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AIRPORTS AUTHORITY OF INDIA

d*qgwq, aleruftez.ffi
REGIONAL HEADOUARTERS. SOUTHERN REGION, CHENNAI

S.7 ner:mBm7<. Q-r r q+qr qfu6R zozs AAr/sR/Krr/2o2sl E.-32 fr4i6 7 oate :14.03.2025

t-flfrrto

ff/ Shri.Anna Kurian
Kerala

ftsq 7 sr6 : {tnr orltr+n e1frfrqq, 2ee5 & ,}iirtd qttT€qs-rT ff. orx gftm b o{rilfi } dtiq frr
Information under RTI Act,2005- Application of Shri. Anna Kurian - reg

d-{rf /R"r : AA\1H/R/9/25/OOO32 dated 24.O2.202s

rrfr(q l q6)qq r sir/ Madam,

FqqT sflqt 3tr{-orqq & crqqt qrqqfir qEon & 3r{ts{& dtit{fr t

Reference may please be made to your online RTI Request as above.

qs {i 
"iq 

C ufi qfi r & €reffi Enr ril{ o1 ]r{ otdf ira qq-{T FqqT gh vru riox I t

ln this regard, the information fumished by the custodian of information is attached herewith

qft 3rru sffi rflrq.rcr t sdur€ifi d mah 6-11 qerfi 3rdtdrq wffiA lrafi 30 ftFlfi 3ja{:rfia ft-qr ir F6-dl

t lln case, you are not satisfied with the reply/information, you may prefer an appeal within 30 days to

the First Appellate Authority

qcrfr 3Tffifq qrMI h frirq d h-{{ur A-E tt The details of FAA are given below

qq.d. qFfffii / S G Panicker,

diqoT{q'remBaqro 7 uw orfi-fruurfM
Regional Executive Director/First Appellate Authority
tflfdq Eqntfc-l qTlq-flq / Airporrs Aurhority of India,
Sfrq Tgfmq , EQfofi frr l negional Headquarters, Southern Region,

+{€ Eqr$sfgr / chennai Airport
iq$ / chennai - 600 016
({l{FI
{ A-o,

/ Phone No.: 044-22561234
Email : redsr(rilaai.aero

rr*fiq / vo faithfully,

6frffitm / B. MURALIDARAN)
qOqdtlfi (cmq€srtrfl d.g- s.A-,

General Manager (HR)-RHQ-SR

wq++ eftror0- qfir 3{|q-6R

PUBLIC INFORMATION OFFICER-RTI

ticlfi7Encl. : 4dQft /As above

ffi

qfe-roft d-r, fqr$3r$sI, +i -eoo o2z ErqT[I: o44- 22567000 t-.H 22561010 Fax:22561010

SOUTHERN REGION, CHENNAT AtRPORT, CHENNAT-6oo o2r. t tOZ g-Ua't : redsr@aai.aero,

e-



a#[ qrrfu lEqmrfi srftffiiur
AIRPORTS AUTHORITY OF INDIA

AAI/RHQ/SR/RTI_ ANNA KURIAN -25 / zoz4-25 / EST DATE: 14.03.2o25

dr.

qftB qder6 (frErq:d€Itrd ) / Senior Manager (H

: JGM (HR)

Encls: As above
To

1. The General Manager (HR)/PIO, AAI, RHQ, SR, Chennai-27

IEET

585'e5

With reference to RTI request registered in the online portal vide registration

no. No.AAICH/R/E/25/ooogz & 33 dated z4.oz.zoz5by Shri. Anna Kurian, 4ol8799, Cr,

Sreenivan Enclave, TD East Sannidhi Rd, Padma, Ernakulam, Kerala the following information
ls rovided.
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ReplyQueryQuery
No

1 As per the applicable rules and polices, is an

AAI employee on transfer permitted to retain
an AAI quarter at the previous station? If yes,

what is the maximum permissible duration for
such retention?

(HRA) payable during the retention period?

3 Can a quafter be allotted to a newly
transferred employee who requests a quarter

allotment at the new station, while their family
uarter at the previous station?stays in a q

A

4 Is lt permissible for an employee to occupy an

allotted AAI quarter at the new station while
simultaneously retaining an AAI quarter at the
previous station where their family is residing?

If yes, what is the maximum permissible

duration allowed for the transition of personal

goods and family m em bers?

Relevant clause of AAI
(Residential
Accom modation
Allotment) policy is

enclosed.

