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AIRPORTS AUTHORITY OF INDIA

I." -
RE AL H UARTERS, S El | EMN
T HUBR - FATES /RTI - TIME BOUND

d./ Ref - WIfaw/5. &5 / Fa SfUHR /12023 AAL/SR/RTI/2023/E-217 f® / Date : 12.12.2023
FaH/ To

sl / Shri. Viju P Verghese
Kerala

e/ sub - T e aifufEw, 2005 F i it e ot faef orffe & onmdeT & way #/
Information under RTI Act, 2005- Application of Shri. Wiju P Verghese - reg

e} /Ref : AAICH/R/E/23/00217 dated 14.11.2023

Heed / A8l / Sir/ Madam,
m%aﬁw%m%mwa@:%@u%wﬂm

Reference may please be made to your online RTI Request as above.

E_EfH'E'T'HEﬁﬁﬁ?ﬁﬁ’ﬁmwmﬁﬂémﬁﬁﬂmmmwm%mmismgaﬂ,

the information furnished by the custodian of information is attached herewith.

aﬁmﬁmxmﬂﬁg&aﬁtmamasmmmﬁmmﬁmﬁﬁmaﬂmﬁm

sy R ST T@ar ¥ In case you are satisfied with the reply /information, you may prefer an
appeal within 30 days to the First Appellate Authority.

quR AT Wi & dgw #F fAaer A5 ¥ The details of FAA are given below.

TH.S, qioase / S G Panicker,
&t ST e / wus st wiist
Regional Executive Director/First Appellate Authority
wTedtT faE Wi/ Airports Authority of India,
&g qEAY , af&mf 87 / Regional Headquarters, Southern Region,
913 91551/ Chennai Airport
ﬁ‘:l'ﬁc / Chennai - 600 016
UMY / Phone No.: 044-22561234
U9/ Email : redsn@aai.aero
Hgg1d / Yours faithfully,

o
" L-
@F2R TG | VENKATESEWARALO2 >
TemEy® (€. - T4
General Manager (CNS-SR)
S GE HUSRT — AT PR
PUBLIC INFORMATION OFFICER-RTI
e /Encl.: T4/ As above

210N &, I GARAISS1, 91600 027 GTWIH : 044- 22567000 B 22561010 Fax : 22561010
SOUTHERN REGION, CHENNAI AIRPORT, CHENNAIl-so0 cz7. § B/ E-Mail : redsr@aal.aero,
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AIRPORTE ALUTHORITY OF DA s

I'l ATt AATaTsa arfEEor / AIRPORTS AUTHORITY OF INDIA

afiroft s, = - 27 / SOUTHERN REGION : CHENNAI - 27
W9 S99 T4y A 9T/DEPARTMENT OF HUMAN RESOURCES MANAGEMENT

AAI/SR/HR/RTI-ESTT 07.12.2023

Sub: Seeking Information sought under RTI, ACT, 2005 -
Application of Shri. Viju P Verghese - Reg.

L L L L

Reference is invited to the RTI application No.AAICH/R/E/23/00217 dated

14.11.2023.

2. In this regard, the information available at RHQ / SR is provided below:

RTI
_Point No.
L.

| |
Information Sought Reply

Please prnvi-:_i.é a copy of the applEat-ion | The desired document has been
/ representation submitted by me (Viju P | weeded-out as per weeding out
Verghese), Employee Number 10003650 | policy. 1 /i
furfuhich}a reply ::raa generated as letter ' i ((q)f—f {L:E&CM)
Number  AAI/SR/M/3.6(4)/EC  (Copy
attached for ready reference) dated

| 03.11.2011.

