂmujﬂ’\{-aﬂﬁ kS ﬂaﬁﬁ maﬁ AT gl HAGHT B HI FaT & AU R Sie AT

3G %J'Hﬁqf@?r ?3'--

(i) gag & T grer: 9.30 ¥, 9.40 a“‘i‘ 'a’dﬁ & ﬁﬁaﬁ £y o &y & yaftufd & # ag
A (afe, e ?{cﬁ‘d el i HHT TG 09.30 @t &)l -

I

el wiel) wEA '

Rativ Gandhi Bhawan

GG BUTE IS g faecli—110003 TN © 24632950
" Safdarjung Airport, New Dehi-11C003

Phone; 24632950
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(if) YREgeT 1w sruar frer s e el &l €Al H @ gV @ffet =T 30,
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FAee & o 3reie OB 6,30 For e e A PR ik FEA gl Tg 3 e § f&m
FIMEA W IRIgT 06,00 Ty RE- A
(il Foewsr & g% arel uedie sofefy & fyo HIEN F HrwTens oefedt & @i 39 e
T gLl e o sl ST o @aE il 59 aza @ Adee & 5 faors gt B-fffﬁfﬁfff
FROT & §H0 § o 3w F HRweE 2 g wE g a% F Rery @ g% Uy & A aw
&l ' -

(V) ST &Harly ey s gt & wwr @ ygel IUfEATE oot ey FIATET & T S § e s
AR A @ SufRIfE wer s TN € WHR FRieRr # gge wer 5 ¥ R ECCa I Carasey
sefeal & @ @ g w6 eI et are W) s B0 warA urfesdy EART Ylaifea
feparr S| e ' _

(v) i Fordly avofer®t & @i of siepfimes T A9 w ¥ AUl aw wET a9 suer g3
TR AR G e Frser 6wt g o U et e e v @ e ) HIT
B @ AU T e ¥ ar e Ry lersrai@e aftkar s & ors srod.

(%) PHAN 39 Gm & Do 31f¥y T HYT [ AT S ey Ul St o @ ™, & faw
ARSI O A S, R U 39 27 P 3w wed &
3NEET 3T & &7 weny WITHRT garT 39 ¥ fRar o)

(wr) uié"ﬁa}a'l A 9Cd & v Hes el ﬁw:n ¢ a8 AT sroer & sutad -
FTel drel et FAga w7 7 3R @1 & qur o AT 7/ 3t FHETE fir BN

(vi) ;113-11'&11%@'&? VS T afaerdy Huel fasmr o aTARE ﬂﬁ?ﬂ%r TRl & Sy %a
AR §| e A Rumr & U GARGE w0 fF Rod aw & et @ a8
ISR STVdesteges e TSR 30T HE A 7A@ AMEA FT e Ry
LG 7 A GoRuT w4 B i SRS @) et der el g SRl oty oy
wefea} & lﬁnﬁ‘rqa T g Amg U a3 &) a?fﬁrar Ao R sy HISTT e
fasmr gy gﬁ]ﬁﬁﬁ AT G wE T v A oy oefeal ay 36l HERY Ay 7
ARG i ﬁ@aa %E’f‘rcga Y fqen snw i SO Ferwm U/ T G fqemar, s amm*@as
ST i Ry € allse Roor &, & gpg sy &Y siey
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" N “AIRPORT AUTHORITY OF INDIA
No. A.600] 136/2015/H R IPC August 19, 2016
The Regional Executive Director The Exceutive Director,
Alrports Authority of India ; Alrports Authorily of India
Northern/Western/Lastern/Southera/NE Region | RCDHU/IIL,
New Ji)clhif‘!‘vlun'lbai/l(alIgam/Chcnnai/GuWahali. New Delhi.
The Airport Director : - The Dirccto:;,
Airports Authority of India - [ndian Aviation Academy
Kolkata/Chennai Alrport. + New Delhi,
' The Principal, The General Manager
Civil Aviation Training College (CATC) Alrports Authority of India

Bamrauli,

CRSD/E&M Woricshop

Allahabad, . _ New Delhi,

CHRM_Circular No, V12046

Sub.: BIOMETRIC ATTENDANCE SYSTEM. = T :

