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AIRPORTS AUTHORITY OF INDIA

e}ffq$sTdq, <&run qb .4"€ ffi$ C-

qfl oIl$6R - Eq{q& lRtl _ rll4e nouNo
€. 7 ner' qrfrsr/a. frl r q+qr qfqon /2023 AAr / sR/ RTffizs
tertrr"

gft / Shri.Venkataramana
Chennai

frqq 7 s,s : q++ vlfon vlOftrc, 200s & ridrfu +t rd qa-{r ff. A.fl.{T-{ }. qTa-fi } ffiq fr I
Information under RTI Act, 2005- Application of / Shri. Venkataramana _-reg

€Erf n"r : AAtcH lRlE /23loot28 dated 08.08.2023

qileqlqfrEqr l sir/ Madam,

pqqr efiq*,)frTotE1 t' rrrcqc € crw q-fir vl0orq $ oEtq 5 qdr g,
Reference may please be made to your online RII Request as above.

A{cit{CsffF1&'€rqrogrrrqrlol.T{3fmrd{s-{rgqqrfebqrqsfi'/f Irn this resard, the
information furnished by the custodian of information is attached herewith.

qE 3{rq sfi B-f,r,t{-fir + {i-EE TS't, d enqb fm qr{c qfifrq qrftIm-rfr &- sca ro fuil A. sia{ rffi-f,
ItF-qT qf €Eil E I [n case, you €.re not satisfied with the reply/ information, you may prefer an
appeal within 30 days to the First Appellate Authority.

n.qq qfifrq lTfM b €-diE C fr-{rET Fq. e,-
The details of FAA are given below.

gg.d. qDrmc I s G Panicker,
frSq oidqrmf, frasro / qqc arfrfrq qrlq-offi
Regrenal Executive Director/First Appellate Authority
t{l-ffrq frC-r;Iq-f,{ qtfl$O-{ut / Airyort" e.]iho.ity of India,

SY {Y* , E[0rofi &* z neeional Headquarters, southern Region,
ilfi Edf{3fgf Chennai Airport
?{t / Chennai - 600 016
({LIT$ / Phonc No.:

{ td , Bmait : reds
256t234
aero

o44 2

rl{frq / Yours faithfully,

(ffisr qO / VBNKA rb-j
c6Tqd[f, ts.j?

General Manager (CNS SR)q;Iqfiro{lffi qq-rTsflr]-oR
PUBLIC INFORMATION OFFICER-RTI

Iif,f/encl. : {t}9ft/As above

afEFffAT H FiI{or-sgr, ftd -5,ss o2z (fl{rq o++- zzseuooo S-w 22561010 Fax : 22561010
SOUTHERN REGtON, CHENNAT AtR'ORT, CHENNAT_.oo ozz { frg7 E-Mail : redsr@aai.aero,

REGIONAL HEADOUARTERS. SOUTI.IERN REGION. CHENNAI



$r(fiq fufrraqIa glfufiTlr / AI RPO RTS AU THORITY O F I N D IA

Efroft qT*. # - 27 / SOUTHERN REGIoN : CHENNAI- 27

ma-a riqEra qirra Btrrrr/DEpARTMENT oF HUMAN RESoURCES MANAGEMENT

No.AAI/S R/M / RIt/ D C / 20 t9

OFFICE NOTE

SUB: Information sousht under RTI Act , 2OOS -res.

Reference is made to RTI application No. AAICH/R|E/23/0O128 dated
08.08.2023 in respect of Shri. S. Venkataramana seeking the information
under RTI Act, 2005.

The requisite information is furnished below:

O;L
qrr&q hqlrTdr l1Fr6rvr
A|RPORIS AUIIIOR|TY OF tit A

1

C..

sl.
No

Informatlon sought Reply

RTI Query: The following information under the provisions of RTI Act, 2005
may please be provided related to memorandum issued to Shri. S.
Venkataramana, Sr. Supdt.(FS) vide letter No.AAI/SR/VIG/EA|20L7 / 109 dated
02.11.2018:
01 A case being pending regarding Memorandum

No.AAI/BZIEB-3 (T)/H R/B 12- 13 dated
21.10.2076 for which same issue, kindly
provide the information regarding the rule
position in AAI Employees Conduct, Discipline
and Appeal Regulations 2003, be admitted as
charges.

Refer AAI (Leave)
Regulations, 2003 and
Clause4&5ofAAI
E(CD&A) Regulations,
2003. (copg ALtaL!\rzd,)

02 Three fire ofFicials given joint
representation/complaint against Shri. Mohan
Prasad, Sr. Supdt.(FS) vide letter dated
28.05.2014 which has been forwarded to
MGR(ATM) by HR Department, Vijayawada vide
letter No.AAI/BZ|MISC dated 25.06.2014 for
further necessary action. May please furnish the
outcome of the complaint and action taken in
this regard.

Third pafty information
exempted under RTI Act
as per Clause B(1Xj).

03

v

For the incident occurred on date 04.03.2014, a

complaint was given by three fire officials,
wherein HR department issued a letter vide
No.AAI/BZIMISC dated 25.06.20L4 to inquire
the issue. However, without enquiry, the
charges were framed to undersigned for the
same date 04.03.20t4, wherein I made
complaint which is contradictory, may please
furnish the rule position for the charges were

ReferClause4&5of
AAr E(CD&A)
Regulations, 2003.

o

TELE i 044- 22567471 TELEFAX : 22561466

({silc - 044-22s67471 (rrrc 16 *-* - 044-22s61466

Date: 07.09.2023
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made to be proved.

o4 May furnish the AAI rule position in AAI to take
action on incident occurred after a gap of 4
years when the issues are sensitive and
evident. Primarily the action was initiated
without any memorandum and secondly, there
were 3-Airport Directors in that period have
performed and no action taken, however in

tenure of GMS Rao, APD tenure action initiated.
Hence, notings/document of correspondence
lead to issuance of memorandum may be
provided.

Refer AAI Employees
(Conduct, Discipline &
Appeal) Regulations,
2003.

Disciplinary proceedings

are exempted under RTI
Act as per Clause
8(1Xh).

05 May please provide the witness recorded
statements with name and designation. If no

such witness recorded, under which rule
position Inquiry Officer (LO) has applied his

mind to provide the charges.

Disciplinary proceedings
are exempted under RTI

Act as per Clause
B(1)(h).

06 May please provide the expenditure incurred by
AAI Management in the departmental
proceedings with following details:

a. List of officials name and designation
b. Expense of TAIDA
c. Expenses on hotel accommodation
d. Other expenses incurred in this

connection, if any
07 Memorandum issued vide

No.AAI/SR/VIG/ EA/ 20t7 / 109 dated 02. 1 1.20 18
proves to be null and void, responsible for
recovery of above mentioned expenses may be

specified.

No recorded informatio
ava ila ble.

(C.THA

Jt. General Manager (HR)
AAI, RHQ-SR

o1 h

I

Ccl. AL Ata:vt

(Through GM R)/SR)

The General Manager (CNS-SR), PIO, AAI-SR, Chennai

/

(orrc - 04+22562421 {EnE T6 ihffi - 044-22561466

TELE | 044- 22567471 TELEF AX i 22561466

I

To ;-,



I r{Fr U-s€3(ii)] qr(? EI {qtIX : lqgltinl'r

(h) "Reviewing Authority''means the authority specified in column (5) oftheschedule; and

(i) "Schedule" means the Schedule appended to these regulations;

(2) Words and expressioii rEed and not delined in these tegulations, but defined in the Act shall

have the same mernino reipeatively assigned to them h the Act.

4. General,- (1) frery emphyee shall et all times :

(iii)

(iv)

(v)

(vi)
(vii)

(viii)
(ix)

(x)

(a) maintain absolute integrity; .(b) maintain devotioi tb duty;

(c) conform tolabide by these anC other rul€s of the Authority and shall observe, comply

with the otrEyance oi lawful Otdets end directions which may from time to ume, be givea

to him/her in fia course of his offic'litl dufies by any. person or p€npns under whose

jurisdiction, superintChdeicc or conBol hqshe b placed and

(d) do @qling whieh is unbecotfliig of him/her !s an employee of the Authority.

(2) Every emdoyee holding a supewisory post shall take all pGsible step6 to ensure the integrity

and devotion to duty of all emptoyees fior th€ tnre being under his control and supervision.

