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RTI REGISTRATION No. AAIMU/R/x/25l00002 dated 21.01.2025 sh. Afsan shaikh

This is with reference to emaildated 27-07-2025 received from PIO on the above stated subject.
The information wrt Point No.1b,2 &3 is detailed hereunder for your kind information please.

lnformation
What are the ideal or prescribed office timings with weekly
schedules for non-executive employees of the Airport
Operations Department performing general duties?
Request: Provide copies of official circulars, memos, or
policies if any that specify these
working days and office timings.
Attendance Records:
oProvide Last month's rosters and attendance records for non-
executive employee only of Airport Operation:; performing general

duties across all regions, stations, RHQ and CHQ.

.Request: Share the attendance sheets, registers, or any other
official documents used to record attendance.
oCan Airport operations non-executive claim overtime allowance?

oCan a Concerned HOD approve overtirne allowance citing

shortage of manpower than sanctioned strerrgth on a particular

station?

oProvide the last month's or the last roster's claimed overtime

amount details of each non-executive employee perfornting Shift

duties in the Airport Operations Department across all stations of

all the regions in the below format.

of shift rosters.
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