Kindly provide
circulars, or
retention and

during tra nsfer.

copies of the official rules,
office orders governing the
occupation of AAI quarters

dq-a rqtrq affra 4wre-+ sB'ff Fl, ffi-zz
Estate REGIONAL

Section HEADQUARTERS
Ptrone : O44-22567460

Elback 5.1 2. I l \RTI\R.T.I..doc

SOUTHER,N REGION, CHEI{NAI
- 600027

$-*eI :estate-sr@aa i.aero

ION

Ev+7sub: qa-dr inr 3Ifu+'R sfrfr{a, zoo5fi il6d ({dI
tFlGil /Providing of inforrnation under RTI Act, 2oos-reg.,

I

2 TIf a" erployee retains an AAI quarter at the 
I

| | previous station, is House Rent Allowance 
I

I

I

I
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I3. NON.ACCEPTANCE OF ALLOTMENT OR FAILURE I'O OCCUPY
THE ALI,OTTED ACCOMMODATION:

l3.l If an officer fails to accept allotment of accommodation made to him
under these rules within five days. or haying accepted the allotment.
Fails to take possession within eight days from the date of receipt of the
letter of allotment. the allotment shall be cancelled by the Competent
Authority and the ofTicer shall not be eligible for another allotment for a
period of one year from the date of the allotment letter. (-fhis however
will not be applicable in case of allotment of accommodation on a

temporary basis or in respect of unsafe barrack alloned after obtaining
indemnity bond). Occupation ofan unsafe barrack will also not effect
priorirydate and incumbent would be deemed to have no accommodation.

Provided AAI may allot accommodation of the eligible type to irs
employees at stations where such accommodation is surplus no1

'w,ithstanding that the officer concerned has not applied in uriting as

provided in clause 7.1 of Rule 7. An employee who refuses to accept

such allotment of accommodation and the accommodation remains

vacant due to availability of surplus accommodation at the station,

shall not be eligible for drawal ofhouse rent allowance.

13,2 If an officer when allotted residence of his entitled type r€fuses to
accept the same and retains the residence of a lower/higher type, the
allotment of the lower/higher type of residence will be cancelled within
eight days fiom the date of intimation of allotment of the enritled
accommodation and from that date declared as an unauthorized

occupani. In such event, rent at damage rate shall be recovered from
him/her without prejudice to any disciplinary action and eviction
proceedings under the provisions of Public Premises (Eviction
of Unauthorized Occupants) Act. l9TllAAl Act.

I.1. RETENTION OF ACCOMMODATION IN AAI RESIDENTIAI, COI,ONY

l4,l An allotment shall be effective from the date on which it is accepted by

the offrcer and shall continue in force until:

An accommodation allotted to an cmployee may be retained on the

happening of any of the events specified below and for the period

indicted against each provided that the accommodation is required for

bonafide use ofthe employee or members of his family:

-9-

t4.2

(a) The expiry ofthe permissible period under sub rule 14.2 mentioned

below:
(b) It is cancelled by competent authority or is deemed to have been

cancelled under any provision of these rules: or
(c) [t is surrendered by the employee; and

(d) The employee ceases to occupy the accommodation.



Permissible period for retention of quartcrsl.
No

ln the csse of

Resignation, removal

or termination of
service, dismissal,

unaulho sed

absence(absconding)

1 Two months

Two monlhs,

Retention permiued and recovery charges are illustrated as under

Retention period

tor quarter

Mumbai

First two months Normal License Fee *

Additiooaltwo

months 20 times of License Fee '
Further retention

of two months 40 times of License Fee*

' Plus actual clcctricit)'and $ater charges.

- ln case ofCompany Lease facility. the retentior p€riod of beyond 2

months is not permissible.

The employee is required to submit a request for retention of quarters in

wriling one month prior to date of retiremenl and authorize the

Management to withhold an amounl of Rs.2.00,000/- for Group-A;

Rs.1.50,000I'- tbr Group B Rs.1,00.000i- for Group C and Rs.60,000,-

for Croup D employees from his/her retirement dues such as EL,HPL,

etc as the case may be.

z

Delhi

Class of Cities

other X

Separation - VRSJ.

(i) Retention may be permitted for a period ofonly two months on

normal liceme fee'.

(ii) Beyond the permissible period of retention shall be treated as

unauthorized occupancy and damage charges shall be recovered

besides the eviction process under PPE Act'AAl Acr.

Two monlhs.

1 Separation

Retirement

-10-
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Dealh ofallonee4 Six months or till 31" March whichever comes later.

a) The recovery for retention period will be the normal license

feet-

b) Beyond the pcrmissible period of reterltion shall be trcated as

unauthorized occupancy and damage charges shall be recovered

bcsides the eviction proc€ss under PPE Act/AAI Act.

5 Transfer

NormaliGeneral

stations in lndia

(a) Maximum permissible period is two months.

(b) Further details regarding retention are as mentioned below :

(i) The employees on lheir ransfer to thc new place ofposting shall

be entitled to gel transivguest house accommodation wherever

available for the maximum period of 60 days or regular

allotment of entitl€d class of accommodation whichever is

eatlier.

(ii) In case of employees' allotted AAI residential accommodation

leased accommodation at old station. inespective of
allotment4eased accommodation al new station, he/she has to

vacate lhe same within 60 days. In some exreme circumstances.

the employecs on their request shall be permitted to retain AAI

accommodation at old station till 3l't March or 6 months

whichever is later. ln lhat case, the recovery of license fee at old

station shall be charged as under :

Retention period

lor Class oI Cities

Mumbai Delhi

Fir5t two mgnths Normal License fee '
Beyond two

months (upto 5

rnonths or 3f i

March whichever is

Doublethe license fee '

later

* Plus actual electricity and water charges.