(3) Every employee. shalli at aii i,mes, conduct hiirself soberty and temperately while on official

irimises ani atsd in priUtic show proper respect and civility to all concerned and shall use hE ugnost

indeavour to prornotd the inErest Of the Autn6iity and to maintain and promote the good reputation

thereof. o

(4) No emplovee shall, in the performance of his omcial duties or in the o(ercise of powe6,

iontened on liin,'act otrerwise Uran his b€St ludgemcnt o(cept wtEn he is acting under the direction of

his official suDerior and shall, where he is SO 
jdng Under SUCh direction, obtain the direction in wrfing,

"6"n"r"i 
.piricaOre dnd *hEre it b na,t appticable b obtiin the directions in writing, he sha11 obbin in

writing confirEEtion of the diracton as soon as thereafter as possible.

5, MlsconducL- without prejudice to the geneciity 6f tlle eYpression "misconducr, it includes the

follo,ving acts of omission and c6minlssir:n which lhail be teated as mis@ndud for the purposes of these

regulations, na[€ly:-

(i) theft, fraud or dishonesty in connection with tie business or property of the Authority or

property of anotier person wi$in the premises;

(ii) i.-r[ng Ligiring brflio o, any iflegal dratiflcation o.].,ry Emunerauon to which he is legally

not efiiued;
Possession of mcuniary resources or property dEproportionate b the kno' n sources of

i..;re b, tt e 
-emprovee 

or ori his behatf bV inother person, which the employee cannot

satisFacbrily account for;

ir*"f'*g f.E ,f.rmation regarding name, 6ate of bifth, age, Fdfie/s name' abilitv'

quifnc"tl-on, ol. any other matteiin rel;tion to the ClnBbyinent at the Ufi€ of appoinfndnt or

during the course of emploYfi€nu

Actin6 in any manner prejudicial to the interests of the Authority;

Wimu'i insutorOination or disobedience of any lawful and reasonable order of his superior;

lfeence wittrout lea/e or oversEying the;nctioned lerve for filore tlBn four consecutive

days, 'dithout sufficient grounds or sausfactory explanation;

Habitual latE coming or inegular atEndance;.

ii;;H;;;;k;;Giig"iiJin te perroimance or dutv hcludins malinserins or slowins

down of work; -\-
Gusing damage to any property olthqAuthority;

,)

)

!

/ ?/ f€a,,/o.7-5'
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(xi) Interferen

Authority;
ce or tampering with any safety device instafled in or about the premises of the

a

(xii) Drunkenness or riotous or disorderry or.indecent behaviour in the premises of the Authority
or outside such premis€s where-such 

-behaviour 
ls related to or connecteO witf, erpfoyr"ni;,(xiii) Gambling within the premises ofthe Authorit)1 
- -'-'-- * -' *

(xiv) Srnoking within the premis€s of the Authority where it is prohitited;(xv) Co,edion, 
-without 

the permtslo.r.r or tne iompetem i;th;ril & any nDney, within thepremises of the Authority o(cept the sanctioned bv any taw oi'luEs of'ti," auti,britv roi it itirne b€ing in force;
(xvi) Sleeping white on duty;
(xvii) - Gmmission of any act which arnount to a criminar otrence invorving morar turpitude;

lyJl, 3H:::"Tj"^:1q1?IT:.?pdnted 
ptace of work witnout pCnirission or sufrrcient cause;(xrx, rurcnilsrng rom or seling b, the authority properties, machinery, stores o( other articres

without o(press permlssion in !,rriting from the competent authodty;(:o<) Prrticipating in an illegar strike oi abetting, incitng, instigating or acting in furtherance
thereoF;

(oil Wilful damage b works of the authority in progress;
()odi) Fairure b wear a uniform or badge or both wherever an emproyee is required to wear a

uoiform or badge while on duty;
(niii) DisclGing to any unautfiorised person any informatiofl in accordance with the working of

prccess of.the authority, which comes inh, the possession of the empbyee audng tni i;rse
of his work Spreading rumours.or giving false informaUon which miy 5rirg Oi.sriprtl io thu

_ . - authority or its emdoyees or spreading panic arnong,them;
()odv) LEvelling rnalicious or false allegations;
()oo) occupying or taking possession in an unauthorised manner or refusal to vacate or ddivergqseTq of Authorivs quarte* or any of its premises, owned or hired when required to do

so by Authority;
()o(Vi) Refusal to accept a chargefheet or order or any other communication of nEnaoement:
(uvii) Misuse of any advance or nonrompliance with the provisions of the rules roi grant or any Gi

adva ncqs€tternent of claifiE etc;
()o<viii) violatio.fl of the provb'Ens of any of the rules or established practices of the Authorityi
(Edx) Subleting of residenual quarters to others without expresi permisson from the c6mpetent

Authority;
(x) Deliberate att€mpt b delay in de,ivery of cargo with ulterior nptiv6;
(md) under weighing of cargo with intention/interest to pass undue benefit to passenger/ agent/

third party;
(mdi) Recycling of terminal enty passes/ tickets eE;
()oodii) unauthorized allotment of retiring roorns, non-realization of roorn charges, failure to main6in

allcEnenwacauon record;
(Eiv) . Disrudion of Air Traffic SeMce in any manner whaboever;
(xv) Abetrnent of, or attempt b commit, any act which amounts b misconduct;
()oo(Vi) @mmission of any act subversive of discipline or of good behavior;
()coMi) Ss(ual hardssmnt of working wonEn

a

)

(a) No employee shall. indulge in any act of so(ual harassment of any wonEn at her
work pla€e.

(b) Every employi:e rvho b incharge of a work ptace sha take appropriate step6 to
prg/ert so(ual harassment to any woman at such work place.

Erdanation -. For the purpose of hrese regulatirts, "Seoal Harassrnenf includg such ,n,rrlla*"
.se(ually det€rmined behaviours wheher directly or otherwise, as ;

(a) Physi€al contact and adlances;
(b) Dernand or requGt for sooal favours;

)

I

I
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(AIRPORTS AUTflORITY OT

i(IIE,IA{It(Di

Nsy Dclb! tbe l3rh Jurre, 2m3

I

: ..: .i ]

4ta.ar r.

* ?ffiHl-fi
cxazci$ of ihc powers confqrrd by sub*cct-ion (l)readwithofscctioln 42 ofthc Aleorts Aufioriry of tndia 199.1(Notlrc prcviot.ts Act,

apprval ofthe Calual Govenuncnt hcrcby nrahcs

SHORT TITLE AI{D COMMET{CEM Et{Il r; (1) These. Regulataons fiBy be cafled theAirports Autno.ity of tndla (Lcave) Regulruons, 2005.
(2) , They shall come into force from the date of pubticathn in,fhs fficis; 6azgtte.

+i!, $At! '0,a I'

2. ; ,.:. APPUCAIo|{. These Regutations sttall
i

apply to all ernploye€s of the Authority

oo deputaton to the A

*
uthorUF'

,,,1^.

1 :l!'

or part-Ume employment; l.o
(c) persons ernptoyeO on contract exce when the conract prc^rtUes otherwi

' . :-;a iB. t4t

(b) persons in casual or daily rat€d
t_

rj5r.,s

'|;.rr-3,( ,:ir,.1lrl1

3. DtFtilfnoilS. - In tn€se

(a)'Authorltc.t iledlcet
.regulabons 

unhqtie conEt

Offlce/ means a] rEdicat offl

'*

othe ise,€quirts: -

cer appointed by the Authority

Y\ .",lttri

s

:1 eiuleI o.l full 6nre or part tirne basis or a RegEtered Mediql ppctitioner iossessingnilimu..qguatificauon 6 MBBS / BDS / BAMS / BHMS.

(b) "Authority- means the Ajrports Auth

(c) _-'Com petent Authority.