Through’ General Manag/r (HR)

To
- '9!3’ GM (CNS) — SR / P10, RHQ, SR, AAIl, RHQ /SR, Chennai

S
L :\c},
(}%

A %v’}
(C. THAMBITHU

Joint General Manager (HR)

- ::‘?111—
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. AIRPORTS AUTHORITY OF INDIA

March 6, 2013 -

" No.AG0011/12/2013-HRPC

The Regional Exceutive Director

Airports Authority of India
NRIS/WR/ER/NER
Delbi/Chennai/Mumbai/K olkata/G uawsithati

The Airport Director
Airports Authority of India
Kolkata/Chennai
The Principal vy
CATC, Allahabad

The Executive Director (RCDU/FIU)
Airports Authority of India
New Delhi

The General Manager (CRSIVE&M)
Airports Authority of India
Mew Delki

The Director, 1AA
MNew Delhi

Corporate 'H_gg"" Circular No.3/2013

Subject:-Record Retention Schedule .

_ln order to formulate a puiiq.' on record retention schedule amd weeding out
records, a committee comprising of representatives of various disciplines was constituted.
The committee, after extensive consultations with the Nutional Archives of India (NAI) has
submitted its report containing the record retention schedule in respect of different
disciplines i’ AAL  The report of the committee has been examined and the reeortl
retention schedule recommended by the committee has been approved.

Z Thhe guidelines in respect of substanfive functivns of various disciplines excepi
ATM/CNS are at Annexure-1. The reténtion schedule of ATM/CNS related records many
be governed by relevant 1CAO guidelines and DGCA/AATL Regulations.  The record
retention schedule pertaining to facilitative fumetions which are common to all disciplines
will be governed by the guidelines issucd by the Department of Administrative Reforms
and Public Grievances, Ministry of Personnel, Public Grievances and Pensions,
Government of India, which may be downloaded from W darpg. nic.in (also dvailable af

 http://nationalarchives. nic. in).

3 As a follow up. a committee may, under intimation to the un crsigned by
31.3.2013, be constituted in cach department for weeding out records annually, The
commitiee will review the list of records to he weeded out as per the pol ey and take
approval of HoD concerned before weeding out such records.

4. These guidelines are to be implemented and adhered to strictly,
(K.-K. JHA)
MEMBER(HR)

Distribution ; X
{i) Chﬂmn{“mbﬂr{ﬂp&}@lnmhr{?lﬂmﬂmhﬂ ANSYMember(Fin) CVOY a/o MemberilIR)
(ii) Al HODs/ Director{Security) EDs at CHQY Operational Offic
(i) ‘GM(IT) - for uploading this order on the websitc. k%?‘ i [ J |
{iv) President/General Secretary - All Officers” Assoviations - AA( YARTY .-i('i(ii{'f'l-'
ATC Guild(Ty AAT Engg Guild(I) 1AATOA AAT SC LS Emplovees Welfare Association.