- ln case the employee retains AAI accommodation/Lease

accommodation beyond thc above said pcriod, it shall be treated as

unauthorized occupancy and damage charges shall be recovered besides

the eviction process under PPE Act/AAI Act.

(iii) For lhe first two months. employee will receive HRA as per norms in

the new place of posring but, after completion of two months, the

employe will get HRA in the new place of posting only on vacation

ofaccommodation in the previous place of posting otherwise. hivher

HRA will be withheld till he/she vacates the accommodation in the

prcvious place of posting. The crucial date for calculation of two

months'lime period will be reckoned from lhe last date ofjoining as

menlioned in the transfer order.
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6

Study leave in India or

outside India

8 Proceeding on training

'7

On proceeding on

foreign service in

lndia or on deputation

in lndia or outside

lndia

Transfer to remote

areasNorth-8ast.

Officers on

repariation to their
parent Depanment
(Ccntmlistate Covt.)
from AAI

T*o months

Four months

For the full period oftraining.

- The Executives and Non-executiyes transfered to specified places such

as North Eastern states. Andaman & Nicobar Islands, Leh, Lakshadweep

and Srinagar or the places specified/modified by Cort. of lndia from

limc to time may be permined (o continue to relain AAI accommodation

aI rear sufion. On retum afler completion of their tenure in the above

specified sution postings, the employee has to vacate the

accommodalion within 60 days.

Double HRA :

The employees who are posted to the spccified places such as North

Eastem states, Andaman & Nicobar Islands. Leh, Lakshadrveep and

Srinagar or the places specified./ modified by Gort. of India from time to

time. are enlitled for HRA admissible to them at the old station as well
as the rates admissible al the new place of posting. in casc they leave

their family behind ar their old station in rented houses or in their own

house.

The benefits of two HRAs is admissible also to those employees who on

their transfer, keep their families in the previous station in own,trired

accommodation after vacating Authority accommodation due to their
transfer to North Eastem states. Andaman & Nicobar Islands. Leh.

Lakshadweep and Srinagar.

Further, if the employees shift his family to an)' other place,location

from his old station. the entitlement ol HRA will be restricted to
previous place ofposting or new place, whichever is less.

These rules are atso appticable mutatis-mutandis in case of leased

accommodation,

(i) Officers on repatrialion to his parent Department will be allowed to

rctain accommodation for 2(t\,!o) months on normal License fee t.

(ii) Additional 4(four months) on double the License Fee..

i Plus actual electricity and rvater charges.

9

t0.

Beyond the above permissible period. the occupation of quaner will be

reated as unauthorised and damage charge will be recovered besides

eviclion paocess.

Exnlanation:

(l) ln case ofquarter allotted on $,atch-keeping quota- the employee on transfer from

Airpon to RHQiCHQ the officer/staff would have to vacare rhe accommodarion.

-L2-
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In the event of no alternative accommodation being offered, the officer /staff

would have to make arrangements for leasing of accommodation within the

prescribed period of retention.

(2) The allotment shall be deemed to be automatically cancelled on the expiry
of the permissible period mentioned above.

15. LICENCE FEE:

The License fee will be charged from the employee on allotment of quarter /

residence from the date of taking possession and it is the liability of the employee

for payment oflicense fee as prescribed by the Authority from time to time.

The dctails ofthe revised Standard License Fee are as follows

Category
qua rte rs

Rcviscd ratc of licelse fee for
old hous€s(2s yean old and

deckred as non-st ldard) per

month w.e.f. 01.04.2017

AI t121 ?10 3

r308 a262

t383

t479

C2 a875

s65

r638

<744

r1560

{285

t)
E r 1835

Single Room a335

Double Room a650 r553

Transit r13 0

of Revised rate of
License fee p€r

mo[th w.e,f.

01.M.20t7

Note: The above mentioned Standard License Fee shall funher be revised on

ifri1 enmtion of 3'd pay revision bas€d on Government norms.

16. SUBLETTING AND SHARING OFARESIDENCE

BI
B2 3

CI 1750

r 111

16.l No officer will sublet a residence allotted to him/her or any portion

thereon, or any of the out houses appurtenant there to excepl with the

prior permission of the competent Authority. Subletting includes sharing

the residence.

16.2 Permission for sharing of residence shall be granted only on an

application being made to the Compelent Authorit-Y in the

prescribcd form subject to the conditions mentioned therein'
'fhe application shall be made as early as possible but not later than

seven day's prior to the date the residence is to bc shared.

16.3 Such permission for sharing may be granted to an officer only if the

sharing of the accommodation is with:-

a) An employee of the Airports Authority of India:

b) Employee of departments other than the Airports Authority of India

specilically permitted b1' the Chairman AAI.

c) The memberof a family of an employee of thc Authoritl'
.13 -
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