Chairperson or any Member or any

n relation to

otrr.r'bmce,

means i the qx9(qise of any powe., the
of th! Auuority b whom poweB

Bir'r
;lt '
E ;-.

may be delegatec, by the Chai rpeEon in.lhis behaf provided that in the case ofi

:81

#.
l.

fi

ti.
I
I

iri 'll1 ,;... J'rli,:lr.
:l).



a THE GAZET'IBOFbIDIA : EXIRAORDINAXY lP,u'rlll-Ssc.1l

chairperson and vihole time Members of the Authorlly appointed by the cenlral

Government the competent authqity shall be the Central Golernment; , I

{i

(d) 'Completed ye.r of servlce'lr|eans continuous s€Ivice of speclfled duration ln he

Autiority and includes pedod spent on duty as well asileave induding extraordinary

Ieave;

(e) "EtnployeG' means a pe6on hi*f uhole time servitc of the Authorrtv;

(0 "Form" fireans a fo.m appended to these regulatlons;

(9) " lfGpitaf rTEans any hcpital or dispensary or Medlcal lnspection (M,1.) Room

estiuished by the Authority or eopanelled or recognized by the Authority or under

the Central or State Government o: Munlcipal Authority or Local Body;
{

(h) 'l{ursing Homes' means

. futhority;

Nursiog Homes empanelled or iecommended by the

ir,

fi r' ilt,ij.. t,:o,rri\';,.]

'l

(i) '?ermanert Employee" means an'employee Who has been appornted against a

perlnanent pGt sanctioned on a pefrnaoent basis aM hG been confirmd against

'8 . i

r$11 r -',
,t,

0) "T€nporary $nCbvee" mea0s an employee \flho has been appointed against a

temporary pet sanctioned for a speclfic penod or appornted on a temporary hasis

. . 
against a permanent po6t and has not bee! con! ryr{-

1.

, (2)

try the auttlonty competent to grant rt, but it shall not be open to that authoriw to alter the kind

.:i of leave due and applied for by the emdoye€ ffied at [le vrritten reqsest of the employee'
l 

,.]

RIGI{?IO LEAVE. - - :.,],ti(i,; doe-r ,, ''!t:1; i,i) r

L€aw cannot be clairned as a nratter otlright- ': 
i" r:irr:'

When the exigencies of se.vice so requlrc, leave of any kind may be refused or revoked

i:

5. nEGUIATION OF CI.AIM Or r.qVr..{ m
{{

thc rcguhtiorrs in fofce at tllt Unle Sr€ have is abCied
. t,- !?6) r *.',

a
.:-j!

'i
,.1

employee's daim b leave b regulated by

for and graflhd.
Jtil:r dtl.t:,.i ,?,ll

.1:

the p6t; and
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1l

6. nfTROSDECnVE coMMurArroR oq.FBlq ruilD oF,LE^VE rriTo ANOri{ER -
(f) At OE requ6t of the employee, competent ,autho(ity rnay, at ib discretion, convert

flfGp€dt ely leave d ofle krnd taken earl€. into qave of differeot kind vihich vras due and

addsgue b him at the tinxe ttF teave yras graltd proy_rded tiat ee.ernfloyee,s request is

r€curEd within 3o(thio) days of hE ,oining duty on the e@iry of the rclsvant spdt of tear€

availed by him,

I
(2) i , - Any arnount of leave salary paid tn excess sha$ be recorrered or any arreaE shall b€ paid

after adjusfiEnt. -,r.. .l.ti rl

Cet r' --l

i!. "

7.. I{AXIMUFt OF CONTINUOUS

d
LEAVE. - UnlqfF tie Competent Authority, in view of the

cxceotixal cirqrrEianc€s of the cas€ otheN6e de*equn€s, .no emglqyee shalt ba granted leave

d iny ldnd fgr a continuqrs pedod €rceeding 5 (five) yea6.

ot&itB Ute Frbus sanctbn of the cdnp€teitauthority.

,. !l , lrrr. itri:'r. I;i-ft,
. @MEIMTION OF DTFFERE!'T KINDS OF LEAVE / ]IOUDAYS. .

-l '- n@ul Le.ve - (a) Except 6 othen^rise porided in thcse regulations, any kind o,
tl4g 

PlS€. 
regulauoos. rnay be granted in comtinatiol vvrth or tn cAotnua.tiofl of any gthel

ldnd o( hariE except casual lea\€.r2 \; /,\-.., , i giir*, r ', O*Jiti:r 'rl

OL,- Prglxiflg o. sufFlxirE of halilays to leave shall bq alow€d excegt in cases whero for

*r*,.1""* l€a6oos; permissio.t fo. p.efixing or sufruing of holidai6 to lea\/e is specialy

iillEd.r. rL-i 1-. 1, 1.rcr9.ri3 "-uir-, ..ll LlL.! lcil; .!Jl,rt!.i-!.'n

Q -1, .1$evfFc tloldays including Sundays and Saudays, where|rer appticabte Falhng within.

I

E"l.*,,,. ., i. ",;.'ivqrJ-r.:r,rr
[_] 

'"' eccrrrmcE oF SEnvrcE oR EMpLoyuEU.f wHrLE oN lIAttE. r An emptoyee

[$Ia 
m !ai^,€, shall rlot tal€ up any s€rvice or employrnalt els€where inctuding the setting up ot

H Ft/.tr p.fulonal pradce such as accouniant, foqiulEnt or tegat g, rnedical practitioner

I

E

$fl,9f0"9"8d 
dleave$rall be count€., as lea,r!. , lrrro, ri. r., :o..1- .,r rare,i ,.

fti"- -tr t t ' : . r1 J;..' d nii .r$*r.;!,lJ 'r, r'- ',, ,t)

lpJ 6cual Lcave - (a) Gsuat teave cannot be oomtincd with ani other kind of teave unde,.

E1El[FS"fePt gqlal casuat lcaye and resr/i[tqugpiy ?qd s9!I!pe0sa'ory reave. lt ,x

Mts"t** with boli special c6uat teave anrt-rc4iular reave rrke6 rry.$E . r5\ r., ,. e

Ho*,,.-... ', ,8", .,z.J, ,is'r:wcF i.

ffimtr.ElgBe en be permrued b co.nbrne hatf a da#, c.surl havc.wth any crher kind

if hb aBrce on the ne)( workng 6ay was due to siclness or other compefltng grou.ds

t'
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mty if hc has no further 6ual leave at his

l€ave in the aft€rn@n.

cred

.1

( and he was allowed lo avail half a days casual

(3)r" " Restdaea xollarv . R€sricted lldiday can be pcfrxed or sutlixed to any krnd of leave

o.(as.ral tev€. : 1:tr d t,ii5 n 
;,..

(f) Como€nsatory Leave - A Compensatory leave grarted in l€u of duty performed by an

. crnplqee o(l 5uf6ay of a holiday ror a run tray m.y'be treated as holiday for the purpos€ of

p.€fixing o. sumxiog of kave.

(5) tldldavs - Holidays €a0 b€ pre-rired or sotrxed to any ldnd of leave and to be treated

*..,,:r:€ 
-

;i
(6) Sp.clal C-asual Leeye . Th€ sIle{ql crsual L€iv€ can be combined with Sundays,

. .6trrted holdal.s and ouler holi,Jays but not l,ilut sny dher kind of leave.

-*
GnailT or Alto RETUR T FROH LE|VE. ,

,ll"
,l(f) AEplbdoo for lcryc - Any applicatin for leave or for qteflsion of teave and Jcining

REpo.t shall bE,nade in prescribed f*tt anri,,uO to BE Regulations b the Comp€tent Authonty

b grant l$ve.

; ,t : ' , 'JFr 9;ir',,,lit rt,.," i.

(2) " ilalntenanc€ of lG.ve acsunt - A bve account sna be maintained property and up

b data In t le p,es(ribed fom anncxed to U;'negutaUors tor each emptoyee of the Authonty by

tte offer authorized in tnis bdatf. tE storJd countersign every enry rfl the leave a<ount.

rq, . X'rC i*rlr" u1 rr'-

Sl) Emolovee should eoolv b:ve iq'1irdvancp - Except in ernercency, application fo.

leare fu. 3 (t,lr!e) days o. fiE € ofl Oroun(ts oaher than on rnedi:al grounds shall be submru.ed to

t E autho.W compeErt b grant leave in the gescribed form annexed tc the Regutations at teasr
- 

7 (seven) dap before the date from which the leave 6 requrredl

'1i... It: . tr '.Jtt'r,' :
(4) Emrlorclhould furnish leave address before proceedino on leaye - (a) An

etnpblre befo.e proceeding on leave shall fumish in th€ applicetion his address during the

period of .l€a\Ie. However, in €ase v{hen it is not gossible to indicate address, reasons for not

dcing so sha[ be explained by the emdoyee in the ieave agplicatll and the competent authority

I

10,

lil

I

a
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(b) No ernplcryee should leave the Headquadersior ptace of st.tion or po{ing without

p€rmission of ttl€ Competent Authority. In all applicr ons for teave irKluding casu,al tsave or

compensabry lea\fe during which tie employee propCCS tO leave the sEtion, the fact should be

st ted in the application with the outstauon address. I
(c) Any person t/vho wrshes to leave the stauon durlng the period of leave already fianted to

him should notify his intention together with his addEss to his ofijcer. Any chrDgc in tfBt
addr€s, which may occur thereafter, sholld aEo be communicatd.

