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Annexure-|
Duties and Responsibilities of NSOP post Holders

Operation Manager

The duties and responsibilities of Operational Manager are as following:

S@ e oo o

ot

e

2.

Operation of FIU fleet

Operational control, policies and safety standards

Maintenance of operational records / documents

Assimilation, evaluation and follow-up action on operational reports.

Compliance of all safety requirements.

Crew training and qualification according to licensing requirements.

Maintenance of standards of flying activities in the organization.

Interaction with the Regulatory Authority to ensure implementation of guideline and
instructions issued by them, at all times.

Review of Operations Manual, incorporation of revisions / amendments thereto, after
obtaining DGCA approval and issue of circulars, wherever necessary.

Standardization of flight procedures, cockpit checks and emergency procedures.

Planning of Pilots training, their up-gradation, conversion from one type to the other,
recurrent training and periodical proficiency checks.

Liaison with DGCA for approval of examiner for carrying out checks of flight crew. Ensure
validity of License / Rating, Checks of crew.

. Compliance of Flight Time and Duty Time limitations.

In case of any incident / accident he shall be responsible for all matters relating to the
incident / accident, and co-ordinate with the DGCA for purposes of investigation of
incident / accident and Search and Rescue Operation.

Provision of Maps and Charts, route guide and other relevant documents on board the
aircraft.

Maintenance of proper records FDTL in respect of each crew and ensure adherence to the
regulatory prescribed limits.

Ensure Insurance coverage of the aircraft and the crew at all times.

Prepare and issue Circulars / Manuals and other documents necessary for safe and efficient
operation of flight in consultation with the In-charge Flight Operations.

Nodal Officer (FSDS):

The duties and responsibilities of Nodal Officer are as following:

Nodal officer is responsible to ensure compliance of Air safety Circular No.2 of 2013 dated
21% Jan’2013 and CAR Sec 5 Series F part I. The Duties and Responsibilities of Nodal Officer
are as following:

a.

Preparation, updating and compliance of Flight Safety Documentation System (FSDS) for use and
guidance of operational personnel as per Air safety Circular No.2 of 2013 dated 21% Jan’2013 and
its subsequent amendments.
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Compliance of all the provisions of Air safety Circular No.2 of 2013 dated 21 Jan’2013 and other
related DGCA circulars and its subsequent amendments.

Identification of the manuals or documents that would be affected by the proposed changes and
coordinate with other departments and all concern. Updating manuals/documents in circulation.

To ensure that departmental documents (Operations/maintenance/Security/safety) are produced to
the highest standard and as per regulatory requirement, while in circulation.

To render technical support to the various NSOP post holders in order to ensure timely
implementation of revisions, documents and procedures.

Timely implementation of amendments of the operation manuals issued from time to time as per
regulatory bodies advisory.

To facilitate in internal and external audits. Reporting of Deficiencies and take corrective/remedial
action for maintaining FIU NSOP status valid.
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