With a view to morove elficiency in monitoring the attendance, leave

records and over all working environment, i{ has been decided to use AADFIAR
enabied Blomeiric Attendance System in all offices ol Airports Authority of India,

L

is no cha

3

Biometric Attendance System (BAS) is ouly an cnabling platform, There
nge in the nstructiony relating tosoffice hours,

The instructions related 10 punctuality and steps to be taken for enlorcing

it are as follows:

(1)

(1)

Wit i) i, ofY e, g daig s, a9 fefl-110003, sy - 91-11-24632940, By $91-11-24610840, §-99 : memberhr@a
Rajiv Gandhj Bhawan, ‘¢ Block, §

In the morning, the (ime tecorded from 09.30 (0 09.40 will not be coﬁulud
as lare attendance (ir the reporting time is 09.30 a.m and 50 on).
Late coming of upto 30 minutes may be relaxed liccping in view the
ransport problem or any other unforeseen evenluality subject 10 (he
condition thar duration of late conling is compensated by sitting late in
evening, by additional 3¢ minuies ie. upto 06.30 p-m. on the same day
for those working upto 06.0¢ p.m.

' Q‘w
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(iii)

(iv)

(v) |

(vi)

Half day’s Casual Leave should be debited to the Cl, account of employce
for each late atiendance but late attendance upto an hour, or not morc than
2 occasions in a month, may be condoned by the competent authority if’
he is satisfied that this is due to unavoidable reasons.

Employee who departs from office early before the closing hours of office
and marking his /her attendance will also be treated as late attendance
and halt day’s CL will be debited from his/her CL account for such
carly leaving from office, this may bé ensured by the Competent
Authority.

1# an official who has no casual leave to his credit, comes late without
sufficient justification and the competent authority concerned is not
prepared to condone the late coming, in that case the following should be
enforced:-

(@) ‘The official should apply for Barned Leave (BL) or any other kind
- gl Jeave due admissible for that day, as he may choose. If he/she
apply for EL or no other kind of leave due and admissible tor the
entire day. the same may be sanctioned by the competenl

authority.

(b) If an official has not applicd for leave, then 1l will be treated as
anauthorized absence for the day on which he / she has come late
and an appropriate action will be taken in that case.

The Head of Department & Controlling Officers are responsible Lor

implementation of BAS in their department. Head of HR department shall

cnsure that details of CL/RH taken during previous month shall be sent

(o administration department by 7% ol the following month. They must

also ensure that duly recommended leave upplications of nature such as

EL/Commuted Leave/HPL etc. are sent lo HR department promptly. IR

department shall ensure that all such leaves for the month are duly

sanctjoned by 7% of the following month with an information (o

Administration/HR department, which is nodal point for monitoring of

BAS.
Q‘*~
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(vii)

Where un official is required to go for an official meeting in another office
divectly from horme or proceed from in the late afternoon from where he
/ she is not likely to return to office, an intimation to this effect will be
Turnished in advance (o Administration / HR Directorate through e-mail,

A consolidated statement in this regard would be sent by Head of

Department by 5t of following month to Administration / R
Directorate. '

Disciplinary action may also be taken against the employee who are

habitally late and do not follow the above instructions.

All the units / stations are required 1o strictly [ollow the above instructions
in the present system, till the BAS is installed.

These orders shall come ino foree with immediate effect.

‘ /;"""';~f',_,-v-'
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(Anuj Aggarwal)
Member (HR)

Lternal Distribution:
~m D Pstriguiign;

DGM(LES) 1o Member(l’lanning)/Membcr(Fin)/Munbcr(l*lR)/M_cmber(ANS)/
Member (Ops) - [or necessary action r

VO - Jor informatio

All HoDs at CHQ/Operational Office/AA] Oflice Complex tor necessary action
GM(IT) for u ploading on AA[ website ‘
General Secretary — AAOA (V/ATC (G)ACOA (IY/AAI Engg. Guild (1)/

CNS Officers’ Guild AAAIOA/AAL SCT Association, '

General Secretary, AAEU '