1(

(5) Verification of admbsibllltv of leave - No have shall be grantcd to an

employee until a report regarding its admissibility has becn obLained from the Competent

Authority rnaintaining the leave account

(5) Leaye not to b€ oranted ln Certaln drcumfinG - (a) Leeve shall not be qranted

to an employee when the competent au$ority has dccircd to dismiss, remov! of cdtlprrboriv

retire hirn from seruice of the Authority. i,
(b) Leave shall flot be granted ban employee tvho has bcen piaced under suspensbd. -. r.

; \ .''i.
(7) Medical Certiflcate for l€av; o; medhl oroui& - Leave on nredicat grortnds shalt

be sanctiooed to an emdoyee on production of medicrl certillcate of illness from an Autho.i2e<t

MediGl Ofiicer or Hosortal or Nu6in9 Horne. Competent Authonty may s€cure second rnedkal

opinioo, if necessary 
],
*

(8) Fitness Cedif icate at the time ot loinlna - Af- crnployee who has b€en sandoned \

leave or an extension of leave on medical gounds shall notte ellory€d to r€surne duty unl€ss hc

prgduce6 a "fitness certificate" from the Authorised Medkal Oficer or Hospital or N.rsing+lofire,

r
(9) Waivino the oroduction of medical Certificrti j The authoriw competent !o gE nt

leave may, in its dis€retion, waive lhe production of Medicalicertificate in case of an application
I

for leave for a period not exceedinq 3 (three) days at a timd. Such leave shall not be treated as

l€ave on medical grounds and shall be debited against leave btirr than leave on medical ground.

i,.
t.(10) commencement and termination of leave - Lea\€ ordlnaflly begins on the day on

which the transfer of charge is effected and ends on the day'pr€ceding that on which the ch.rq€

rs r6umed. l!

I

lC

I

I
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Ol) . , n€turn fro.r, leave - An employ€e on leave shall not return to duty before the expiry

dtle perix of l€3ve granEd to him unl€ss he is Permitted by the Cgmpetent Authonty to curtail

his l€l,e ard rEsurne dW b€Jore fie o(dry of leave sanctimed to him. ' He shall submit a

J(ilirE Repo.t in the prescribed brm (FORM iO.E)
l,r't

,UUn

,& . (b) ','r L8al,t sJary whidr tre would harn drawn until he.rcsumes duty'

liui'lllii t, t

:,(A) Ab€ntE fro.n dutv afte. thc eroiw of leave, OYer staY of leave and

unauthorl:ed eb€nce. fro.r dutv. - (a) Unless'the authority competent to grant leave,

,.i e(Erds UE lcB,r, an r{r9lolrce t ho remain$rabert aftlr hb laave is o,ver is cntioed to no leave

, r,sahry fu. Utc pari)d of sudl ab6€ne Sttd Ulat petiod shalltbe dedted again$ his leave account

tlElAh,lt yrGrs hatr pay l6ve to Ule o(Ent such leavcjEiduq the peri:d in s(cess of such

lrrrre due HrB ftitrd as odraordinary leave.

O), wilful abE€flce from duty .ft€r Se o(prry of leEv!. rcndcrs an employeq liable bo

"\ disciCiorry adign. . . j. r-li1c, ,ir..,,, rqlc i,i."

$b h0d apart from resulting in loss of gay aod albwanceiTIle unaurrlo.ird a!6€oce of

I for Ute period of sudl absence would aEo oqrsttute a break ln service entaihng forfeiture of past

is condoned

unautfiorized

any purpc6e

(d) The coosequera of unauttloriz€d ftom duty, vrhich is not condoned. wouid be

'as follor4;: --,- ,

Re.rll tp duty b€for€ ths erpln, ff leau€ - Afl empbye€ may be recalled from leave,

Coflp€tsflt tuthqity, if ttle erdeetxi.sfr th€ work so demand and sh.ll be pakr:

(i) ., .fnvglinq Alb ancr br d( Fumey b be perfornred to resurne dutv, as

: .,-r,r adrntssbh b him, ad , I qi.tpl+ $rii.i**i'

l.lo Day r.d allowanffs ,le admissible during the period of
It

. :ffr tiir',u,r;'*: l; *

.,,i.reitl-eM-Alh$ootEi 
--

' ii -,, . unaldrlorized ab6enca.

(ll);.:,,, rncrenent -:The period of srrh unardlprirgal.abeq(e would not count for increment

(ii) LJEavE -Tle perid d such unaut lorired absence would nd count br earning ltave.

- qrHbutory Prs'/ident Fund -,Thegqiod of ,unau$oflzed aE€nce nould tre ignored for

tlre p.rrpo6e of entitlernent of Conulbutory Ptovde$ Fund benefits.

Grahritv - The interuptb.l h s€nir calsed by such unauthou€d ab6ence would entail

',.: , forfetEre of past service Foi $e purpGe of eotiuerl€nt to gratuity,

, ,'i .'. t.
I& i .i:tt.# :ti. . rl :l.r#
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(C) r;t trsrdt crrplrye regorts fur duty beforc or..ltu initiituon of dbciplinary p.oceedings, he

lt tatst b-k b. duty b@us. hc has nd bgr g|ld undcr slspcrlidn.

, l,3tl!" te,,. l.i ru),r,,.l

k un':

11

J,) -

' Ettrs(rltAvtDU!AtlD

<{ Emcd Lerv* -
\I

Aat\anc! stdit h trt o ln$a[nrcnb,' "

r6ct'r-l t aii r,r.l- 
"r;

6nii.) ig.llid fu :{ii
ll, .

ledir.r?.., .ti i :rgn.,

r Sril nr tr",; v; tx.,;-3r,

brr r6i 5i, .r6ri l;&i !,

tt'

.,5J

, L alrb
.!u 

art

lrrvoii

.. . ! G,try calcndar yaar.
r: n;,:.

I'lod, m Guruhtion:

il. fnc ntc reunt d.n rrnplq/a r,rfri 30 (trt*v) Oavs earneO

Elld.hivc,h . c.t nd.r l,ur. Thb shdl.br,$.dlF, h,rdv..QF tn trrc irElallmenB cf

.S kt,lt (llfba) drys ..dr on tnc fiEt

:-aThc camal lcarc at thG qdit of .n

9.tYfl+quw ?,f.qf, fir* day or Juty or

il,i?t.

"ni$r"ir; t-. i.or.e.i i,,,.h

.,lvt? .B et t,lG d€r of . half !€rr sha be

TFiUwil
dffitlkqwlrldr h. tt lldy b ]!nd.f h hatf ),!.r h WIg lr b.p9ganr!d, -.i

fddoo ,o. C.rild LIv.: - An aX*attn fpr Cillnd l€ac or o(Elton shafl be

lh Drrscribed fr.m (FORtl to.t)

or rEhn t o.r: - ru oldit lb UE half ycar iri whidt an emptorce

a rGigns liom Ul. sarvic! shall and a
qnddd caLndar npnth up to in the

b. alod lqrE.t tn nts d.2 }l (hrc

tre daE 
-qf--!1t_FrrE 

rt o1esign3tjon. If
U|e sarvica,,thr l6ra akGady a\6ited of is

-Cr

wl|o rtligns or r.t rrs from rnorc

!! 6,C to lum rEarscary adjustrnent shall made ln respect of have salary

'lnt'{,5t,rt f.il i $J rt(rri'li ilI' .:/

o. dbmba.l o? .l6.ur: . ThC for the tpdlcqr in wrricn an

2 la 
(Q,ro and a hat0dffi or dk wi[ b€ d rdE d

calendar rrcath up b thc end of thc
il1fq,,fPi{.'u€ catsMar

/ drc b gnorcd or disnissed or dird.

