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DEPARTMENT OF PERSONNEL & ADMINISTRATION
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T e am
No.AACIPERS/HH/DRJ/2008 5 © 8 % Dated : 20July, 2008.
CIRCULAR

Subject : Holiday Home at Darjeeling Tourist Lodge, WBTDC, Darjeeling.

The Holiday Home facility at Darjeeling has been renewed with Vest
Bengal Tourism Development Corporation with effect from 1st August, 2008 to
31% July, 2009 for a period of one year cn the existing terms and conditions for
two double bedded room in the Darjeeling Tourist Lodge, Darjeeling. Vest

Bengal

The general information, terms and conditions of atiotment and details of
charges are being enclosed herewith for information of all concerned. The copy
of application for reservation is also enclosed. The address of the Holiday Home
is as follows -

Darjeeling Tourist L odge

(located on the Mall near Govermor House)
Bhanu Sarari, West Bengal Tourism Development Carporation Ltd;
Darjeeling — 731 101. Tel No.(0354) 2254411 / 2254412 /225441

Website : e-mail : dorti@dte.vsnl.netin
N
kel

(K. Goel )
Jt. General Manager (Pers.)

Encl. : As above.

DISTRIBUTION :-
1. All Departmental | Sectional Heads, AAI, NSCBI Apt., Kolkata.
2. P.A. to Airport Director, do-

3. Secretary. IAAI Officers Association,  -do-

4. Branch Secretary, AAEU, «do-

5. All Notice Boards.

Copy to :-

1. Regional Executive Director(s), A, Northern/Western/Southern/
Eastern/NE Regions, New Delhi / Mumbai / Chennai / Kolkata / Guwahati.
Airport Director, AAl, Chennai / Trivandrum Apt.
Executive Director (Pers.), AALRajiv Gandhi Bhawan, New Delhi.
Executive Director (Training), NIAMAR, —do-
General Manager (Cargo), AAI, IGI Airport, New Delhi.
Project In-charge, AAl, DPO/Jaipur/Amritsar/Bhuj/Surat Projects.,

New DelhitJaipuriAmritsar/Bhuj

Poawn




To

The Jt. General Manager (Pers.),

AAI,Netaji Subhas Chandra Bose 

Intl. Airport,

Kolkata – 700 052.

( Through Proper Channel )

Subject : Application for accommodation in AAI, Holiday Home 

     At Darjeeling Tourist Lodge, WBTDC, Govt. of West Bengal.
Sir,


I  hereby apply for reservation of one / two double bedded rooms in AAI, Holiday Home at Darjeeling Tourist Lodge,  Bhanu Sarani, Darjeeling – 734101 of West Bengal Tourism Development Corporation Ltd. for  ________ number of days i.e. from ________________ to  ______________________ .


I am holding PIC No. __________________ (photocopy enclosed).


The following family members will accompany me during the stay.

	Sl.No.
	Name 

(S/Shri / Smt. / Ms.)
	Sex
	Age
	Relationship

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


UNDERTAKING


I hereby agree to pay the charges fixed for the accommodation and to abide by all the rules framed by the AAI for occupation of Holiday Home. I also declare that neither myself nor any member of my family as stated above suffer from any infectious disease. Further, I agree to give sufficient notice of not less than fifteen days for cancellation of booking failing which the charges may be recovered for the period the accommodation is reserved for. I have also read the regulations enclosed and declare that I shall strictly abide by it failing which my allotment will stand cancelled.
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The particulars of leave granted / applied - Earned Leave/ Half Pay Leave / Casual leave -from _______________ to  __________  ( Total _____ Nos. of days) .

Yours faithfully,

_____________________

Signature of Departmental/

Sectional Head as approval

With Stamp.

Signature : _________________________________________

NAME : _________________________________________

( in block letters )

DATE : __________     Grade & Designation : ________________________________________

Department/Section : _________________________________________

STATION : _________________________________________

PIC NO.__________________________________________

EPABX TELEPHONE NO.__________________________________________



                     MOBILE  NO. __________________________________________

N.B. : 
1)
Incomplete application forms will not be entertained

2)
Allotment is subject to rules for occupation of AAI Holiday Accommodation.

3) Responsibility of the occupants and their family members will be as per rules.

4) Allotment is on “first-cum-first-served” basis

_________________________________________________________________________

( for use of AAI, Netaji Subhas Chandra Bose Intl. Airport, Kolkata – 52. )

1. Date of receipt of application ____________________.

2. Action taken ________________________________ .

Signature of Officer-in-charge Allotment 

AAI,  NSCBI Airport, Kolkata-52.

