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AIRPORTS AUTHORITY OF INDIA
RHQ (ER), NSCBI AIRPORT, KOLKATA-52

Applications from the eligible candidates are invited for Four (4) unreserved post of Sr.
Assistant (Official Language) in Eastern Region as well as NSCBI Airport, Kolkata in the pay scale of Rs.
14,500-33,500 plus allowance.

The Job Specifications for the posts (Group “C”) are as follows:

[ SL. | Name | Vacancy | Essential Education Qualifi.cat_ion & Experience
l No. of
Post
&
Cadre
1 |Sr. 04 Post Graduate Degree in English with Hindi as a subject at Graduate
Asst. | (Unrese | |evel or Post Graduate Degree in Hindi with English as a subject at
(OL) | rved) Graduate level.
(NE-6)

OR
Post Graduate degree from a recognized university in any subject other
than Hindi/English, along with Hindi / English as Compulsory / Optional
subject at Graduate level.

OR
Post Graduate degree from a recognized university in any subject other
than Hindi / English, with Hindi / English medium and English / Hindi as
a Compulsory / Optional subject or as medium of examination at
Graduate level.

OR
Graduate Degree from a recognized university with Hindi and English as
Compulsory / Optional subject or either of the two as medium of
examination and other as Compulsory / Optional subject and also
recognized Diploma / Certificate course in translation from Hindi to
English and English to Hindi or two years experience of translation
work from Hindi to English and English to Hindi in Central / State
Government Offices, including Government of India Undertakings or
Established Institutes etc.

Desirable: Knowledge of Hindi Typing.

Revised Pay—'
Scale ( in IDA
pattern)
14,500- |
33,500/-

1. Age Limit — 18 — 30 Years (relaxation of age will be admissible as per rules). Age, Qualification and
Experience will be reckoned as on 30/08/2012.
2. Candidates belonging to OBC category must submit certificate along with their application for not
belonging to Creamy layer.
3. Upper age limit shall also be relaxed by the length of military service increased by 3 years in the case of

Ex-Servicemen.

4. In addition to the scale of pay as indicated above, the post carry other benefits as admissible under the
Airports Authority of India’s Regulation as in force.




10.

AL,
12.

GENERAL CONDITIONS

Management will have the discretion for rejecting any application without assigning any reasons for
fixing higher standard, for calling candidates for written test & interview and no correspondence in this
regard will be entertained.

Application on plain paper giving full particulars strictly as per prescribed format along with three
recent passport size photographs, out of which one pasted on the top right hand corner of the
application and duly attested by the Gazetted Officer and two in a small cover attached with the
application should reach The General Manager (HR), Airports Authority of India, New Operational
Building, Netaji Subhas Chandra Bose International Airport, Kolkata — 700 052 on or before
30/08/2012.

Unreserved/OBC candidates are required to pay Demand Draft of Rs.100.00 (Rs. One hundred only)
from Nationalized Bank in favour of Airports Authority of India payable at Kolkata. SC/ST and women
candidates are exempted from fee.

Incomplete application those not conforming the job specifications/application format, received later
than the specified date and without attested copies of the testimonials/certificates, proof of age,
photograph, qualification, category and experience etc. will be rejected summarily and no request in
this regard will be entertained. Mere fulfillment of requirement laid down in the advertisement does
not qualify a candidate for test & interview. No separate communication will be issued in this regard
except to the selected candidates.

The management has the discretion not to fill any vacancies & the vacancy position shown above may
also increase/decrease depending upon the requirement.

The certificate of Scheduled Caste / Scheduled Tribe / OBC / Ex-servicemen should be in the proper
prescribed form and should have been issued by the Appropriate Authority.

The experience certificate attached with the application must clearly indicate the nature of post, period
served, job performed, reasons for leaving the job, full name / signature and designation of the Issuing
Authority with his/ her address. All the experiences must be post qualification and part time experience
will not be considered.

NOC in respect of candidates employed under Central Govt./State Govt./PSU/Autonomous Bodies are
required at the time of Interview and they should apply through Proper Channel

The envelope containing the application and other documents must superscribe the name of the post
and category (SC/ST/OBC).

The post is transferrable to any of the offices of the Airports Authority in India at the sole discretion of
the Management. Candidates selected are likely to be posted on round the clock duties wherever
applicable.

No TA will be paid for appearing in the Written Test.

ANY ATTEMPT TO BRING OUTSIDE INFLUENCE FOR CONSIDERATION OF THE CANDIDATURE IN ANY
MANNER WHATSOEVER WILL AMOUNT TO DISQUALIFICATION AND THE CANDIDATURE OF SUCH
CANDIDATE WILL BE REJECTED. The decision of the Selection Committee is not liable for challenges and
same shall stand final and binding on each candidate.
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1. Post applied for

APPLICATION FORMAT

- Senior Assistant (Official Language)

2. Name of the candidate

(In BLOCK Letters)

3. Father's/Husband’s Name

4, Date of Birth
5. Sex

6. Nationality

7. (a) Reserved Category

One recent
passport size
photograph to be
pasted here and
duly attested by

Gazetted Officer

(Please tick in the appropriate box)

[sc] sT [ oBC | Exs |

Attach supporting documents of SC/ST/OBC/EXs.
b) Whether you belong to Minority Community

If yes, state the community to which you belong:

8. Languages known (Read, Write &

Speak):

9. Full correspondence address (in BLOCK

LETTERS):

Vill./Post Office/P.S./Dist./ :

State & PIN Code:

10. Full Permanent address (in BLOCK

LETTERS):

Vill./Post Office/P.S./Dist./ :

State & PIN Code:

11. Educational Qualification (10th onward)

Educational
Qualification

Exam Board / University | Year of Passing
passed/Medium of | / Institute
Examination

| 9% of Marks / '

Result

12. Typing_gpeed:—

a) In Hindi-

b) In English-




13. Technical / Professional Qualifications

TgchnicaI/ | Exam Board /__ Regular / FROM TO Year of % of ‘
Professional Passed / University | Part Time Passing Result
Qualifications | Degree / / Institute

| Diploma
14. Details of experience
Details of experience, ' Name of the | Post held Nature of duty | Period (Enclose supporting
(minimum 2 yearsin | Company / performed Document)
Govt. Office / PSU/an | Firm where
organization of employed
repute in the related From To
field as applicable) (D/M/Y)

15 Demand Draft Particulars
No. and issuance

date

In favour offlgyable at

(D/M/Y)

Name of the Bank

| Amount (in R-s:.]_

16 In case serving with Central Govt. / State Govt. /PSU / Autonomous body; attach No Objection
Certificate from present employer.

17

In case of Ex-servicemen (attach copy of Discharge Certificate):

I solemnly declare that the information made in this application are true, complete and correct to the best
of my knowledge and belief. In the event of any information being found false or incorrect or ineligibility
detected before or after test/interview or at any stage, my candidature will stand cancelled and my all claim for
the recruitment will stand forfeited.

Left Hand Thumb Impression

(Clearly Visible)

Place & Date

Enclosure

Signature of the candidate