...., rt- r)i, tl

Lj ii'i-:r.l:r,Vt1j it

,,

, :l',"
'-. ir - I.'rliiigl 1:;, v6iie

rpeohtm..rt - Thc crEdit

l€ave

rrC

tld o@rd 300 (three

b)(i;,I !:.

I Cll ,!I

(,)
wl{dr an employee is

ma

Eta

t. -
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(0 AdJutt nglt of Ext6ordlnarY leru€:" If

ln a liatf year, ttle credit allowed shall be reduced bY

availed of during He prcryious half year subl€rt to a

any emglsyoe h6 taken o(raordinary leave

Ule (one-tenth) of the extrerdinary leave

maximum of 15 (lifteen) daYs'

.i.!*'.
(g) Artjusunent ol Extrt'Ordinary 

'LL1ve 
taten at tte tlme of retir€ment or

csignatino or removal o' 6i56i5'sal or de'th: - If an employee' who is retired or resigned

6 iernor€d or disnass€d or died in the middle 9f a cahndar year' has taken any Extra{rdinary

t aav€ during that llaf vear, tn€ eamed lea\E q*it shall b";"+ at the rate of U10b (one-

gpl or."o e)aro,.oFt'y !.F.ve 
ana reanffi$,n?9'hF+'r'

I ofr: - vlrUc[wing ctedit' ftact]on of 0'5 and above a day shall

Oj 
t '- rracuor, to bc roundcd

be rounded ofr to th€ noar€st day e.g. 7 ra (seiFn ard a halo da),s to be rounded otr to 8 (eight)

I
daY& .,!:.-i ld

(i) whcn Bre Pedod of abs€n@ U-d"l 
"" 

dlet-noi: ' Wh€n the penod of absence

h6 b€Cfi t eaEd as.dies-oon, in narr year, itre credit to be allo/Yed to leave ac@unt at the

drE't€fiEnt cf s|e n€xt half year sh.fi -ts reducEd bry-1i rot" (one-tenth) of the period of

,dls- mn.sutdert b rnaximum of 15 (llftcenl days. r'. ';rrr r'r''

.if

0) Earn€d l€aYc o'r account of un'vttled joining tlme: - Unavailed Fining time

(sublxt to a rnaxmum of 15 davs) q_,s,,x,H F r Tot"o 
in ea(ned l€ave account

sublrt b the bllowing coflditions: - . d; .,.:, N . ri.. .

(D If emplcyee icim the new post wltlr'ult availing fuil admissibk joining time' the unavailed

perbd as 3drnissibae b to be albwed b rrS eaniA 
'tt'" :tfnl'.

(I)- n9 credn of amed Leave itduq|r0i'the',un'vall{ 

'!oning 

tirne credited should 
'not

ad3oo(hreehundred)daYs; .* ,'.1: .r,, ,,,., 
.. ,

(til one dav icining unn aomlsiue 
fr'n{a1$er 

witrin tlri same station' if not availed'

6nnot be s€dited to Edmed La"e ef,,$[,. 
,...,,

(k) Grart d maxlmum tt^"a Ui'" at a Ume: ' (l) The rnaximum amount earned

leave that rnaY be gBnted to an employee et 
a btne shall be 180 (one hundred and eighty) davs'

,aur+ *a n noa the emploYee 'pendl{any 
f such leave outside India' he rrray be

granted eamed leave uP to a maximum o{1OO 4"," *oj::'- tl" condition that the perlod of

eamed leave spent iri India snall not in aeg6eeate -e<cfl 
180 days'

I

I

r.

( i') Eamed Leave quly be taken at a ur€ up to 300 days as Leave Preparatory to retirement'

,1,.



(2) ,lalf Pay L€ave: -

(a) Calculatlon ol Half Pay L€.ve:

11.

it
I

(i) AdvEncq.fr:edt in two instetlmenb: ,,- The leave account of an emCoyee shafl be

credited with 20 (twenty) days Half-PAy Leave in a cale{rdar year. ThE shall be credited advance

in two insEllrlents of 10 (ten) da)6 each, on First day of lanuary and First day of .luly ot errery

calendar year.

(ii) On initial aomtntment: - fne creort #'iiii'hatty*, in wrrittr 3n emptoyee is agpointed

will bc at Ule rate 0f 5/3 days for each compl&d calendar rmnths of service which he 6 likely b
rcnder ln a hatfyear ifl v{hich he is appointed. .. i..r::t .

(iii) On rctirement or reshnatidt: - TIte ffedit fdr tte half yea in yrhich en ernployle is due

to retire or r6i9n from the sewicr shall be.albwed at the Iate of 5/3 days 9er completed,

calendar mmti upto the datc of retirement or resignation. If in the case of an emplolree wlrc

resigns of retir€s frcm the service, the leave already availed of is more tian the crrdit so due b _.

him, necessary adjustment shall be made in respect of leave salary overdrawn, if any. , *;

(lv) On rerrcval or dismissal or death; - The Cedit for the hatf year in which an employee b

removed or dismlssed or died shall be allow€d at $G rale of 5/3 da)E per compleEd cateMar

montn upb thc end of $e calcndar rDnth precdinE he calendar month in which he is rer,Ev€d

or dismissed or died. :;; .i :i t
]1i :o ti

(v) When oeriod of a treated as dies non: - Wnere a penod of absence or

suspension has been treated as dles noo in a half )Ear. th€ credit to b€ afforded bc his hdf pay

leave account at the commencement of rrcxt haf year, shall be reduced by Ut8 (One by

eighteenth) of th€ period of dies non subiect b a md{mum of to(tefl) da)6. In case ttle perbd

of suspension is not treated as [&iod spent on dW, lt would nct count for eaming leave.

(b) Fr.ctlon to b€ rounded oft: - Whll€ gMr{ crcdit of half-pay lea\€, fractlon d a dey

shall be ,oundcd ofi to the nearest day. 1/

. ,F;

(c) fo be granted on Medlcal cortlficato o? o.r prlvate afralr: - The leave under this

R€gulatio.r may be gnnH on produdion of nBiktl c€rtificate from an authorized rnedicat

omcer or on pdMate afiairs. iir,r."1,r

);l

(.mm-r'T4f -_-. qm6r Tr,

I
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Ii
a.

(d) fiot to b. g'"n* h o.ft rn d,"um.tlner: - ]rarf pay reave shalr not oc irantea
tD an empio)€e unless the competent .ulhorlty has r€ason to believe that the ernployee wtU
reum to duty after expiry of such ,**. 

iil t . .j . .

(e) ' irarntenanc. 0f Harf'pay t eaxe accountl J rhe barance shourd be worked ost at
the end of 6ach hatf-year by debrting- .ff-:, '' 

. 
. ..., ., ,..

l 1frs-t r; ''. I '' 'i),.
:;' (i) HpL raken $. ,j (.
t'. 4l

. r ,..,.i.0qq5. (il) Tlvice the arDuil {rullUH.t*; ftr
,,lrr ; r.. (ili) Leave-not<ue bkar.4$r;s . b.r, 1, o: rr.,.l, i:l

(0 Appllcatiori for Harf gav t""ru,l- an apglkauoi rbr har-pay reave or extension shal
be rnad€ in.the prescdbed rorm (FOIM NqlI, 

,r)rir.j, i _ ..:.

(3) commuted tcave : (a) condttions for G.!m of commutpd Leave : -
commutsd ,ea,e not exceeding trarf ,rir amarnt of harf 

"pay 
reave due may be granted on

prcdudion d rrEdical certjficatE ftom anJauthorizitd medi{ral or,ncer subject to the fottowing
conditiofls : - .','d i<: : " ::. i., ,j,. ,, !

lLii?:}lt, b -.r,

ffi
:{

(i) At the reouest of the e;plpvq: CommuEd leve may be grante<l at fre
rcqu€st of an employee $rhen eamed leave is due to him;

(ii) ' - If the Competent Authority is
satisded ftat there b

its o(iry; and

- When snmuted leave E granted, twice
&e arnount of such leave shali be debitEd again* tne half pay.leaye due.

reaqxqryg pr6pect of the emp:.yee returning to duty on

ti-i'l *-+''i
i. fir.t\ ;r.>:i : .,'J,l - 

i.