Encl:-As abeve




CLARSIFICA REM
s.00 File No Subject shant e § e | e 1] e ]
REVIEW — 8
35 [Permisson for private foreign visit 5-2015] 10-2015]C3 [A-21-P6 W
36 Permission for private foreign visit 7.2015]  1-2016|C3 [A-21-P6 |
a7 Emﬂﬁuuﬁu:mﬁ Permission for private forelgn visit 9-2015 5-2016]C3 A-21-P6 ]
38[AAI/SR/M/3-6(5)/EC | Permission for private foreign visit 82015 5 2016|Ca A-21-P6
J9[AAL/SR/M/ )/ Permission for private foreign visit 6-2016 12-2016|Ca A-21-P6
0[AAT/SR/M/3-6(5)/EC___ |Perminsion for private foreign visii 9.2016] 12-2016]C3 A-21-P6 W
41|AAI7SR/M/ 3 6(5)/EC_ |Permussion for private foreign visit 7.2016]  12-2016|C3 A-21-P6 W
42 for oblaimng passport 82012 7-2014)C3 A-21-P6 ]
43|AAT/SR/M/3-6(1)/EC NOC for oblaining passport B-2014] 10-2014|C3 A-21-P6 W
44 |AAL/SR/M/[3-6{1)/EC NOC for obtamning passpori 62017 11-2017]C3 A-21-P6
45[AAI/SR/M/3G(T]/EC___[NOC for obtaining passport 11-2017] _ 4-2018|C3 A-21 % W
46[ARI/SR/M/IBI)/EC  |NOC for obtaining passport 2-2015 5-2018[ca A-21-P%
A7|AATTSR/M/3-6(2) EC Genunity | verification of NOGC issued 9.2013 11-2014]Ca A21-P6
38| AAT/ SR/ M/ 3-612) EC unity | veriBication of NOC issued 1020151 3-20171C3 A21P6 W
49| AAITSR M/ 3-6(2) EC Geniunity | verification of NOC issued 3-2017 9-2018]C3 A-21-Ph W
50[AAL/SR/M; 3-6(3)/EC Cieniumity | venication of NOL issued 82014 6-2019|C3 A-21-P6 1
51 AAT BR M -6(4) EC ncentive for acquinng additional qualBbcaiton 4-2006]  10-2006|C3 A-21-PB W
uu_?_:____g tive for acquinng additonal qualiiicaiton 3-2006 2-2008]|C3 A-21-P6
53|AAI/SR/M/3-6(4)/ ive for acquinng additional qualBcaiton 10-2007] __ 3-2008|C3 A-21-P5
54|AAISR/M | 3-6(4) EC e for acquining additional qualifcaiton 1-2000] 8-2009|C3 A-21-P6
55|AAI/SR/M; 369 EC e for acquiring additional qualificaiton 6-2009 9-2000]C3 A-21-PG
56| AAI/SR/M/3-6(3) EC tive for acquinng additional qualiboaiton 11-2000] __ 3-2010[C3 A-21T%6
57 Eug neentive for acquinng additional qualibcaiton 1-2010 3-2010]C3 A-21-P6
58 neentive fof AcquInng qu on 5.2010]  6-2010|C3 A1 PO W
55 Ehg neentive fof acquinng additional qualiicaiton 12-2009 6.2010]C3 A-2176 W
GO|AA ] SRIM ] 3613) EC Incentive for acquinng additonal qualticaiton 3-2010/ 6-2010jC3 A-21-Ph
61|AAI/SRIM] 36i4) EC Incentive for acquinng addibonal quabficaiton 4-2010 7-2010{C3 A-21-Po
62|AAT/SR/M/ I-6{4] EC___|Incentive for acquiring additional qualiicaiton 6-2010 1-2011|C3 A21-Ph
63| AATTSRM] 3-6(a) EC tive for acquinng additional quahficaiton 7-20132 8-2011lc3 A-21-P6
B4 |AAT SR, M) 3-6[]/ EC tive for acquinng additional qualficaiton 9-2010 8-2011[c3 A21-P6
65| AAT SR/ M/ 3-6(4)/ EC tive for acquining additional qualificaiton 6-2000 92011lCa A21-P6
66| Al SR) M/ 3-64)EC Tor acquiring additional qualificaiton 12.2000]  10.2011]C3 A-21F6
o7 fve Tor acquining additional qualifcaion 22000 22013fc3 ___ [A21Pe
68 neent .F-sn_a._._.__.nﬁ:nn tional qualificaton 8-2010] 11-20131C3 A-21-PG W
o centive Tor acquinng addibonal qualicaiton 8-2008|  1-2014]C3 A-2T-P6
o centt i!.ﬂE.,F-l&u!p:.:EunEﬂ 52011]  2-2014]c3 A-21 ww
e _12-__.___. =~ luﬂ._-&ﬂ_‘ Emh-._l“_ .ﬂ%”—hﬂ. 8- B—.ﬂ TE.H.-HH

.
5. SANTHOSH KUMAR

,,ﬁ__m.i ; Lﬁ.\wﬁ/ﬁv, SA(HR)
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