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ANNEXURE-I
THE APPRENTICESHIP PORTAL

The Apprenticeship Portal is a website of the Central Government for exchange of information on
Apprenticeship. The public view gives you access to information on Apprenticeship Opportunities Posted by
Companies, Registered Candidates, and Apprenticeship Guidelines.

The Candidates can access information such as available Apprenticeship Opportunities on the basis of the
Search Parameters like State, District, Sector and Trade, Organization and so on. To apply against available
apprenticeship opportunities, it is mandatory for you register on the portal. The steps for registration are as
follows:

Note: The fields marked in * are mandatory.

SKILL INDIA PORTAL FOR OPTIONAL TRADES (NSDC PORTAL)
HTTPS://APPRENTICESHIPINDIA.ORG

A candidate can enroll himself/herself with designated trades for engagement as an apprentice in an
organization.

1. CANDIDATE REGISTRATION

Click on the “Register” button the top toolbar and select the option Candidate. \
‘ jo““;_;h'."‘w,% f: Login i It’ Register ;I
@ ‘-’f '} 3 4k /
ﬁﬂlﬂrﬁ’ﬁ NAPS Home Get Started v Apprenticeship Opportunities Basic Training Providers(BTP) v  Third Party Aggregatar(TPA) e e T

. : = ” 4 i | { Candidate
in the portal | BTP - Establishment Assaciation Advisory

Establishment

Skilindia | | Third Party Ageregator

(= Jn partnécihe with —  — Implempnted by —‘

Find an Apprenticeship Opportunity

A Short Registration Form will open (as shown below). You would be required to fill your Basic, Family and
Contact details and click continue.

Note: Please enter a valid email ID as the activation link will be send through a mail to that ID. Also,
remember the password and you will use it to login to your account on the Apprenticeship Portal.



Candidate Registration

Personal Details

Name ™

Enter Name

Please enter your name as given Inyour Aadhaar, PAN, or any other valid government 10

Fathzr/Mother/Spouse Name Relationship ~
Enter name Relationst -
Please enter name of your father, mother or spouse as given Choose the relationship with apprentice among father,
in ary of their valid government|D motherorspouse
Date of Birth ~ Gender

DD-MM-YYYY £ select Gende -

e your da f birth as given in your valld date of birth
dooumenit
Mobile Number © Alternate Mobile Number
Enter MU e Enter Alternate’ i
Piease enter a valid mobile number

Email 1D ™

Passwoird Confirm Password

Enter Password Confirm Password

E a password. You shall use this password to login to This password should match with the Password given earlier
\ Apprenticeship Portal after your account activation

I rawe read; understood and agree to abide by the “User Terms". “Privacy Policy” and “Discloimer™: and understand that by
checking this box, 1 am entering into a legally binding contract

After filling the required details you have to click on submit {encircled above}.

A dialcg Box with the Registration number will notify your account creation after which you will receive

activation Email on the registered Email Address.

an



v

Registered Successfully!!
Please check your email for activation!

Please note this registration number

A012019005631

On the Email, click the ‘Activate’ button (as shown in the image below).

Apprenticeship Portal

Dear ananya,

Reply all | ¥ [l Delete Junk|v  weee

Please note this number for all communications

Please Activate your Account

Thank you for using our application!

Regards,
Apprenticeship Portal

If you're having trouble clicking the "Activate® button, copy and paste the URL below into
your web browser: https://apprenticeshipindia.ora/activate/5c4df58f44f7d76386684f82

[LLtgmuVwCX7se3ppNBhFzwSupmNTES

2. LOGIN

Once you click on the Activate Button, the screen will automatically redirect you to the Login page (see below)
where you type your registered Email ID/Registration Number and Password (the email ID and Password are
the same you mentioned during registration) to login.



Login

»

Enter email or candidate code

I have read. understood and agree to abide by the “User Terms”,
“Privacy Policy” and “Disciaimer”; and understand that by checking
this box, | am entering into a legally binding contract

Login

Resend activation |ink? Forgot Password?

3. PROFILE COMPLETION

Once Logged In, you will have to click on the button ‘Complete Your Profile’ {(encircled below).

You will not be able to apply to any Apprenticeship Opportunity without completing your profile.

Home  Apprenticeship Opportunities  Training Providers(BTP) . TPA

Candidates Dashboard

[ B e

About Me Candidate Overview

Z Gender
Registration Number Name Ananya ok oiinle
Date of Birth Gender Female
Email Phone Number ~  Mobile Number
Category s PMKVY Number L
Disability = Father/Mother/Spouse Name gautam = Email
Relationship Father Guardian Name -
Guardian Relationship Candidate Signature
Contact Details
Address Line 1 Address Line 2
City Pin code

State - District



On clicking the ‘Edit’ button, the following screen will emerge. The fields marked in ‘*’ are mandatory.

Home Apprenticeship Opportunities Iraining Providers(BTP) TPA Complete Your Profile

Basic Details

Email Mobile Number

ananya panda@nsdcindia.org

Gender Has Disabilin;
Female v
Date Of Birth ~ Date Of Birth Document ~

15011982 14 Choose file | No file chosen

Father/Mother Spouse Name Rel b

savtam Father ¥
Id Proof Type Document Proof ~

Select Proof type v Choose file | No file chosen

UNDERSTANDING CANDIDATE DASHBOARD

Candidates Dashboard

There are 3 items on your dashboard and they are explained below:

Invitations Received — Some companies screen your profile and if they feel you're fit for the opportunity, they
send out an invitation to you to apply to the opportunity. This section lists the number of invitations received
by the candidate.



2. Applications: This section lists the number of Apprenticeship Opportunities you had applied to.

3. Contracts: This section will show the contract you have signed with the company. Multiple companies can send
you contracts; however, you will only be able to accept one.

5. 5. APPLY TO OPPORTUNITIES

You can use the option “Apprenticeship Opportunities” (encircled below) on the top toolbar to view the

opportunities. You can search by keywords, for course, locations, course type, Establishment Name and so on
in the ‘Search Opportunities” section.

] LT Y | Login ] Register ]
Ll ile% . . /
fe) { f',) i

3 lt
ﬁ'ﬁlﬂi: NAPS Home Get Started Apprenticeship Opportunities Basic Training Providers(BTP) v  Third Party Aggregator(TPA) Instructional Videos v FAQ's

Apprenticeship Opportunities

—~—
—~—
— 0
—

To apply fill the details as below:

69118 Opportunities

» Course type- Designated

Search Course- COPA or Stenographer
Establishment Name- Airports Authority of India
Computer Operator Programming Assistant

You can view the opportunity details by clicking on ‘view’ button as shown below or simply click on the ‘Apply’
button to apply to the opportunity of your choice.
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