Terms and conditions for Allotment of Holiday Home at Darjeeling, 

Darjeeling Tourist Lodge, Bhanu Sarani, Darjeeling.

(A Unit of West Bengal Tourism Development Corporation)

General 


Darjeeling Tourist Lodge shall provide services and facilities to the employees of AAI as are being provided to other guests during off / peak time.

Eligibility

1. The arrangement of Holiday Home at Darjeeling has been made for the benefit of employees and their family members subject to availability of accommodation.

2. The allotment will be made subject to employees proceeding on leave and also accompanying the family members while utilizing the Holiday Homes.

3. The request for booking shall be entertained on first come first served basis.

Period of stay and number of rooms to be allotted.

1.
The rooms shall be allotted normally for maximum of 5 days. However, during the peak period the number of days may be reduced to four days depending on the requirements / requests.


The peak periods are from :-



(i)
1st September to 14th January



(ii)
1st March to 30th June

2.
The check out time from the Lodge shall be before 12 noon.

3.
As per the agreement the Lodge shall accommodate only 2 (two) adults and 2 (two) children below the age of 18 years in one Double Bedded Room.

RESERVATION :-

The employees desirous to utilize the accommodation in Holiday Home should apply to Jt. General Manager (Pers.), AAI, NSCBI Airport at least 15 days in advance but not more that 3 months in advance stating number of rooms, date, period of stay and particulars of family members as per the enclosed prescribed form.
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CHARGES FOR THE HOLIDAY HOME :-

The holiday home charges of Darjeeling Tourist Lodge will be Rs.50/- per day of one double-bedded room for the employees. The charges shall be deposited in advance at the airport / unit. The application form along with the cash receipt shall be sent to Jt. General Manager (Pers), AAI, NSCBI Airport / Controlling Officer for taking further action.

ALLOTMENT AND CANCELLATION OF ACCOMMODATION :-

1.
After receipt of application a formal allotment letter shall be issued based on availability and other factors as indicated in this circular.

2. 
If the accommodation is to be cancelled, sufficient notice period not less than 15 days should be given to Jt. General Manager (Pers.) /   Controlling Officer in AAI, NSCBI Airport, failing which the charges paid shall be forfeited.

ADDITIONAL FACILITIES & SERVICES TO BE PROVIDED AT DARJEELING 

TOURIST LODGE:-


The following will be provided :-

a) Two extra beds per room.

b) Complimentary morning Tea (Maximum 4 (four) cups per room)

c) One English Newspaper per room.

d) A discount of 10% on food items consumed by the occupants at Darjeeling Tourist Lodge.

However, all services and facilities will be provided to the employees and their family members during their stay as are being provided to other guests occupying similar type of double-bedded rooms.
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RESPONSIBILITIES OF THE EMPLOYEES / OFFICERS AND THEIR FAMILY MEMBERS.

1. Employees and family members are at liberty to avail facilities of food, beverages, telephone, laundry etc. on payment basis. All payments should be settled before leaving the Tourist Lodge.

2. Employees are not allowed to cook the food in the room and are also not allowed to bring outside food and served in the room.

3. Washing of clothes is also not permitted in the room or in any area of the Tourist Lodge.

4. The employees and family members shall keep the room allotted in neat and clean manner.

5. The employee should produce original allotment letter and PIC at reception on arrival at the Tourist Lodge.

6. The stay in the Tourist Lodge is only for the period specified in the allotment letter. For the stay beyond the schedule date of allotment, it will be responsibility of the employee to make the payment directly to the Lodge as per their charges before leaving. 

7. No person other than the person indicated in the allotment letter and accompanying the employee will be permitted to stay in the room allotted in the Holiday Home.

8. The employee is required to certify for self and family members check in time and date immediately after arrival at the Tourist Lodge and complete the entries in the check-in register. The key of the room should be handed over at the time of check out.

9. The keys of the rooms should be handed over at the reception of the Hotels while leaving the room during the stay.
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10. The employee and family members should not indulge in activities detrimental to the interest of the other guest staying at the Tourist Lodge.

11. The employee and family members shall comply with all the rules and regulations of the local authorities whatsoever.

12.  The employee and family members shall stay in the Lodge at their own risk against theft, fire or any natural calamities etc. and AAI will not at all be responsible for any loss or damage sustained by the employee or family members.

13. No sick person(s) with infectious disease shall be allowed to stay at the Holiday Homes.

UNDERTAKING 


I Shri/Smt./Ms._______________________________________________, 

Designation_________________ having read the regulations undertake that undersigned and my family members will abide by the above regulations of allotment failing which my reservation will stand cancelled. 

Dated : _________.

Signature :_________________

Name :_________________

Designation :_________________

Department :__________________

Employee No. & Cat No._________________