:i. i'
... li "i 

-rrnftU-
. ."j:,..

5 . I,:"J :l6i: iirr

_J.. :

In the casc of r€tirenem or nlsi6na$gn:

I

(b)
-'Whm an employee who has been

gra[ted oanmuted leave, resigns. fom ,service at his own r€quest or pe.mitted to retire
\pluntarily without returning to duty, Ule cornmuted leave shall be tseated as hatf_pay_teave and
the difference betu,een the saiary ln r€spect ol' ommuted have gnd half pay {eave shall be

i l IECO\Cred.'" 5!

ri)i

i,.r:i

,ilr rt,:.r'r,,;r .1,*' i!i, r, .- - lr:-

Provued tiat no such recovery shau be made if the r€tircment is by rcason of i, heartrr

; lncapacihunq the emplqree forfurther service or jn the e!,€nt of Ceath.

*
g
,

'I

I
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(c) Willrout prodlction of Medical Certific4te :- (i) Half pay leave up to a maximum of lOO

da!.s may be albted to be commuted ouring $e enure service (without production of meijical

cst'ftate) v,herc such leave is utirized for anlhpDroved course of study ce(ified to be in the

Fluic intere$ by tfE competent authority. d

-ltr
(i) Cornmuted leave in continuaBrn of nutif,rity leave nEy be granted up to 60 (sixty) days

witha4 tnedi(at certificate (exced on account ofh:ve for miscarriage or abortjon).

.-ifi.
(ii, Conunutrd leave W b a rnaxrmqrn of E{BE may be granted to a female emdoyee

tvl$ lcss Uran trto tMng ciildrcn, on adopuorn dichitd less than one year old.

(d) Applicallqtrror commuted.teave : A{ apdication for commuted Leave or esension

slnll !e nude in the prescribed form (FORII ttot i' -.j, r.'!r,

"i{i.!"'qi;l
I

:: r! -.,f".'l

.?

(.0).'-i Leave not Due I . 
$t,

.,,r t,
ia) Gonditions_fer orant of leave not'4ue: : Leave not due, may be granted to a
pefi|rrEnt efn oyee Subject to the fo orying cooditbns:

{
" - 

""P 
At the.(eosest of the emolov€e, -'for,un t"r" is no half-pay-ieave at the s€dit

, rF of the emptoyee and he requested +gGnt of teave not due;;i,,il] 
1

.,{$) At th€ drscfetion of the Competent Authoiitvi - The Competent Authority is

.. r:. satisfied that there is reasonable p(Spect of he ernployee returnrng to duty on.' 
'| 
'r '- the expiry of leave; n

,ii0 Maximum annunt gf leaye not due: - Gave not due during the entire se ice

stEll be limited to a.rnaximum of 360 (three huatdred & sixty) dals out of yyhich

not more tian 90 (ninety) days may f Oranted at a trme and lgo (one hundred

and e{hty) days rnay be granted otheEfrise than on ritedical Certncate;
.:1,

Limited tn the HaJ[ Bay Leave, - *dnq Oue snati Ue tinuted to the Etf-pay
leave Bp emotoyee rs likeiy to earn aftJ. fte grant of teave not due; and

t1

Detidno against the Hatf pav Leave Accou!|: - Leave not due shall be debited

l;:.. agarnst the half-pay lea\€ the emplry'eamcd subsequenuy,

:-r: i'li!.

(b) - t iEelsgi; - Leave
lbt hE filay be gr€nEd for a period not exceeding 360 fihree hundred and sjxty) days, during

16519,./03- 6 . ., r:r r_-

:,q#18,*i

- ' (iY)
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namely l-

applies in tYriting for the grant

(s)

'(!)
be gra

i.,

(b)

nted b a

(i)

(.i) -

his entire Service b a temporary cmploryee Y',ho.is sufrering from tuberculosis leprosY, cancer or

rnental illness subject b the fulFillrnent of ionditions in Clause (a), Suh-Regulation (4i of

R€gulation 11 of thE Regulation above and lfo subiect to the follow l']S Turther conditions

:*'' :.:qr.

(i) That the employee has put in i.minimum of one year of service in tlre Authoritv'

(tU Thet the post from which the employee prcce€ds on teave is likety to last till his

- Gtum to duty ; and i ' 
- firr:r 

"i-r "-- 
(iiD That ttlc rcquest for.gGnt.d Such lc've is suppotEd by medical certificate'

(c) In casc of retire.nent or resignailqn: '(i) Where an employee who has been granted

leav*.noldue rtslgns from service or at his,request is permitted to r€tirc volufltarily without

retuming b duty, the leave"not{ue shall b€ cancelled, his fesignation or retlrernent taking effect

from the date o.l whidt such leave had commenced and the t€ave salary shall be recovered.

(ii) Where an employee who havlng awiled hinEelf of leave not due. returns to duty Dut

. resigns or retifes frDm seNrce before he has €arned such leave, he shall be liable to refuod the

leave salary b the extent $re leave has not been earned suBequently'

P]oviddulltnoleavesalaryshallberecoveredunderRegulationgiftheretirement

. is by rcason of ill health incapaotaflng an employee for, further seNice or in the event of

hb death. ,,,.
-'3 ;"i'- ' i'1'''

.ril .. .:

':l
Aoolication for Leaye not due :il An application for lsve not due shall be made in(d)

Ole presoibed brm (FORH NO.I).

' l" *i 't" 
f ''r!

Erm-Ordinary Leave (EOL). i 
fl1r;-i,.

'l 
l!!'t' .

citrdltions for arant of E*ra-ordlna Leave i' Extra Ordinary Leave (EOL) may

n ernplo,te in tfi€ fblbwing Stecial clrcuastanc€s,

When no otner leave is adrftssHe; and

When other le3ve is aarnsiiiUn, but the emploYet

of oGIa ordinary leave. 1r1i\
: - (i) Untess the

comp€tent authority. in view of er(ceptional or e(Beme compassionate circumsbnces otherwise

determines, no emdoyee shall be granted xtra4rdinary Leave on any one occasion in excess of

12 (tw€l\€) months but llot io o(cess of :firee monthS tvithout medical ceftif]cate and 6 (six)

months witi medical cediflcate in resp€cr of temporary emploYees Provided that the limit

fi, 
'',

ft'.', 
'
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ab*said may be raised to rg (eight€€n) montis on productir ot a medical certificate in case,

where $€ arnployec is undergoing t eaurEnt fo. carcer or for mcntal illness in an lnstiu.rtjon

r€co0nized ry the Authofity of ls udefgoing beatnEnt in a sanatorlum, institution o( under a

spedalist recogniz€d by ule Authoritv, for pulrnonary tubercurcds or preurisy of tubercura, origin,

or UDerq,lqis of any part of the body or leprcry.

'(iD 
For 2{'(tlycnty folr) rnonths, where tt€ leave is requir€d for the purpose of prosecuting

sfidics certified to be in the p,blts interest p{ot lded the employe€ concerned has completed 3

" ltutc1 ycars or continuoG seNi:e on tie die d erprry of leavr of $e kind due and admissibre

hduting 3 (s'ree) r.fltirs cxtrdodi*ry k*ve unier da,sc (a). wher€ the emphyee is granted

EOL io rgaratbn of provisio,t co.tained in cbus.'lb) shalt oe required to execute a Borts in tie
p.csgib€d fo.m undertakng to refund b lirpois artfronty of India the actual aryDunt of
e,g€ndihJ'c rr.lned by u€ ArpoG luooritv oitlrxtB du.ing such reave dus that incurred by

OrlA.de, 
aO*cV witi intarEt thercon rn the er,glt of his not retuming to duty on the expiry ol

gdr bave or qufirfC thc servicr before a period,d 3 (three) years after retum to duty, The

. loatd stlall be suppo.tcd by sureties from tvio penrrangt empkryees havinO a status comparage
bU U{rher Bran dut of tie employee conce*ed. 

e' 
"

v...,, y1,.. , .. ..

fiil empforyccs bdonging b Sheduted c.$! t Scheduted Td6e may, for the purpose of
lEgdinC $e PreErafiinatbn Traininq course at tic Centres notifed by the government from
UflE b tirne, be granted extrao.dinary leave by tte @mpet€nt-authority in retaxation of sub-
chtlse (ii). r

,i,(iv) 
- 
Tf,o sodB d E tra-ordinary lEave, if i'tn lncd by any cmb Hnd of teave, shafl be

' tseaEd.as ooc continuous spdt br tie purpce of applying the rnaxrmum timrt.