‘Copi‘v for iufurmu_tiun 10:
*  DGM (ES) 10 Chairman
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LIST OF EXECUT[VES(EX) AND NON EXECUTIVES(NEX) AS ON06.02.2025 IN

CHENNAI AIRPORT UNDER.OPERATIONS DISCIPLINE

Sl.No. : Name' LEVEL
1|S JEEVANANDAM EX
2|SHOBHY K.K. , . EX
3|G V SOMASUNDAR e EX
4|PRATIBHA ANNELENE EX
5|K EZHILARAS! "~ |EX -
6 M SHEIK MUIIBUR RAHMAN EX
7|VANAJA SOLE . : EX
8|M.T. RENISH EX
9(S.AJAY PILLAI - EX

10|STEPHEN SAMUEL D EX
11[A. ARUNA EX
12|8IDYUT KUMAR ADHIKARY EX
13 |E.BOBBY DORIN EX
14|PULLA HEZEKIAH , EX
15|SHIBU C EX
16|JAYAVARDHAN A EX
17|RAJASREE | EX
18|P. RAJKUMAR EX
19|A. FRANCISCA TEX
20|AKHIL MUTHU E V EX
21{MUKUL SETHI EX
22|DIBYAIYOTI SAHOO : - |EX
23|DHARAM DEO KUMAR GOIT £X
24[MIDHUN KUMAR V EX
25|MEDAPALLI SAI YATEESH KUMAR EX
26|MOTHUKURI RAKESH : EX
27|BABA SHANKAR SUSHANTH YENDAMURI EX
28| ANKUR SINGH EX
29|ADITYA SINGH BAGRI £X
30(BINU P N NEX
31|AMIRTHALINGAM P NEX
32|K PALANIAPPAN - [NEX
33|M JAYAMMA NEX
34|B NANDHIGAM YOBU NEX
35(P KANDASWAMI NEX
36|G SURYA RAC NEX
37(J. MARIYAMMA NEX
38|YUVARAJ S NEX
39|V.MADURAI MUTHU - NEX
40|1. JOSEPH NEX
41|S THANGAVELU MUDALIAR NEX
42|T SUBRAMANIAN NEX
43|M Vil NEX
44|V. RAJU NEX
45|MOHAMED BASHA R - _ NEX




46|K PENCILIAH NEX_

27|R KRISHNAMOORTHY _|mex

B. PANDIAN

- 45|K HASSAN NEX
50|K LAKSHMAIAH e T
51|E MURUGAIYAN —_ |NEX _
| 52|5 VIKRAM NEX
53|K. KRISHNAMURTHY = NEX
~ 54[NJANSI = — Inex
55|N USHA - NEX

o

56[S. VADIVEL KUMAR
57|K SELVAKUMAR

1 A
~ 64[P MAHALINGAM
65[VUAYAKUMARG

661V BHASKAR

R NAGARAIA
D ELAVARASAN
P N VENUGOPAL ' . NE
P MANGAEAKSHM!
M MAREESWARAN
RAIANAC
74P BUIAMMA
755 PALPANDI
_76|A. RAVI
= 77 M RAMESH
 78[MLAZAR

" 75[P PALANICHAMY
" 80|R MOHANARANGAN

81|N RUKMANI
82|R KALARANI
83|R. SANKAR

-

84| M PUSHPA

85[K.P. PRASAD _

[ B85|A.NEELAKANDAN L=

87|SIVASANKARANY

88K VIAYAKUMAR
89|V SAMSON |
90|Y.DARBIN DAS

" 91|N NATARAJIAN

92| RAJASEKAR |

93|SARAVANANV

~ 94[SRINIVASAN E ==

[ 9s[G, mosSEs
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56|HARIKRISHNAN V NEX
97|N vacos NEX
98[L MICHEL RA NEX
99(P.N. KANNAN NEX
100|G. PULLAIAH NEX
101 |v. RAMESHKUMAR NEX
102|G. VISHNUKUMAR NEX
103|RAMESH V NEX
104|NANDA GOPAL M NEX
105/S VENKATESAN NEX
106|6. DECEMBER NEX
107|M MANOHARAN NEX
108|J SHANTHI NEX
109|GURRAM CHANDRA SEN NEX
110/ RAVIKUMAR S NEX
111|L SUJAN ' NEX
112|S VIJAYALAKSHM] NEX
113|PALANI ALAGAN NEX
114(D. INDIRAN NEX
115|M MERCY NEX ;
116|AFISH BINAN, C -[NEX i
117 |AKHILCHANDRA A.C NEX
118/ VIMAL RA] P NEX
119|ASHOKAN T [NEX Y
120|TEJAVATH YASVANTH NAIK - NEX |
121[PADMAKESAVAN M NEX ol
122|SHIVEN S PANDIAN NEX
123|ANURADHA S NEX
124|T PAULRA] NEX
125|P ARUMUGAM NEX
126|KRISHNAMURTHY R NEX
127V XAVIER i NEX
128/ NAVRANG KHAN NEX ,
129G KANDHAN NEX -]
130|N NAVEEN NEX
131|NITHINS.R . NEX
132|SALAHUDHEEN UVAISI M.K NEX
133/ MUHAMMAD RIYAZ A NEX




FW: RTI ONLINE REQUEST OF Ms SHAMITA BAKSHI-DIRCA-R-T-
25-00003 -Reg.

jom ops ch

S

Public Information Officer RTI, Chennail <pic-rti-chn@AALAERO>;

GM OPS Chennai <gmopschn@AAILAEROD>;

RTI REQUEST.docx; Actioty History. pdf:

Sir,

Reference to the RTI application DIRCA-R-T-25-00003 of Ms. Shamita Bakshi. Please find below the response:

5. No

Information sought

Information / Reply

Please share the ROSTER rules followed in major
airports Chennai and Kolkata etc of AAI for shift
duties of Executives and Non-Executives available
in form of circulars, orders and minutes of meeting
or ény other discussions.

information sought is not available.

Please provide SOPs, circulars or orders or any
minutes of meeting mentioning maximum and
minimum number of duty hours for executives and
non-executives respectively per day and per week.

The information may please be obtained from
Dept. of HRM, Chennai International Airport.

Please share any rules, SOPs, circulars, orders and
any minutes of meeting available for performing
overtime duties by non-executive staff in AAI
airports like Kolkata and Chennai.

Information sought is not available.

Please provide the details of circulars, orders, SOPs
and any MOM avoiding duties more than 12 hours
in Aircraft Safety related duties by AAl.

Information sought is not available.

Please share any available circulars, orders or any
MOM avoiding individuals to perform continuous
duties shift after shift consecutively in safety
related duties at Kolkata and Chennai airports.
{more than 12 hours till 24 hours and more duties).
Any other document limiting maximum number of
duty hours per day.

Information sought is not available.

Please share any circulars, orders, MOM , SOPs
available mandating biometric attendance in shift
duties of all airports of AAl other than general duty
staffs.

The information may please be obtained from
Dept. of HRM, Chennai International Airport.

Please share last 3 months biometric attendance
data recorded by employees of Chennai Airport
and Kolkata airport including recorded data of
employees in safety related shift duties.

The information may please be obtained from
Dept. of HRM, Chennai International Airport.

Please share the details of number of executives
and non executives staff and their names

Requisite information is exempted under
Section-8.1(j} of the RTI Act, 2005.




performing duties in Chennai and Kolkata airports
in Airport Operations Directorate.

Please provide the data of number of required
executive manpower and non executive manpower
versus available Mmanpower in Airside Management
and Terminal Management of Chennai Airport ang
Kolkata Airport along with names and duty roles
assigned name wise.

Requisite information is exempted under
Section-8.1(j) of the RTI Act, 2005.

YUaTg Uq grev Thanks & Regards,

Gma%h.t{ !/ Jayavardhan. A

Y HRTUE Y (WETAH) / Ut. General Manager (Ops)
YRy ﬁtﬂ:ﬂﬁm urfereseoy ! Airports Authority of Indig
a‘ﬁf Gfﬂ'ﬂ'l@q FaTg ST/ Chennai International Airport