:.
fi.-r.(c). Aopllcattdr for Ertra-ordinarv Leavc: .:Appli(abon tbr 

'Extra€rdinary 
Leaue o,

t *ffi s, F ,nade in the pl€s.ribed form (FoRH't',r,o.r)

t',u, MaternirvLeave' ''Y { t' :1"i"''

n{
I':4. ,',: : ' ,,j y

i,!11 . _liETT*: 
. ntemae employee with liss snn two survtvins;qhitdr€n rnay be

& 
craoted l'latarnitv Leave b 135 (one hundred $irty fwe) days twig.e tn serukc:perbd includidg

B 
br q*[c.t Termrnation of pregnancy or Abortion. In order to avait this ,eave, the emptoyee

fioo,ju cornel*e one'year ]egurar service in Airports Autiority of Indir. The reave wifl be granted
G.
lP1 { '1

E-
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l

(c) Leave not to be debltedi Matetnity leave shall not be deuted to the leave account'

A f.r*le E nployee may b€ grantd teave of ttre ttnd due and admissible (including leave not due

ano commuted tetsve not exce€drng 60 i;;) without production of medical certificate for a

_1.-period 
up to orE )ear or ull such ume thq chlld is on€ ycar old, whichever is eadier. Howevef

L sJbnfssion or productron of Mdrcal C,,fffi..,. from AuthorHt Medical Ofticer or llospital or

''Nursing Home, :, . i..

(b) Threatened abortlon: Maternity leave iB not admissibk fqr threatened abortion.

this facility wil| not be admiasible in case shr b.t:
).

alEady haviog two survivjng chiidren

(d) For child adootion : - Maternrty leave rs not admissi
q

il
(e) combination with other-th(of leav€: - (i) MatGrnlty LeaYe may be combined

with leave of any other kind.

(ii) Leay€ of the kind due and arlmlrslbh ln€luding @mmuted leave for a perird not

exceedin9,60 (Sixty) days if apdied fa. may be granted ln continuation of maternity leavc
I

(cxcept on account of leave for miscamagc or abortion). _ 
i 
. .

,:i
(0 Aopllcatlon for l.letemlty l{Ve: - Agplicatjon f,or i,taternity lrave shall be mad. in

the p{escribed form (FORM NO.I) ,l

J
1

(7) Soeclal Dlsabllitv Leav€: (r), 'ldmlaalbillty: 
Adrdsslble to both PerrEnent and

Enporary employ€e - (i) when efglorycc 13 dlsaued ry brury intentionally or accideotally

inflicted or caus€d in, o. in cons€qucnc! of, th. due pe,fofliarce of his official dutes or in

consequence of hb ofRcial pcsitioa, and

(ii) When an ernpbyee is disaud ry lhss! lncurnd ln.tlp performance of any particular

duty, which has the effect of rncreasing hb liablllty b lllnrss or lnjury beyond the ordinary rEk

attaching to the civil post held by him under the sarE condltbns,

{ i') Conditaons: - (i) The disability duc to iniury, itsef should have manifasted within three

'.ths of the occurrenca to which it b atgibuted and the peEon disabled had actd wtth due

txomptitude in bringing if t0 no{ice.
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qIG TSI

ve in

ause,

llnlqt Nr TqRDI

Proylded that tie leave sanctioni
rnay rdax the conditbn and grant tea

J5

nDnths after be occunence of its c

cases where disability hls manjfested ino re than three

n9 authority, if satrsfied qs to the cause oF the disabiiity

Authori2ed Medical Oflcer
a

bilrtY b agrgravated recurs in similar

(ii) The disatitity, due to iIn
dlrecuy due to fie perforrnance

of the particulur duv. If it

ess, shculd h certjfied by an

has beEn contracted during service,

Auurorized Medical OfRcer to be
the lga\re sandoning authoftty should sati*y iEetf that the disatility, b e(cept,onal in character.

L(c) The perioo of have, gcnted, lrlll be

$icn 

as c€rtifled by afsrrbJect to a rnaximum of 24 fir)nths,

(d) The teaye rnay te granted rnore than ooce if th€ disacircunrtances at a letef date, but the nrarjmirm teave insho.dd not exceed 2{ nronths.
consequeflce of any one dEabjlity

" (c)

of hate,

Gombinatbn with other kind of leave -rlhe
;

lcarc may bc co.nHned with any o$|er kind

;P lt.,' 
o*, Dbaurity reave wiil nor be b the leave accou

(9) The learc salary hr the fi.st t2O dars'iiin be the pay tast drakn and for the remaining
period it will be equal b bare salary during haf piy ieave. In such cases, beyond the first 120
days, Ue omciat may bke haf pay teave (at iis credit) ,or.another 120 days along with the
haf 9af lErva so bken wi be

spccial disaury Je.ye simulhoeoust
v and get leave salary eq ual b earned Jeave. Thedebited to hb leave account,

'i

oeU,J

d,

rr, ! i

(h) U the €rnptoyee is entjged to
Eltglq,ef Sbte lrcr.rrance AcL thc

bote Acts

any ben€lit trnder the Workrnen! Cornpensation
arnount d leave salary will be Educed by the arnsu6l ef

ACt or the

beneft payabh unaer tne a

..ir 
"

I

I lt", b:,'

1:hr; .(t)
Authority competent to sanction leave _:1.,

-1 Special Disatrillty t€at€.
Appointing authorities a competent to sanction

'(E) Sirdv [o:ayc.. fhq
rfi':

hlgher studies in technical o

study leave rnay bg qanted to an employee to undergo specialisedr profession al subject] having direct connection with sphere of his
duties or any otlEr study, on tcrms and conditions as decided by Co.npete0t Authority

...1
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(9) Leave Satif. - (a) Eamed lravo - An employee qn earned have shall draw the leave
salary admassiue to him which | !o Ute pay drawn by him imrnediatdy Oefore
!,foceeding on earned l€a\e

(D) llalf pay L€ave or Le. An emdoyee'gn half pay leave or leave not due
is entiued bo leave salary egual to half 0i€ amount sg€clthd in Sub-Regutation (a) of Regutatbn
9

(e) [.terntty L..vo - During

h.ve sahry equal b thc pay drrwn

Un p.riod of such lcava the female employee shall be paid
lmmFiately bctbre prooeddlng on teave.

on for ercashmeqt pf Leave shalt be submitted by the
t of Leate d

Plt 
not be countd as pay for anypurp|)ce incjuding conhibuton towards t fund.

(l)
During s€rvice, Er(ashnent of Earned Leave wJlt be

Permissib/e ma(imum twice.ln
.)t .a nnancial gear ryr$ mjnimum of l0 days at a time

"";:

:-,1

(c) tornmutea taevE - An o.,plq/"a on Gnmuted leay€.shall be entifled to leave salary
equa| to the aolount admissible u xder Sub-R€gutaton (a) of Regulatron 9.

(d) Extn-ordtnary Leav€ - A.l #r* on extraordtnlry teave is not entju€ b any teavesalary.

.c

without insisting on proceed ing on lea\rc subjsh to the concemed e.npio)€es
keeprng a residual leave of rlnimum of 30 days at credit at the time of encashment

(a)

of eamed leave. 
1};

Encashrnent of unrti,ised Ea;ed Leave: In th€ fioilowing circumstances, anernployee witl be entiUett F, errcashmen tof unutilized earned leave due andadrnissible at the credit d.fhe ernptoy6g e6 the bst day of his service wfthout
keepr n9 any residual leave supject b a maximu m of p00 (three hund.ed) days;

(o) op retirenrent or nesigna;i: Eflptoyees wi be e*iued for encashment of earned'1:rl

le.ve at the time of their rtlircn€nt after attaini

'1resignation from service; ,rli .,

ttte age of superaonuation or

q
(f0) Encashment of Leav. _

employees. The oayment
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' lll .nta *r a1;ci :'d8llllfq o

(c) Qn dee$r :Thc .rmed les\c findnCbt hG cndit of a daaEesed crnph|,re (who Als i _.1

white rn scrvir) wrtt Uc cnostreO ali prtd to his dependens or tegat hdrs 
' -i';:'1

rate of pay last dravrn by tie dcceen rviil€ in s!rvice; and ., 
"", 

t 
. ,. .. l

(d)

(d)

Cash =
Equivalent

c,sh Equhatent = aadc + Deam€i; Alovranc€ x No. of Eamed iriir'to ba 
, a .,.1.,rlEt

,.r51,., ...1.12i. 30 encashed. ., fi inr"

(2)
tpncastmgnt ot unuttlts d Hal'-fhv.fuve . In $e lbllortng ctrcufllstanc€s,

\{ .: . ,,.i; .

The ca6h €qutr,slct under Uib chdh wll be as fo ons:

!.irl't'.11-': -..1 . { 
,.1

an amployee trlll be muted fo, gt€ashnEfit of unutlis€d hatf Oey lea\E due and
admisslble at credit on the hst day Cf his scrvke, subject b a madmum oa 2l{0
(t/ro hundred and fcrty) days of haf pay tea\e,

to
AAI fi attalnin9 Ute age of superdnnuation

.f
lncludinq r€signad&l odler than on grounds

(a) Leaving the service of
(b) Death while ,n service ::'f,c'rr
(c) Cessauofl of service of drsciptinaryl !;

actlon, on atta in ing age of 50 (frtty) yts. pro/ided the employee h.s put in t
minimum of 20 (twenty) )€ars of sewix ln C;ot. 7 

p5E including a minimum s€rvkelcltrc
of 1 (One) year in 

^AI.
:. ir

.J4 id, i:i.1lqn,)

t])

)*:,{.'
,2. CARRY FORI| ARD OF LEAVE. - Wh€n an €riployre noves froft one hr c Serriqt.

Enterprise b another Public Seclor Enterprlse with the consent of bo$ Ule empttlrs, tt
emdoyee shall be granted the facility to carry forward hB earned leave aod haf pay le €.

: I a?'.

; ], ,.-ii iji,,r,t .idu1
''. q '

'i{}lo. cf HPL b be encash€d (MaC{o) '.*.',r
'J ,, ai I ir:i...{t

''l-
.r ={;..' (h)

. 9.lo

n6l

flc

ili;ki

Half of Aasic Pay + DA

-.*--- f.30

13. SPECIAL cAgral |..EAVE. - Spedat Crcral t 
"',t 

.., b! grant d fj $e emdolE s h'

the following circumstanccs:

(1) Unlon acuvltles: - (a) Spe€ial Gsual lea\E of ma$mum 20 da/s in a calmdar 116r m.y

be granted to the members of Central Execuuve Comn{tteE cf the Recogniz€d Unk[.

(b) Speclal Crsual Leave of maximum 10 days in a tatsndar year may be granH b thc

Ofhc€ BeareG of tne Recogni2ed Unbn at tie Regioos'addrAlrFrG wlretr fDrmal t nio.t cfict b

set up and formal llst of Union ofiice bearers has been mnirnunieted to $e bcal ManaqEnEnt

on the recommendaton of Regional Secretary and Branch Scdrtary 6 the case ma, b€.

l(

rtJ

"a)
'". .7

t.,l

2

l1

I

I t: ' 
,a) .".:t.'' ,6l6b

il. t:.I

I
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t'

l'

t
;

i

;

i

i

.

State in tt€ certifialte that the preserEe the employec is requited to look after the wife during

her convalescenc!.

(c) Th€ otlEr ddegates who are not,o(fice bearers of the Bhnch or the Reoional office or

Cedral Exrstive Comfilttee Member may be granted maximum of l0 daW sperial casual leave

for attending Nl Indra Gntral Meeting of sle Recognized Union. The abore said leave may be

alloffed only on the recomrnendation of u|e General Secretary of thc Recognized Union.

(Z) Famllv P]annino Schemes: (a) Special casual leave,tp b. r.*irr* of 5 worklng

(h!5 may be grant€d b such of the ernph,vees who undergD sterillzatbn operatton under the

Family Phnaing Schene. The above spccq casual leave rnay be sanctioned by the competent

authority m productix of a nrcdical certificate from a ilospital apg.oved by Airports Authoriry of

.Indh or Ministy of Healttr, Govemrnent of qdta in support of ths Equest from an emp{oyee.

(b) A da/s special leave rnay be gGntsd to such of the fefiEle emdoyees who may go for

Intra Uterine Contracepti\E Device inserti{'under the Family Planning Scheine. ofl the date cf
. irEcrtbn oa Intra Utrnne Contraceptive Dorice" subject b the pr<lduction of a medical certificate

ftiom dle Family Planning C-enrer that the ernployee concernad has undergo lntra Uter.ne

ContracEdi!! Ocvice insertion. t'he spccial,caual leave may br saflctroned by the competent

authority. i;
. (c) Special Casual Leave for a psicd cf rpt o(ce€ding fa &ys may be granted to female

erndsye€s who rnay unde.go noo-perperrral sErilization under the Famity planning Scheme,

srbFct b tre production of a medical cerplicate tJo the efiect that the employee concerned has

undergooe sudr an operauon. No special bsr|al tsave will, however, be granted in th€ case of

puerperal opeftt!on.

(d) Mah ernploye€s whce wives uMergo either puerperal or non-puerp€ral Tubectonry

I opentior br the first Ume or for the s€cond Urne due to falluc d the first operation (under

Famiv \rydfare Programme) may be granted special casual lea\€ tur 7 days, subject !o the

production of a m€dical certiticate stating hat their wrves have u.ndergone Tubectomy operation

for He secqrd tinE due to the failure of the first operation. It shall not be necessary to state in

the certificate that tie presence of the fltgloyee is requild to1 lmk after the wrfe durrng her

mnvalescence. 4

(e) Employees whGe wives undago, tuUectorny / Salfrngdctomy operation after Medical

Termination of PrEgnancy (l-1TP) rnay be granted special casual leare up to 7 da)6, subject to the

. productbn of the medical ceruficaE statrng that their'wives ihave undergone Tubectomy I

Salgingectofiy operatim after Merlical Tqminatlon of Pregnancl. It shall not be necessary to

,i
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,,,,,,13: ,. CAlSlrAL IEAYI - (1) lpplkrthi foi cesual lcaye - An applicatlon br casua] leave
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(vi) Gsual leave ls to b€ @t s.nctioned in advanc oc!*ln tte cEse of ernergency or

sudden iltnes. ln such cases, tte @nerncd dtlchl 16 GqulErt,6 intinBte $e ffic. on

phone or through written communicruon; ritt 
--';..' t't' i

(vii) Maintenance of Casu3l l€a\,,e Record - $e casurl lae,rr Gffi br the ofriclal lErking ln

different units or DepartmenLs will be h.lntalned ry thc Unlts or Dcpartnents i

concemed $emselves. However, ln tie casc cf Head of Departncnt tie casual leaYe

record will be maintained by the DePartnent of Personnel.:

.; .t

15. POWER TO RELA:XATION. - Chairperson of the Awhoity may,.t hls discr€Uon ln !
deserving cases, for rersons b ba recorded ln \,Yrlting, Ielax any of ttle coruiuons for grlnt d 

-
leave of any kjnd under thes€ regulations

arEnded or rnodilied from time to .15. Ai,IENDME'{TS, - Thcsc leave regulatons mry. bc

tirne by the Authorjty IIlt
B-f

Interfrltaho1r. REMOVAL OF DOUBT. - Where a doubt arlses as b tte of these r€gulauons,

it shall be referred to the Chairperson of the Authorw who shall drddc tie same.

"E
18. Rep€al and Savlng Clause: - (l) On and from the appoind. drE, Intemational AirFrts

Authority of India lLeaw] iequlauons, 1990 and amendm.nts ftom time to $me shall stand

repealed;

{2) Notwithstnding such repQal, anythlng dofle or any actbn bl(Bl or ptrrported b ha\rc bcen

done or takcn under the aforGaid Regulaoons so repeal€d, shall, in so hr as lt ls rlot incon$strnt

with the provisims of $ese Regulations, be deemed to haE bccn dorE or taken under th.

:orrEponding provisions of thcse Regulationg'
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